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General Information

e About Dockit 365 Migrator

e How to purchase?

e System requirements

e Technical support

e How to Register the software?

e How to uninstall Dockit 365 Migrator?




About Dockit 365 Migrator

Dockit 365 Migrator is a high speed bulk migration tool exclusively designed for Office
365. Dockit 365 Migrator helps you migrate contents from network file shares, file servers
and local hard drives to Microsoft Office 365 - SharePoint Online and OneDrive for
Business, while preserving file properties and associated metadata.

Vyapin's Dockit 365 Migrator tool uses the Office 365 Migration API that boosts the speed
of file migration by leveraging Azure. The application has been built from ground-up to
cater to the needs of businesses in all sizes, from small to large enterprise

>

Simple solution which does not require end-user training to import documents
and its associated metadata properties to Office 365.

Consolidate documents and data from different file server and network shares
locations into Office 365 Libraries across several Sites.

Retain folder hierarchy - Create the source folder structure in SharePoint Online
as-is.

e Retain document summary properties of source documents namely - Title,
Subject, Author, Category, Keywords and Comments and MS-Office
custom properties in SharePoint.

e Retain the original Created Date, Last Modified Date, Created By and
Modified By fields in the equivalent system fields in SharePoint for each
folder / document migrated to SharePoint.

e Associate metadata stored in a Excel file to the respective documents in
Office 365 Libraries.

Rename source folder & file names and make them SharePoint-friendly file names
based on file naming rules.

Ability to Schedule your migration to commence at off-peak time or scheduled
intervals.

Experience outstanding performance with the new migration engine that uses
network, IO and CPU resources effectively.



How to purchase?

You can purchase Dockit 365 Migrator online from our website http://www.vyapin.com/.
Please contact our Sales department at sales@vyapin.com for sales and price related
queries.



System requirements

Dockit 365 Migrator application

Windows 10 / Windows 8 / Windows 7 (or) Windows Server 2012 R2 / Windows Server
2012 / Windows Server 2008 R2 / Windows Server 2008 with the latest service packs
(32-bit or 64-bit platform)



Technical Support

Please send all Technical Support questions to support@vyapin.com.

Please send us the following additional information if you are reporting a problem:

1)

2)

3)
4)

5)

Version of Dockit 365 Migrator that you are evaluating or you have registered with
us. (Version information could be found in the "About Dockit 365 Migrator" dialog
in "Settings" tab.

Additional services or resource consuming processes/applications (like anti-virus)
running in the background on Dockit 365 Migrator installed computer.

Hardware configuration of the computer where Dockit 365 Migrator is installed.

"Dockit365_ <date&timestamp>.txt" available in the common application data path
of Dockit 365 Migrator (e.g., <Application Data Folder> \Dockit365\ Log\
Dockit365_ <date&timestamp>.txt).

Dockit 365 Migrator jobs Timestamp folder stored in the application data path. For
example: <Application Data Folder>\Dockit 365
Migrator\JobHistory\<taskname>\<timestamp>.

NOTE: <Application Data Folder> is the common location where Dockit 365
Migrator tasks and task history is stored in the computer running Dockit 365
Migrator application. The <Application Data Folder> can be found from the

Settings -> About screen. The default path of <Application Data Folder> is
as follows:

» Windows 10 / Windows 8 / Windows 7 / Windows Server 2012 / Windows
Server 2008 - C:\Users\Public\Documents



How to Register the Software?

Once you purchase the software online or through any one of our resellers, you will receive
a purchase notification through e-mail from our sales department. We will send you an e-
mail with the necessary instructions to register the software.

Request License Key

In case you do not receive an e-mail from our sales team after you purchase the software,
please contact our sales department at sales@vyapin.com with the sales order number.
You can also request the license by the filling up the form shown below. Please allow 12
hours from the time of purchase for our sales department to process your orders.

1. Select About from Settings page.

Dockit 365 Migrator (Evaluation Version) = X

Settings Job History Trial days left .

O @

About Help Usage Statistics

2. The About Dockit 365 Migrator dialog appears as shown below:



About Dockit 365 Migrator

Dockit 365 Migrator vlx

Copyright © 2017 Vyapin Software Systems Private Limited. All rights reserved.

Email: support@vyapin.com Web: www.hyapin.com

View License Agreement

Computer Name: vsswks36
Full Computer Name: vsswks38.vyapin.local
Program Folder: D:\WorkSpace\DockIT Express\DevelopmentiLite\UIManager \bin\Debug

Application Data Folder: IC:‘l,Users‘lFuinc‘l,Dumments‘l,DuddtSﬁ5‘|,Duddt 365 Migrator |
Product:
License Type: IlEU—day Evaluation Copy

License Description: | This software is meant solely for evaluation purposes only.

You are on day: 1of 120
Remaining Days: 119

Reguest license key. .. Register license key...

3. Click Request license key... button, the Request License Key dialog will appear as
shown below:



Enter the details below to request a license key to register the product. The
license key will be delivered to the e-mail address stated in this form.

* Contact Name: I

* Company: I

* Email:

* Phone:

* Order [D:

(Country Code, Area Code, Phone Na)

* Full Computer Narne:lrdEE.vsslab.lncal

License Type: I

e.0.. Single License, Site License

Submit I Cancel

Contact Name: End-user of the product.

Company: End-user Company Name.

Email: Email address where the license key has to be sent.
Phone: Phone number with country code and area code.
Order ID: Order/Transaction ID reference.

License Type: License that was purchased.

4. Fill-in the form details and click Submit.

Register software

Perform the

1.

HWN

following steps to register the software:

Download evaluation/trial copy of software from the respective product page available
in our website at http://www.vyapin.com/.

Install the software on the desired computer.

You will receive a license key through e-mail once the purchase process is complete.
Click 'Register license Key..." in Settings -> About Dockit 365 Migrator menu to see the
dialog as shown in Image 1 below.



http://www.vyapin.com/

License Type: 15-day Evaluation Copy

To registerthe software, copy and pastethelicense key in the textbox below:

See example

ol &

Cancel

Image 1 - Register screen

5. Copy the license key sent to you through email and paste it in the ‘License Key’ textbox.
For help on how to copy the license key, click 'See example' link in the Register dialog (as
shown in Image 2).

-~ BEGIM LICENSE KE¥ (COPY BELOWY THIS LINE) ----~[Se|e|3t and then Copy the]

‘/" selected texd

Image 2 - How to copy license key screen

6. Once you paste the license key, click Register button to apply the new license key.



How to uninstall Dockit 365 Migrator?

When you create SharePoint migration jobs in Dockit 365 Migrator and schedule them, the
application creates Windows Scheduled Tasks (to run the migration jobs at the specified
time interval) in the computer where Dockit 365 Migrator is installed. Migration job results
for every task run instance is also maintained in the computer as application files.

When you uninstall Dockit 365 Migrator through Control Panel - Add / Remove Programs
applet, Windows Installer program will remove only the application files from your
machine. But, the application related files created by Dockit 365 Migrator remain in the
computer. In order to remove Dockit 365 Migrator worker files completely, the uninstall
wizard provides a set of cleanup options to perform the cleanup operation based your
selection.

Use this wizard to clean up the files and azure storage contents that are created by Dockit
365 Migrator application selectively and uninstall Dockit 365 Migrator completely from the
machine.

1. Wizard.

The Dockit 365 Migrator Uninstall Wizard dialog will be shown as below:

Dockit 365 Migrator Uninstall Wizard

Welcome to Dockit 365 Migrator Uninstall Wizard &

This wizard helps you to cleanup and uninstall the product completely

This wizard will guide you to uninstall the applicaticn and cleanup the files that are created by
Dockit 365 Migrator

Using this wizard you cam:

* Cleanup migration jobs and job history

Cleanup Windows scheduled tasks that are associated with migration jobs
Cleanup log files

Cleanup Azure storage contents

Uninstall Deckit 365 Migrator application

£l
£l
£l
£l

Click Next to proceed.

2. Select required cleanup options as shown below:



Dockit 365 Migrator Uninstall Wizard

Step 1 of 2: Cleanup Options é

This wizard helps you to cleanup and uninstall the product completely

[] Cleanup Azure storage contents
Remaove all blob containers and queues created by Dockit 365 Migrator.

[] Cleanup Dockit 365 Migrator application files
Remave all jobs and their history and schedule task maintained by Dockit 365 Migrator.

] Uninstall Dockit 365 Migrator application
Remaove all application files and uninstall Dockit 365 application from the machine.

Click Next to proceed.

3. Confirm the cleanup and/or uninstall process.

Dockit 365 Migrator Uninstall Wizard

Step 2 of 2: Cleanup Process é

This wizard helps you to cleanup and uninstall the product completely

Click 'Finish' button to procesd with the cleanup process or click ‘Cancel’ button to terminate the uninstall wizard,

N N

Click Finish to run cleanup and/or uninstall process. Click Cancel to close the wizard.




4. Once the file cleanup process is complete, the uninstall wizard will automatically run
Windows Installer program to remove Dockit 365 Migrator application from the
machine, if you have selected the cleanup option Uninstall Dockit 365 Migrator
application in the wizard.



Dockit 365 Migrator Job Manager

e Job Manager
e Create New Migration Job

e Edit an Existing Job

e Runalob

e Delete an Existing Job
e Job History

e Activity Log

e Settings
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Job Manager

1. The Job Manager page will appear as shown below.

Dockit 365 Migrator (Evaluation Version) - X

Settings Job History Trial days left (119

] | &&oocu. ... J cont.. .. J sulkc.
| i
i i
i | Site Site Site
1 t Tenant Administration CMP Bulk Kevin Developer Site
i i Size Size Size
| | 106 Ge 341 M8 106 G8
| i
1 { Modified Modified Modified
1 Create New { 2/3/2017 3:18 PM 2/3/2017 303 PM 2/3/2017 255 PM
i
i
Migration Job | S]] B@® B®

3items

2. From this page, you can:

Create New Migration Job.
Run a Job.

Edit a Job.

Delete a job.

View Job History.

Search for a specific Job.




Create new migration job

To create a new migration job to import folders and files along with metadata from File
System to SharePoint Library:

1. Click Create New Migration Job on Job Manager Page as shown below.

Dockit 365 Migrator (Evaluation Version) - X

Settings Job History Trial days left (119
—
Job Manager Q = g
| 1
] | &&oocu. ... J cont.. .. J sulkc.
| i
i
i site site Site
t Tenant Administration CMP Bulk Kevin Developer Site
i Size Size Size
| 106 G8 341 M8 106 G8
i
! Modified Modified Modified
Create New | 2/3/2017 3:16 PM 2/3/2017 303 PM 2/3/2017 255 PM
{
i
Migration Job | BE &[] BE®

2. Select migration type from Select Type popup as shown below.

Select Type X

':l Office 365 Migrate documents from File Share to Office 365 /

SharePoint Online

. Migrate documents from File Share to OneDrive for
&& OneDrive .
Business

3. Office 365 - Migrate documents from file share to SharePoint Online Click here.
4. OneDrive - Migrate documents from file share to OneDrive for business_Click here.

Edit an existing job




To edit an existing job:

1. Select a job from the Job Manager page. Click @ icon or click on

Edit.

Settings Job History

icon and select

Dockit 365 Migrator loads File explorer and SharePoint explorer while retaining the
configured job settings.

Dockit 365 Migrator (Evaluation Version)

Select Files

T 4% G ¥ Users » karthikeyan * Desktop *

Name

B Network
¢ This PC
L& Favorites
A karthikeyan
& OneDrive - VYAP
I Excel
| Finance Docume
| Health Care Doc
| HealthCare Docu
| newjob.png
). Others

Date Modified

0/13/2016 10:00 AM

12/9/2016 4:41 PM

2/3/2017 10:02 AM

2/3/2017 347 PM

2/3/2017 2:13 PM

1/31/2017 4:01 PM

2/3/2017 217 PM

2/3/2017 3:33 PM

2/3/2017 213 PM

Type

-Png

Size

56.00 KB

- X
Trial days left @
Migration Settings Finish
Site Info
Name
CMP Bulk
URL

https://vyapin.sharepoint.com/sites/cmpbulk

Explorer | Batch File

Items to Migrate

You can add new files to migrate to SharePoint by clicking on Connect from Right Pane.

Run a Job

'Start’ option of a job in job manager page allows the user to instantiate a job any time
after the job has been created. To run a Dockit 365 Migrator migration job:



1. In Job Manager Page, Click Start option of the job or click on icon and select

Run Job.
Dockit 365 Migrator (Evaluation Version) - X
Settings Job History Data limit left |213.479MB| Trial days left (14}
=
Job Manager Q|iE g2
pr-sesmm—memaeee \
d ! Bulk... Cont... & Docu...
: | | |
H |
: i Site Site Site
1 ! Kevin Developer Site CMP Bulk Tenant Administration
] i Size Size Size
i i 218008 218.00K8 8628 ME
1 i
H 1 Modified Modified Modified
H Create New t 6/29/2016 12:46 PM 6/29/2016 11:39 AM 6/28/2016 1239 PM
H i
H i
Migration Job | B® B& B&
{

2. Office 365 Login Dialog to connect to SharePoint will appear as shown below.

https://vyapin.sharepoint.com *

) Office 365

Sign in with your work or school
account

someone@example.com

Password

[JKeep me signed in

o JE

Can't access your account?

Your work or school acoount can be used
I Al amywhere you see this symbaol. v

B 2016 Microsoft Legal Privacy

The given credential will be used to connect to the SharePoint site.



3. The progress of the job will be reported as shown below:

Dockit 365 Migrator (Evaluation Version) - X

Settings Job History Bulk Migration Data limit left - Trial days left .

Name Source Path Size State 00:00:31
oint.co [ L
point.c _ -

127,002.00KB https:/vyapin.sharepoint.c Uploading... = 1 2/2 5
66.00KB

2| External Data Tracker.pdf

ts\Data Sheets 14,317.00KB

Files uploaded

£ Introducing Windows Server 2012 R2.pc C:\D, Sheets 18,420.00KB

0}

Microsoft SharePoint 2013 Inside Qutp  C:\Data

) MOSSInformationPolicyBeta20M.pdf  C:\Data sheets\Data Sheets https://vyapin.sharepoint.c Uploading. (] .

Size 235
£ Office2010DevMapPoster.pdf c https://vyapin nt.c Uploading... []

21039 MB 897.25 M8
2 pdf_reference_1-7.pdf C:\Data Uploading... (]
8] semantic metatada.pdf C:\Data sheets\Data Sheets 90.00KB https://vyapin.sharepoint.c Uploading L]
#| SharePoint Web Services List.pdf C:\Data sheets\Data Sheets 4,001 http apin.sharepoint.cc In Queue L[] »

It shows the files that are being uploaded to Azure storage. The user can cancel any specific file
from being uploaded in this page.

Where

Name -> Title of the file.

Source Path -> File Share location of the file.

Size -> Size of the file.

Target Path -> SharePoint Location of the file.

State -> Current State of the file (i.e. In Queue (or) Uploading (or) Completed).

Status:
a) Files Uploaded - Shows the total number of files uploaded to azure storage.
b) Size - Size of files Uploaded - Total size of files provided for migration.
C) % - Shows the progress of the job in Percentage (%).

d) Elapsed Time - Shows the elapsed time from the instance the migration job
started or commenced.



Dockit 365 Migrator (Evaluation Version) - X

Settings Job Histo Bulk Migration Data limit left [213: 479 MB' Trial days left (14
Name Source Path Size Target Path State 00:00:31
| External Data Tracker.pdf C:\Data sheets\Data Sheets 14,317.00KB https://vyapinsharepointc [ NENEGCGEGG [
. A Files uploaded
¢ Introducing Windows Server 2012 R2.pc  C:\Data sheets\Data Sheets 18,420.00KB https://vyapinsharepointc.  [NNRNGNTNGNGNG- [
% Microsoft SharePoint 2013 Inside Outp C:\Data sheets\Data Sheets  127,002.00K8 https://vyapin.sharepoint.c Uploading... L] 1 2/2 5
€] MOSSInformationPolicyBeta20OM.pdf ~ C:\Data sheets\Data Sheets 66.00KB https://vyapin.sharepoint.c Uploading.. (] .
Size 3%
® Office2010DevMapPoster.pdf C:\Data sheets\Data Sheets  47,080.00KB https://vyapin.sharepoint.c Uploading... L]
21039 MB §97.25 MB
€ pdf_reference_1-7.pdf C:\Data sheets\Data Sheet:  31,711.00k8 https://vyapin.sharepoint.c Uploading... L]
] semantic metatada.pdf C:\Data sheets\Data Sheets 90.00KB https://wyapin.sharepoint.cc Uploading.. [ ]
%] SharePoint Web Services Listpdf Ci\Data sheets\Data Sheets 64.00KB https://vyapin.sharepoint.cc In Queue L] d

Cancel

Once the import job is complete, the information will be updated in Job History section, where
you can view the import activity performed when the job ran last.



Delete an existing job

To delete an existing migration job:

1. In Job Manager Page, Click

icon of the job and select Delete.

Dockit 365 Migrator (Evaluation Version) - X
Settings Job History Data limit left [ 213479 MB Trial days left (14}
= |
Job Manager Q= o
[ [ L =
] {
| | g sulk.. J cont. .. <hon Detaie
i i
| |
i i Site Site
] | Kevin Developer Site CMP Bulk Edit
I i .
: i Size Size _—
i | 21800 K8 21200 K8
; i
1 . Modified Modified Show History
i Create New { 6/29/2016 12:46 PM 6/28/2016 11:39 AM
h
0 Run Job
Migration Job | B B® | (o w
i

Note: Deleting a job will permanently delete the selected job and its history items.

Job History




When a job is run in Dockit 365 Migrator, the job information is updated in 'JobHistory'
folder. The job history information can be viewed upon clicking

[—

-

Content Mi...

Site
Migration Site

Size
91.07 ME

Maodified
5/12/2016 11:20 AM

EB b Start

Or Click on “*® and select Show History.

The history of the job will be displayed as shown below.

Dockit 365 Migrator (Evaluation Version) - & X
[T )b History Data limit left [SISMOMB] Trial days left (&)
~
Default v
ot ] %
Job Name Start Time End Time Elapsed Time Status Total Total Size Action
& pocument Migration  6/29/2016 2:33 PM 6/29/2016 2:40 PM 000132  Completed 12 arsooke (i
I Content Migration  6/29/2016 2:27 PM 6/29/2016 2:43 PM 00:15:56  Completed 30 14768 @l

Where

Start Time -> Date and Time a job was initiated.

End Time -> Date and Time a job completed its migration process

Elapsed Time -> Total time (hh:mm:ss) a job has taken to complete its migration
process.

Status -> Brief remark about the status of migration.

Total -> Total number of files given for migration in this job.

Total Size -> Total size of files under migration job.

Possible Status | Description

Completed Migration process was completed successfully without any errors
Incomplete Migration process encountered certain errors




Migration process reached the maximum allowed number of files
to import in evaluation / trial version. This message is applicable

for evaluation / trial version only.

Eval limit reached

Canceled Migration process was canceled by the user.

The migration process could not be initiated as there were issues.

Failed

The following operations can be performed on job history items:

View activity log




View activity log

To view activity log associated with a job history item:

1. Click on Status column value.

Dockit 365 Migrator (Evaluation Version) -
Settings Job History Data limit left [213.479'MB. Trial days left (14

~

Default v

Dot ] 4

Job Name Start Time End Time Elapsed Time Status Total Total Size Action
@& Document Migration  6/29/2016 2:39 PM 6/29/2016 2:40 PM 00:01:32  Completed 12 s7sooks [
) Content Migration ~ 6/29/2016 2:27 PM 6/29/2016 2:43 PM 00:15:56  Completed 30 14768 @l

2. The Activity Log Viewer page appears as shown below.

Dockit 365 Migrator (Evaluation Version) - 8 X
Settings Job History Data limit left [213:479 MB| Trial days left (14}
0 Failed 32 Migrated Q| @y Statistics a
Source Target Size Activity Date Status Remarks Azure -
Job Name : Content
ttps.// Migration
\epinsharepoint.com/
4 sites/empbull/25gb/ 2 i . .
Diveal bulk sites/empbulk/25gb, 6/29/2016 2:28 PM Done Start Time . 6/29/2016 2:27
sample/sample/real®
20bulk PM
https:// End Time 1 6/29/2016 2:43
\wapinsharepoint.com/ PM
Diveal bulkireal-bulk  sites/empbulk/25gb/ 6/29/2016 2:28 PM Done
%@ Elapsed Time : 00:15:56
20buli/real-bulk
Azure Upload : 00:02:53
hittps:/ Ny
bttpetf turbostor.blob.c Time
\yapinsharepoint.com/ oo »
" - fempbulk/25gb/ ! .
R-\usl bulk\real b:‘rpd! sites/emphulle/25: 1000KE  6/29/2016 2:28 PM Done dockit365-90f3¢ Azure Upload : 30.49 GB Per
b25c-4118-858° Hour
lbulkreal-bulks d12f263965dd/t
AdventureWorks T1.pdf DAT
' Total Files 1 30
hittps:// hitps// - .
\yapinsharepointcom/ turbostor.blob.c Transferred Size 147 GB
Direal bulkireal-bulk  sites/empbulk/25gh/ owsnet/ i
ADONET sample/sample/real% G000KE  6/29/2016 228 PM Done dockit365-903¢ Total Warnings = 1
Connection.paf 20b b25c-4118-8587
ADONET®% d122b3965dd/t Total Errors : 0
20Connection.pdf ‘DAT
Status : Completed
httpe://
\epinsharepoint.com/ hitps://
Diveal bulkveal-bull  Sss/cmebulk/25gb/ turbostor blob.c
\Rost Brartires far sample/sample/real’ ows.net/ -
‘ '

3. The activity log of a job is classified into two different categories:

a. Statistics: Displays a brief summary of the migration process.



b. Results: Displays the detailed report of the migration process.

Where

Source -> File system location of a file.

Target -> SharePoint location of a file

Size -> file size.

Activity Date -> Start time of the migration job.

Status -> State of a file (Migrated or Failed).

Remarks -> brief information why the file failed to migrate.
Azure -> location of the file in Azure blob container.

4. Additionally, user can open the file share location of activity log by clicking Open Log control on
top.

Settings

To know more about Dockit 365 Migrator or register the application, for support click
Settings tab on the Dockit 365 Migrator home screen.



Dockit 365 Migrator (Evaluation Version) - X

Settings Job History Trial days left (119
@ @ al
About Help Usage Statistics

a) About



File Share to Office 365

To create a new migration job to import folders and files along with metadata from File System to
SharePoint Library:

1. Click Create New Migration Job on Job Manager page as shown below.

Dockit 365 Migrator (Evaluation Version) - x
Settings Job History Trial days left (119
—
Job Manager Q = g2
| ]
] | & Docu... Ij Cont... l] Bulk...
| h
1 |
1 | Site Site Site
1 { Tenant Administration CMP Bulk Kevin Developer Site
\ | Size Size Size
1 |
{ 106GB 341M8 10668
|
i Modified Modified Modified
Create New | 2/3/2017 318 PM 2/3/2017 303 PM 2/3/2017 2655 PM
|
M |
igration Job B@ [»stan BE# | st B#® D stnt

3items

2. The New Job page appears as shown below

Dockit 365 Migrator (Evaluation Version) - X

Trial days left (119)

Settings Job History Content Migration

New Job

Name )

] Office 365
Description URL

3. Enter Job Name, Description (Optional).

4. Specify Office 365 Url and Click Connect. In order to access the site provide a valid site
administrator credentials.

5. Drag and Drop files from File share (Left Pane) to SharePoint site (Right Pane) or Select files
and Right click file share, select Add to SharePoint.



Settings Job History

Dockit 365 Migrator (Evaluation Version) - X

o
Content Migration Trial days left {119

Select Files

. ThvoD

Name

AdventureWerks

ASP FAQ

Best Practices for

[ | Claims-based Ide

CLR_via_Csharp_

O | CORS_Journey G

Database Syster

developing_micn
0 | ebook
B ES04

[ exploring_micros

Share » Others

Date Modified Type
8/30/2009 3:52 PM pdf
7/5/2007 4:38 PM pdf
11/19/2007 4:49 PM paf
3/12/2012 12:54 PM paf
10/12/2012 5:53 PM paf
1/17/2013 11:39 AM paf
10/25/2013 1:52 PM pdf
1/20/2013 10:08 AM pdf
6/4/2014 2:14 PM paf
2/5/2013 1247 PM wmv
6/5/2013 1:10 PM paf

Migration Settings Finish

o |@ T (i~ CMPEBulk » Document
Size - Name Date Modified Source Path

1000K8 ). Finance Documents "= 2/3/2017 213 PM C\Users\karthikeyz
498 M8

64.00KB

1032 MR
Add to SharePoint

Add to Metadata
30.65 MB >

5244 MB
30.65 MB
3.03 MB
253.80 MB

16.89 Mg

Explorer = Batch File | Items to Migrate

6. Drag and Drop metadata file from File share (Left Pane) to Metadata page on the Right Pane or
Select files and Right click file share, select Add to Metadata.
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Settings Job History Content Migration Trial days left (19

Select Files
@) T b v G ¥ Users » kerthikeyan * Desktop * Excel
Name Date Modified Type -
@ Diabetes-02 8/4/2005 5:04 PM pdf
[ Diabetes-03 10/11/2006 1:24 PM pdf
[ Diabetes-Part-Il  11/30/2009 4:12 PM pdf
@ Diabetes 2/26/2007 4:43 PM paf
O Diabetes-Part-1  5/31/2010 3:26 PM pdf
0@ Diabetes-01 8/30/2009 3:52 PM pdf
v drawing 2/2/2017 12:09 PM xaml
d'| Metadata 2/3/2017 2:45 PM xlsx
. Add to SharePoint
O Metadata File 2/26/2007,
Add to Metadata

@' Book1 - Copy 5/31/2010 5.0 Pt paf
o eatch 9/30/2008 3:52 PM pdf

Migration Settings Finish

v (e T v CMPBulk » Document
Size Name Date Modified Source Path

93.00 KB | Finance Documents "= 2/3/2017 213 PM C:\Users\karthikeyz

66.00 KB

90.00 KB

60.00 KB

43008

10,00 KB >
9.00KB

13.00KB

60.00 KB

43.00 KB

10.00 KB

Explorer = Batch File | Items to Migrate

7. Click Items to Migrate on Right pane to check the list of files selected for migration, also you
can remove files by clicking the Red X.

8. Specify Renaming Rules

9. Specify Co

lumn Mapping

10. Specify Permission Mapping

11. Specify Threshold Settings

12. Specify Schedule Settings




13. Click Save button to create the job, or click < button to navigate to previous page to change any
job settings.

P Start
14. After saving the job, it will be listed on the Job Manager page. You can click on to

initiate the migration process.

Batch file

The following section gives you the guidelines to create a batch file for migrate folders, files and
metadata to target Libraries.

The first row of the batch file should contain the following field names as headers. The
reserved headers used by Dockit 365 Migrator in batch file are as follows:

1. Path: The 'Path' column should contain the path of the source document / folder.

2. Destination Path: The 'Destination Path' column should contain the target
location where the source gets moved.

3. New Folder: The column 'New Folder' is an optional column in the batch
descriptor file. Using this column, you can provide the relative path to be created
in the respective destination location given under 'Destination Path' column prior
to importing the contents. For instance, please see the batch descriptor file
snippet given below:

Path Destination Path New Folder
M:\MyDocument\Sample http://sharepoint/technical | folder2/folder3
File.xIsx documents/folderil

Dockit 365 Migrator automatically creates the folders (folder2/folder3) specified in the
column 'New Folder' underneath the specified destination location (folderl). The
'Sample File.xIsx' will be imported into the new destination location
'http://sharepoint/technical documents/folderl/folder2/folder3'.

1. Drag-n-drop batch file in Batch tab from explorer. It will be shown below
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Settings Job History Bulk Migration Data limit left | 256.00 MB| Trial days left (119

Select Files Migration Settings Finish

Explorer

Batch File | Items to Migrate
—

Batch file content will be shown as below.

Dockit 365 Migrator (Evaluation Version)

Settings Job History Bulk Migration Trial days left (1T

Select Files Migration Settings Finish

Batch.xlsx n

Documents v

163 items
Path Destination Path 2
fealthCare D r upload p 99074 sharepoi i 20Documents/HealthCare Documents
\\wsswhs36\Share'\real-bulld\HealthCare Documents\aDisbetes - Copy.pdf p 99074 sharepoint. i 20Docum: fealthCare Documents
Care D Diabetes-01 - Copy.pdf _http: '99074 sharepoint. i are Documents
are D Diabetes.pdf p 99074 sharepoint. i are Documents )
are Dx Diabetes-01.paf P h . i are s t
are D Diabetes-02.pdf p h i 200 are D "
are D pdf psy hi t 20D are Ds t:
are D Part-1.paf psi h. t i 20D are D t v
Explorer | Batch File | [tems to Migrate ‘

2. Click Validate button to verify the batch content



Dockit 365 Migrator (Evaluation Version)

- @ X
Settings Job History Trial days left .

® . O Target location n

d799074 sharepoint. bulk 163 item(s) o

hitp

http:

\wsswks36\Share\real-bulk\HealthCare Documents\Diabetes-Part-1.pdf https://mod799074 sharepoint.com/sites/bulk/TestSite/SH

Explorer | Batch File | [tems to Migrate 0
16 items 20 items

Once the validation is complete, click Continue button to proceed for next step. And
the batch file content will be added to Items to Migrate tab

Metadata file structure

The following section gives you the guidelines to create an external metadata file to Import folders,
files and metadata to SharePoint Libraries

1. The first row of the metadata file should contain the Field Names as headers. In an import task,
data type of the columns must be the same across all libraries. SharePoint Columns that are
read-only will not be updated by Dockit 365 Migrator.

2. The first field should be named as 'Path'. 'Path' field should be followed by other field names
separated by a comma (,).

3. The Path field will not be carried forward as a metadata field into SharePoint.

4. The first column of all the rows should contain the path of the file e.g., "C:\My Documents\Sample
Brochure.doc" (or) " \\ProdServer\My Documents\Sample Sales Template.xIsx".

5. Be consistent with the drive letters and UNC path when adding folders and file into SharePoint
library using Dockit 365 Migrator user interface and the path field values in the metadata file. If
you use local / mapped drives to import files, ensure the 'Path’' field has the corresponding local
/ mapped drive path (e.g., M:\MyDocs\Filel.xlsx). If you use shares to import file, ensure the
'Path' field has the corresponding UNC path (e.g., \\Machine_Name\Share_Name\Sample
Filel.xIsx).

6. For Microsoft Excel file formats (XLSX), do not enclose the field names and their corresponding
metadata values within double quotes.

7. Ensure date values are in 'Date Only' or 'Date And Time' format.

8. Lookup data type value will be assigned based on column value only. Lookup columns referring
to non-existing list and column will not be updated by Dockit 365 Migrator.

9. People or Group data type value should be user name, Active Directory (AD) group name or
SharePoint group name. User or group name referring to non-existing user or group will not
be updated by Dockit 365 Migrator. The user Login Name (domain\username), Display Name
(John Doe) or E-mail address (someone@example.com) can be used to denote a user account.

10. The Managed Metadata column values can be term labels or synonyms of term labels or full path
of the term value (full term path). Dockit 365 Migrator will search the specified term value under
the specified parent term of the corresponding term set and assign the ID of the matching term
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value for the managed metadata column. You must provide the path of the term label in the
format: ParentTerm|TermLabell|TermLabel2|TermLabel3.
For example: "Continent|North America|Country|United States|States|Alaska"

In the example above, if the specified term value 'Alaska' does not exist in the selected term set
of the managed metadata column, Dockit 365 Migrator checks if the term set is open to creating
new terms / values. If yes, Dockit 365 Migrator will create the new term / value 'Alaska' under
the specified term path "Continent|North America|Country|United States|States" automatically.
If the term set does not have the provision to create new terms / values, the specified managed
metadata column value 'Alaska' will not be added in the specified term path.

The full term path is required only if the selected term set (for managed metadata column)
contains any duplicate values. As a best practice, we recommend you to provide the full term
path to update the desired term value.

Please note that the new term value creation depends upon the 'Allow Fill-in settings' option
available in the library settings.

Note: The term path should be separated by '|' and multiple term values should be separated by

The following section describes the data types supported by SharePoint and an example of how to
state the value in the metadata file for import.

values unless defined in SharePoint
to accept multiple values.

SharePoint Remarks Example

Data Type

Yes/No If any other value appears in the | "Yes"
metadata file, other than Yes/No, | "No"
default value will be assigned.

Text The text length should not exceed | "This is sample text"
255 characters.

Multi-line Text The text length should not exceed | "This is sample text\nThis is sample for
255 characters (preferred). multi-line text"

Date and Time Date or Date & Time can be given in | "12/30/2009 10:50 AM"
this field. Dockit 365 Migrator | "1/25/2010"
provides an user option to specify
the date mask to use for the date
fields in metadata file.

Number The fixed or floating number can be | "10"
given to this field. The value should | "3.41"
not exceed the numeric boundary.

Currency The fixed or floating number can be | "100"
given to this field. Do not use any | "10000"
currency symbol ($) with this field | "1500.67"
value. The value should not exceed
the currency boundary.

Choice (Single | Text or Number value can be given | "Male"

value) to this field. Do not use multiple | "15"

Choice (Multiple
values)

Text or Number values can be given
to this field. The values can be of
single or multiple. Multiple values
should be separated with ';".

"Windows 7;Windows Vista; Windows

2003;Windows XP"

Lookup
value)

(Single

Text or Number value can be given
to this field. Do not use multiple

"Windows 7"




values unless defined in SharePoint
to accept multiple values.

In this case, you must specify the
column value in the metadata file.
Dockit 365 Migrator will search for
the value in the corresponding
column of the referenced list and
assign the ID of the first item
matching the column value to the
lookup column of the imported file,
only if the column value exists.

Note: If the specified column value is
of folder type, the ID of the folder will
not be assigned.

Lookup (Multiple
values)

Text or Number values can be given
to this field. The values can be of
single or multiple. Multiple values
should be separated with ';".

In this case, you must specify the
column value in the metadata file.
Dockit 365 Migrator will search for
the value in the corresponding
column of the referenced list and
assign the ID of the first item
matching the column value to the
lookup column of the imported file,
only if the column value exists.

Note: If the specified column value
is of folder type, the ID of the folder
will not be assigned.

"Stock Details; Accounts;
Details"

Product

People or Group
(Single Value)

User name, AD Group name or
SharePoint Group name can be
given to this field. The user Login
Name (domain\username), Display
Name (John Doe) or E-mail address
(someone@example.com) can be
used to denote a user account.

Do not use multiple values unless
the equivalent column defined in
SharePoint can accept multiple
values.

Dockit 365 Migrator will search for
the value in the site users list and
assign the ID of the matching the
user or group name to the People or
Group column of the imported file,
only if the user or group name
exists.

"VOYAGER\Administrator"
"BUILTIN\Administrator"
"Backup
"someone@example.com"
"John Doe"

Owners"

People or Group
(Multiple value)

User name, AD Group name or
SharePoint Group name can be
given to this field. The user Login
Name (domain\username), Display
Name (John Doe) or E-mail address
(someone@example.com) can be
used to denote a user account.

"VOYAGER\User1;
BUILTIN\Administrators;
Members;Temps"

Guest
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The values can be of single or
multiple. Multiple values should be
separated with ';".

Dockit 365 Migrator will search for
the value in the site users list and
assign the ID of the matching the
user or group name to the People or
Group column of the imported file,
only if the user or group name
exists.

Hyperlink or | The http URL of any resource or "http://sharepoint/Shared
Picture picture can be given to this field. Documents/My Sample File.doc "
"http://sharepoint/Pictures/chart.bmp"
Business Data | The value of the primary key "SBIO0008251"
(BDC) / | column in the LOB record can be | "600083"
External Data | given to this field. Dockit 365
(BCS) Migrator will query for the LOB
record using the specified value
and assign the corresponding ID
(when the BDC / BCS column
value match is found) of the
LOB record to the BDC / BCS
column in SharePoint.
The BDC / BCS column value
along with the filter name can "Company Name:Vyapin"
be specified in this field. Dockit | "ID:1000"
365 Migrator will search for the | "Product Name:Dockit for
specified column value in the SharePoint"
LOB entity using the given filter
and assign the corresponding ID
(when the BDC / BCS column If the filter name contains colon (:)
value match is found) of the in its name, use the following
LOB record to the BDC / BCS syntax:
column in SharePoint. Specify
this value in filter name: value "FILTER:Product:Product
format. If the filter name ID,QUERY:Dockit 365 Migrator"
contains colon (:) in its name, "FILTER:ID:Name,QUERY:1000AX"
specify this value in
FILTER:filter name,
QUERY:value, where FILTER
and QUERY are reserved words.
Dockit 365 Migrator also
automatically fills-up the column
values associated with the BDC /
BCS column during migration.
Managed Text or Number value can be given "Continent|North

Metadata (Single
Value)

to this field. Do not use multiple
values unless defined in SharePoint
to accept multiple values.

In this case, you must specify the
term label or synonyms of the term
label or column value with full term
path in the metadata file. Dockit

America|Country|United
States|States|Alaska"

"Alaska"
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365 Migrator will search the
specified value from the term set
selected for the corresponding
managed metadata column and
assign the ID of the matching term
value to the managed metadata
column of the imported file, only if
the column value exists. The term
path should be separated with '|'.

Note: If the specified column value
is unavailable in the term store,
Dockit 365 Migrator checks if the
term set is open to creating new
terms. If yes, Dockit 365 Migrator
creates the new terms under the
term path specified in the metadata
file. Otherwise, the specified term
will not be assigned for the specific
file / folder.

If you specify the term label in the
metadata file, Dockit 365 Migrator
will search the specified term value
and assign the first matching term
value for the corresponding
managed metadata column.

Managed
Metadata
(Multiple Values)

Text or Number values can be given
to this field. The values can be of
single or multiple. Multiple values
should be separated with ';".

In this case, you must specify the
term label or synonyms of the term
label or column value with full term
path in the metadata file. Dockit
365 Migrator will search the
specified value from the term set
selected for the corresponding
managed metadata column and
assign the ID of the matching term
value to the managed metadata
column of the imported file, only if
the column value exists. The term
path should be separated with '|'.

Note: If the specified column value
is unavailable in the term store,
Dockit 365 Migrator checks if the
term set is open to creating new
terms. If yes, Dockit 365 Migrator
creates the new terms under the
term path specified in the metadata
file. Otherwise, the specified term
will not be assigned for the specific
file / folder.

If you specify the term label in the
metadata file, Dockit 365 Migrator
will search the specified term value
and assign the first matching term
value for the corresponding
managed metadata column.

"Continent|North
America|Country|United
States|States|Washington;Continent
|[North America|Country|United States|
States|California;Continent

|[North America|Country|United States|
States|Alaska"

"Washington;California;Alaska"




values for this column type.

Task Outcome Text or Numeric value can be given
to this field. Do not use multiple

"Complete"
Il4ll

The following tables below describe the syntax to be used in the external metadata file for single
values / multi values for the following data types in SharePoint:

e Choice*
e Lookup
e Person or Group

Single Value

Example

Final Result

In case single value contains ';' as part of its
value, you can separate the values using '; #'.

" #Windows Live
Spaces; Mesh; #"

Windows Live

Spaces; Mesh

In case single value contains '; #' as part of
its value, escape these characters by
preceding them with a semicolon and
separate the values using '; #'.

* - The delimiter '; #' is a reserved character
pattern in the Choice field column. The single
value should not contain ';#' as part of its
value to be assigned to the Choice field
column in SharePoint.

"> #Windows
Live;; #Mail; #"

Windows

Live; #Mail

Multi-Value Example

Final Result

HPC; #"

In case multi-value contain ';' as | ";#Windows
part of its value, you can separate | Spaces;

the values using '; #'. Mesh; #Windows
Azure; #Windows

Live | Windows Live Spaces; Mesh

;Windows Azure; Windows HPC

a semicolon and separate the
values using '; #'.

* - The delimiter ';#' is a reserved
character pattern in the Choice field
column. The multi-value should not
contain ';#' as part of its value to
be assigned to the Choice field
column in SharePoint.

In case multi-value contain ';#' as | ";#Windows
part of its value, escape these lee;;#Mall;#WLndOWS
characters by preceding them with | Photo Gallery; #

Windows Live;#Mail ;Windows

Photo Gallery

Items to Migrate

1. From File explorer you can either drag and drop files to SharePoint explorer or simply select files
from file explorer Right Click and Select Add to SharePoint to add files to Items to migrate.

The Items to migrate appears as shown below:
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Settings Job History Trial days left ‘

Select Files Migration Settings Finish
I Duothers
D"' {ol d799074.5F il bulk/TestDoc
| DuReferences
d799074.5harepai bulk/TestDoc/real-bulk
). D:ADockit 1.3.6170 T
4799074 bulk/TestDoc/real-bulk T
| DADockit 365 Help ¥ >
d799074. tes/bulk/TestDoc/real-bulkc 2

Explorer | Batch File | Items to Migrate

11 items selected Size: 423.00 KB

2. The selected folders and files added for import will be displayed in the Items to Migrate page.
Dockit 365 Migrator processes the top-level folders and files added for import in the order in
which it appears in the Items to Migrate page. The import process order can be changed by the
navigation buttons available in the right side of the page. You can remove the files and folders
added for import by clicking Red X beside the files.

3. Click > button to proceed.

File Settings

To specify the action to be taken by Dockit 365 Migrator when a file with the same name
already exists in the destination location:

1. The File Settings step appears as shown below:
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Settings Job History

Select Files Migration Settings Finish

T . .
225 Migration Settings

N Migration Settings » File Settings
I% File Settings
® Skip
m
E Folder Settings ) Replace
© Create new file in the name - Prepend <File Name> Append
.’i Renaming Rules ; e

* Permission Mapping
“ User/Group Mapping
< “,E]I Domain Mapping )
V Filter Condition
@ Job Scheduler
x Performance Tuner

2. Select any one of the following options given below:

a. Skip - Skips the file without overwriting.

b. Replace - Deletes the file from the destination location (along with its version
history) and imports the source file.

c. Create new file - Creates a new file by appending and prepending the user
defined characters with the source file name and imports the newly created
file. Note: * is the reserved character and denotes incremental index. For example, if
a document named 'Sample.docx' already exists in the target location, Dockit 365
Migrator will create a new file with the name as 'Samplel.docx'.

3. Click on Renaming Rules or > to proceed.

Folder Settings

To make the migration process easier for users, Dockit 365 Migrator provides an ability to
specify the contents to migrate from the source folder structure. To specify the folder
settings to use in the destination SharePoint Online library and the necessary files to
migrate, perform the steps as given below

1. Select Folder Settings step appears as shown below
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Content Migration

Settings Job History

Select Files Migration Settings Finish

= |}
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Y
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A ¥
Metadata Settings
o
o >

Domain Mapping

Folder Settings Renaming Rules
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User/Group Mapping

K

Performance Tuner

Permission Mapping
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Job Scheduler

Use Settings to edit the folder traversal option for folders that are added in Items added migration:

A Folder Traversal dialog appears as shown below:

Dockit 365 Migrator (Evaluation Version) o X

Trial days left ‘

Folder Settings n

Settings Job History Bulk Migration

Select Files Migration Settings

Specify folders settings to use when reading the cantents from source folders and

Migraticn Settings folder contents (sub-folders and files) to migrate.

Dicthers

Do you want to create top-level folder included for migration
eSS [ https://vyapin.sharepoint.com/sites/acttest/Shared Documents ¥ P 9 =

® Migrate files and retain source sub-folder structure

File Settings

Folder Settings

Renaming Rules

Permission Mapping

User/Group Mapping

Domain Mapping

Column Mapping

Filter Condition

Job Scheduler

Performance Tuner

Di\References

[4 https://vyapin.sharepoint.com/sites/acttest/Shared Documents

DA\New folder

[ https://vyapin.sharepoint.comy/sites/acttest/Shared Documents

DAshare files

[ https://vyapin.sharepoint.com/sites/acttest/Shared Documents

D\progress

[ https://vyapin.sharepoint.com/sites/acttest/Shared Documents

DAshare

[y https://vyapin.sharepoint.com/sites/acttest/Shared Documents

© Migrate files only and ignare source sub-folder structura

(set appropriate action for duglicate file name)
O Migrate files in the top-level folder(s) only
O Migrate sub-folder structure only and ignore all files

© Do not migrate any contents.

X< 2@ XIPP

Select any of the following folder options given below to specify the contents to be imported from
the source folders in file system:

a. Migrate files and retain source sub-folder structure - This option imports folders and
files exactly as they are in source file system. The source folder structure in the file system
will be retained in the destination location.

b. Migrate all files including sub-folders, but ignore sub-folder structure - This option
imports files only and ignore its source folder structure in the file system. Note: Specify the
appropriate options in File Settings step to handle situations where same filenames may
be available for more than one file in different source folder hierarchy (sub-folders).



c. Migrate files in the top-level folders only - This option Migrate files available in the top-
level folders only. Dockit 365 Migrator will not traverse the sub-folders within the top level
folders.

d. Migrate sub-folder structure only and ignore all files - This option creates the sub-
folder structure in the destination location and ignores all files that are available within the
added folder and sub-folders.

e. Do not Migrate any contents - This option does not import any contents (sub-folders and
files) from the source folder added for import. This option will be useful when you want to
create the top-level folder only and ignore all its contents.

Note: Folder Traversal option is not applicable for file.

Renaming Rules

SharePoint does not permit certain characters in folder and file names. Dockit 365 Migrator
provides an ability to rename invalid character(s) to valid character(s) and also support
any character(s) to be renamed using rules, thereby eliminating the tedious step of
renaming the source folders / files.

Dockit 365 Migrator uses 'Regular Expressions' technique which enables you to create
generic renaming rules in order to specify the pattern for file name conventions in
Renaming rules page. The 'regular expressions' technique is widely used in software where
pattern matching is crucial.

Also, this technique defines some of the operators ([ -!"$&'()*+,./:;<=>?2@
[\N]1_ " {1|3}1~7) asreserved and have their own meaning in the pattern syntax. If any
of these operators are placed in your file name and you wish to replace with some other
string, you need to use '\' (backslash) as an escape sequence character in Dockit 365
Migrator Renaming Rules, which will suppress its role and treat them as normal characters
like 'A', '1'. Otherwise, there is a chance to misinterpret your rule and hence the resultant
file name may not be as expected.

The renaming rules page will appear as shown below:

Dockit 365 Migrator (Evaluation Version) - X
Settings Job History Content Migration Trial days left .
Select Files Migration Settings Finish
EE5 Migration Setti
igration Settings. : . . .
CELI & Migration Settings » Renaming Rules
Metadata Settings
File Folder
% File Settings
Find Replace Find Replace
-
@ Folder Settings # _ - + _ -
.'i Renaming Rules % ~ - % . -
T
* Permission Mapping + + Fil File: - ¥
< 6 User/Group Mapping : + )
7 s
hu Domain Mapping 3
fB coumn Mspping £
i} Filter Condition
Job Schedul
@ 0 seneduler Truncate file name, max length (including file extension) Truncate folder name, max length
x Performance Tuner 236 250




1. Folder Renaming Rule:

You can add or remove rules for folder renaming rule. This helps to rename invalid
characters in SharePoint to a valid folder name.

Truncate folder names:

Truncate long folders names by specifying the folder name length to use before
importing them to a SharePoint library.

Select appropriate checkbox for folder and enter a valid character length for folder.

Note: Dockit 365 Migrator leaves the source folder name as-is if the folder name length
is less than the specified value and truncates if the length exceeds the value before
importing them to SharePoint.

2. File Renaming Rule:

You can add or remove rules for file renaming rule. This helps to rename invalid
characters in SharePoint to a valid file name.

Truncate file names:

Truncate long file names by specifying the file nhame length to use before importing
them to a SharePoint library.

Select appropriate checkbox for file and enter a valid character length for file name.

Note: Dockit 365 Migrator leaves the source file name as-is if the file name length is
less than the specified value and truncates if the length exceeds the value before
importing them to SharePoint.

Sample Renaming Rules

Sample renaming rules:

File Name Find Replace Result Remarks

SampleV1 *V1 {empty} Sample Truncate V1, if the file
ends with V1

SampleV1 *V1 A SampleA Replace V1 with A, if the

file name ends with V1

Hello_World Hello_* {empty} World Truncate Hello_, if the
file name starts with
Hello_

Hello_World *_ World {empty} Hello Truncate _World, if file

name ends with _World




SampleV1

v?

{empty}

Sample

Truncate V and the file
name character following
it (immediately
succeeding character), if
the file names contains V
and followed by any one
character.

Sample

’p

{empty}

Sale

Truncate one character
preceding the letter p in
the file name.

SampleV12

V??

{empty}

Sample

Truncate two characters
following the character /
letter V in the file name.

SampleFileVersion

*File*

{empty}

SampleVersion

Truncate the word 'File’
in any position in the file
name.

Sample.Matrix

Dot

SampleDotMatrix

Example of escape
sequence for .

Sample?File

\?

Text

SampleTextFile

Example of escape
sequence for ?

Hello*World

\*

{empty}

HelloWorld

Example of escape
sequence for *

Sample$

\$

Dollar

SampleDollar

Example of escape
sequence for $

Sample~File

\/\

{empty}

SampleFile

Example of escape
sequence for N

Sample+Document

\+

Plus

SamplePlusDocument

Example of escape
sequence for +

Hello<World

\<

{empty}

HelloWorld

Example of escape
sequence for <

Hello>World

{empty}

HelloWorld

Example of escape
sequence for >

[Document

\[

Word

WordDocument

Example of escape
sequence for [

Word]

\]

Document

WordDocument

Example of escape
sequence for ]

(File

\(

Sample

SampleFile

Example of escape
sequence for (

Sample)

\)

Document

SampleDocument

Example of escape
sequence for )




Column Mapping

Column mapping screen will appear as shown below.

Dockit 365 Migrator (Evaluation Version) - X
e 5
Settings Job History Content Migration Trial days left (119
Select Files Migration Settings Finish
wan A%
255 Migration Settings . . . . @ Metadata File Column c
HHH
Migration Settings » Column Mapping 28 il Property
Metadata Settings
Source Column Target Column Default Value

B File Settings
-
f  Folder Settings L Name ess Name [ |
.’i RenamnoRules ¥ Created Date ees | Created Date [ |
h Permission Mapping

¥ Modified Date ses | Modified Date [ |
“ User/Group Mapping
‘{E.l B @7 Destination Path = Destination Path I |-
m Column Mapping ay Title sss | Title [ | -
Y Filter Condition

4 Subject eee  Subject [ |-
@ Job Scheduler
x Performance Tuner 8 Author 0o || Author ‘ |-

e - T 1

You can click on to load all columns from metadata file.

LR N}
You can select a column to map by clicking on to get a list of file and metadata

properties.



- X

Dockit 365 Migrator (Evaluation Version)

) -
Settings Job History Content Migration Trial days left ({19 I
Select Files Migration Settings Finish
Migration Settings . - - R 8 Metadata File Column
>
Migration Settings » Column Mapping £ File Property
m Metadata Settings
B File Settings 2% [MModified Date wee Modified Date |
—— 4
[ Folder Settings
B MetadataFile O File Property &
ﬁ Renaming Rules -
Title Name Subject Author Quiner
* Permission Mapping
Category Keywords Comments Application Name: Byte Count
@ v >
S Character Count E::ZZ‘” Cos Wit Company Date Created Date Modified
&' Domain Mapping
. Date Last Printed Date Last Saved Hidden Slide Count Last Saved By Line Count
Column Mapping
i} Filter Condition Manager y:&t“'t"“‘a Cb Note Count Page Count Paragraph Count
@ Job Scheduler
Presentation Format Revision Number Shared Document Slide Count Template
x Performance Tuner
Thumbnail Total Edit Time Versian Word Count File Name -

a) File Properties - gives a list of available file system columns.
b) Metadata Properties - gives a list of columns available in metadata file.

Click > to proceed.

Permission Mapping




Dockit 365 Migrator uses permission mapping to map the NTFS permissions to its
equivalent SharePoint permission levels and it uses various mapping such as user / group
and domain mapping in separate tab.

The Migrate Permission option will allow you to map permission. It appears as shown
below.

Dockit 365 Migrator (Evaluation Version) = X

) . -
Settings Job History Content Migration Trial days left 1!91

Select Files Migration Settings Finish
=am 5 )
=% Migration Settings

Migration Settings » Permission Mapping [

Metadata Settings NTFS SharePeint

File Settings . v I+

Folder Settings

Renaming Rules

Permission Mapping

User/Group Mapping >
Domain Mapping

Column Mapping

Filter Condition

Job Scheduler

A
Xex<a28r2 008

Performance Tuner

[ Map dependents too

1. Source Permission

Dockit 365 Migrator automatically loads the list of source permissions from items to
migrate.

Dockit 365 Migrator (Evaluation Version) = X

) .
Settings Job History Content Migration Trial days left 1'!9'

Select Files Migration Settings Finish

Migration Settings

Migration Settings » Permission Mapping

Metadata Settings NTFS SharePoint

File Settings FullControl v | [Full Contral v -
Consolidated Permission

Folder Settings

FullControl Design v -

Renaming Rules
Modify, Synchroni

odify, Synchronize Read v+
Permission Mapping

ReadAndExecute, Synchronize
User/Graup Mapping
Share Permission

Domain Mapping Full Control

Column Mapping Change

Filter Condition
Read

Job Scheduler

N
X< G2 DS

Performance Tuner

[] Map dependents too

2. Target Permission



Dockit 365 Migrator automatically loads the list of target permissions from the connected
site.

Dockit 365 Migrator (Evaluation Version) X

o .
Settings Job History Content Migration Trial days left o

Select Files Migration Settings Finish

3% Migration Settings Migration Settings » Permission Mapping

Metadata Settings NTFS SharePoint
File Settings FullControl v | Full Control v -
Folder Settings Full Control
Modify, Synchronize v -
Renaming Rules [] Design
) ReadAndExecute, Synchranize v +
Permission Mapping [ Edit

User/Group Mapping [ Contribute >

Domain Mapping
[ Read

Column Mapping

Filter Condition

Job Scheduler

N\
Xe<maaso@&rar R

Perfermance Tuner

[[] Map dependents too

See the following sections for more information

e User Mapping
e Domain Mapping

User Mapping

Dockit 365 Migrator uses user / group mapping to replace the unavailable user / group with valid
SharePoint user / group while migration.

1. Source User

Dockit 365 Migrator user / group mapping enables you to load the list of source users
from items to migrate.



Dockit 365 Migrator (Evaluation Version) - & X

Settings Job History Content Migration Trial days left (119

Select Files Migration Settings Finish

ias  Migraticn Settings

Migration Settings » User/Group Mapping

Metadata Settings Source Users/Groups

File Settings BUILTINVAministraters v alex@mod686938.onmicresoft.com Vo=

Folder Settings

NT AUTHORITY\SYSTEM v aron@mod666938.0onmicrosoft.com M -
Renaming Rules
Permission Mapping v v+
NTFS User -
User/Group Mapping BUILTINVAdministrators >
NT AUTHORITY\SYSTEM

Domain Mapping
NT AUTHORITY\Authenticated Users

LR D BUILTIN\Users

Filter Condition Other

L lved uzer

Job Scheduler

el
X< > eI TR

Performance Tuner

2. Target User

Dockit 365 Migrator automatically loads the list of target users / groups from the
connected site.

Dockit 365 Migrator (Evaluation Version) = X

o .
Settings Job History Content Migration Trial days left (119

Select Files Migration Settings Finish
BE%  Migration Setti . . .
LLL) LIS Mlgratlon Settlngs » User/Group Mapping

Metadata Settings Source Users/Groups

File Settings BUILTINVAdministrators v | alex@mod666938.onmicrosoft.com v =

Folder Settings
NT AUTHORITY\SYSTEM ~  aron@mod666938.onmicrosoft.com v -

SharePoint User .
Megan Bowen
MeganB@MOD799074.onmicrosoft.com
.02 flmembership|megank @modT99074.onmicrosoft.com

Renaming Rules

Permission Mapping

User/Group Mapping

Domain Mapping

_spocrwl_171_17347

Column Mapping AR :0%y10001\_spocrwl_171_17347

Alex Wilber

Filter Condition . Alex'W@MOD799074.0nmicrosoft.cam =

Job Scheduler

Performance Tuner

el
Xex<mas>@&raOR

You also have the option to enter the user / group of your own in user mapping.

Domain Mapping




Dockit 365 Migrator uses domain mapping to replace the unavailable domain with the
valid domain while assigning permissions (users / groups) for the folder / file imported to
SharePoint.

Dockit 365 Migrator domain mapping enables you to load the list of domains available with the
network and it appears in both source and target items as shown below.

Dockit 365 Migrator (Evaluation Version) — X
. . - 3 @ .
Settings Job History Content Migration Trial days left @
Select Files Migration Settings Finish

P55 Migration Sett
aan Ylgretion etings Migration Settings » Domain Mapping
B hilelSeitings Source Target
-
. Folder Settings HARVESTER v HARVESTER A
.i Renaming Rules.

ORBIT v | [orem v -
& Permission Mapping

| HARVESTER

8 User/Group Mapping v+

ORBIT
ﬁ’& Domain Mapping

[Clvovacer
Y Filter Condition

[JvssLAB
@ Job Scheduler

[dvssero
x Performance Tuner

Dockit 365 Migrator (Evaluation Version) - X
Settings Job History Trial days left e
Select Files Migration Settings Finish
55 Migration Settings Mi ion Setti ) .
igration Settings » Domain Mapping
B’ File Settings Source Target
-
. Folder Settings HARVESTER ~  HARVESTER YT
.i Renaming Rules
ORBIT v ORBIT v -
* Permission Mapping
8 User/Group Mapping vesLag v WSSLAB 4+
) HARVESTER
nn Domain Mapping
if Filter Condition ORSIT
@ Job Scheduler VOYAGER
x Performance Tuner VSSLAB
VSSPRO

Select appropriate source domain (s) from the domain list and select the target domain to
map from the list of available target domains. And also have the option to enter the
domain names of your own in domain mapping. Dockit 365 Migrator allows you to enter
either domain names or UPN suffixes under the text boxes. For example research,
vyapin.onmicrosoft.com etc...

Note: As for entering free texts, multiple source domains can be entered, separated by
comma.



Performance Tuner

To set percentage of Network bandwidth that Dockit 365 Migrator can use during migration
and number of files that can be uploaded concurrently to improve performance.

Dockit 365 Migrator (Evaluation Version) = X
o .
Settings Job History Content Migration Trial days left (119 I

Select Files Migration Settings Finish

Migraticn Settings

Migration Settings » Performance Tuner

Metadata Settings

) —_—
Bandwidth Usage | o, oo

File Settings
Folder Settings Concurrent File Upload ™, . 4

Renaming Rules

Permission Mapping

User/Group Mapping >
Domain Mapping

Column Mapping

Filter Condition

Job Scheduler

N\
XX EPreI2 DT :

Performance Tuner




Schedule Settings

1. The Job Schedule Settings step appears as shown below:

Dockit 365 Migrator (Evaluation Version) = X

o .
Settings Job History Content Migration Trial days left .

Select Files Migration Settings Finish

Mg SIS Schedule Migration?

Metadata Settings Run As:

File Settings
Start Time: |Select 2 date [15] | 1121 AM FH
Folder Settings Recurevery: [0 [ day(s)

Renaming Rules
Permission Mapping

User/Group Mapping >
Domain Mapping

Column Mapping

Filter Condition

Job Scheduler

N\
Xe<PFaooGra B

Performance Tuner

2. Select a Schedule type from Schedule drop-down menu.
3. Click Set Password to specify Username and Password to run the task.
4. Click Save, a windows scheduled task will be created.

Pre-Validation

Pre-migration Validation tool helps you validate the exact steps performed by DocKIT 365
Migrator during the migration process. This tool does not migrate any files to the destination
location. Most common errors can be identified by using this tool. You may run the Pre-
migration Validation tool when there are any changes to migrate job settings or any

SharePoint settings to ensure correctness.

The Pre-migration Validation step in the DocKIT 365 Migrator validation page appears as shown

below:



Dockit 365 Migrator (Evaluation Version) = X

Settings Job History Bulk Migration Trial days left (119 I

Select Files Migration Settings Finish

Validate Migration?

Check existence of source and target locations
Check site quotas

Check invalid characters for folder / file name
Check for folder / file URL length /
Check columns availability in target SharePoint valdate
Check mandatory columns

Check metadata value availability in target SharePoint (if applicable)

< =] Check the existence of permission levels / users in target SharePoint

Save & Close Save & Start

Click Validate button to invoke the Pre-migration Validation tool. You will notice the

validation progress as shown below:

Dockit 365 Migrator (Evaluation Version) - X

Settings Job History Bulk Migration Trial days left (19

Select Files Migration Settings Finish
Validate Migration?

=] Check existence of source and target locations

Check site quotas

Check invalid characters for folder / file name

Check for folder / file URL length /
Check columns availability in target SharePoint

Check mandatory columns

Check metadata value availability in target SharePoint (if applicable)

Check the existence of permission levels / users in target SharePoint

Check for files that exceed 2 GB size limit

<

Save & Close Save & Start

i
Once the Pre-migration validation is complete, icon will be enabled. Click to view the

Pre-migration validation test results. The result will be shown as below



Dockit 365 Migrator (Evaluation Version) - X

Settings Job History Bulk Migration Trial days left (119
i P
G e . X
Check columns availability in target SharePoint
Source Destination Remarks -
c tp i Company
Documents. mapped column(s) not available in destination library
Compa
p
DSt e\ESOA WY Documents mapped column(s) not available in destination library
: p sharepoi Company
B haeiOthersADGNER Connectionpdt Documents mapped column(s) not available in destination library
p n Company
PAShare\OHtersdentureWdrkeL F1 it Documents mapped column(s) not available in destination library
o h A Company
DAShare\OUer\ASE FAQ il Documents mapped column(s) not available in destination library
DAAShare\Others\Best Practices for Ensuring App! o Company
Reusability.pdf Documents mapped column(s) not available in destination library
D:AShare\Others\Claims-based Identity Second Edition o sharepoi i Company
device.pdf Documents mapped column(s) not available in destination library
’ - o h Company
ONSharNOHaCER via, Cshiarp A E-itonpt Documents mapped column(s) not available in destination library
p sharepoi i i Company
DAShare\Others\CORS loumey. Guide pif Documents mapped column(s) not available in destination library -
Save & Close Save & Start




File Share to OneDrive for Business

To create a new migration job to import folders and files from File System to OneDrive for Business:

1.

Settings

Create New

Migration Job

3items

Job History

Click Create New Migration Job on Job Manager Page as shown below.

Dockit 365 Migrator (Evaluation Version)

‘Docu .

Site
Tenant Administration

Size
106 Ge

Modified
2/3/2017 3:18 PM

E@ [ s |

u Cont...

Site
CMP Bulk

Size
341MB

Modified
2/3/2017 3:03 PM

B@& s ]

J sulkc.
Site

Kevin Developer Site
Size

106 GB
Modified

2/3/2017 2:55 PM
B®

2. Select OneDrive from Select Type popup as shown below.

- X

Trial days left (119
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Select Type X

. Migrate documents from File Share to Office 365
1] Office 365 M'9rate docum /
SharePoint Online

. Migrate documents from File Share to OneDrive for
&& OneDrive

Business

3. The New Job page appears as shown below. Enter Job Name, Description (Optional), and

specify OneDrive URL based on the selected scope under Enumerate personal site of: and click
Connect

Dockit 365 Migrator (Evaluation Version) - X
o
Settings Job History Document Migration Data limit left [213.479 MB| Trial days left (14}
New Job
Name
[Document migration Enumerate personal site of:
@ Current User

Description O Multiple Users

& OneDrive

OneDrive URL

{e.q.. http: i :_contoso_onmi _com)

Enumerate personal site of:

Current User: This option helps you migrate documents to current user's OneDrive location.
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(6,1

BLOONO

Multiple Users: This option helps you migrate documents to multiple user's OneDrive locations by
providing SharePoint admin center URL.

Drag and Drop files from File share (Left Pane) to OneDrive users (Right Pane) or Select files and
Right click file share, select Add to SharePoint.

Dockit 365 Migrator (Evaluation Version) = X
Settings Job History Doc r @ Trial days left .
Select Files Migration Settings Finish
Ol T L v D:» Share » Others v | (e T U v Tenant Administration » SmithBen » Documents
Name Date Modified Type Size - Name Date Modified Source Path
[ ADO.NET Conne:  2/26/2007 4:43 PM pdf 60.00 KB
[ | AdventureWorks  9/30/2009 3:52 PM pdf 10.00 KB
[ | ASP FAQ 7/5/2007 4:38 PM pdf 498 MB
[0 Best Practices for 11/19/2007 4:48 PM Add te SharePoint B
[ | Claims-based Ide 3/12/2012 12:54 PM paf 33.75 ME
O] CLR via_Csharp_. 10/12/2012 5:53 PM pdf 36.21 MB )
[ CQRS_Journey G 1/17/2013 11:39 AM pdf 33.75 MB
[ | Database System  10/25/2013 1:52 PM pdf 52.44 MB
[ | develeping_micr  1/20/2013 10:08 AM pdf 30.65 MB
0 ebook 6/4/2014 2:14 PM pdf 3.03 MB
H) £S04 2/5/2013 12:47 PM wmv 253.80 ME

ﬁ OneDrive site provisioned OneDrive site not provisioned

28 items 10 items selected Size: 180.53 MB

Explorer Batch File | Items to Migrate

Click Items to Migrate on Right pane to check the list of files selected for migration, also you can
remove files by clicking the Red X.

Specify Renaming Rules

Specify Permission Mapping

Specify Threshold Settings

Specify Schedule Settings

. Click Save & Close button to create and close the job, or click < button to navigate to previous

page to change any job settings.

b Start

11. After saving the job, it will be listed on the Job Manager page. You can click on to

initiate the migration process.
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OneDrive Users

1. Upon selecting "Multiple Users" option, you will see all available users in your Office 365 tenancy as
shown below.
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Dockit 365 Migrator (Evaluation Version) = X

e .
Settings Job History Document Migration Trial days left (119

Select Files Migration Settings Finish
T L% G ¥ Users » karthikeyan b Desktop * v T B v Tenant Administration * Q
Name Date Modified Type size - User Site URL Item count Remarks -
B Network & Adele vance https://mod799074-my.sh
e This pC & ~lex Wilber hittps://mod799074-my.sh
& ~llan Deyoun https://mod799074-my.sh
\r Favorites 0/13/2018 10:00 AM young P v
Ben Andrews
A karthikeyan 12/9/2016 441 PM
& BenWalters https://mod733074-my.sh
7@ OneDrive - VYAP  2/13/2017 9:49 AM
& erian Johnson (TAILSP https://mod799074-my.sh
.. Dockit 365 Help  2/13/2017 9:58 AM
Chris Bratt
| Excel 2/9/2017 5:34 PM
Chris Green
.. Finance Docume 2/3/2017 213 PM
& Christie Cline https://mod799074-my.sh 2items
P Y-

. Health Care Doai  1/31/2017 4:01 PM

Conf Room Adams

. HealthCare Docu 2/3/2017 217 PM

’ & Conf Room Baker https://mod799074-my.sh
.. Help 2/3/2017 6:16 PM Conf Room Crystal

.| v
Explorer | Batch File | Items to Migrate A OneDrive site provisioned OneDrive site not provisioned

2. It helps you associate each user's file share to respective OneDrive personal site easily. Drag and
Drop share folder from Left Pane to respective user.

Dockit 365 Migrator (Evaluation Version) = X
3 .
Settings Job History Document Migration Trial days left (19 I
Select Files Migration Settings Finish
%) % T L~ D: v Share + Others v @) 1B~ TenantAdministration * Q
Name Date Modified Type Size = User ftem count Remarks -
[ | ADO.NET Conne:  2/26/2007 4:43 PM paf 60,00 KB & testuser2
@ Adventureworks  9/30/2008 3:52 PM pof 10.00 K8 & smith gen
Lucy Stark
0| ASP FAQ 7/5/2007 4:38 PM pdf 498 MB & Ly s
& louis
[ ) Best Practices for 11/19/2007 4:49 PM pdf 64.00 KB
&n
0| Claims-based Ide  3/12/2012 12:54 PM pdf 19.32 M8
& Jim Gordon
0 | CLR via Csharp_:  10/12/2012 5:53 PM pdf 3621 M8 >
& Megan Bowen
@) CORS_Joumey.G 1/17/2013 11:39 AM pdf 33.75MB N
Christie Cline
O | Database System 10/25/2013 1:52 PM pdf 52.44 MB &
Lee Gu
0 | developing_micr 1/20/2013 10:08 AM paf 30.65 MB & Ben waers
0 | ebook 6/4/2014 2:14 PM pdf ELERV:S & Adele vance
8 £S04 2/5/2013 1247 PM wmv 253.80 MB & Emily rsun
Explorer |  Batch File | ltems to Migrate & OneDrive site provisioned OneDrive site not provisioned

65 items

If OneDrive personal site is not readily available for a user, Dockit 365 Migrator will automatically
provision the site and migrate documents to it.
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Batch File

The following section gives you the guidelines to create a batch file(.xIsx) for Import folders, files and
metadata to target Libraries.

The first row of the batch file should contain the following field names as headers. The reserved
headers used by Dockit 365 Migrator in batch file are as follows:

[y

Path: The 'Path' column should contain the path of the source document / folder.

2. Destination Path: The 'Destination Path' column should contain the target location where
the source gets moved.

3. New Folder: The column 'New Folder' is an optional column in the batch descriptor file.

Using this column, you can provide the relative path to be created in the respective

destination location given under 'Destination Path' column prior to importing the contents.

For instance, please see the batch descriptor file snippet given below:

Path Destination Path New Folder
M:\MyDocument\Sample http://sharepoint/technical | folder2/folder3
File.xIsx documents/folderil

Dockit 365 Migrator automatically creates the folders (folder2/folder3) specified in the column 'Ne\
Folder' underneath the specified destination location (folderl). The 'Sample File.xlIsx' will be importe:
into the new destination location 'https://contoso
my.sharepoin.com/personal/johndoe_contoso_onmicrosoft_com documents/folderl/folder2/folder3".

Another batch file structure for OneDrive Multiple users as follows:

1. Path: The 'Path' column should contain the path of the source document / folder.

2. OneDrive Users: The 'OneDrive Users' column should contain the target user email where
the source gets moved.

3. New Folder: The column 'New Folder' is an optional column in the batch descriptor file.
Using this column, you can provide the relative path to be created in the respective
destination location given under 'Destination Path' column prior to importing the contents. Fo
instance, please see the batch descriptor file snippet given below:

Path OneDrive Users New Folder
M:\MyDocument\Sample johndoe@contoso.onmicrosoft.com | folder2/folder3
File.xlsx

Dockit 365 Migrator automatically provision the OneDrive, if OneDrive is not available for specified user
and it creates the folders (folder2/folder3) specified in the column 'New Folder' underneath the specified
OneDrive user's personal site. The 'Sample File.xIsx"' will be imported into the new destination location
'https://contoso-my.sharepoin.com/personal/johndoe_contoso_onmicrosoft_com
documents/folderl/folder2/folder3'.
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Follow the steps given below to specify the documents to migrate to the target SharePoint Online location
in the batch file

1. Drag-n-drop batch file in Batch tab from explorer. It will be shown below

Dockit 365 Migrator (Evaluation Version)

- X

Settings Job History Data limit left | 25600MB " Trial days left (119

Select Files Migration Settings Finish

Explorer | BatchFile | Items to Migrate

17 items.

Batch file content will be shown as below

Dockit 365 Migrator (Evaluation Version)

- X
Settings Job History Content Migration Trial days left (119
Select Files Migration Settings Finish
Batch.xlsx n
== Users v
163 items
Path OneDrive Users -
b ithCare D upload AlexW@MOD799074.onmicrosoft.com
WCare Doc Diabetes - Copy.pdf AllanD@MCD799074.0nmicrosoft.com
Care Doc Diabetes-01 - Copy.pdf BenW@MOD799074.onmicrosoft.com
WCare Doct iabetes.pdf Dy OD799074.0nmicrosoft.com >
Care D iabetes-01.pdf 100799074, rosoft.com
are D ialby .pdf 100799074, m
are D pdf 1lanD@MOD799074,
are D i 1.pdf BenW@MCD799074.onmicrosoft.com -
Explorer | Batch File | [tems to Migrate ‘ OneDrive site provisioned OneDrive site not provisioned
—
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Click the Validate button to verify the batch content to be valid as shown below:

Settings Job History

Select Files

u =) Batch.xlsx

Dockit 365 Migrator (Evaluation Version)

Content Migration

Migration Settings

Users v
163 items
Path OneDrive Users
bulk\HealthCare D upload AlexW@MOD799074.onmicrosoft.com
Care Docur tes - Copy.pdf AllanD@MODT799074.0nmicrosoft.com
althCare Documents\bDiabetes-01 - Copy.pdf BenW@MOD799074.onmicrosoft.com
althCare Documents\Diabetes.pdf Ds D799074.onmicrosoft.com
are Documents\Diabetes-01.pdf W@MOD799074.onmicrosoft.com
are D abetes-02.pdf I0D799074, L.com
are D abetes-03.pdf AllanD@MOD798074.onmicrosoftcom
IthCare D betes-Part-1.pdf BenW@MODT99074.onmicrosoft.com
Explorer | Batch File | Items to Migrate

Users

- (=] X

Trial days left (117

AlexW@MOD799074.0nmicrosoft.com 6 item(s)
 Success

AllanD@MOD799074.0nmicrosoftcom 2 item(s)
Success

BenW@MOD799074.0nmicrosoft.com 2 item(s)
Success

DebraB@MODT798074.onmicrosoftcom 35 item(s)
Success

AdeleV@MOD799074.onmicrosoft.com 114 item(s)
Success

BrianJ@MODT99074.onmicrosoft.com 2 item(s)
Success

ChristieC@MOD733074.onmicrosoftcom 2 itemis)
Success

Validate completed.

Q@ O 0 0 & 0 0

16 items. 45 items

Once the validation is completed click the Continue button to proceed for next step. And the batch
file content will be added to Items to Migrate tab.

Items to Migrate

1. From File explorer you can either drag and drop files to SharePoint explorer or simply select files
from file explorer Right Click and Select Add to SharePoint to add files to Items to migrate.

The Items to migrate appears as shown below:
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Dockit 365 Migrator (Evaluation Version) - B8 X

Settings Job History Conten Trial days left .
Select Files Migration Settings Finish
I Duothers
[ http: d799074.5harepai bulk/TestDoc
| Di\References
d799074. bulk/TestDoc/real-bulk
). D:\Dockit 13,6170 T
d799074. ites/bulk/TestDoc/real-bulk +
| DADockit 365 Help + )
L]
d799074.sharepoil bulk/TestDoc/real-bulk 3

Explorer | Batch File | Items to Migrate

11 items selected Size: 423.00 KB

2. The selected folders and files added for import will be displayed in the Items to Migrate page.
Dockit 365 Migrator processes the top-level folders and files added for import in the order in which
it appears in the Items to Migrate page. The import process order can be changed by the
navigation buttons available in the right side of the page. You can remove the files and folders
added for import by clicking Red X beside the files.

3. Click > button to proceed.

File Settings

To specify the action to be taken by Dockit 365 Migrator when a file with the same name
already exists in the destination location:

1. The File Settings step appears as shown below:
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- X

Dockit 365 Migrator (Evaluation Version)

o -
Settings Job History Document Migration Trial days left . |

Select Files Migration Settings Finish

Migration Settings

Migration Settings » File Settings

Metadata Settings
O skip

File Settings ® Replace

© Create new file in the name - Prepend <File Name> Append
Folder Settings

* denotes incremental index

Renaming Rules

Permission Mapping

User/Group Mapping )
Domain Mapping

Column Mapping

Filter Condition

Job Scheduler

N\
Xe<XH>2 @2 W TR

Performance Tuner

2. Select any one of the following options given below:

d. Skip - Skips the file without overwriting.

e. Replace - Deletes the file from the destination location (along with its version
history) and imports the source file.

f. Create new file - Creates a new file by appending and prepending the user
defined characters with the source file name and imports the newly created file.
Note: * is the reserved character and denotes incremental index. For example, if a
document named 'Sample.docx' already exists in the target location, Dockit 365 Migrator
will create a new file with the name as 'Samplel.docx'.

3. Click on Renaming Rules or > to proceed.

Folder Settings

To make the migration process easier for users, Dockit 365 Migrator provides an ability to
specify the contents to migrate from the source folder structure. To specify the folder settings
to use in the destination SharePoint Online library and the necessary files to migrate, perform
the steps as given below

2. Select Folder Settings step appears as shown below
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Dockit 365 Migrator (Evaluation Version)

o .
Settings Job History Content Migration Trial days left (119

Select Files Migration Settings Finish

= |

)
A | X3

File Settings Folder Settings Renaming Rules Metadata Settings
‘GE' , :.% *
e o “0
< Column Mapping Permission Mapping User/Group Mapping Domain Mapping >
Filter Condition Job Scheduler Performance Tuner

Use Settings to edit the folder traversal option for folders that are added in Items added migration:

A Folder Traversal dialog appears as shown below:

Dockit 365 Migrator (Evaluation Version) = X

Settings Job History Bulk Migration Trial days left (119

@ ® Folder Settings B
Select Files Migration Settings

- Specify falders settings to use when reading the centents from source felders and

3 Migration Settings I folder contents (sub-folders and files) to migrate.

Metadata Settings Do you want to create top-level folder included for migration YEs

[4 https://vyapin.sharepeint.com/sites/acttest/Shared Documents

Migrate files and retain source sub-folder structure
File Settings
). Di\References

O Migrate files only and ignare source sub-folder structura
Folder Settings [ https://vyapin.sharepeint.com/sites/acttest/Shared Documents

(set appropriate action for duplicate file name)

Renaming Rules © Migrate files in the top-level folder(s) only

Permission Mapping [4 https://vyapin.sharepoint.com/sites/acttest/Shared Documents © Migrate sub-folder structure only and ignore all files

) Do not migrate any contents
User/Group Mapping I DAShare files ¢ g

B VLT [4 https://vyapin.sharepoint.com/sites/acttest/Shared Documents

Column Mapping I D‘\progriss

~ https://vyapin.sharepoint.com/sites/acttest/Shared Documents
Filter Condition A . 4

Job Scheduler Diyshare

[ https://vyapin.sharepoint.comy/sites/acttest/Shared Documents
Performance Tuner

Fal
Xe<XF>2®8PrP2YTE

Select any of the following folder options given below to specify the contents to be imported from the
source folders in file system:
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f. Migrate files and retain source sub-folder structure - This option imports folders and
files exactly as they are in source file system. The source folder structure in the file system
will be retained in the destination location.

g. Migrate all files including sub-folders, but ignore sub-folder structure - This option
imports files only and ignore its source folder structure in the file system. Note: Specify the
appropriate options in File Settings step to handle situations where same filenames may be
available for more than one file in different source folder hierarchy (sub-folders).

h. Migrate files in the top-level folders only - This option Migrate files available in the top-
level folders only. Dockit 365 Migrator will not traverse the sub-folders within the top level
folders.

i. Migrate sub-folder structure only and ignore all files - This option creates the sub-folder
structure in the destination location and ignores all files that are available within the added
folder and sub-folders.

j. Do not migrate any contents - This option does not import any contents (sub-folders and
files) from the source folder added for import. This option will be useful when you want to
create the top-level folder only and ignore all its contents.

Note: Folder Traversal option is not applicable for file.

Renaming Rules

SharePoint does not permit certain characters in folder and file names. Dockit 365 Migrator
provides an ability to rename invalid character(s) to valid character(s) and also support any
character(s) to be renamed using rules, thereby eliminating the tedious step of renaming the
source folders / files.

Dockit 365 Migrator uses 'Regular Expressions' technique which enables you to create generic
renaming rules in order to specify the pattern for file name conventions in Renaming rules
page. The 'regular expressions' technique is widely used in software where pattern matching
is crucial.

Also, this technique defines some of the operators ([ -!"$&'()*+,./:; <=>?2@ [\
1_"413}]1") as reserved and have their own meaning in the pattern syntax. If any of
these operators are placed in your file name and you wish to replace with some other string,
you need to use '\' (backslash) as an escape sequence character in Dockit 365 Migrator
Renaming Rules, which will suppress its role and treat them as normal characters like 'A'", '1'.
Otherwise, there is a chance to misinterpret your rule and hence the resultant file name may
not be as expected.

The renaming rules page will appear as shown below:
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Dockit 365 Migrator (Evaluation Version) 5 X

o .
Settings Job History Document Migration Trial days left .

Select Files Migration Settings Finish

-
W S Migration Settings » Renaming Rules

B File Settings
File Folder
-
@ Folder Settings
Find Replace Find Replace
.i Renaming Rules N . - N _ -
b Permission Mapping % _ - % _ —
T
“ User/Group Mapping + *_Files _Files_ - ¥
T
g R . +
o
a Domain Mapping 3 T
Y Filter Condition s +
@ Job Scheduler S
x Performance Tuner

Truncate file name, max length (including file extension) Truncate folder name, max length

256 250

3.

Folder Renaming Rule:

You can add or remove rules for folder renaming rule. This helps to rename invalid
characters in SharePoint to a valid folder name.

Truncate folder names:

Truncate long folders names by specifying the folder name length to use before importing
them to a SharePoint library.

Select appropriate checkbox for folder and enter a valid character length for folder.

Note: Dockit 365 Migrator leaves the source folder name as-is if the folder name length
is less than the specified value and truncates if the length exceeds the value before
importing them to SharePoint.

File Renaming Rule:

You can add or remove rules for file renaming rule. This helps to rename invalid characters
in SharePoint to a valid file name.

Truncate file names:

Truncate long file names by specifying the file name length to use before importing them
to a SharePoint library.
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Select appropriate checkbox for file and enter a valid character length for file name.

Note: Dockit 365 Migrator leaves the source file name as-is if the file name length is less
than the specified value and truncates if the length exceeds the value before importing
them to SharePoint.

Sample Renaming Rules

Sample renaming rules:

File Name

Find

Replace

Result

Remarks

SampleV1l

*V1

{empty}

Sample

Truncate V1, if the file
ends with V1

SampleV1l

*V1

SampleA

Replace V1 with A, if the
file name ends with V1

Hello_World

Hello_*

{empty}

World

Truncate Hello_, if the
file name starts with
Hello_

Hello_World

* World

{empty}

Hello

Truncate _World, if file
name ends with _World

SampleV1l

v?

{empty}

Sample

Truncate V and the file
name character following
it (immediately
succeeding character), if
the file names contains V
and followed by any one
character.

Sample

’p

{empty}

Sale

Truncate one character
preceding the letter p in
the file name.

SampleV12

V??

{empty}

Sample

Truncate two characters
following the character /
letter V in the file name.

SampleFileVersion

*File*

{empty}

SampleVersion

Truncate the word 'File'
in any position in the file
name.

Sample.Matrix

Dot

SampleDotMatrix

Example of escape
sequence for .
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Sample?File \? Text SampleTextFile Example of escape
sequence for ?
Hello*World \* {empty} HelloWorld Example of escape
sequence for *
Sample$ \$ Dollar SampleDollar Example of escape
sequence for $
Sample~File \N {empty} SampleFile Example of escape
sequence for
Sample+Document | \+ Plus SamplePlusDocument Example of escape
sequence for +
Hello<World \< {empty} HelloWorld Example of escape
sequence for <
Hello>World \> {empty} HelloWorld Example of escape
sequence for >
[Document \[ Word WordDocument Example of escape
sequence for [
Word] \] Document | WordDocument Example of escape
sequence for ]
(File \( Sample SampleFile Example of escape
sequence for (
Sample) \) Document | SampleDocument Example of escape

sequence for )

Permission Mapping
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Dockit 365 Migrator uses permission mapping to map the NTFS permissions to its equivalent
SharePoint permission levels and it uses various mapping such as user / group and domain
mapping in separate tab.

The Migrate Permission option will allow you to map permission. It appears as shown below

Dockit 365 Migrator (Evaluation Version) = X

o
Settings Job History Document Migration Trial days left .

Select Files Migration Settings Finish
Migration Settings Migration Settings » Permission Mapping [

File Settings NTFS SharePoint

Folder Settings

Renaming Rules

Permission Mapping

User/Group Mapping

Domain Mapping >

Filter Condition

Job Scheduler

X2 WP

Performance Tuner

[] Map dependents too

1. Source Permission

Dockit 365 Migrator automatically loads the list of source permissions from items to migrate
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- X

Dockit 365 Migrator (Evaluation Version)

Q .
Settings Job History Document Migration Trial days left (119 I
Select Files Migration Settings Finish
Migration Settings : : : P E
2 o Migration Settings » Permission Mapping
File Settings NTFS SharePoint
Folder Settings FullControl v Design v -
Renaming Rules
Change | - ‘Des\gr\‘Ed\'t ‘ v [|=
Permission Mapping Consolidated Permission
FullControl v 4

User/Group Mapping
Share Permission

(ORI Full Control

Filter Condition

Change

Job Scheduler
Read

X2 W

Performance Tuner

[[] Map dependents too

2. Target Permission

Dockit 365 Migrator automatically loads the list of target permissions from the connected
site.

Dockit 365 Migrator (Evaluation Version) - & X

e -
Settings Job History Content Migration Trial days left (119

Select Files Migration Settings Finish

Migration Settings

Migration Settings » Permission Mapping

File Settings NTFS SharePoint

Falder Settings | FullControl ‘ v | FullContral vl =

Renaming Rules Full Control
Change v -

Permission Mapping [ Design
User/Group Mapping [ Edit

Domain Mappil i
'omain Mapping [ Contribute >

Filter Condition
[ Read

Job Scheduler

X282 WP
=+

Performance Tuner

[] Map dependents too

See the following sections for more information

e User Mapping
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¢ Domain Mapping

User Mapping

Dockit 365 Migrator uses user / group mapping to replace the unavailable user / group with
valid SharePoint user / group while migration.

1. Source User

Dockit 365 Migrator user / group mapping enables you to load the list of source users from
items to migrate.

Dockit 365 Migrator (Evaluation Version) = X

) .
Settings Job History Document Migration Trial days left e

Select Files Migration Settings Finish

un . .
== Migration Settings

Migration Settings » User/Group Mapping
File Settings Source Users/Groups

Folder Seftings BUILTINYAdministrators v | alex@mod666938.cnmicrosoft.com v ||=
Renaming Rules

NT AUTHORITY\SYSTEM v aron@mod666938.onmicrosoft.com v -_—
Permission Mapping

User/Group Mapping

NTFS User -
Domain Mapping VSSPROVARON >

BUILTIN\Administrators
Filter Condition

NT AUTHORITY\SYSTEM

Job Scheduler
Everyone

Other

XS EP B NE
-

Performance Tuner

Unresnlved user

2. Target User

Dockit 365 Migrator automatically loads the list of target users / group from the connected
site.
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Dockit 365 Migrator (Evaluation Version)

Settings Job History Document Migration

Select Files Migration Settings Finish
BEE  Migration Setti . . .
LLL [GERE RSN Mlgratlon Settlngs » User/Group Mapping

File Settings

Source Users/Groups
Lolieisetnos BUILTIN\Administrators v | alex@modéBE938.onmicrasofteom v -
Renaming Rules

NT AUTHORITYASYSTEM v | aron@modB66938.onmicrosoft.com v -
Permission Mapping
User/Group Mapping h v+

02 fimembership|pradeepg@mod793074.0nmicrosoft.com

Domain Mapping Alex Wilber

. AlexW@MOD799074.onmicrosoft.com

Filter Condition 0% flmembership|alexw @mod 799074 .onmicrosaft.com

Diego Siciliani
[ ] DiegoS@®MODT799074.onmicrosoft.com
{02 fimembership|diegos@mod799074.cnmicrosoft.com

Job Scheduler

Performance Tuner

X<k WE

. Allan Deyoung

|
You also have the option to enter the user / group of your own in user mapping.

Domain Mapping

Dockit 365 Migrator uses domain mapping to replace the unavailable domain with the valid
domain while assigning permissions (users / groups) for the folder / file imported to
SharePoint.

Dockit 365 Migrator domain mapping enables you to load the list of domains available with
the network and it appears in both source and target items as shown below.
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Dockit 365 Migrator (Evaluation Version)

Settings Job History Content Migration

- x

Trial days left (119

Select Files Migration Settings ish
Migration Seti : : . . .
gration etiings Migration Settings » Domain Mapping
File Settings Source Target
Folder Settings HARVESTER © | HARVESTER v -
Renaming Rules
ORBIT ‘ v |DRB\T | v |-
Permission Mapping
/| HARVESTER
User/Group Mapping v+
ORBIT
Domain Mapping
[ vovAGER
Filter Condition
[CvssLas
Job Scheduler
[vsspro
Performance Tuner

X2 2N W

Dockit 365 Migrator (Evaluation Version)

Settings Job History Content Migration

Trial days left (119

Select Files Migration Settings Finish

wm

=sm  Migration Settings B ; H B -

= M9 & Migration Settings » Domain Mapping

B File Settings Source Target

-

| ) CelESems HARVESTER v HARVESTER v -

‘i Renaming Rules

ORBIT v ORBIT v ||—=

* Permission Mapping

6 User/Group Mapping vesLaB s [~ 1+
HARVESTER

i? Filter Condition ORBIT

(b Job Scheduler VOVAGER

x Performance Tuner VSSLAB
VSSPRO

Performance Tuner

To set percentage of Network bandwidth that Dockit 365 Migrator can use during migration
and number of files that can be uploaded concurrently to improve performance.
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Settings

Job History

Dockit 365 Migrator (Evaluation Version)

Document Migration

Select Files

Migration Settings

File Settings

Folder Settings

Renaming Rules

Permission Mapping

User/Group Mapping

Domain Mapping

Filter Condition

Job Scheduler

X2 2N W

Performance Tuner

Schedule Settings

Bandwidth Usage

Concurrent File Upload

Migration Settings

Migration Settings » Performance Tuner

—]
100 %
. d

-} 4

Finish

Trial days left (119 I

1. The Job Schedule Settings step appears as shown below:

Settings

Job History

Dockit 365 Migrator (Evaluation Version)

Document Migration

Select Files

X< @ 2 W :

File Settings

Folder Settings

Renaming Rules

Domain Mapping

Filter Condition

Job Scheduler

Migration Settings

Permission Mapping

User/Group Mapping

Performance Tuner

Migration Settings

Schedule Migration?

Run As:

Start Time: |Select a date [15] | 11:06 AM 5
Recurevery: [0 [ dayis)

Finish

Trial days left (119 I

2. Select a Schedule type from Schedule drop-down menu.
3. Click Set Password to specify Username and Password to run the task.

4. Click Save, a windows scheduled task will be created.
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Pre-Validation

Pre-migration Validation tool helps you validate the exact steps performed by DocKIT 365
Migrator during the migration process. This tool does not migrate any files to the
destination location. Most common errors can be identified by using this tool. You may
run the Pre-migration Validation tool when there are any changes to migrate job settings
or any SharePoint settings to ensure correctness.

1. The Pre-migration Validation step in the DocKIT 365 Migrator validation page appears
as shown below:

=1 X

Dockit 365 Migrator (Evaluation Version)

Settings Job History B Trial days left @ I

Select Files Migration Settings Finish

Validate Migration?

Check existence of source and target locations
Check site quotas

Check invalid characters for folder / file name
Check for folder / file URL length /
Check the existence of permission levels / users in target SharePoint

WValidate

Save & Close Save & Start

2. Click Validate button to invoke the Pre-migration Validation tool.
3. You will notice the validation progress as shown below
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Dockit 365 Migrator (Evaluation Version) = x

Settings Job History Bulk Migration Trial days left (119

Select Files Migration Settings Finish
Validate Migration?

Il Check existence of source and target locations

=] Check site quotas

=] Check invalid characters for folder / file name

Check for folder / file URL length /
Check for files that exceed 2 GB size limit

Save & Close Save & Start

Once the Pre-migration validation is complete, icon will be enabled. Click to view the

Pre-migration validation test results.

Reference

e Error Messages and Resolution
e Troubleshooting
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Error Messages and Resolution

You may notice one or more of the error messages given below when using Dockit 365
Migrator to connect to Office 365 and perform an import. This is nhot an exhaustive compilation
of all error messages, but an attempt to include as many known error messages and how to
resolve the errors. Please refer Troubleshooting section for more information.

Error Message

Resolution

The file or folder
name contains
invalid characters.

Map the invalid characters (~#%®&{}) into valid character using Folder &
File Renaming Rules.

String was not
recognized as a
valid Date Time

Ensure that the date value given in metadata file is in correct format. If the
given date value format is different from the current system date time
format, then specify the appropriate Date Time format mask to use in your
import task.

Lookup ID not
found

Ensure that the given column value is available in the Lookup field reference
list and column. Dockit will search for the value in the corresponding column
of the referenced list and assign the ID of the first item matching the column
value to the lookup column of the imported file, only if the column value
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exists. Note: if the specified column value is of folder type, the ID of the
folder will not be assigned.

User or Group ID
not found

Ensure that the given user or group name exists in the respective site.
Unavailability of user or group name causes this error.

User ID not found

Ensure that the given user name exists in the corresponding SharePoint Site.
This error may occur if the specified user name does not exist.

Multiple User IDs
found

The user value specified to assign in SharePoint People / Group column must
be unique in the SharePoint repository and Active Directory Services. This
error may occur if the specified user value has multiple user entries with the
same name in SharePoint.

Source folder or file
not found

Ensure that the given source Path is valid and available. Invalid or unavailable
source paths will result in this error.

Content Type
<name> could not
be found in the
library

Ensure that the specified content type is available in the destination
SharePoint library.

Troubleshooting

If and when a problem arises, please forward the following files to support@vyapin.com to
revert back to you with a solution.

1. Error log file - e.g., <Application Data Folder> \Dockit 365 Migrator
\Log\Dockit365_ <date&time-stamp>.txt

2. For issues while running a job, send us the date and time-stamp folder generated within
the job folder name under 'JobHistory' folder. e.g., <Application Data Folder> \Dockit
365 Migrator\JobHistory\<JobName>\<Date&Timestamp>.The date and time-stamp

folder contains:

Activity log file (ActivityLog.csv)

Error log file (Dockit365_20160409-134848.txt)
AzureUpload log file (AzureUploadLog.csv)
Import Activity Log (ImportActivityLog.csv)

Job settings file (Detail.xml)

Job Execution file (JobExecution.xml)

Migration Statistics file (MigrationStatistics.xml)
Upload Statistics file (UploadStatistics.xml)
Manifest folder
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3. The <Application Data Folder> is the common location where Dockit 365 Migrator jobs
and job history will be stored in the computer running Dockit 365 Migrator application.
The <Application Data Folder> can be found from Settings -> About screen. The
default path of <Application Data Folder> is as follows:

Windows 10, Windows 8, Windows 7, Windows Server 2008, Windows Server 2012 -
C:\Users\Public\Documents.
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