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Chapter

1 DocKIT Introduction

1.1 About DocKIT

DocKIT for SharePoint 2010 allows you to migrate data, documents and, their associated

metadata properties from network file shares, file servers and local hard drives to
SharePoint 2010 and SharePoint 2007. DocKIT supports Microsoft SharePoint Server
2010 / Microsoft SharePoint Foundation 2010 and Microsoft Office SharePoint Server

2007

(MOSS 2007) / Microsoft Windows SharePoint Services v3.0 (WSS 3.0)

environments.

DocKIT software has been specifically designed to comprehensively address content

migration needs of companies from file shares to Microsoft SharePoint. DocKIT provides

granular level control over the contents migrated to the SharePoint repository.

>

Simple solution which does not require end-user training to import documents
and its associated metadata properties to SharePoint.

Consolidate documents and data from different file server and network shares
locations into many SharePoint list types across several Sites - Document
libraries, Picture libraries, Tasks, Calendar, Contacts, Survey, Discussion Boards,
Announcements, Links, Issue Tracking and Custom Lists.

Auto-generate folder structures, file list and metadata in various file share
locations that are to be migrated to SharePoint using the built-in metadata
extractor tool.

Hassle-free software installation using a simple wizard.

Migrate contents to multiple SharePoint servers in your network from a single
desktop or client

Easily retain source content metadata when migrating them to SharePoint:

o Retain document summary properties of source documents namely - Title,
Subject, Author, Category, Keywords and Comments and MS-Office
custom properties in SharePoint.

o Retain the original Created Date, Last Modified Date, Created By and
Modified By fields in the equivalent system fields in SharePoint for each

folder / document migrated to SharePoint.
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>

o Maintain document versions as in source.
o Associate metadata stored in a CSV / Excel / TXT file to the respective
documents in SharePoint lists.
o Rename source folder & file names and make them SharePoint-friendly file
names based on file naming rules.
Invoke migration task using a command-line or Windows Task Scheduler interface

in any external application or batch file.

DocKIT Web Service

DocKIT Web Service component has been developed to address the specific needs of

users who desire to import documents' System Dates (Created Date and Last Modified

Date), System Users (Created By and Modified By), Content Approval (Approved,

Pending and Draft) and Target Audiences (Global Audience group or Security/Distribution

group) from original source to the Microsoft Office SharePoint Server (MOSS 2007) /
Windows SharePoint Services v3.0 (WSS v3.0) / Microsoft SharePoint Foundation 2010 /

Microsoft SharePoint Server 2010 site libraries. DocKIT Web Service enhances the

following functionality:

>

v

Update Created Date, Last Modified Date, Created By, Modified By and Content
Approval (Approved, Pending and Draft) for folders / files / list items

Update 'Target Audiences' for folders / files from a Global Audience group or
Security/Distribution group

Update the system fields regardless of the platform architecture (32-bit or 64-bit
platform)

Update Business data / External data, Managed Metadata fields in SharePoint
Create new Document Sets in SharePoint document library

Integrate seamlessly with DocKIT client application
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1.2 Technical Support

Please
Please

1)

2)

3)

4)

5)

6)

NOTE:

send all Technical Support questions to support@vyapin.com.
send us the following additional information if you are reporting a problem:

Version of DocKIT that you are evaluating or you has registered with us. (Version
information could be found in the "About" Screen and in "Help").

Additional services or resource consuming processes/applications (like anti-virus)
running in the background on DocKIT installed computer, as well as the
destination Microsoft SharePoint Server 2010 / Microsoft SharePoint Foundation
2010 / MOSS 2007/ WSS 3.0 servers.

Hardware configuration of the computer where DocKIT and MOSS 2007 / WSS
3.0 / Microsoft SharePoint Foundation 2010 / Microsoft SharePoint Server 2010
applications are installed.

'Service Pack' version of Windows Server & Microsoft SharePoint Server 2010 /
Microsoft SharePoint Foundation 2010 / MOSS 2007/ WSS 3.0 running currently.
"DocKITErrorLog.txt" available in the common application data path of DocKIT
(e.g., <Application Data Folder>\DocKIT6x\Log\DocKITErrorLog.txt).

DocKIT error logs and activity log files (ActivityLog.txt, ActivityErrors.txt,
MetadataErrors.txt and DocKITErrorLog.txt) stored in the application data path.
For example: <Application Data

Folder>\DocKIT6x\TaskHistory\<taskname>\<timestamp>.

<Application Data Folder> is the location where DocKIT tasks and task history is stored

in the computer running DocKIT application. The <Application Data Folder> can be found

from Help -> About screen. The default path of <Application Data Folder> is as follows:

>

>

Windows XP, Windows Server 2003 - C:\Documents and Settings\All
Users\Documents
Windows 7/ Vista, Windows Server 2008 - C:\Users\Public\Documents
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1.3 System Requirements

DocKIT for SharePoint 2010 application

Windows 7 / Vista / XP (or) Windows Server 2008 / 2003 with the latest service packs
(32-bit or 64-bit platform)

Microsoft Office 2010 / 2007 Suite or Microsoft Office 2007 Compatibility Pack or higher
(required when importing Microsoft Office 2010 / 2007 format based file properties)

DocKIT Web Service

Windows Server 2008 R2 web front-end server(s) or application server(s) running
Microsoft SharePoint Server 2010 or Microsoft SharePoint Foundation 2010

(OR)

Windows Server 2008 / 2003 web front-end server(s) or application server(s) running
Microsoft Office SharePoint Server 2007 or Windows SharePoint Services v3.0 (32-bit or
64-bit platform).

Installation Instructions

In order to update the Created Date, Last Modified Date, Created By, Modified By,
Content Approval Status & Comments, Target Audiences (Global Audience group or
Security/Distribution group), Document Set, Managed Metadata and BDC / BCS (External
Data) fields from a remote computer, please install DocKIT client application and web

service component as stated below:

» DocKIT.msi - DocKIT for SharePoint 2010 application can be installed on a
Windows 7/ Vista / XP (or) Windows Server 2008 / 2003. You can use this setup
file to install DocKIT application in the SharePoint Server or any client computer
running Windows 7 / Vista / XP (32-bit or 64-bit platforms).

» DocKIT Web Service component must be installed on a Windows Server 2003 (or)
Windows Server 2008 running Microsoft Office SharePoint Server 2007 or
Windows SharePoint Services v3.0 (32-bit or 64-bit platform) or Microsoft
SharePoint Foundation 2010 or Microsoft SharePoint Server 2010. DocKIT Web
Service must be installed in all the destination SharePoint servers (web front end
servers or application servers in a SharePoint farm) to enable aforementioned

features.
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o For SharePoint 2007 servers,
Use DocKITWebService _2007_x86.msi in order to install in 32-bit Windows
Server 2003 (or) Windows Server 2008

Use DocKITWebService 2007 _x64.msi in order to install in 64-bit Windows
Server 2003 (or) Windows Server 2008

o For SharePoint 2010 servers,

Use DocKITWebService_2010.msi in order to install in 64-bit Windows Server
2008

If necessary, reset IIS, by using IISRESET /noforce for the changes to take place in

the SharePoint server.
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1.4 How to Activate the Software?

Once you purchase the software online or through any one of our resellers, you will
receive a sale notification through e-mail from our sales department. We will send you

an e-mail with the necessary instructions to activate the software.

In case you do not receive an e-mail from our sales team after you purchase the
software, please send the following information to our sales department at

sales@vyapin.com with the sales order number:

» Company Name: End-user Company Name

* Location: City & Country for the Company Name given above

Please allow 12 to 24 hours from the time of purchase for our sales department to

process your orders.

Activate DocKIT for SharePoint 2010

License Type: 30-day Evaluation Copy

To activate the software, copy and paste the license key in the texthox below:
Click here to szee how 1o copy and paste the license key

License Key

Activate H Cancel

Image 1 - Activate screen
Perform the following steps to activate the software:

1) Download evaluation/trial copy of software from the respective product page
available in our website at http://www.vyapin.com/

2) Install the software on the desired computer.

3) You will receive a license key through e-mail as soon as the purchase process is
complete.

4) Click 'Activate' in Help -> About -> Activate menu to see the Activate dialog (as

shown in Image 1).
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5) Copy the license key sent to you through email and pastes it in the 'License Key'
textbox. For help on how to copy the license key, click 'Click here to see how to
copy and paste the license key' link in the Activate dialog (as shown in Image 2).

X

---- BEGIN LICENSE EEY (COPY BELOWW THIS LINEJ----[Select and then Copy the]

‘,,r'" selected text

How to copy license key

Image 2 - How to copy license key screen
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2 DocKIT Template Manager

> Introduction
> Managing Templates
> DocKIT Templates

2.1 Introduction

DocKIT Template Manager

DocKIT uses various templates such as column mapping template, domain mapping
template, user / group mapping template, permission mapping template, renaming rule,
favorite columns and profile manager. These templates can be configured and save using
DocKIT Template Manager Tool and can be reused in task settings. DocKIT Template
Manager Tool available under Templates Menu in the Task Manager will help you manage

various templates.

DocKIT Template Manager, _|
Create and manage templates that can be re-used in the conkent migration tasks to SharePoint, These templates can be applied to the task settings in 7
DockIT Task wWizards, L i
Template Lisk: ] Mapping Templates

Mew | | ] Column Mapping

E Column Mapping
% Crornain Mapping
ﬁ User § Group Mapping
% Permission Mapping
@ Renaming Rules
@ Favarite Columnns
_3 User Profiles

E SharePaoint Default
[51] DockIT Default

Close
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DocKIT Template Manager consists of two panes along with toolbar to manage

templates.

1) Template Tree Pane

2) Template List Pane
Template Tree Pane

Template tree pane contains seven parent nodes (groups) representing the template
groups provided by DocKIT. The templates created by users are listed out as sub node
for these parents’ nodes according to the nature of the template. By default, DocKIT
provide two templates under column mapping group (node), namely, 'SharePoint
Default' and 'DocKIT Default'. These column mapping templates cannot be edited but
can be saved in a different template name for further customization under column
mapping group. Also template related operations can be performed by using template

actions toolbar.

E Column Mapping
% Dornain Mapping
% User | Group Mapping
{*?i?' Permission Mapping
[ﬁ| Renaming Rules
@ Fawvarite Columns
—-.65 User Profiles

Template Actions Toolbar

Template actions toolbar contains all the commands (or actions) to work with the various

templates

=/ Hew | [ Save | W Delete | I'% Copry J

Action Description

New Click New to create a new template. For more information, click Create a
new template

Save Click Save to save the changes made to the selected template.

Delete Click Delete to delete a template from the list.

Copy Click Copy to copy an existing template in a different name. For more

information, click Copy an existing template
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Template List Pane

Template list pane displays the all the available templates. It provides the information
configured in the template about the selected template in template tree pane. Templates

can be configured by using the appropriate options available for the selected template.

Column Mapping

E SharePoint Defaulk
[-1] Dock1T Default
[-1] test CTYPE

Domain Mapping

User / Group Mapping
%test user
Permissions Mapping

g:; share Permissions

10
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2.2 Managing Templates

> Create new template
> Copy an existing template

> Delete an existing template

2.3 Create a New Template

You can create a template and reuse it as a saved template in the DocKIT task.
To create a new template:

1) Click New or Press Ctrl + N in Column Mapping Template dialog.

Mew

2) Then the New Template dialog will appear as shown below:

Mew Template [5_(|

Create a template by entering a new template name. Enter a
unigque name faor the template.

Enter the template name:
| |

Specify the kemplate group:

|C|:|Iumn Mapping w |

[ Save H Zancel ]

3) Enter a template name in New Template dialog and click Save.
4) Saved template will be added to the Template List pane.
5) Select the newly added template to add/edit column to the template. Click

Managing columns for more information.

2.4 Edit an Existing Template

You can edit an existing mapping template (s) by selecting an appropriate template
under the respective group and make the appropriate changes to the mapping settings,

finally save the modified template and close the DocKIT Template Manager dialog.

11
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2.5 Delete an existing template

To delete a Template:

1) Select a template from Template Tree pane.

[=} 8l _olurnn Mapping
E SharePoint Default
[1] DockIT Default
E Cocument Sek Template
[:1] IFROTEST
E Land Titles
[1] School Registers
E Swystem users template

[]
E EYZ
= % Damain Mapping
% domain mapping
[= & ser | Group Mapping
user
= % Permission Mapping
% e
% permissian
= @ Renaming Rules
@ renaming rule
@ Favorite Columns
_3 User Profiles

2) Click Delete or Press Del key in DocKIT Template Manager Dialog.

3) Click Yes in Delete Template message-box shown below:

Delete Template X

:(-' This action will remowve template '‘copy of sample
L.

Are you sure you wank ko delete the template?

[ Yes ] [ Mo

NOTE: Deleting a template will permanently delete the selected template from

the template list along with settings.

12



CHAPTER-2-DocKIT Templates

2.6 Copy an existing template

You can copy and create (save as) a new template using an existing DocKIT Template to

modify a few settings from the existing template.
To copy an existing mapping template:

1) Select a template from the Template Tree pane.

Column Mapping

[-1] ShareRoint Default

[1] DockIT Default

[1] Document Set Template
[:1] IFROTEST

[] Land Titles

E School Reqisters

E System users template

E xx
[] wyz
= % Damain Mapping
dormain mapping
= ﬁ Iser | Group Mapping
user
= % Permission Mapping
% M
% permissian
[= @ Renaming Rules
@ renaming rule

@ Favarite Columns
_3 IJser Profiles

2) Click Copy in DocKIT Template Manager Dialog.

3) In Copy Template dialog, enter a new template name in Save As text-box.

13
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Copy Template E'
Copy a kemplate and its settings. Enter a unique name for the
template.

Copy: |sample |
Zave As! ||:|:||:|';.f aof sample |
o4 ] [ Cancel ]

4) Click OK to create a new template with the same column mapping settings

specified in the selected template.

2.7 DocKIT Templates

Column Mapping Template
Domain Mapping Template

User / Group Mapping Template

Folder & File Renaming Rules

>
>
>
> Permission Mapping Template
>
>  Favorite Columns

>

Profile Manager

2.8 Column Mapping Template

Introduction
Mapping Sources

Managing Columns

vV V V V

Mapping SharePoint System columns

2.9 Introduction

Column Mapping Template

DocKIT allows you to map metadata properties to the SharePoint column using column
mapping templates. DocKIT column mapping template is available as one of the group
under DocKIT Template Manager tool available under Templates Menu in the Task

Manager.

To create a new column mapping template

14
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Select New from the Templates Tools pane. The new template dialog will appear as

shown below:

Mew Template E'

Create a kemplate by entering a new template name, Enter a
unigque name faor the template.

Enter the template name:

|sample column mapping |

Specify the kemplate group:

|C|:|Iumn Mapping w |

[ Save H Cancel ]

Enter an unique name for the template. Select 'Column Mapping' under the list of
available template groups and click save button. The new template will be added under

'Column Mapping' node in template tree view as shown below:

DocKIT Template Manager.

Create and manage kemplates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the bask settings in
DockIT Task Wizards,

Template List: ‘ Template Name : SharePoint Default

Mev | al | | ‘ Map metadata properties to the desired SharePoint columns, Cuskamize the column mappings by selecting the
appropriate SharePoint column and make changes.

E} Permission Mapping
E Renaming Rules
@ Favarite Columns
_3 User Profiles

[_J Content Approval Sta...
1 Approver Comments

J Mame

_created Date
_1Madified Date
_1Created By

_1Modified By

_1 Content Type

_1 Content Approval Sta...
_1 Approver Comments
_1 check-in Comments

SharePoint Default
SharePoint Default

Default Columns - File / Ttem

SharePoint Default
SharePoint Default
SharePoint Default
SharePoint Default
SharePoint Default
SharePoint Default
SharePoint Default
SharePoint Default
SharePoint Default

Pending [ Draft

Current date and time
Current date and time
User running DockIT
User running DockIT
Default Content bype
Pending | Draft

SharePaint Calumn Salrce Property or Yalue Alternate Value b
E JFROTEST Default Columns - Folder
[oi] Land Titles
E School Registers | Marne SharePoint Default - SharePaint Crefault
E o |4 Created Date SharePoint Default Current date and time SharePoint Default
E xyz | Madified Date SharePaint Default Current date and time SharePaint Defaulk
i
: ) 4 Created By SharePoint Default Uset running DockIT SharePoint Default
% Darnain Mapping N . . .

) 1 Modified By SharePoint Defaulk User running DockIT SharePaint Defaulk
& User / Group Mapping |4 Content: Type SharePoint Default Default Content bype SharePoint Defaulk

SharePoint Default
SharePaint Default

SharePoint Default
SharePaint Default
SharePaint Default
SharePoint Default
SharePoint Default
SharePoint Default
SharePoint Default
SharePoint Default
SharePaint Default

15
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Column Mapping Template view

Template list pane in DocKIT template manager tool transformed into Column Mapping
template view upon selecting a node (column mapping template) under the group

Column Mapping Template in template tree pane.

Column mapping template view consists of following panes to configure column

mapping:

1) Column mapping pane

2) Column mapping actions toolbar
Column Mapping Pane

Column Mapping pane displays the column mapping structure for the selected template.
It provides the mapping information (metadata value or source assigned) for SharePoint
destination column(s) configured in the template. Column Mapping related operations

can be performed by using the Column Mapping Actions toolbar.

Template Mame : xyz

Map mekadata properties ko the desired SharePoint columns, Customize the column mappings by selecting the
appropriate SharePaint column and make changes,

Load.. || mew. || Edt. || meseta

SharePoint Column Source Property or Yalue Alkernate Yalue -

Default Columns - Folder

| Mame SharePoint Default == SharePoint Default
|_J Created Date SharePoint Default Current date and Lime SharePoint Default
|1 Modified Date SharePaint Defaulk Current date and time SharePaint Default
| Created By SharePoink Defaulk User running DockIT SharePoint Defaulk
|4 Modified By sharePaint Defaulk User running DockIT SharePoint Default
| Content Type SharePaint Defaulk Default Content bype SharePoint Default
|1 Content Appraval Ska...  SharePaink Defaulk Pending | Draft SharePaint Defaulk
| Approver Comments SharePoink Defaulk -- SharePoint Defaulk

Default Columns - File / Ttem

_Iname SharePaint Defaulk -- SharePoint Defaulk
_] Created Date SharePoink Defaulk Current date and time SharePoint Defaulk
_ 1 Modified Date SharePoink Defaulk Current date and Lime SharePoint Defaulk
_created By File Svyskem Cyner in file swskem ser

_1 Modified By File Syskem Author in File syskem Lser

_] Conkent Type SharePoink Defaulk Defaulk Content bype SharePoint Defaulk
_ content Approval Ska...  SharePoint Defaul: Pending [ Draft SharePoint Defaulk
_1 Approver Comments SharePaint Defaulk -- SharePoint Default
_1 Check-in Comments SharePaint Defaulk -- SharePoint Defaulk

16
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Column Mapping Toolbar

Column Mapping actions toolbar contain all the commands (or actions) to customize the

Column Mapping associated with the selected Template.

Load... ] [ MEW, ., ] [ Edit... ] [ Reset All ] [ Delete

Action Description
Load Click Load to load file properties like Title, Subject, Author, Category,

Keywords and Comments and custom properties of MS Office documents.
New Click New to add a new SharePoint column to the mapping.
Edit Click Edit to edit the existing mapping column(s).
Reset All Click Reset All Button to reset the mapping to its default position.
Delete Click Delete to delete a column from the mapping.

2.10Managing Columns

Add new Column to the Column Mapping

New...- Click New... Button to add a new column to the column mapping:

Load... ][ Mew, . H Edit... ” Reset All ” Delete

Once you click the button, Add New Column dialog will appear as shown below:

Add New Column [5__(|
SharePoint Column: |I:est calurnn v| B [] add ko Favarites
Source; |Metadata File W |
Property or Yalue; ||:|i5|:|la';.f colurnn L" | [] add to Favorites

Alternate Yalue: {(¥) Use SharePoint Defaul:

() Use Yalue |

[ add l [ Close ]

In Add New Column dialog, enter a SharePoint column name. You can use (...) button to

browse for the SharePoint columns.

Select a source type (Mapping Sources) like Metadata File, File Properties, Custom

Property, File System, Specific Value, Use Function) and enter the corresponding value.

17
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Specify a suitable alternate value option (Use SharePoint Default or Use Value) to be
used if the original source type value fails.

Click Add to favorites to add the column to the list of favorite columns.

You can easily load File Properties and custom properties of MS Office documents to a

template for mapping by using the Load button in Column Mapping pane.
Click Add to favorites to add the column to the list of favorite columns.

You can easily load File Properties and custom properties of MS Office documents to a

template for mapping by using the Load button in Column Mapping pane.

Click Add Button to add the custom column to the mapping. Click Close to close the

dialog.
Edit Column in the Column Mapping

Edit... - Click Edit Button to edit the existing mapped column(s). You can edit both the

system and custom SharePoint columns.

Load... ][ MEW, ., H Edit... ” Reset All ” Delete

Select a default SharePoint column of a folder or file / item or any custom column entry
from the list and click Edit button in the column mapping button pane or press Enter

key. Edit Column dialog will appear as shown below:

Edit Column X
SharePoint Column: |'IES'I column |
Source: |S|:ueu:ifiu: Yalue L | +

Property or Yalue; |5amp|e edit |

[ Set Yalue H Close

Change the source type (Mapping Sources), alternate value accordingly and click Set

value to save the settings. Click Close to close the dialog.

You can use up-down arrows to change the mapping settings for the columns available

above or below in the column list.
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Delete Column from the Column Mapping

Delete - Click Delete Button to delete the selected column mapping entry in the column

mapping pane.

Load... ][ MEW, ., H Edit... ” Reset All ” Delete

NOTE: Delete Button will be enabled only if a custom column is selected in the column

mapping.

2.11Mapping SharePoint Default Columns

SharePoint Default Columns

DocKIT allows you to assign metadata for various SharePoint system columns as
mentioned below. You can also refer to different mapping sources for SharePoint system

columns in Mapping Sources section.

Name

System Dates

System Users

Content Type

Content Approval Status

Approver Comments

vV V V V V V V

Check-in Comments
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2.12 Name

You can assign the name for import folders / file in SharePoint.

1) Assign Folder Name

Select the Name column under Default Columns - Folder from the list and click Edit

button in the column mapping button pane or press Enter key or Double click the select

item. The Edit Column Dialog will appear as shown below:

2)

3)

4)

Edit Column X
SharePoint Column: ||"'-|~3|TlE {Falder)| | +
SOUrEE: |ShareF‘|:|int Diefault V|
Property or Yalue: |__ z |
|
[ Set value ] [ Close

Select one of the Folder name options as given below:

a) SharePoint Default - The imported source folder name will be assigned to
the name fields.

b) Metadata File - The name for the folder can also be assigned from the
external metadata file by including the column name in the metadata file. This
option allows each folder to have its own name.

c) Specific Value - The specified value can be assigned as a folder name.

d) Use Function - The calculated value from the custom function build by the
user using the DocKIT's function builder will be assigned as a folder name.
Specify the alternate value to be taken and assigned, if the folder name cannot

be assigned or unavailable:

a) Use SharePoint Default - DocKIT will assign SharePoint Default value as a
folder name.

b) Use Value - DocKIT will assign the user specified alternate value as a folder
name.

Click Set value button to set the selected name options and value for folder in

mapping.
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5)
6)

7)

8)

9)

Assign File Name

Select the Name column under Default Columns - File / Item from the list and
click Edit button in the column mapping button pane or press Enter key or Double

click the select item. The Edit Column Dialog will appear as shown below:

Edit Column x|

SharePaint Calumn: ||"'-|EII'I'IE |
SOuUrCe: |ShareF‘|:|int Default v|

Property or Yalue; | - w |

[ Set value ][ Close

Select one of the Folder name options as given below:

a) SharePoint Default - The imported source folder name will be assigned to
the name fields.

b) Metadata File - The name for the folder can also be assigned from the
external metadata file by including the column name in the metadata file. This
option allows each folder to have its own name.

c) Specific Value - The specified value can be assigned as a folder name.

d) Use Function - The calculated value from the custom function build by the
user using the DocKIT's function builder will be assigned as a folder name.
Specify the alternate value to be taken and assigned, if the folder name cannot

be assigned or unavailable:

a) Use SharePoint Default - DocKIT will assign SharePoint Default value as
a folder name.

b) Use Value - DocKIT will assign the user specified alternate value as a
folder name.

Click Set value button to set the selected name options and value for folder in

mapping.
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2.13 System Dates

Created Date and Modified Date

To assign System Dates (Created Date and Last Modified Date) for the folder and file.

1) Assign Folder System Dates (Created Date and Last Modified Date)

2)

3)

Select the appropriate date field (Created Date or Modified Date) column under
Default Columns - Folder from the list and click Edit button in the column
mapping button pane or press Enter key or Double click the select item. Then the

Edit Column Dialog will appear as shown below:

Edit Column E3
SharePaint Column;: |CFE~3'IE'2| Date (Falder) |
JourCe; |ShareF‘|:|int Default V|
Property or Yalue: | Current date and time v|
[ Set value ] [ Close

NOTE: You can use Up and Down button in the dialog to navigate the columns in
the list.

Select one of the Folder System Date options given below:

a) SharePoint Default - The current imported date and time will be assigned.

b) Metadata File - The date fields can be assigned from the external metadata
file by including the respective date field columns (e.g., CDate, LModDate) in
the metadata file. This option allows each folder to have its own system dates.
The date mask specified in Metadata Options Step will be used to parse the
date value.

c) File System - DocKIT will propagate the original Created Date and Last
Modified Date fields as available in the Windows File System (NTFS).

d) Specific Value - The specified value can be assigned to the system date field.

Specify the alternate value to be taken and assigned, if the value cannot be

assigned or unavailable:
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a) Use SharePoint Default - DocKIT will automatically assign current Date and
time.
b) Use Value - DocKIT will assign the user specified alternate value to the
system date field.
4) Click Set value button to set the selected system date field options and value for
folder in mapping.
5) Assign File System Dates (Created Date and Last Modified Date)
6) Select the appropriate date field (Created Date or Modified Date) under Default
Columns - File / Item from the list and click Edit button in the column mapping
button pane or press Enter key or Double click the select item. Then the Edit

Column Dialog will appear as shown below:

Edit Column [X]
SharePaint Column: |CFE~3'IEE| Date |
Source: |ShareF‘|:uint Defaul V’|
Property or Value: | current date and time v|
|
[ Set walue ] [ Close

7) Select one of the Folder name options as given below:

a) SharePoint Default - The current imported date and time will be assigned.

b) Metadata File - The date fields can be assighed from the external metadata
file by including the respective date field columns (e.g., CDate, LModDate) in
the metadata file. This option allows each file to have its own system dates.
The date mask specified in Step 3: Metadata Options will be used to parse the
date value. If the metadata value is unavailable, invalid or in case of any
failure while parsing the date value, DocKIT will assign the values depends
upon the alternate value specified by the users.

c) File Properties - The date fields can be assigned from the selected file
summary property. This option allows each file to have its own system dates.
If the metadata value is unavailable, invalid or in case of any failure while
parsing the date value, DocKIT will assign the values depends upon the
alternate value specified by the users.

d) Custom Property (MS-Office documents only) - The date field values can
also be assigned from the custom property of the MS-Office document.
DocKIT can assign the date fields from the custom property value of the

respective MS-Office documents. If the custom property value is unavailable,
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invalid or in case of any failure while reading the date value, DocKIT will
assign the values depends upon the alternate value specified by the users.
e) File System - DocKIT will propagate the original Created Date and Last
Modified Date fields as available in the Windows File System (NTFS).
f) Specific Value - The specified value can be assigned to the system date field.
8) Specify the alternate value to be taken and assigned, if the folder name cannot
be assigned or unavailable:
a) Use SharePoint Default - DocKIT will assign SharePoint Default value as a
folder name.
b) Use Value - DocKIT will assign the user specified alternate value as a folder
name.
9) Click Set value button to set the selected date field options and value for file in

mapping.

2.14 System Users

Created By and Modified By
To assign System Users (Created By and Modified By) for the folder and files
1) Assign Folder System Users (Created By and Modified By)

Select the appropriate user field (Created by or Modified By) column under
Default Columns - Folder from the list and click Edit button in the column
mapping button pane or press Enter key or Double click the select item. Then the

Edit Column Dialog will appear as shown below:

Edit Column B3
SharePaint Column;: |CFE~3'IE'2| By (Falder) |
Source: |ShareF'u:|int Defaul 1"""|
Property or Yalue: | Liser running DackIT v|
|
[ Set value ] [ Close

NOTE: You can use Up and Down button in the dialog to navigate the columns in
the list.
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2)

3)

4)

The user value can be the Login Name or Display Name or E-Mail address of the
user. DocKIT will search the site users list and assign the ID of the matching user
to the People or Group column of the respective folder. Do not use multiple

values.
The user value can be specified in any one of the following formats:

Login name: Login name of the user in domain\username format. e.g.,

DocKITDomain\userl.
Display Name - Display name of the user. e.g., John Doe.
E-mail address - E-mail address of the user in someone@example.com format.

Select one of the Folder System Users options given below:

a) SharePoint Default - The current user running DocKIT will be assigned.

b) Metadata File - The system users can also be assigned from the external
metadata file by including the folder system users column names in the
metadata file. This option allows each folder to have its own system users, so
long as the stated user already exists in the SharePoint library. If the user
value in the metadata file does not exist, the alternate value specified by the
users will assigned automatically.

c) File System - The folder system users can be assigned from the file system
by using the 'Owner' value in the file system. The Owner value of the folder
maintained by Windows file system (NTFS) will be assignhed to the respective
SharePoint system user’s fields. If the user value in the file system does not
exist or the value is empty, the alternate value specified by the users will
assigned automatically.

d) Specific Value - The specified user value will be assigned to the respective
user fields.

Specify the alternate value to be taken and assigned, if the value cannot be

assigned or unavailable:

a) Use SharePoint Default - DocKIT will automatically assign current user
running DocKIT.

b) Use Value - DocKIT will assign the user specified alternate value to the
system user field.

Click Set value button to set the selected system user field options and value for

folder in mapping.
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5) Assign File System Users (Created By and Modified By)
6) Select the appropriate user field (Created By or Modified By) under Default

Columns - File / Item from the list and click Edit button in the column mapping
button pane or press Enter key or Double click the select item. The Edit Column

Dialog will appear as shown below:

Edit Column x|

SharePaint Calumn: |'CVEEI'IE':| By |
SOuUrCe: |ShareF‘|:|int Default v|

Praperty or Value: | User running DockIT v|

[ Set value ][ Close

NOTE: You can use Up and Down button in the dialog to navigate the columns in
the list.

The user value can be the Login Name or Display Name or E-Mail address of
the user. DocKIT will search the site users list and assign the ID of the matching
the user to the People or Group column of the respective file. Do not use multiple

values.
The user value can be specified in any one of the following formats:

Login name - Login name of the user in domain\username format. e.g.,

DocKITDomain\userl.
Display Name - Display name of the user. e.g., John Doe.

E-mail address - E-mail address of the user in someone@example.com

format.

7) Select one of the File System User options as given below:

a) SharePoint Default- The current user running DocKIT will be assigned.

b) Metadata File - The system users can also be assigned from the external
metadata file by including the file system users column name in the metadata
file. This option allows each file to have its own system users, so long as the
stated user already exists in the SharePoint library. If the user value in the
metadata file does not exist, DocKIT will assign the values depends upon the

alternate value specified by the users.
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c)

d)

f)

File Properties - The user fields can be assigned from the selected file
summary property. This option allows each file to have its own system dates.
If the user value in the property does not exist, DocKIT will assign the values
depends upon the alternate value specified by the users.

Custom Property (MS-Office documents only) - The date field values can
also be assigned from the custom property of the MS-Office document.
DocKIT can assign the date fields from the custom property value of the
respective MS-Office documents. If the custom property value is unavailable
user value in the property does not exist, DocKIT will assign the values
depends upon the alternate value specified by the users.

File System - The folder system users can be assigned from the file system
by using the 'Owner' value in the file system. The Owner value of the folder
maintained by Windows file system (NTFS) will be assigned to the respective
SharePoint system user’s fields. If the user value in the file system does not
exist or the value is empty, the alternate value specified by the users will
assigned automatically.

Specific Value - The specified user value will be assigned to the respective
user fields. If the specified user is invalid or if the user is unavailable,
SharePoint by default will set the user to be the user account performing the

import into the SharePoint library.

Specify the action to be taken, if the specified user does not exist in the destination

library:

a)

b)

Use SharePoint Default - DocKIT will automatically assign current user
running DocKIT.
Use Value - DocKIT will assign the user specified alternate value to the

system user field.

Click Set value button to set the selected date field options and value for file in

mapping.
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2.15 Document Set / Content Type

To specify the content type to be assigned to the documents / items:

1)

2)

Assign Folder Content Type

Select the Content Type column under Default Columns - Folder from the list
and click Edit button in the column mapping button pane or press Enter key or

Double click the select item. Then the Edit Column Dialog will appear as shown

below:
Edit Column [X]
SharePaint Colurn: |C':|ntent Type (Folder) |
Source: |ShareF‘|:|int Defaulk V|
Property or Value: |DeFauIt Cankent Type w |

[ Set value ][ Close

NOTE: You can use Up and Down button in the dialog to navigate the columns in
the list.

Specify the folder content type using one of the options given below:

a) SharePoint Default - Default content type of the destination library / list will
be assigned as content type for the entire folder.

b) Metadata File - The content type value can also be assigned from the
external metadata file by including the content type column name in the
metadata file. This option allows each folder to have its own content type, so
long as the stated content type already exists in the SharePoint library / list.
If the content type specified in the metadata file does not exist, DocKIT will
assign the content type as per the alternate value settings defined by the
user.

c) Specific Value - Specified content type value will be assigned to the folders.
The default content type of the library / list will be assigned to the folders, if

the content type specified in the textbox does not exist.
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3)

4)

5)
6)

7)

d) Use Function - DocKIT will assign the calculate value as a content type for all
the folders. The value is based on the function build

Specify the alternate value to be taken and assigned, if the value cannot be

assigned or unavailable:

a) Use SharePoint Default - DocKIT will automatically assign default content
type of the destination library / list.

b) Use Value - DocKIT will assign the user specified alternate value as a folder
content type.

Click Set value button to set the selected content type setting options and value

for folder in mapping.

Assign File Content Type

Select the Content Type column under Default Columns - File / Item from the

list and click Edit button in the column mapping button pane or press Enter key or

Double click the select item. Then the Edit Column Dialog will appear as shown

below:
Edit Column [X]
ShareFoint Columr: | Conkent Type |
Jource: |ShareF‘u:uint Default V|
Property or Value: |Default Content Tvpe L |
[ Set walue ] [ Close ]
Specify the file content type settings using one of the options given below:

a) SharePoint Default - Default content type of the destination library / list will
be assigned as content type for all the documents / items.

b) Metadata File - The content type value can also be assigned from the
external metadata file by including the content type column name in the
metadata file. This option allows each document to have its own content type,
so long as the stated content type already exists in the SharePoint library. If
the content type value available in the metadata file does not exist, DocKIT
will assign the content type depends upon the alternate value settings.

c) Custom Property (MS-Office documents only) - The content type value
can also be specified by the custom property name of the file. DocKIT can
have the content type value from custom property value of the respective file.

This option also allows each document to have its own content type, so long
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as the stated content type already exists in the SharePoint library. If the
content type value available in the custom property does not exist, DocKIT
will assign the content type depends upon the alternate value settings.

d) Specific Value - The content type value will be assigned to the documents /
items. If the content type specified in the textbox does not exist, DocKIT will
assign the content type depends upon the alternate value settings.

e) Use Function - The calculated value from the custom function build by the
user using the DocKIT's function builder will be assigned as a content type for
all documents / items. If the content type value does not exist, DocKIT will
assign the content type depends upon the alternate value settings.

8) Specify the alternate value to be taken and assigned, if the value cannot be
assigned or unavailable:
a) Use SharePoint Default - DocKIT will automatically assign default
content type of the destination library / list.
b) Use Value - DocKIT will assign the user specified alternate value as a file
/ item content type.

9) Click Set Value button to set the content type options and value for file / item in

mapping.
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2.16 Content Approval Status

To specify the content approval status to be set after importing a folder / file to a

SharePoint library:

1) Assign Folder Content Approval Status

2)

Select the Content Approval Status column under Default Columns - Folder

from the list and click Edit button in the column mapping button pane or press

Enter key or Double click the select item. Then the Edit Column Dialog will

appear as shown below:

Edit Column %]

SharePaoint Calurmn: |C|:|ntent Approval Status (Folder) |
Source: |ShareF‘|:|int Defaulk V|
Property or Yalue; |pending | Draft W |
| |
[ Set value ] [ Close

NOTE: You can use Up and Down button in the dialog to navigate the columns in

the list.

Specify the folder content approval status options using one of the options given
below:

a) SharePoint Default - Default Approval Status (e.g., Pending or Draft) will be

b)

assigned as Approval Status automatically by SharePoint for all folders.
Metadata File - The approval status value can also be assigned from the
external metadata file by including the approval status column name in the
metadata file. This option allows each folder to have its own approval status,
so long as the stated approval status is valid status (Approved, Rejected,
Pending, Draft and Scheduled) in the SharePoint library. The approval status
will be assigned based on the alternate value settings to the folder, if the
approval status specified in the metadata file is invalid.

Specific Value - Specified approval status value will be assigned to the
folder. You can specify the approval status - Approved, Rejected, Pending,
Draft and Scheduled from the dropdown list.
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3)

4)

NOTE: The Content Approval Status will be assigned only if the destination

library has Content Approval enabled.

Specify the alternate value to be taken and assigned, if the value cannot be

assigned or unavailable:

a) Use SharePoint Default - DocKIT will automatically assign Default Approval
Status (e.g., Pending or Draft)of the destination library / list.

b) Use Value - DocKIT will assign the user specified alternate value as an
approval status.

Click Set value button to set the selected content type setting options and value

for folder in mapping.

5) Assign File Content Approval Status

6)

7)

Select the Content Approval Status column under Default Columns - File /
Item from the list and click Edit button in the column mapping button pane or
press Enter key or Double click the select item. Then the Edit Column Dialog will

appear as shown below:

Edit Column Eq
SharePaint Column: |Cnntent Approval Status |
Source: |ShareF‘u:uint Defaulk v|
Property or Value: |pending | Draft » |
| |
[ Set walue ] [ Close

Specify the file content approval status options using one of the options given

below:

a) SharePoint Default - Default Approval Status (e.g., Pending or Draft) will be
assigned as Approval Status automatically by SharePoint for all the files.

b) Metadata File - The approval status value can also be assigned from the
external metadata file by including the approval status column name in the
metadata file. This option allows each file to have its own approval status, so
long as the stated approval status is valid status (Approved, Rejected,
Pending, Draft and Scheduled) in the SharePoint library. The approval status
will be assigned based on the alternate value settings to the folder, if the

approval status specified in the metadata file is invalid.
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c) Custom Property (MS-Office documents only) - The approval status
value can also be specified by the custom property name of the file. DocKIT
can have the approval status value from custom property value of the
respective file.

d) Specific Value - Specified approval status value will be assigned to the file.
You can specify the approval status - Approved, Rejected, Pending, Draft and
Scheduled from the dropdown list.

NOTE: The Content Approval Status will be assigned only if the destination

library has Content Approval enabled.

8) Specify the alternate value to be taken and assigned, if the value cannot be
assigned or unavailable:
a) Use SharePoint Default - DocKIT will automatically assign Default Approval
Status (e.g., Pending or Draft) of the destination library / list.
b) Use Value - DocKIT will assign the user specified alternate value as an
approval status.

9) Click Set Value button to set the content type options and value for file / item in

mapping.
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2.17 Approver Comments

To specify the content approval status comments to be set, after importing a folder / file

to a SharePoint library:

NOTE: Approver Comments Field is an optional one and it is enabled only if the Content

Approval Status is set.

1)

2)

Assign Folder Approval Status Comments

Select the Approver Comments column under Default Columns - Folder from
the list and click Edit button in the column mapping button pane or press Enter
key or Double click the select item. Then the Edit Column Dialog will appear as

shown below:

Edit Column X
SharePoint Column: |F\|:'|:'rwer Comments (Folder) |
J0UrEE: |ShareF'n:|int Diefault V|
Property or Yalue! |__ v|
|
[ Set walue ] [ Close

NOTE: You can use Up and Down button in the dialog to navigate the columns in

the list.

Specify the folder content approval status options using one of the options given

below:

a) SharePoint Default - Default Approval Status Comments (e.g., Pending or
Draft) will be assigned as Approver Comments automatically by SharePoint for
all folders.

b) Metadata File - The approval status comments can also be assigned from the
external metadata file by including the approval status comments column
name in the metadata file.

c) Specific Value - You can also specify the approval status comments that
must be assigned to the folder (Optional).

You can also specify the generic comment string using the following keyword

identifiers in Approver Comments textbox:
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3)

4)
5)

6)

o <User name> - Substitutes current import user who performs DocKIT
update. For example, Document was updated by <user name>.

o <Approval status> - Substitutes the approval status of the document in
SharePoint. For example, Document was <approval status>.

o <Date and time> - Substitutes the current date and time. For example,

Document was <approval status> at <date and time>.

NOTE: Approval Status Comments will be assigned only if the destination library

has Content Approval enabled and Content Approval is set.

Click Set value button to set the selected content type setting options and value
for folder in mapping.

Assign File Approval Status Comments

Select the Content Approval Status column under Default Columns - File /
Item from the list and click Edit button in the column mapping button pane or
press Enter key or Double click the select item. Then the Edit Column Dialog will

appear as shown below:

Edit Column X
SharePaint Calurmin: |-':'-DDFDVEF Comments |
Source! |ShareF‘|:uint Defaul v|
Property or value; |_- W |
|
[ Set walue ] [ Close

Specify the file content approval status options using one of the options given

below:

a) SharePoint Default - Default Approval Status Comments (e.g., Pending or
Draft) will be assigned as Approver Comments automatically by SharePoint for
all files / items.

b) Metadata File - The approval status comments can also be assigned from the
external metadata file by including the approval status comments column
name in the metadata file.

c) Custom Property (MS-Office documents only) - The approval status

comments can also be specified by the custom property name of the file.
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d) Specific Value - You can also specify the approval status comments that

must be assigned to the file / item (Optional).

You can also specify the generic comment string using the following keyword

identifiers in Approver Comments textbox:

o <User name> - Substitutes current import user who performs DocKIT
update. For example, Document was updated by <user name>.

o <Approval status> - Substitutes the approval status of the document in
SharePoint. For example, Document was <approval status>.

o <Date and time> - Substitutes the current date and time. For example,

Document was <approval status> at <date and time>.

NOTE: Approval Status Comments will be assigned only if the destination library

has Content Approval enabled and Content Approval is set.

7) Click Set Value button to set the approval status comments options and value

for file / item in mapping.

2.18 Check-in Comments

To specify the check - in comments to be set after importing a file to a SharePoint

library:
NOTE: Check -in Comments is applicable only for file.

1) Assign File Check -in Comments

2) Select the Check-in Comments column under Check-in Comments column under
Default Columns - File / Item from the list and click Edit button in the column
mapping button pane or press Enter key or Double click the select item. Then the

Edit Column Dialog will appear as shown below:

Edit Column X
sharePoint Column: |Check—in Comments |
JourCe; |ShareF‘|:|int Diefault V| +
Property or Yalue: |__ z |
|
Set value l [ Close
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3) Specify the file check - in comments options using one of the options given
below: one of the options given below:

a) SharePoint Default - Default check-in comments will be assigned as
comment automatically by SharePoint for all files.

b) Metadata File - The file check-in comments can also be assigned from the
external metadata file by including the check-in comments column name in
the metadata file.

c) Specific Value - You can also specify the check-in comments that must be
assigned to the file.

You can also specify the generic comment string using the following keyword
identifiers in Check-in comments textbox:

o <User name> - Substitutes current import user who performs DocKIT
update. For example, Document was updated by <user name>.

o <Task name> - Substitutes current import task name using which the
document is updated in SharePoint. For example, Document was updated
using <task name> in DocKIT.

d) Use Function - You can also assign the calculated values as the file
check-in comments with the help of DocKIT function builder.

4) Click Set Value button to set the file check-in comments options and value for

file / item in mapping.
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2.19Assigning Metadata

DocKIT accepts various sources for assigning metadata values to SharePoint columns.
During column mapping, you can set to assign metadata for a SharePoint column from

different sources as mentioned below:

Source Description

Metadata File Allows mapping a SharePoint column to a column in an
external metadata file.

File Properties Allows mapping a SharePoint column to File Properties (like
Title, Subject, Author, Category, Keywords and Comments)
and custom properties of MS Office documents.

Custom Property Allows entering a property name that is part of the document.

File System Allows mapping certain default fields (Author, Owner, Created
Date, and Modified Date) in file system.

Specific Value You can enter a specific value to be assigned for a SharePoint
column.
Use Function Allows assigning a value for SharePoint column using Function

Builder. You can create functions that facilitate you to prepare
dynamic values based on metadata file column, file properties
or free text.

Assigning metadata properties in SharePoint using DocKIT

I.  Assigning metadata for a document / file

SharePoint Column Possible Sources Additional Remarks
Created Date & Modified v File System In the case of File System,
Date v'  External Metadata
File = Created Date in file
v' Custom Properties system
in Office = Modified Date in file
documents system

v Specific Value
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Created By & Modified By

File System

External Metadata

File

v Custom Properties
in Office
documents

v Specific value

AN

In the case of File System,

= Author value in file
system

= Owner value in file
system

Content Type

¥v' Specific value as in
DocKIT task wizard

v Custom Properties
in Office
documents

v External Metadata
File

v Use Function

Approval Status &
Approver Comments

v'  Specific value as in
DocKIT task wizard

¥ Custom Properties
in Office
documents

v'  External Metadata
File

Other columns including
custom columns (user-
defined)

Custom Properties
External Metadata
File

Use Function

File system

File Properties
Use Function

AN

DN N NN

In the case of MS Office
documents, custom
properties will be auto-
propagated by default.

II. Assigning metadata for a folder

SharePoint Column

Possible Sources

Additional Remarks

Created Date & Modified
Date

v" File System

v External Metadata
File

v'  Specific Value

In the case of File

System,
= Created Date in
file system
= Modified Date in
file system

Created By & Modified By

AN

File System
External Metadata
File

v" Specific value

In the case of File
System,

=  Author value in file
system
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= Owner value in file
system

Content Type v'  Specific value as in
DocKIT task wizard

v External Metadata
File

v Use Function

Approval Status & v Specific value as in
Approver Comments DocKIT task wizard

v'  External Metadata

File

Other columns including ¥ Custom Properties
custom columns (user- v External Metadata
defined) File

v" Use Function

v"  File system

v' File Properties

¥v" Use Function

NOTE: DocKIT will assign metadata values from the listed sources to the respective
SharePoint System columns (Created, Modified, Created By, Modified By, Content Type,
Approval Status, and Approver Comments) and custom columns based on the settings
specified in the mapping template used in the metadata options step of DocKIT import

task wizard.
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2.20Domain Mapping Template

DocKIT uses domain mapping template to replace the unavailable domain with the valid
domain while assigning permissions (users / groups) for the folder / file imported to
SharePoint.

To create a new domain mapping template,

Select New from the templates tools pane. The new template dialog will appear as shown

below:

Mew Template E'

Create a template by entering a new template name. Enter a
urique narme Far the template.

Enter the kemplate name:

|sample domain mapping |

Specify the template group:

|Dn:nmain Mapping b |

[ Save H Cancel ]

Enter an unique template name for the template. Select 'Domain Mapping' under the list
of available template groups and click Save button. The new template will be added

under 'Domain Mapping' node in template tree view as shown below:
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DocKIT Template Manager.
Create and manage kemplates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in
DockIT Task Wizards,

Template List: | Template Name : kk

Mew | [ Save | > Delete |52 Copy

= Some of the AD domain(s) in source may not be available or required in the target SharePoint server, Use this tool to
E] Colurmn Mapping map source AD domain to ks equivalent target domain,

El% Darmain Mapping
T=m

&7 User | Group Mapping
% Perrnission Mapping
[[ﬁ Renaming Rules

@ Favorite Columns

Ee] ;E User Profiles

Click here to load target domains

Click here ko load source domains

Entet source domains seperated by comma, Target domain

| | e

&P Deletepll

Mapped Domains > Delete

Source domain Target domain

Close:

Domain Mapping Template consists of following panes to configure domain mapping:

1) Source domain list pane
2) Destination domain list pane

3) Domain Mapping Pane

DocKIT domain mapping template enables you to load the list of domains available with

the network either by clicking 'here' (click here to load) or load domain button.

Once you click, both source domain list pane and destination domain list pane displays

the list of available domains in the network as shown below.
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DocKIT Template Manager.

Create and manage kemplates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in
DockIT Task Wizards,

Template List: | Template Name : kk

Mew | [ Save | > Delete |52 Copy
= Some of the AD domain(s) in source may not be available or required in the target SharePoint server, Use this tool to
E] Calurmin IMapping map source A0 domain ko its equivalent target domain,

El% Darmain Mapping

i % Kk Source Damains Target domains
) ADVENTURE ADYENTURE
&7 User { Group Mapping S iecemen DISCOVERY
; % Perrnission Mapping TEST1Z23
=4 o Rl L] resizs YS5PRO
(7] renaming Fules [ wsspro VYARTNLAB
(P Favorite Columns [ wrerIMLAE
_E User Prafiles
Entet source domains seperated by comma, Target domain
| | [t
Mapped Domains > Delete | P Deleteall
Source domain Target domain

Close:

Then you have to select the appropriate source domain (s) from the source domain list
and select the target domain to map from the list of available target domains. Then

finally click Map button to map the domains.

You can also have the option to enter the domain names of your own in the respective

textboxes and finally click Map button to map.

NOTE: As for entering free texts, multiple source domains can be entering separated by

comma.

Once you click Map button, selected domains are mapped and the mapped data is

displayed in the domain mapping pane as shown below:
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DocKIT Template Manager.

Create and manage kemplates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in

DockIT Task Wizards,

Template List:

| Template Name : kk

Mew | [ Save | > Delete |52 Copy

[a] Colurnn Mapping
% Darmain Mapping

&7 User | Group Mapping
% Perrnission Mapping
[[ﬁ Renaming Rules

@ Favorite Columns
:E User Profiles

map source A0 domain to ks equivalent target domain,

Some of the AD domain(s) in source may not be available or required in the target SharePoint server, Use this tool to

Source Domains
[] ADvEMTURE
[] piscovery
[] tesT123
[] vasrro
[ wrapPINLAB

Target domains
ADYENTURE
DISCOVERY
TEST1Z23
YS5PRO
YYAPIMLAE

Entet source domains seperated by comma,

Target domain

|

Map

Mapped Domains

> Delete

&P Deletepll

Source domain

Target domain

ADYENTURE; DISCOVERY

Y APINLAE

TEST123

Close:

Action
Delete
Delete All

Description
Click Delete to delete a mapped data from the domain mapping.

Click Delete All to clear the domain mapping.
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2.21User / Group Mapping Template

DocKIT uses user / group mapping template to replace the unavailable user / group with
valid SharePoint user / group while migration. You can use user / group mapping
template to replace unavailable user / group with valid SharePoint user / group for all

the person or group fields in target Share Point.
To create a new user / group mapping template,

Select New from the Templates Tools pane. The new template dialog will appear as

shown below:

Mew Template E'

Create a template by entering a new template name. Enter a
unigque name for the template.

Enter the template name:

|sample user mapping |

Specify the kemplate group:

|User | Group Mapping w |

[ Save H Cancel ]

Enter a unique template name for the template. Select 'User / Group Mapping' under the
list of available template groups and click Save button. The new template will be added

under 'User / Group Mapping' node in template tree view as shown below:
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DocKIT Template Manager.

Create and manage kemplates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in
DockIT Task Wizards,

Template List: | Template Name : test user

Mew | [ Save | > Delete |52 Copy |

User / Groups may be required to be replaced in the target SharePoint farm during migration. Use this tool to map

E] Colurmn Mapping users | groups with valid users | groups in the target SharePoint domain,

% Darmain Mapping

E‘& User | Group Mapping Click the link below to load users [ groups D Click the link ko load SharePoint users | groups D
. & tesk user From network location From site collection

; % Permission Mapping From file (including batch file) From file (including batch file}
@ Renaming Rules

From task From task
@ Favorite Columns
_—a Lser Profiles From domnain conkraller Erom dornain conkraller
Source user | group Target user | graup
|| e
Mapped Users ; groups xgelete &7 Deletedll
Source user | group Target user [ group

Close:

User / group Mapping Template consists of following panes to configure user / group

mapping:

1) Source user list / load options pane
2) Target user list / load options pane
3) Mapped Users / Groups Pane

DocKIT user / group mapping template enables you to load the list of source users /
groups from various options either by clicking the appropriate links in the source load
options pane or load source users / groups menu as shown below. For more information,

click Source users / groups loading options.

L]

Metwork location

File {inchuding batch File)
Task.

Domain conkraller

Available options to load source users / groups
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1) Load from network
2) Load from file (including batch file)
3) Load from task

4) Load from domain controller

Once you select the option and provide the appropriate inputs, the list of source users /

groups displayed on the source users / groups list pane as shown below:

DocKIT Template Manager.

Create and manage kemplates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the bask settings in
DockIT Task Wizards,

Template List: | Template Name : user

Mew | [ Save | > Delete | 52 copy |
== — User | Groups may be required to be replaced in the target SharePoint farm during migration. Use this tool ko map
E] Calurmn Mapping users | groups with walid users | groups in the target SharePoint domain,

- % Darmain Mapping 2
E‘ & User | Group Mapping Source user [ group _: D Click the link ko lnad SharePoint users | groups D
NTFS Users B . .
[ & Lser — = Erom site colleckion
% Perrission Mapping € Administrator Erom file {including batch File}
= i Guest
@ Renaming Rules 4 From task
@ Favorite Columns £ wsr_pPocz
8 User Profiles & twam_pocz Erom domain controller
4 SUPPORT_3585945a0
& kebrgt v
Source user | group Target user | group
| || e
Mapped Users / groups XDelete £ Deletedll
Source user | group Target user [ group

Close:

DocKIT user / group mapping template enables you to load the list of target users /
groups from various options either by clicking the appropriate links in the target load
options pane or load target users / groups menu as shown below. For more information,

click Target users / groups loading options.

L]

Site colleckion

File {inchuding batch File)
Task,

Domain conkroller

Available options to load target users / groups
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1) Load from site collection

2) Load from file (including batch file)
3) Load from task

4) Load from domain controller

Once you select the option and provide the appropriate inputs, the list of target users /

groups displayed on the target users / groups list pane as shown below:
DocKIT Template Manager.

Create and manage kemplates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the bask settings in
DockIT Task Wizards,

Template List: | Template Name : test user

Mew | [ Save | > Delete | 52 copy |
== — User | Groups may be required to be replaced in the target SharePoint farm during migration. Use this tool ko map
users § groups with valid users | groups in the target SharePoint domain,

B[] Colurn Mapping

% Domain Mapping
) Source user [ group ad D Target user | group b D
EI& User | Group Mapping =1 =
NTFS Users B sharePoint Users =
i kest user — ———
% Permission Mapping & administrator & Adnministrator
@ Renaring Rules & Guest £ Guest
{ Favorite Columns IUER_PDC2 € 1Wsk_PDC2
8 User Frofiles & 1wam_pocz & rwam_PDC2
4 SUPPORT_3585945a0 4 SUPPORT_355945a0
g krbbgt - g krbbgt ~
Source user | group Target user | group
|IUSR_PDC2 | |IUSR_PDC2 | [ mep
Mapped Users / groups XDelete £ Deletedll
Source user | group Target user [ group

Close:

Then you have to select the appropriate source user / group from the source users /
groups list and select the target user / group to replace from the list of available target

users / groups. Then finally click Map button to map the users / groups.

You can also have the option to enter the user / group names of your own in the

respective textboxes and finally click Map button to map.

Once you click Map button, selected user / group are mapped and the mapped data is

displayed in the user / group mapping pane as shown below:
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DocKIT Template Manager.

DockIT Task Wizards,

Create and manage kemplates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in

Template List:

| Template Name : test user

Mew | [ Save | > Delete |52 Copy

[a] Colurnn Mapping

% Darmain Mapping
EI& User | Group Mapping
kest user

% Perrnission Mapping
[[ﬁ Renaming Rules
@ Favorite Columns
;E User Profiles

User / Groups may be required to be replaced in the target SharePoint farm during migration. Use this tool to map
users § groups with valid users | groups in the target SharePoint domain,

Mapped Users ; groups

Source user [ group 8| D Target user § graup ] D
NTFS Users L SharePoint Users =
€ Administrator & Administrator
ﬂ Guesk E Guest
g ISR _PDC2 g ISR _PDC2
4 I'WAM_PDC2 4 IWAM_PDC2
4 SUPPCOR.T_355945a0 <4 SUPPCOR.T_355945a0
& krbigt | & krbtgt ~|
Source user | group Target user | group
| | =]
< Delete | &7 Deleteall

Source user [ group

Target user [ group

Adrninistrator

Guest

Close:

Action
Delete All
Delete

Description

Click Delete All to clear the entire user / group mapping.
Click Delete to delete the selected data from mapping.
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2.22Permission Mapping Template

DocKIT uses permission mapping template to map the NTFS permissions to its

equivalent SharePoint permission levels.
To create a new permission mapping template,

Select New from the Templates Tools pane. The new template dialog will appear as

shown below:

Mew Template [g|

Create a kemplate by entering a new template name, Enker a
unique name for the template.

Enter the template name:

|sample permission mapping |

Specify the template group:

| Permissions Mapping b |

Save H Cancel ]

Enter an unique template name for the template. Select 'Permissions Mapping' under the
list of available template groups and click Save button. The new template will be added

under 'Permissions Mapping' node in template tree view as shown below:
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DocKIT Template Manager.

Create and manage kemplates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in
DockIT Task Wizards,

Template List: | Template Name : permission

Mew | [ Save | > Delete | 52 copy |
= — Roles/permissions defined For the user/group in MTFS is different from the roles {permission levels) defined in
E} Calurmn Mapping SharePoint, Use this tool to map NTFS permissions to its equivalent SharePoint permission levels,

% Domain Mapping
& User | Group Mapping Click the link below to load MTFS permission D Click the link ko load SharePoint permission D
B% Permission Mapping From network location From site collection
P % i From file {including batch File} From file {including batch File}
: Ermission
% E From task Erorm task
@ Reenaming Rules
@ Favorite Columns
------- ;_a User Profiles
Enter source permissions seperated by camma. Enter target permissions seperated by comma.
| | e |
Mapped Permissions XDelete & Deletedll

Source permissions Target permission levels

Map dependents too.

Close:

Permission Mapping Template consists of following panes to configure permissions

mapping:

1) Source permissions list / load options pane
2) Target permissions list / load options pane

3) Mapped Permissions Pane

DocKIT Permission mapping template enables you to load the list of source permissions
from various options either by clicking the appropriate links in the source load options

pane or load source permissions menu as shown below:

k. [ozation

File {including bakch File)

Task,

Available options to load source permissions

1) Load from network
2) Load from file (including batch file)
3) Load from task
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Once you select the option and provide the appropriate inputs, the list of source

permissions displayed on the source permissions list pane as shown below:

DocKIT Template Manager.

Create and manage kemplates that can be re-used in the content migration tasks to SharePaoint, These templates can be applied to the bask settings in
DockIT Task Wizards,

Template List: | Template Name : permission

Mew | | Save | X Delete | % Copy |
Roles/permissions defined Far the user/group in MTF3 is different from the roles {permission levels) defined in
E Column Mapping SharePaint, Use this tool ko map NTFS permissions bo its equivalent SharePoint permission levels,

% Domain Mapping - —
& User | Group Mapping File System Permissions ] E Click the link to load SharePaint permission E]
o ) Consolidated Permissions = ] .
B% Permission Mapping —_— = Erom site collection
o e FullContral Frarm file (including batch file)
et 265435456
e TNiSSIon
% 2 ) ReadandExecute, Synchronize Erom task
[[ﬁ] Renarning Rules 610612736
P Favorite Columns 269615264
il ;E Lser Profilas CreateFiles, ExecuteFile, Readattribu,.,
-236305376 b
Enter source permissions seperated by comma. Enter target permissions seperated by comma.
| | [ e
Mapped Permissions > Delete | £ Deletedll
SOUFCE permhissions Target permission levels

Map dependents oo,

Close

DocKIT permission mapping template enables you to load the list of target permissions
from various options either by clicking the appropriate links in the target load options

pane or load target permissions menu as shown below:

Site collection

File {including batch File)
Task,

Available options to load target permissions

1) Load from site collection
2) Load from file (including batch file)
3) Load from task

Once you select the option and provide the appropriate inputs, the list of target

permissions displayed on the target permissions list pane as shown below:
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DocKIT Template Manager.

Create and manage kemplates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in
DockIT Task Wizards,

Template List: | Template Name : permission

Mew | [ Save | > Delete | 52 copy |
= — Roles/permissions defined For the user/group in MTFS is different from the roles {permission levels) defined in
E} Calurmn Mapping SharePoint, Use this tool to map NTFS permissions to its equivalent SharePoint permission levels,

% Darmain Mapping
) File System Permissions b D SharePoint Permission Lewvels ~ D
& User | Group Mapping = =1
o . Consolidated Permissions = Default Permissions
El% Permission Mapping I —— = I ——
nie FullControl Full Cartral I
i % permission 265435456 . [ Design -
ReadandExecute, Synchronize .
@ Renaming Rules 1610612736 [ contribute
- Favorite Columns 269615264 [ Read
:_E Lser Profiles CreateFiles, ExecuteFile, Readattribu. .. [ Limited Access ~
-536805376 2 < T 5
Enter source permissions seperated by camma. Enter target permissions seperated by comma.
| [ L me |
Mapped Permissions XDelete & Deletedll
Source permissions Target permission levels

Map dependents too.

Close:

Then you have to select the appropriate source permissions from the source permissions
list and select equivalent target permission level(s) to replace from the list of available

target permission level(s). Then finally click Map button to map permissions.

You can also have the option to enter the permission name(s) / levels(s) of your own in

the respective textboxes and finally click Map button to map.

Once you click Map button, selected permissions are mapped and the mapped data is

displayed in the permissions mapping pane as shown below:
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DocKIT Template Manager. |_

Create and manage kemplates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in
DockIT Task Wizards,

Template List: | Template Name : permission

Mew | [ Save | > Delete | 52 copy |

Roles/permissions defined For the user/group in MTFS is different from the roles {permission levels) defined in

B Calurmn Mapping SharePoint, Use this tool to map NTFS permissions to its equivalent SharePoint permission levels,
- % Darmain Mapping
) File System Permissions b E SharePoint Permission Lewvels ~ D
& User | Group Mapping = =
o . Consolidated Permissions Default Permissions
=3 % Permission Mapping I — = I ——
[ e FullControl Full Control
[ % permission 263435456 ) [ Design -
ReadandExecute, Synchronize .
@ Renaming Rules 1610612736 [ contribute
- Favorite Columns 269615264 O Read
_______ _5 User Profiles CreateFiles, ExecuteFile, Readattribu. .. D Limited Access v
BIGE05376 3 < |
Enter source permissions seperated by camma. Enter target permissions seperated by comma.
FullZontral | |Fu|| Contral | ’ ap ]
Mapped Permissions XDelete & Deletedll

Source permissions Target permission levels

Full Contral

ReadAndExecute, Synchronize Contribute

DeleteSubdirectoriesandFiles, WriteAttributes,
ReadPermissions, Synchronize

Custom Level

Map dependents too.

Close:

Map dependents too - This option enables you to assign equivalent SharePoint
permission levels for the dependent NTFS permission (which are mapped in the
template), even though its parent permission is not mapped to the SharePoint

permission levels explicitly.

Assume, Full Control is not explicitly mapped to the SharePoint permission levels in the
permission mapping template, but Read is mapped to Read and Write is mapped with
Contribute (SharePoint permission levels), In this case, with the Map dependents too
option is checked, DocKIT assigns Contribute and Read permission levels for the

imported item in SharePoint for the users/groups who have Full control NTFS

permissions in the file.

Action Description
Delete All Click Delete All to clear the entire permission mapping.
Delete Click Delete to delete the selected data from mapping.
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2.23 Folder & File Renaming Rules

SharePoint does not permit certain characters in folder and file names. DocKIT provides
an ability to rename invalid character(s) to valid character(s) and also support any
character(s) to be renamed using rules, thereby eliminating the tedious step of renaming
the source folders / files. You can create naming rules, save them as Naming Rules and

re-use them in your import tasks.

DocKIT uses 'Regular Expressions' technique which enables you to create generic
renaming rules in order to specify the pattern for file name conventions in Folder & File
Renaming rules dialog. The 'regular expressions' technique is widely used in software

where pattern matching is crucial.

Also, this technique defines some of theoperators ([ -!'"#$ % &' ()*+,./:; <=
>?2@ [\]1_" {1 3}]~) as reserved and have their own meaning in the pattern
syntax. If any of these operators are placed in your file name and you wish to replace
with some other string, you need to use '\' (backslash) as an escape sequence character
in DocKIT Renaming Rules, which will suppress its role and treat them as normal
characters like 'A', '1'. Otherwise, there is a chance to misinterpret your rule and hence

the resultant file name may not be as expected.
To specify a rule for invalid character sequence to valid character sequence:

1) Select New from the Templates Tools pane. The new template dialog will appear

as shown below:

Mew Template ['5_(|

Create a kemplate by entering a new template name, Enter a
unique name for the template.

Enter the template name:

|sample renaming kemplate |

Specify the template group:

| Renaming Rules W |

[ Save H Cancel ]

2) Enter a unique template name for the template. Select 'Renaming Rules' under
the list of available template groups and click save button. The new template will

be added under 'Renaming Rules' node in template tree view as shown below:
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DocKIT Template Manager.

Create and manage kemplates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in
DockIT Task Wizards,
Template List: | Template Name : renaming rule 1
= | Mew Save Delete M
- | E - | x - | % s Renaming Rules
E Columin Mapping ShareFoint does not permit certain characters in folder and file names. Use this tool to specify the rules for
% Comain Mapping renaming invalid character sequence to valid charactens).
& User | Group Mapping
% Permission Mapping Find Rz
El[[ﬁ Renaming Rulzs | | add Remove
[qu renaming rule 1
@ Favorite Columns Find Replace T
fon ;E User Profiles
+
+
+

3) Once the new renaming rule template created,

a) Specify the SharePoint invalid character in Find textbox and its valid
character in Replace textbox, then click Add button.

b) Click Remove button to remove the selected naming rule.

4) You can Edit the existing renaming rule by selecting the appropriate rule.

5) If you have to order the rules in the grid using the navigation buttons available
on the right side of the grid, click Save button to save the rules in that order.

6) The following are valid wildcard characters that can be used to create naming

rules in DocKIT:

* (asterisk) Denotes any number of characters to be left
? (question mark) Denotes at least one character position to be truncated /
replaced
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Sample renaming rules:

File Name

Find

Replace

Result

Remarks

SampleV1l

*V1

{empty}

Sample

Truncate V1, if the
file ends with V1

SampleV1

*V1

SampleA

Replace V1 with A, if
the file name ends
with V1

Hello_World

Hello_*

{empty}

World

Truncate Hello_, if
the file name starts
with Hello_

Hello_World

*_World

{empty}

Hello

Truncate _World, if
file name ends with
_World

SampleVv1l

v?

{empty}

Sample

Truncate V and the
file name character
following it
(immediately
succeeding
character), if the file
names contains V
and followed by any
one character.

Sample

’p

{empty}

Sale

Truncate one
character preceding
the letter p in the
file name.

SampleV12

Vv??

{empty}

Sample

Truncate two
characters following
the character / letter
V in the file name.

SampleFileVersion

*File*

{empty}

Sample

Version

Truncate the word
'File' in any position
in the file name.

Sample. Matrix

Dot

Sample

Example of escape
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DotMatrix sequence for.
Sample?File \? Text Sample Example of escape
sequence for?
TextFile
Hello*World \* {empty} | HelloWorld Example of escape
sequence for *
Sample$ \$ Dollar SampleDollar Example of escape
sequence for $
Sample”File \N {empty} | SampleFile Example of escape
sequence for N
Sample+Document | \+ Plus SamplePlus Example of escape
sequence for +
Document
Hello<World \< {empty} HelloWorld Example of escape
sequence for <
Hello>World \> {empty} HelloWorld Example of escape
sequence for >
[Document \[ Word WordDocument Example of escape
sequence for [
Word] \] Document | WordDocument Example of escape
sequence for ]
(File \( Sample SampleFile Example of escape
sequence for (
Sample) \) Document | SampleDocument | Example of escape

sequence for )
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2.24 Profile Manager

Use this tool to create a user profile in Windows Stored User Names and Passwords
applet / Credential Manager, in order to specify the user context to run DocKIT
import tasks. The stored user profile will be very useful when you are trying to perform

the following import tasks in scheduled manner using DocKIT:

¢ Importing contents between two different Windows Domain Forest

e Importing contents from SharePoint residing in completely disconnected /
untrusted Windows Domain

e Importing contents using Laptop / PC that is not part of the SharePoint domain

e Importing contents using Forms Based Authentication (FBA)

The stored user profile persists for all subsequent logon sessions on the same computer
where DocKIT is installed. The stored user profiles are visible to other logon sessions on

the same computer.

The stored user profile created by using DocKIT Profile Manager is restricted to the
Windows User Profile context. If the Windows User Profile is maintained locally, DocKIT
stored user profile is accessible only by the same user in the same computer. If the user
who creates DocKIT stored user profile, has a Roaming user account in the enterprise,
the DocKIT stored user profile can be accessed by the same user in any computer in the

Windows enterprise.

The stored user profile is a generic credential of Windows Stored User Names and
Passwords applet / Credential Manager and can be used by DocKIT application only.
The credential information is stored securely in a 256 bit encrypted format in Windows

Stored User Names and Passwords applet / Credential Manager.

1) In order to create a DocKIT stored user profile, select User Profiles node from

Template tree view as shown below:
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DocKIT Template Manager.

Create and manage kemplates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in i
DockIT Task Wizards, i .

Template List: ‘ User Profiles

Mew | [ Save | > Delete | 52 copy ]
DockIT can store vour logon infarmation For SharePaint sites using Windows Stored User Mames and Passwords
E Colurmn Mapping applet [ Credential Manager. To add a user profile, click Add.

% Darmain Mapping
ﬁ User | Group Mapping
% Permission Mapping
@ Renaming Rulzs

@ Favorite Columns

_S User Profiles

Close:

2) In order to add user profile, click Add button and provide user information in the

New User Profile as shown below:

Mew User Profile r5_<|

Create a new user profile and store it in Microsoft \Windows Stored
UserMames and Passwords applet | Credential Manager ko
connect ko SharePaink,

User name: |vsslal:u'l,aaru:un |

Password: |-|||-|||-| |

Canfirm Password: |........" |

Click OK

3) The newly added user profile will be shown in the Profile Manager as below:
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DocKIT Template Manager.

DockIT Task Wizards,

Template List: ‘ User Profiles

Mew | [ Save | > Delete | 52 copy ]

E Colurmn Mapping applet [ Credential Manager. To add a user profile, click Add.
% Darmain Mapping

&’ User | Group Mapping

Create and manage kemplates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in

DockIT can store vour logon infarmation For SharePaint sites using Windows Stored User Mames and Passwords

lab
% Permission Mapping wsslabliaaron

@ Favorite Columns

_'3 User Profiles

add...

@ Renarning Rules

Close:

Henceforth, the stored user profile can be used as credential input in DocKIT application

in order to connect to the SharePoint environment.
4) Additional References:
Behavior of stored user names and passwords
http://support.microsoft.com/kb/281660

Stored User Name and Password Best practices

http://technet.microsoft.com/en-us/library/cc784749(WS.10).aspx
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2.25 Favorite Columns

Use this tool to store the columns commonly used from the metadata file / SharePoint.

1) In order to add columns to favorite list, select Favorite node from the list of

available nodes in Template treeview as shown below:

DocKIT Template Manager. [gl

Create and manage kemplates that can be re-used in the content migration tasks ta SharePoint, These templates can be applied ko the task settings in =
DockIT Task Wizards, __ i

Template List: ‘ Favorite Columns

Blest | H 2ave | X Delete | I% Copy ‘ Stare the columns that ywou commonly use from the metadata file or in SharePoint,

E Column Mapping
% Domain Mapping SharePoint Columns (Enter the column name; one per line)

ﬁ User | Group Mapping

ﬁ, Petmnission Mapping

E Renaming Rules
@ Favarite Columns
_‘3 User Profiles

Metadata File (Enter the column name; one per line)

Browse, .,

Close

2) In order to add favorite SharePoint columns, you can enter the column name one
per line under SharePoint Columns. Similarly, for metadata columns, you can
enter the column name one per line under Metadata File.

3) The newly added favorite columns will be shown in the Favorite Columns dialog

as below:
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DocKIT Template Manager.

DockIT Task Wizards,

Template List:

[a] Colurnn Mapping

% Domain Mapping

ﬁ User | Group Mapping
% Permission Mapping
@ Renaming Rules

2 Columns
_'5 User Profiles

Create and manage kemplates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in

‘ Favorite Columns

Hew | lg 2ave | X Delete | % Lopy ] Stare the columns that you commonly use from the metadata file or in SharePoint,

SharePoint Columns (Enter the column name; one per line)

test column
persan

Litle

authar

Metadata File (Enter the column name; one per line)

test column metadata
person mekadata

title: metadata

suthor metadata

Close:

Henceforth, the stored favorite columns can be used in Column mapping template.

5) You can use Browse... Button in SharePoint Columns and Metadata File columns

sections to browse for the SharePoint Columns and Metadata file columns by

connecting to SharePoint site and loading metadata file respectively.
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3 DocKIT Features

vV V V V V VYV V V V VYV V

Task Manager

Change Application Data folder location

Create new task

Edit an existing task

Copy an existing task

Delete an existing task

Run a task

Run a task from command line

Task Status

Task History

Import folders, files and metadata to SharePoint Libraries (Explorer
Mode)

Import folders, files and metadata to SharePoint Libraries (Batch File
Mode)

Import metadata to the documents in SharePoint Libraries

Manage list items (including metadata) in all SharePoint Lists (Explorer
Mode)

Import metadata to all SharePoint Lists (Batch File Mode)
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3.1 Task Manager

DocKIT creates import tasks for import process setup to migrate documents and
metadata from file system to SharePoint. DocKIT Task Manager in the main application
window will help you manage DocKIT import tasks and their corresponding task history.

DocKIT Task Manager provides menu and tools to work with the tasks easily.

& DocKIT for, SharePoint 2010

Task Wiew Tools Help

0 &a 656 & W @ 8 kB

i

o EY=

Mew Task Edit Task | Copy Task Delete Task | RunMow | Task Status  Cleanup History Re-import  Mowe Files | Extract Metadata Export List  Test Weh Service
Task List - {6) tasks J Task Details I
D Batch Action ~
D Batch Clean-up Batch descriptor file
Batch File E:ibatch & metadata filesidemnolDockIT Babch Import.ls
D Batch Impork
Sheet Mame Demo
D GQuick Task
D Sample Taskl SharePoint User Credential
Sample Tas User COption Use johndoe@vyapinlab. local' credential to connect to SharePaint when
running the task in unattended mode (Schedule Run)
Metadata
Metadata File E:ibatch & metadata filesidemolDockIT Batch Import.xls
Sheet Marne Demna
Option Import all columns
Fill-in choice settings Add new values ta the calurn definition only iF the column has "allow Fill-in -
Task Properties J Task History = Refresh @ Open Log Folder @ Wiewy Activity Log x Remove
Task Name: || start Time End Time Elapsed Time Remarks
Sample Taskz
11/11}2010 4:40:15 PM 11/11/2010 4:40:41 PM 00:00:26 Completed successfull

Description:
Import Folders, files and metadata to 11/11/2010 3:15:41 PM 11/11/2010 3:17:53 PM 00212 In

complete: click here bo view
SharePoint: Libraries (Batch File Mode)

activity log
Source:
Mew
Schedule:

Ak 1:29 PM every day, starting 1171172010

MNext Run Time:
11/12/20100 1:29 PM

Last Run Time:
A4 N A AN DR

Ready

DocKIT Task Manager contains a standard menu bar and toolbar along with four panes
to manage DocKIT import task effectively:

1) Task List pane

2) Task Properties pane
3) Task Details pane

4) Task History pane

Task List:

Task List pane contains all import tasks created by the user. Task related operations

such as Edit Task, Copy Task, Delete Task and Run Now can be performed based on the
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selected task in the Task List pane. The remaining panes will change their content based

on the selected task. Total task count will be displayed at the top of the banner.

Task List - (&) tasks J

!j Batch Action
D Batch Clean-up
D Batch Import
D Quick, Task
D Sample Taskl

Sample Task2

Task Properties:

Task Properties pane displays the information about the currently selected task in Task
List pane. It provides information about Task Name, Task Type, Created On and Last
Modified On. If the currently selected task is setup to run using a Windows Scheduled
Task (setup to run at a scheduled time), then the Task Properties adds additional

information about schedule task such as Run As and Last Run status etc.

Task Properties J

Task Name: ~
Sample Taskz

Description:
Impart Folders, Files and mekadata ko
SharePoint Libraries (Batch File Mode)

Source:
e

Schedule:
Ak 1:29 PM every day, starting 11/11/2010

Mext Run Time:
11/12)2010 1:29 PM

Last Run Time: v
14 M4 M0dm AcAn R

Task Details:

Task Details pane displays the task settings about currently selected task in Task List

pane.
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Task Details |

Fe

Batch descriptor file

Batch File E:ibatch & metadats files\demolDockIT Batch Inmport. xls

Sheet Mame Demo

SharePoint User Credential

User Option IJse ‘johndoe@yyapinlab. local’ credential ko connect: to SharePoint when

running the task in unattended rmode (Schedule Run)

Metadata

Metadata File Etibatch & metadata files\demolDockIT Batch Inmport. xls

Sheet Mame Demo

Cpkion Import all columns

Fill-in choice settings P.u:h:l ne v._a_lue; ko t_h_e ':,f:flur!"!" u;I,aFiniltiD!'! u:ur_|l_§.-' iF.EhE colurnn has ‘Allow Fill-in o

Task History:

Task History pane maintains every task run information as a list. It displays the required
information about task execution status. It displays Task's Start Time, End Time, Elapsed

Time and Remarks.

Task History o Refresh .'E Cpen Log Folder .E Wigw Ackivity Log >(\ Remove J
Stark Time End Time Elapsed Time Remarks

11112010 4:40:15 PM 111172010 4:40:41 PM 00:00:26 Completed successiully

111172010 3:15:41 PM 111172010 3:17:53 PM oo:0z:1z Incomplete: click here bo view

activity log
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3.2 Change Application Data folder location

DocKIT enables you to change Application Data folder location, where DocKIT’s import
tasks and related settings, file renaming rules, activity logs and error logs are stored, at
any time after installing DocKIT software. To change the Application Data folder location,

perform the following steps given below:

1) Select About DocKIT from Help menu

Help

Conktents, ..

About DockIT, ..

2) The About DocKIT dialog appears as shown below:

About DocKIT X

DockIT for SharePoint 2010
Yersion: 6.1

Program Folder: C:\Documents and Settings)all UserstApplication Catalyy apind DockIT)6x

Application Data: |C:'|,D-:u:uments and Settingsiall I_Isers'l,DDcuments'l,DI:ucKI'| [ Change... ]

~  Copyright @ 2002-2011 Vyapin Software Systemns Private Limited. Al rights

Iir'_—l_-' reserved,

DocKIT You are on day 1 of your 30 day evaluation period.
License Type: 30-day Evaluation Copy
This software is meank solely For evaluation purposes only. You can import only

2000 items to SharePaoint lisks and libraries during the 30-day evaluation period
{whichewer limit comes First),

License Agreement. ..

[ Purchase. .. l [ Activate. ..

3) Click Change... button to change Application Data folder location of DocKIT

application.
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The ‘Browse For Folder’ location dialog will appear as shown below:

Browse For Folder

@' Deskkop »
hrJ My Documents
= j My Compuker
e Local Disk (C:)
“e@ Local Disk (D)
e Local Disk (E:)
e X ocal Disk (F:)
[} Control Panel
\:J My Metwork Places
2| Recycle Bin
I backup

F EEE

[

[ Make Mew Folder ] [ (0] 4 l [ Cancel

4) Select a desired folder location and Click OK. The folder location can be local
drives or mapped network drives.

5) DocKIT provides an option to copy or move the existing DocKIT application
settings (DocKIT migration task settings, task histories, file renaming rules,
activity logs, error logs etc.) to the new location once you change the Application
Data Folder. Once you specify the new Application Data folder location, DocKIT
will prompt you to copy or move existing DocKIT application settings to the new

location as shown below:

Copy or Move data...

The application data Folder has been changed to the new folder location successfully. Do wou want ko Copy ar Move all
o application settings and data From the old Folder location to the new Folder location? Click the appropriate button
befow,

[ Copy ] ’ Move ] [ Close ]

6) Click the desired action (Copy / Move / Close) to proceed. DocKIT will use the

new Application Data folder location henceforth.
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3.3 Create New Task

You can create a task to migrate data, documents and, their associated metadata
properties from network file shares, file servers and local hard drives to SharePoint 2010
and SharePoint 2007. DocKIT facilitates importing files and data into SharePoint libraries

and lists using the following task options:

A. Import folders, files and metadata to SharePoint libraries (Explorer
Mode): Import folders and files along with metadata (external metadata file
and file properties) from file system to SharePoint library based on the
folders/files manually added by the user using the DocKIT user interface.

B. Import folders, files and metadata to SharePoint libraries (Batch File
Mode): Import folders and files along with metadata (external metadata file
and file properties) from file system to SharePoint library based on the entries
in the batch descriptor file. DocKIT processes the files in the order in which
they appear in the batch descriptor file.

C. Manage list items (including metadata) in all SharePoint Lists
(Explorer Mode): Update the list items or clean-up (delete) list items in a
SharePoint list using DocKIT Explorer view.

D. Import metadata to all SharePoint Lists (Batch File Mode): Import
contents (metadata) stored in a file (from external applications) to all
SharePoint lists based on the sequential entries in the batch descriptor file.
You can create; update and clean-up (delete) list items and its metadata
using this task option.

1) Click New Task from DocKIT main screen.
=

Mew Task

Or Select New Task from Task menu

Task

O] mew Task... CrlHM

1 Edit Task... ChriH+E

E Delete Task Dl

E Copy Task... ki

m Run Mo, ., Ckrl4R
Upgrade Task. .. Chel4L
Exit Chrl+0)
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Or Press Ctrl + N

2) Select a task type in New Task dialog and click OK.

DocKIT Import Task E|

Select a task option below for creating a new DockIT impart task, & wizard will guide wou through steps ko
create a task based on the selected import bask,

SharePoint Libraries

{*) Import folders, files and metadata to SharePoint Libraries (Explorer Mode)

Create a kask ko import folders and Files along with metadata using DockIT Explorer wiew From File
servers, nebwork file shares, local computer and personal drives to SharePoint libraries.

) Import folders, files and metadata to SharePoint Libraries {(Batch File Mode) Advanced

Create a kask ko import Falders and Files alang with metadata from file servers, network, File
shares, local computer and personal drives to SharePaoint libraries based on the sequential
entries in the bakch descriptor File,

) Assign metadata to the documents in SharePoint Libraries

Create a kask ko assign metadata to the documents already exists in SharePaint Library based
on the entries in the external metadata file,

All SharePoint Lists (Except SharePoint Libraries)

i) Manage list items (including metadata) in all SharePoint Lists {Explorer Mode)

Create a task to update the list items or clean-up {delete) list ikems in a SharePoint lisk using
DockIT Explorer view.,

() Import metadata to all SharePoint Lists (Batch File Mode) Advanced

Creake a task to import contents {metadata) stored in a file (From external applications) to all
SharePoint lists based on the sequential entries in the batch descriptor file, You can create, update
and clean-up (delete) list items and its metadata using this task option,

[ o4 ] [ Cancel

b)

)
d)

e)

Create a task to import folders, files and metadata to SharePoint libraries
(Explorer Mode)

Create a task to import folders, files and metadata to SharePoint libraries (Batch
File Mode)

Create a task to import metadata to Documents in SharePoint libraries

Create a task to manage list items (including metadata) in all SharePoint Lists
(Explorer Mode)

Create a task to import metadata to all SharePoint Lists (Batch File Mode)
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3.4 Edit an existing Task

Edit Task

To edit an existing task:

1) Select a task in the Task List pane.
2) Click Edit Task from DocKIT main screen.

7]

Edit Task

Or Select Edit Task from Task menu

Task,

T Hew Task... ChrlH
71 Edit Task... Chr+E
E Delete Task. Cel
E Copy Task., .. Chrl4+C
m Run Mow... Crl+R
]
Upgrade Task... Ctrl+U
Exit Chrl+Q)

Or Press Ctrl + E
3) DocKIT Task Wizard will load the selected task settings and appears as seen in
Create New Task wizard. However, some of the options may be disabled when

editing a task.

a) Edit a task to import folders, files and metadata to SharePoint libraries
(Explorer Mode)

b) Edit a task to import folders, files and metadata to SharePoint libraries (Batch
File Mode)

c) Edit a task to import metadata to SharePoint libraries

d) Edit a task to manage list items (including metadata) in all SharePoint Lists
(Explorer Mode)

e) Edit a task to import metadata to all SharePoint Lists (Batch File Mode)
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3.5 Delete an existing task

To delete a DocKIT import task:

1) Select a task from Task List pane.

Task List - {b6) tasks

D Batch Action
D Batch Clean-up
D Batch Import
D Quick, Task
D Sample Taskl

_ Sample Taskz

2) Click Delete Task from DocKIT main screen.

&l

Delete Task

Or Select Delete Task from Task menu

Task

]

O] mew Task... CrlHM
1 Edit Task... ChriH+E
a Delete Task Cel
n Copy Task... ki
m Run Mow... Chri+R
Sl Reschedule Task, .

Upgrade Task... Chel4L

Exit Chrl+Q)

Or Press Del key



CHAPTER-3- DocKIT Features

3) Click Yes in Delete Task message-box shown below:

Delete Task X

This action will remowve task 'Sample Taskl' and its associated task hiskory,

\\f)
L]
Are you sure you wank to delete the tasks

fes ] [ o {

NOTE: Deleting a task will permanently delete the selected task and its task history

items.

3.6 Run a Task

DocKIT 'Run Now' feature allows the user to instantiate a task anytime after the task has

been created. To run a DocKIT import task:

1) Select a task from Task List pane.

Task List - {6) tasks

D Batch action
D Batch Clean-up
D Batch Import
D Quick Task
D Sample Taskl

; Sample Taskz

2) Click Run Now from DocKIT main screen.

5

Fun Mo
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Or Select Run Now from Task menu

Task, |

T Hew Task... ChrlH

71 Edit Task... Chr+E

a Delete Task, Del

D Copy Task., .. Chrl4+C

m Run Mow. .. ChrlHR
Upgrade Task... kU
Exit Chrl+Q)

Or Press Ctrl + R key
3) Click Yes in Run Now confirmation message box shown below:

9 ) This ackion will run the selected task 'Sample Taskl'
\‘_ﬁ
Do wou wish to proceed?

4) The Credential Dialog will appear as shown below. The given credential will be

used to connect to the SharePoint site.

gl Sample Task1 - SharePoint Login

Provide user credentials to connect to SharePaint,

{_Juse currently logged on user context
Zonneck to SharePoint using the current Windows logon session

(¥ Use the following credential

Connect to SharePoint using the specified user credentials, DockIT will
initiate Windows authentication or Forms authentication depending on

configuration in the target SharePoink site,

Lser name: |j|:|hnl:ll:|e@wapinlab.lcucal vl[ ]

(inhndoe@contoso, com, contosoljohndoe, johndos)

Password: ||-||--|||-|||-||| |

[ (0] 4 H Cancel ]
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5) The current process of task will be reported in a new dialog as shown below:

&1 49% Sample Task1 - DocKIT Task Runner C e X
Friday, Movember 12, 2010 3:32:26 PM

Action: Importing File, ..

SOource: F:\Project DemolProject Plan and Schedule Reports, pdf

Destination:  http:)/sharepaint, wwapin, demojsikesimigrationfShared DocumentsiProject Plan
and Schedule Reports. pdf

[ )

Cwerall Progress:

(RANARNNANAARNARNARNARRRANE I End Task

Elapsed Time: 00.00;00:26

6) Once the import task is complete, a new entry will be added in Task History

section, where you can view the import activity performed when the task ran last.



CHAPTER-3- DocKIT Features

3.7 Run a task from command line

DocKIT command line feature allows the user to instantiate a task from DOS command

prompt anytime after an import task has been created using DocKIT's task wizard.
To run a DocKIT import task from command line:

1) Usage:
DocKITTaskRunner <task name> [/profile: <user name>] [/u:<user name>]
[/p:password] [/noprompt]
Where,

DocKITTaskRunner Name of the DocKIT Task Runner application.
Specify absolute path where the
DocKITTaskRunner located.
For example:
C:\Program Files\DocKIT6x\DocKITTaskRunner
task name Name of the DocKIT Task to be run from DOS
command prompt. Enclose the task name in
double quotes.
For example:
"Sample Task1"
/profile Denotes profile name stored in the current user
context using DocKIT's Profile Manager, in which
DocKIT task must be run. Enclose the user name
in double quotes.
For example:
"/profile:contoso\johndoe"

/u Denotes user name context in which DocKIT task
must be run in the domain\user name or user
name@domain name or user name format.
Enclose the user name in double quotes.

For example:
"/u:VOYAGER\Administrator"
"/u:contoso\johndoe"
"/u:johndoe@contoso.com"
"/u:johndoe"

/p Denotes the password for the user name specified
in /u parameter. Enclose the password in double
quotes
For example:

"/p:2ab45fb"

/noprompt This optional flag suppresses DocKIT's login dialog
prompt to enter user credentials to connect to
SharePoint
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2) If /noprompt flag is not used, then the Credential Dialog will appear as shown

below. The given credential will be used to connect to SharePoint.

gl Sample Task1 - SharePoint Login

Provide user credentials to connect to SharePaint,

() Use currently logged on user context
Connect ko SharePoint using the current Windows logon session

(¥} Use the following credential

Connect to SharePoint using the specified user credentials, DockIT will
initiate Windows authentication or Forms authentication depending on
configuration in the target SharePaint site.

User name:  |johndoe@wyapinlab, local " D

(inhndoe@cantasa,com, contosaljohndoe, johndos)

Password: [ IIITI T IT IR IT)

[ o H Cancel ]

3) The import task will be reported in a new dialog as shown below:

& 49% Sample Task1 - DocKIT Task Runner =13
Friday, Movember 12, 2010 3:32:726 PM

Action: Importing file. .,

Source: Fi\Project DemolProject Plan and Schedule Reports, pdf

Destination:  http://sharepoint . vwwapin.demoysites/migrationfshared Documents/Project Plan
and Schedule Reparts. pdf

[ )

Cverall Progress:

T T T T LT T ) | End Task

Elapsed Time: 00.00:00:26

4) Once the import task is complete, click Refresh button available in Task History
pane in DocKIT main application. A new entry will be added in Task History
section, where you can view the import activity performed when the task ran last.
Examples of invoking an import task from the command prompt:
C:\ProgramFiles\DocKIT6x>DocKITTaskRunner"mytask1"
"/u:voyager\administrator" "/p:2az" /noprompt
C:\Program Files\DocKIT6x> DocKITTaskRunner "Sample Task1"
"/u:voyager\adminuser" "/p:2az$%&" /noprompt
C:\Program Files\DocKIT6x> DocKITTaskRunner "Sample Task1"
"/profile:voyager\adminuser" /noprompt
D:\>"C:\Program Files\DocKIT6x\DocKITTaskRunner" "Sample Taskl (Re-

import)" "/u:voyager\adminuser" "/p:2az$%&" /noprompt
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DOS batch file examples:

» To execute DocKIT task one by one from a batch file:
"C:\Program Files\DocKIT6x\DocKITTaskRunner" "Sample Task1"
"/u:voyager\adminuser" "/p:2az$%&" /noprompt
"C:\Program Files\DocKIT6x\DocKITTaskRunner" "Sample Task2"

"/profile:voyager\testuser" /noprompt

= To execute multiple DocKIT tasks simultaneously:
start "cmd" "C:\Program Files\DocKIT6x\DocKITTaskRunner" "Sample Task1"
"/u:voyager\userl" "/p:ctestl" /noprompt
start "cmd" "C:\Program Files\DocKIT6x\DocKITTaskRunner" "Sample Task2"

"/profile:voyager\user2" /noprompt

3.8 Copy an existing task

To copy or create a new task from an existing DocKIT import task:

1) Select a task from the Task List pane.

Task List - {6) tasks J

D Batch Action
D Batch Clean-up
D Batch Import
D Quick, Task
D Sample Taskl

Sample Taskz

2) Click Copy Task from DocKIT main screen.

Copy Task
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Or Select Copy Task from Task menu

Task,

m Mew Task. .. Chrl+-M

71 Edit Task... Chri+E

m Delete Task Del

n Copy Task... Chrl4+iC

m Run Mow,,, Chrl+R
Ipgrade Task. ., Zkrl+U
Exit Chrl+o

3) In Copy Task dialog, enter a new task name in Save As text-box; specify a Run
As account and Password (if applicable) and Click OK to create a new task with

the same import settings specified in the selected task.

Copy Task [z|
Copy a task and its import setkings, Enter a unique name for

the task.,

Copey! |Sample Taskl

2ave As: |Sample Taskl {copy)

Run As: |'u'0"|“.ﬁ.GER'I,.ﬁ.dministratnr

Password: ||||-|||-||

[ Ik H Cancel ]
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3.9 Create Windows Task

Reschedule Task

Use this tool to create a Windows Task in Windows Task Scheduler interface to

automatically run the import tasks at scheduled intervals.

This tool helps you to re-create the Windows Schedule Task in the following two

scenarios:

» To Reschedule that Task that was accidentally deleted and is required to be
created again with the same schedule settings
» To Reschedule Task when the DocKIT import tasks are migrated from an old

computer to a new computer
1) Select a task from the Task List pane

Task List - {b6) tasks J

D Batch action
D Batch Clean-up
D Batch Import
D Quick, Task
D Sample Taskl

Sample Taskz

2) If DocKIT has enough information about the required Windows Schedule Task,
the Reschedule Task option will be enabled.
Select Reschedule Task from Task menu



CHAPTER-3- DocKIT Features

m Mew Task. .. Chrl+M
T Edit Task... CHHE
E Celete Task Ll
m Copy Task... kvl
m Run Mow.., Crl+R.
L_-m Reschedule Task, ..

Upgrade Task. .. Chel4+L

Exit Chrl+0

3) In Create Windows Task dialog, specify a Run As account and Password and
Click OK to create a new schedule task with the same schedule settings that was

previously saved by DocKIT Import Task Wizard.

Create Windows Task ['5—<|

Create Windows Schedule Task (in Windows Task Scheduler)
and associate it with the import task given below,

Task Mame: |Sample Taskl |

Run As: |'-.-'O'1’P.GER'I,P.|:Iministratl:ur |

Passwaord: ||||-|||-| |

]

K |[ Cancel ]
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3.10DocKIT Tools

Test DocKIT webservice
Metadata Extractor

List Export

Cleanup History

Move Files

View Activity Log

vV V V V V V V

Remove a task history item

3.11Test DocKIT Web Service Existence

DocKIT Web Service component is a server-side component of DocKIT software. This
component must be installed on SharePoint 2007 / SharePoint 2010 servers only. You
must install DocKIT Web Service component package in the SharePoint server, if you

would like to perform the following in SharePoint:

> propagate Created Date, Last Modified Date, Created By and, Modified By field
values

assign Content Approval Status & Comments

assign Target Audiences (Global Audience group or Security/Distribution group)
update Business data / External data fields

update Managed Metadata fields

vV V V V V

create Document Sets

1) Select Test DocKIT Web Service from Tools menu as shown below:

]

Tools

Test DockIT Web Service. ..

Metadata Extractar, ..
List Expart...

Cleanup Hiskary, .

Move Files. ..
Cpen Log Faolder. ..

Vieww Ackiviby Log. ..

X BBl fEE

Remove Activity Log
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2) The Test DocKIT Web Service dialog appears as shown below:

3)

4)

5)

Test DocKIT Web Service E|

DockIT Web Service component is an optional server-side component of DockIT software,
ko be installed on SharePoink server to propagate the Created Date, Last Modified Date,
Created By, Modified By, Conkent Approval Status & Comments and Targek sudiences
(Global Audience group or Secority (Distribution group) fields ko SharePaoink,

You can check the existence of DockIT Web Service component in the destination SharePoint server
using this kool by specifying a SharePaint site URL and a credential bo connect,

UrL: ||

(*) Use currently logged on user contest bo connect bo SharePoint
Zonneck ko SharePoint using the current Windows logon session

") Use the following credential to connect to SharePoint

Conneck to SharePoint using the specified user credentials, DockIT will initiake YWindows
authentication or Forms authentication depending on configuration in the target
SharePoint site.

[ Werify ] [ Close

Specify a valid SharePoint URL in the URL textbox to verify DocKIT Web Service

existence in the SharePoint Server.

Specify the users’ credentials to connect to SharePoint URL specified above using

the options given below.

a) Use currently logged on user context to connect to SharePoint -
Connect to SharePoint URL using the current windows logon session.

b) Use the following credential to connect to SharePoint - Connect to the
SharePoint URL using the specified user credentials. Enter the user name in
any ONE of the following formats: <DOMAIN NAME>\<USER NAME>,
UserName@DomainName, UserName and its corresponding password. For
example, johndoe@contoso.com, contoso\johndoe, johndoe.

Click Verify button to test the existence of DocKIT Web Service component in

the destination SharePoint Server. When clicking this button, DocKIT connects to

the specified SharePoint server and checks the availability of DocKIT Web

Service component. DocKIT will display the Web Service status as shown below:



CHAPTER-3- DocKIT Features

Test DocKIT Web Service E|

DockIT Web Service component is an optional server-side component of DockIT software,
ko be installed on SharePoink server to propagate the Created Date, Last Modified Date,
Created By, Modified By, Conkent Approval Status & Comments and Targek sudiences
(Global Audience group or Secority (Distribution group) fields ko SharePaoink,

You can check the existence of DockIT Web Service component in the destination SharePoint server
using this kool by specifying a SharePaint site URL and a credential bo connect,

URL: |http:)fsharepoint, wyapin,demo)sites) migration)

) Use currently logged on user contest bo connect to SharePoint
Zonneck ko SharePoint using the current Windows logon session

{*) Use the following credential to connect to SharePoint

Conneck to SharePoint using the specified user credentials, DockIT will initiate YWindows
authentication or Forms authentication depending on configuration in the target
SharePaint site,

User name: | johndoe@yyapinlab, local L E]

(iohndoe@cantosa,com, contasaljohndoe, johndos)

Passwiord; RSB RERERERREE

& DockIT WWeb Service component is installed in the SharePaint Farm of the specified
SharePoint RL,

{.:

[ Werify ] [ Close

You can verify whether DocKIT Web Service is installed in the destination
SharePoint Server using the icon representation displayed in the top-right corner

of Test DocKIT Web Service dialog as described in the table below:

This icon implies that DocKIT Web Service component is installed in

> the destination SharePoint farm.
o This icon implies that there is a discrepancy in DocKIT Web Service
t" version. Uninstall the existing DocKIT Web Service component installed

on all front-end web servers or application servers in the target
SharePoint farm and re-install the version of DocKIT Web Service
component that corresponds with DocKIT client application version
(bundled with client application).

: This icon implies that DocKIT Web Service component is not installed
G in the SharePoint farm of the specified SharePoint URL. Install DocKIT
Web Service component on all front-end web servers or application
servers in the target SharePoint farm using the appropriate DocKIT
Web Service setup bundled with DocKIT client application.
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3.12Metadata Extractor

DocKIT Metadata Extractor tool helps you generate an external metadata file with basic
set of properties (Summary & Custom properties available in the file) in any of the
DocKIT supported file formats (say, CSV, TXT, Excel). DocKIT Metadata Extractor tool
extracts the metadata associated with the file and writes them in the metadata file along
with the full path of the file.

DocKIT Metadata Extractor allows you to extract file properties that are specific to the
file extension. For example, DocKIT provides almost 30+ properties for PDF file format
alone. DocKIT enumerates folders and sub-folders and generates metadata for all the

files available underneath them.

1) Select Metadata Extractor from Tools menu.

Tools |

Test DockIT Web Service. ..

=
|_% Metadata Extractor. ..

Lb Lisk Export...

ﬁ Cleanup History,.,

Eﬁ. Move Files...
@ Cpen Log Faolder, ..
d]  view Activity Log. ..

x Remove Activity Log

2) The Metadata Extractor dialog appears as shown below:
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Metadata Extractor 5|
DockIT Metadata Extractor tool allows wou ko capture metadata For all files (summary and custom
properkies] in the given source Folder locakion, The source Folder locations can be mapped drives,
nebwork shares and local hard drives.

Source Folder Location; | | [ ] o
Folder Path Folder Options )(-

File Twpe: Custom Property (M5 Office documents only):

|General w | | |

Available File Properties: Required File Properties:

eh
@.ﬁ.uthur X

ECDmments

ﬂCreated
ﬁFile Extension

=

ﬁKeywurds
Emodified
ﬂﬁubject
B Title

Metadata Location: |C:'|,D|:u:uments and Settings\all UsersiDocuments\DockITex\Extractor |

Metadata File Mame: |D|:u:KIT Metadata |

Metadata File Format: |C5'-.-' vl Sheet Mame: | |

3) Specify a valid file system folder location in the Source Folder Location

textbox. You can specify a Mapped Network location / Network Shares / local
hard disk drive location in the textbox. Click Browse button to select the required
folder using Browse for Folder dialog.

The Browse for Folder dialog will be shown as below:
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Browse For Folder

Select a Folder From which files are to be extracted.

@ Deskkop

B My Documents

=2 i Wy Compuker
“e# Local Disk (C1)
“e# Local Disk (D)
e |ocal Disk (E:)
‘e Local Disk (F:)
E}' Control Panel

‘ﬂ My Metwork, Places
2l Recyds Bin

take Mew Folder K

Upon selecting required source folder, click OK to add it for extraction.

4) Select File Properties to be extracted from the files as shown below:

Metadata Extractor X
DaockIT Metadata Extractor toal allows wou to capture metadata Far all files (summary and custam
properties) in the given source folder location. The source Folder locations can be mapped drives,
nekwork shares and local hard drives,

Source Folder Location: | | D ok
Folder Path Folder Options
Di\Permission Testing Include sub-folders @

File Type: Custom Property (M3 Office documents only):

|General w | | | dh

Available File Properties: Required File Properties:
ﬂ(ﬂ:mments General x
ﬂCreated
E5File Extension [ aothar
ﬁ}(eywurds [ Title +
B Modified

B subiect n

Metadata Location: |C:'|,D0cuments and Settingsiall UsersiDocuments\Dock ITE:\Extrackor | E]

Metadata File Mame: |DDCKIT Metadata |

Metadata File Format; |CS\-‘ | Sheet Mame: I:l

[ | [ aoe |
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5) Click Run to commence extraction process. Once Metadata Extractor completes

its job, it enables you to view the metadata file right away as below:

Metadata Extractor, X

& Metadata file created successfully in 'CiDocuments and Settingstall Users\DocumentsiDock I TEx\ExtractaoriDockIT
\1‘) Metadata,csy',

Do wou wank ko open the metadata File?

es l [ Mo

3.13List Export

The DocKIT List Export tool helps you generate the list items' URL for a given SharePoint

List with their specified column value and exports the results in .CSV file format.

1) Select List Export from Tools menu.

Taols

]

Tesk DockIT Web Service. ..

Metadata Extractar, ..

%
L‘b List Expart...
G

Cleanup Hiskary, .

E; Maove Files. ..
@ Open Log Folder. ..
] view Activiey Log. ..

Femove Activity Log

2) The List Export dialog appears as shown below:
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3)

£, List Export E“E|E

Specify List, folder URL along with its traversal options to generate URL list,

Source LRL: | |
Sigri-in as: % johndoe@contosa.cam =
Traversal: |.ﬁ.II iterns and Folders b |

Refrigras fem and foldar L7

Cpkions; (") Export absolute URL of the items
(") Export base URL of the items

Columns: Caolumn Mame Column Type it |

Export as: |C:'|,Dn:n:uments and Settingsiall USEFS'I,DEIIZLIH‘IE!I‘ItS'I,DDCKITE\X'I,ItEITILiE| |

Launch output File upon finishing export process

Skark expart, . ][ Close ]

Ready

Specify a valid SharePoint List URL in the Source URL textbox. You can specify a
SharePoint library / list / folder Location in the textbox. For Example:
http://sharepoint.local/demo/lists/sports

Click Sign-in as drop down menu to specify the user credential as shown below:
Specify the users’ credentials to connect to the SharePoint URL using the options

given below:

?», johndoe@yyapinlab.lacal -~

| Sign-in as currently logged on user |

Sign-in as different user, ..

a) Sign-in as currently logged on user - Connect to SharePoint URL using the
currently logged on user context

b) Sign-in as different user - Connect to the SharePoint URL using a different
user context. Enter the user name in any ONE of the following formats:
<DOMAINNAME>\<USERNAME>, UserName@DomainName,
UserName and its corresponding password. DocKIT will initiate Windows
authentication or Forms authentication depending on configuration in the

target SharePoint site.
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4) Traversal Options: Select any one of the list traversal options as given below:
a) All items and folders - Generate the URL list for all items and folders in the
specified location.
b) All items only - Generate the URL list for all items only, but not folders.
c) All folders only - Generate the URL list for all folders, but not items.
d) Items in current level - Generate URL for all items and folders in the
current level.

5) Export as: Specify valid export path in export as textbox.

Click (...) button to specify the export file name. An Export dialog appears as

shown below:

Save in: |BM_I,I Docuretts v| 0 1;- t ,
iy My Music
i} [E‘My Pictures
MyFecent  [C2)visual Studio 2005
Documents
G ,
Desktop

T,

by Documents

. |

ty Computer
‘g File name: ||temL|F|L b | [ Save l
Py M etk Save as bype: | L5y Files w | [ Carcel ]

6) Export Options: Select any one of the following options to generate the URL for
the list items:
a) Export absolute URL of the items - Generate the absolute URL of the items
with specified column value.
b) Export base URL of the items - Generate URL of the items parent URL with
specified column value.
7) Column Options: Select multiple columns from the list. The value of the column

will be exported along with the list item URL.
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Title
Title
Translating From
Translating To
Translatar

Twpe

LT Versian

To Refresh the column names, click the Refresh button.
8) Launch Options: By selecting the option 'Launch output file upon finishing

export process’, the output file will be launched automatically after completing

the export process.

9) Click Start Export... button to start the export process.

10) After clicking Start Export... button, a dialog appears as shown below:

&L List Export

oX)

Specify List, folder URL along with its traversal options to generate URL list,
Source RL:
Sigr-in as:
Traversal:
Options:
Colurnns: Calurmn Mame Column Type )| |
[] cuskom term set TaxonomyFieldTyvpe. ..
[] site termset TaxonomyFieldType
[] = Complete Mumber
author Texk
Category Texk B
ity Text
[] Country/Region Text =
1 - . - . —_ - —
Export as: |
[ Skop export... ]
9 items TII |

If you want to stop export click Stop export... button.

11) Sample entries generated using this tool:

For Absolute URL with Title Column

"Destination Path", "Title","DocumentType","PolicyNumber"
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"http://sharepoint.vyapin.demo/sites/migration/lists/countries/1_.000","United
States of America","Word","123A"

"http://sharepoint.vyapin.demo/sites/migration/lists/countries/2_.000","Australia"

,"Excel Document","234B"
For Base URL with Title Column
"Destination Path", "Title","DocumentType","PolicyNumber"

"http://sharepoint.vyapin.demo/sites/migration/lists/countries","United States of
America","Word","123A"

"http://sharepoint.vyapin.demo/sites/migration/lists/countries","Australia","Excel
Document","234B"

12) Click Close button to close the List Export dialog.

3.14Cleanup history

DocKIT maintain the task history of each task run in the application task history folder
e.g., <Application Data Folder>\DocKIT6x\TaskHistory\<taskname>\<timestamp>.
Over a period of time, the task history folder grows in size. We recommend cleaning up
the task history periodically to control the disk space usage. To cleanup task history,

perform the following steps given below:

1) Click Cleanup History from DocKIT Task Manager.

Cleanup Hiskory

Or Select Cleanup History from Tools menu
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]

Tools

Test DockIT Web Service. ..

Metadata Extractar. ..

%
|-;b Lisk Export...
]

Cleanup History, .,

=& | Move Files...
@ Cpen Log Folder. .
]| view activity Log...

x Remove Activity Log

2) The Cleanup History dialog appears as shown below:

Cleanup History ['5_<|

This cleanup utility will clear task hiskory and related files,
specify a relevant value to maintain task history,

Retain kask history For last runs only
Retain task history For last davs only

Cleanup ] [ Close

a) Selecting Retain task history for last <n> runs only option will remove all
history entries for each task that are older than <n> runs (task instances).
b) Selecting Retain task history for last <n> days only option will remove all

history entries for each task that are older than <n> days.

3.15Move Files

Moving Source Files To Target Location

The 'Move Files' tool will help you to move the already imported source files and folders
to the specified location. You can filter the files to be moved to the target location by

specifying appropriate file options available in the tool.

1) Click Move Files from DocKIT main screen

=Y

Mowve Files

Or Select Move Files from Tools menu
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Tools |

Test DockIT Web Service. ..

Metadata Extractar. ..

Lisk Export...

g

Cleanup History,.,

=& Move Files...

@ Cpen Log Faolder, ..
d]  view Activity Log. ..

x Remove Activity Log

2) The Move Files dialog appears as shown below:

Move Files E|

This utility will move the saurce Falders and Files ta the user specified target location
for the selected task instance, Select required file options and karget lacation where
wou want ko move the Folders and Files,

File Options: ) Move source folders and Files that contain no warnings
%) Move all source Folders and Files {ignore warnings)

) Move all source Folders and Files {ignore errors and warnings)

Target locakion: |C:'|,D-:u:uments and Settingsiall Usersiapplication Data'l,Dl E]

Create karget location if it does nok exisk

Celete files with the same name in the target location

[ Move ] [ Close

3) Select File Options given below:

a) Move source folders and files that contain no warnings - Move source
folders and files that were imported without any warnings.

b) Move all source folders and files (ignore warnings) - Move source
folders and files that were imported, but warnings may be reported in the 'File
Errors' tab of the Activity Log Viewer dialog.

c) Move all source folders and files (ignore errors and warnings) - Move
all source folders and files that were used to import. This option will move all
the files regardless of their errors and warnings caused while importing into
SharePoint.

4) Specify a Target Location where the source folders and files are to be moved.

You can also click browse ('...") button to launch folder browser dialog.
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NOTE: Ensure that the user who invokes move process has sufficient permissions
to delete folders and files in the source location and create them in the target
location.

5) Create target location if it does not exist - Automatically creates the folder
structure if unavailable in the target location and proceeds with the file move
process.

6) Delete files with the same name in the target location - Overwrite files if
the file with the same name already exists in the target location during the move
process. By default, this option will be unselected, so as to ignore the file move if
a file with the same name exists in the target location.

7) Click Move button to commence the move process.

Move Files rz|

This utility will move the source folders and files to the user specified target location
For the selected task instance. Select required file options and target location where
woul wank ko move the folders and files,

Eile Options; ) Move source Folders and files that contain no warnings
(%) Move all source Folders and Files {ignore warnings)

i) Move all source Folders and Files (ignore errors and warnings)

Target location; |C:'|,D-:u:uments and Settings)all Users\application Data'l,Dl E]

Create targek location if it does not exist

Delete files with the same name in the target location

Completed successhully

Open Ackivity Log. .. [ Move ] [ Close

Once the move process is complete, click Open Activity Log to view the activity
log file.
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3.16View Activity Log

To view activity log associated with a task history item:

1) Select an item from Task History pane.

Task History = Refresh @ Dpen Log Folder @ Wigw Ackivity Log x Remove J
Start Time End Time Elapsed Time Remarks
11/11/2010 4:40:15 P 11/11/2010 4:40:41 PM 00:00: 26 Completed successiully
11)11/2010 3:15:41 PM 11)11/2010 3:17:53 PM 00:02:1z Incomplete: click here bo view
activity log

2) Click View Activity Log from DocKIT main screen.

|l View Activity Log

Or Select View Activity Log from Tools menu

Tools

Test DockIT Web Service, ..

|J'ﬁ Metadata Extractor. .,
|_ Lisk Expart...

ﬁ Cleanup History. ..

= | Move Files. ..
.@ Open Log Faolder,..
drg]  iew Ackivicy Log. .

X Remowe Activity Log

3) The Activity Log Viewer dialog appears as shown below:
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A Activity Log Viewer g|

Wigw task statistics, kask resulks, detailed file results and File errors. Use up-down arraw key buktons to view previous or next kask activity history,

TaskMame: | Sample Taskl +
Stark Time: 10{1J2007 &:01:04 PM End Time: | 10/1/2007 £:01:15 PM Elapsed Time: | 00:00:11
Remarks: Completed successfully +

Task Statistics | Task Results | File Errors || File Results | Task Settings | Resolution Tips

The table below summarizes the task impart sumnary statistics and detailed statistics For each library.

Property Yalue -
summarystotistes: |
Mumber of libraries processed 1
Murmber of folders processed i}
Murnber of files processed 4
Total size processed 1140 KB
Tokal errors a

Detailed Statistics:

1. http:f{sharepoint. wyapin. demo/sitesfmigration/Shared Docurments

Murmber of folders processed i}
Murmber of files processed 4
Size processed 1140 KB
Errors oocurred a 1
v
[ Save Results. ., ] ’ Open Log Folder. .. ]

4) The activity log of a task is classified into four different categories (seen under
separate tabs):
a) Task Statistics: Displays a brief summary of the import process.
b) Task Results: Displays the task level detailed report of the import process.
c) File Errors: Displays detailed report of errors that occurred during import.
d) File Results: Displays detailed log of all items processed in the import task.
e) Task settings: Displays settings specified for the task at the time of import.
5) Click Save Results button to save the task results in Microsoft Excel format.
Each tab in Activity LogViewer dialog is stored as a separate worksheet in MS-
Excel.
6) Click Open Log Folder button to open the folder that contains the activity log of
the currently displayed task history item.
NOTE: For all errors, refer File Errors section of Activity Log to view a
description of the actual error that occurred during import.
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3.17Remove a Task History Item

To remove a task history item:

1) Select item from Task History pane.

Task History = Refresh @ Dpen Log Folder @ Wigw Ackivity Log x Remove J
Start Time End Time Elapsed Time Remarks
11/11/2010 4:40:15 P 11/11/2010 4:40:41 PM 00:00: 26 Completed successiully
11)11/2010 3:15:41 PM 11)11/2010 3:17:53 PM 00:02:1z Incomplete: click here bo view
activity log

2) Click Remove from DocKIT main screen.

Or Select Remove Activity Log from Tools menu

Tools

Test DockIT Web Service, .,

Metadata Extractar. .

Lisk Expart...

DEs

Cleanup History. ..

= | Move Files. ..
@ Open Log Folder, ..
atg]  View Activity Log. ..

|X Remove Ackiviky Log

This will remove the currently selected activity log entry and log folders & files

associated with the task history item. To maintain task history items, see Cleanup

history and Task Status.
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3.18 Task Status

To view and manage task status of a selected task:

1) Click Task Status from DocKIT main screen.

&l

Task Skatus

Or Select Task Status from Tools menu

Wi
Refresh F5 |
gkl Task Status.., ||

2) The Task Status dialog appears as shown below:

4# Task Status

Show stakus for 7

Wigws task status For specified number of days.

days Go | |2 Refresh gl Open Log Folder g View fctivity Log 3¢ Remave /2 Remave Al

Task Mame

13 row(s)

Start Time

End Time:

Elapsed Time

Batch Action 111212010 2:33:00 PM 111212010 2:33:04 PM 00:00:04 Incomplete: click here to view
activity log

Eiatch Import 11/12/2010 2:258:00 PM 111212010 2:28:04 FM 00:00:04 Incomplete: click here to view
activity log

EBatch Clean-up 11/12/2010 2:26:00 PM 111212010 2:26:16 PM 00:00:15 Incomplete: click here to view
activity log

Sample Taskz 11/12/2010 1:258:00 PM 111212010 1:29:15 FM 00:00:15 Terminated: canceled by user

Sample Taskz 11/11/20109:00:07 PM 11/11/2010 9:00:51 PM 00:00: 44 Incomplete: click here to view
activity log

Sample Taskz 111112010 &:51:00 PM 111112010 8:51:51 FM 00:00:50 Completed successfully

Sample Taskz 111112010 &:45:54 PM 111112010 8§:46:52 PM 00:00:57 Completed successfully

Sample Taskz 11/11/20105:31:15 PM 11/11/20105:32:12 PM 00:00:57 Completed successfully

Sample Taskz 11/11/2010 5:06:43 PM 11/11/2010 5:07:36 PM 00:00:53 Completed successfully

Sample Taskz 11/11/2010 4:40:15 PM 11/11/2010 4:40:41 PM 00:00:26 Carnpleted successfully

Sample Taskz 11/11/2010 3:15:41 PM 11/11/2010 3:17:53 PM omoz:12 Incomplete: click here ko view
activity log

Sample Taskl 11/11/2010 12:47:59 FM 110112010 12:48:17 PM 00017 Terminated: canceled by user

Remarks

Close

Show at starkup

3) Show status for <n> days: Upon clicking Go button, displays task history

entries of all tasks that were run within the specified number of days.
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4) Refresh: Reloads the task history entries and updates the newly run tasks (if
any).

5) Open Log Folder: Opens the folder that contains the activity log of the currently
selected task history item.

6) View activity log: Displays activity log of the currently selected task history
item.

7) Remove: Removes the currently selected task history entry and its associated
log folders and files.

8) Remove all: Removes all task history entries and their associated log folders and
files that are currently displayed.

9) Click Close button to close this window.

3.19Task History

When an import task is run in DocKIT, the task import information is maintained in the
'Task History' folder. The task history information can be seen at right-bottom of DocKIT

application's main window.

Task History = Refresh JE Cpen Log Folder JE Wiew Activity Log x Remove J
Start Time End Time Elapsed Time Remarks
117112010 :40:15 PM 117112010 :40:41 PM 00:00:26 Completed successfully
11/11/2010 3:15:41 PM 11112010 3:17:53 PM o002z Incomplete: click here ko view
activity log

To view task history of a particular task:

1) Select a task from Task List pane.
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Task List - {b6) tasks J

D Batch action
D Batch Clean-up
D Batch Impoart
D Cick Task
D Sample Taskl

Sample Taskz

2) The history of task will be displayed at right-bottom of DocKIT main window as

shown below.

Task History = Refresh JE Qpen Log Folder JE Wig Ackivity Log x Remoye J
Start Time End Time Elapsed Time Remarks
111172010 4:40:15 PM 111172010 4:40:41 PM 00:00: 26 Completed successfully
111172010 3:15:41 PM 111172010 3:17:53 PM o0:0z:1z Incomplete: click here ko wview
activity log
Where

Start Time -> Date and Time a task was initiated.
End Time -> Date and Time a task completed its import process
Elapsed Time -> Total time (hh:mm:ss) a task has taken to complete its import process.

Remarks -> Brief remark about the status of import.

Possible Remarks Description

Completed successfully Import process was completed successfully
without any errors

Incomplete: refer activity log Import process encountered certain errors as
described in the activity log

Incomplete: eval limit reached Import process reached the maximum allowed
number of files to import in evaluation / trial
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version. This message is applicable for evaluation
/ trial version only.

Terminated: cancelled by user

Import process was cancelled by the user.

Terminated abnormally

The import process was abnormally terminated /
killed.

Failed: the following error
occurred while creating activity
log

The import process could not be initiated as there
were issues in creating the activity log files and
initiating the import process.

The following operations can be performed on Task history items:

= View activity log

= Remove a task history item

= Manage task status

= Cleanup history
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Create Task
Edit Task
Copy Task
Delete Task
Run Task

Re-import Task

104



Chapter-4-Import folders, files & metadata to SharePoint Libraries (Explorer

Mode)

4.1 Metadata File Structure

The following section gives you the guidelines to create an external metadata file for

Import folders, files and metadata to SharePoint Libraries (Explorer Mode) and

Import folders, files and metadata to SharePoint Libraries (Batch File Mode)

task type.

1) The first row of the metadata file should contain the Field Names as headers. In

2)

an import task, data type of the columns must be the same across all libraries.
SharePoint Columns that are read-only will not be updated by DocKIT.

The first field should be named as 'Path'. 'Path' field should be followed by other
field names separated by a delimiter character such as comma (,), semi-colon (;)
etc. The delimiter character used in the external metadata file should be same as
'Format’ string value available in the registry key
(HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Jet\4\Engines\Text).

The following table shows the equivalent Format string for 'List Separator' in the registry

key:

3)
4)

5)

6)

List Separator Equivalent Format String
, (comma) CSVDelimited

; (semi-colon) Delimited(;)

* (asterisk) Delimited(*)

The Path field will not be carried forward as a metadata field into SharePoint.

The first column of all the rows should contain the path of the file e.g., "C:\My
Documents\Sample Brochure.doc" (or) "\\ProdServer\My Documents\Sample
Sales Template.xlIs".

Be consistent with the drive letters and UNC path when adding folders and file
into SharePoint library using DocKIT user interface and the path field values in
the metadata file. If you use local / mapped drives to import files, ensure the
'Path' field has the corresponding local / mapped drive path (e.g.,
M:\MyDocs\Filel.xls). If you use shares to import file, ensure the 'Path’ field has
the corresponding UNC path (e.g.,\\Machine_Name\Share_Name\Sample
Filel.xls).

For CSV and TXT formats, all field names and their corresponding metadata

values should be enclosed within double quotes (* ”) e.g., “John Doe”. When
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using accented characters such as [4 é i 6] in folder / file names, the CSV / TXT
metadata file must be in UNICODE encoded format.

7) For Microsoft Excel file formats (XLS / XLSX), do not enclose the field names and
their corresponding metadata values within double quotes.

8) Ensure date values are in 'Date Only' or 'Date And Time' format.

9) Lookup data type value will be assigned based on column value only. Lookup
columns referring to non-existing list and column will not be updated by
DocKIT.

10) People or Group data type value should be user name, Active Directory (AD)
group name or SharePoint group name. User or group name referring to non-
existing user or group will not be updated by DocKIT. The user Login Name
(domain\username),  Display @ Name (John Doe) or E-mail address
(someone@example.com) can be used to denote a user account.

11) Business Data (BDC) / External Data (BCS) column values must be provided with
the appropriate filter name to use in order to query the LOB records. DocKIT will
be unable to update the BDC column values if the filter name is incorrect or does
not exist. You must provide the BDC /BCS column value in the format: <filter
name>:<value>. For example: "Company Name:NorthWind

12) The Managed Metadata column values can be term labels or synonyms of term
labels or full path of the term value (full term path). DocKIT will search the
specified term value under the specified parent term of the corresponding term set
and assign the ID of the matching term value for the managed metadata column.
You must provide the path of the term label in the format:

ParentTerm|TermLabell|TermLabel2|TermLabel3.
For example: "Continent|North America|Country|United States|States|Alaska".

In the example above, if the specified term value 'Alaska' does not exist in the
selected term set of the managed metadata column, DocKIT checks if the term set
is open to creating new terms / values. If yes, DocKIT will create the new term /
value 'Alaska’ under the specified term path "Continent|North
America|Country|United States|States" automatically. If the term set does not
have the provision to create new terms / values, the specified managed metadata

column value 'Alaska' will not be added in the specified term path.

The full term path is required only if the selected term set (for managed metadata
column) contains any duplicate values. As a best practice, we recommend you to

provide the full term path to update the desired term value.
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Please note that the new term value creation depends upon the 'Allow Fill-in
settings' option selected in DocKIT task wizard, which has the option to override

the library settings.

NOTE: The term path should be separated by '|' and multiple term values should
be separated by ';'

The following section describes the data types supported by SharePoint and an

example of how to state the value in the metadata file for import.

SharePoint Remarks Example
Data Type
Yes/No If any other value appears in the Yes"

metadata file, other than Yes/No, "No"

default value will be assigned.
Text The text length should not exceed "This is sample text"

255 characters.
Multi-line The text length should not exceed "This is sample text\nThis is
Text 255 characters (preferred). sample for multi-line text"
Date and Date or Date & Time can be given in "12/30/2009 10:50 AM"
Time this field. DocKIT provides an user "1/25/2010"

option to specify the date mask to
use for the date fields in metadata
file in the task setup wizard.

Number The fixed or floating number can be "10"
given to this field. The value should "3.41"
not exceed the numeric boundary.

Currency The fixed or floating number can be "100"
given to this field. Do not use any "10000"
currency symbol ($) with this field "1500.67"

value. The value should not exceed
the currency boundary

Choice Text or Number value can be given to | "Male"
(Single this field. Do not use multiple values "15"
value) unless defined in SharePoint to
accept multiple values.
Choice Text or Number values can be given "Windows 7;Windows
(Multiple to this field. The values can be of Vista; Windows 2003; Windows
values) single or multiple. Multiple values XP"
should be separated with ';".
Lookup Text or Number value can be given to | "Windows 7"
(Single this field. Do not use multiple values
value) unless defined in SharePoint to

accept multiple values.

In this case, you must specify the
column value in the metadata file.
DocKIT will search for the value in
the corresponding column of the
referenced list and assign the ID of
the first item matching the column
value to the lookup column of the
imported file, only if the column value
exists.
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Note: If the specified column value is
of folder type, the ID of the folder will
not be assigned.

Lookup Text or Number values can be given "Stock
(Multiple to this field. The values can be of Details; Accounts;Product
values) single or multiple. Multiple values Details"

should be separated with ';".

In this case, you must specify the
column value in the metadata file.
DocKIT will search for the value in
the corresponding column of the
referenced list and assign the ID of
the first item matching the column
value to the lookup column of the
imported file, only if the column value
exists.

Note: If the specified column value is
of folder type, the ID of the folder will
not be assigned.

People or User name, AD Group name or "VOYAGER\Administrator"

Group (Single | SharePoint Group name can be given | "BUILTIN\Administrator"

Value) to this field. The user Login Name "Backup Owners"
(domain\username), Display Name "someone@example.com"
(John Doe) or E-mail address "John Doe"

(someone@example.com) can be
used to denote a user account.

Do not use multiple values unless the
equivalent column defined in
SharePoint can accept multiple
values.

DocKIT will search for the value in
the site users list and assign the ID of
the matching the user or group name
to the People or Group column of the
imported file, only if the user or
group name exists.
"VOYAGER\Administrator"
"BUILTIN\Administrator"

"Backup Owners"
"someone@example.com"

People or User name, AD Group name or "VOYAGER\User1;

Group SharePoint Group name can be given | BUILTIN\Administrators;Guest
(Multiple to this field. The user Login Name Members; Temps"

value) (domain\username), Display Name

(John Doe) or E-mail address
(someone@example.com) can be
used to denote a user account.

The values can be of single or
multiple. Multiple values should be
separated with ';".

DocKIT will search for the value in
the site users list and assign the ID of
the matching the user or group name
to the People or Group column of the
imported file, only if the user or
group name exists.
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Hyperlink or | The http URL of any resource or "http://sharepoint/Shared
Picture picture can be given to this field. Documents/My Sample
File.doc"
"http://sharepoint/Pictures/ch
art.bmp"
Target Global Audience name, Security / "All site users; Admins;
Audiences Distribution Group name and Viewers; Administrators;
(Multiple SharePoint Group name can be given | SPUsers; Contributors;
value) to this field. Global Audience and Designers
(Applicable Security / Distribution Group should
only for a be crawled and stored in User Profile
MOSS / Store of SSP / Services.
Microsoft The values can be of single or
SharePoint multiple. Multiple values should be

Server 2010
library

separated with ';".

DocKIT will search for the value in
the respective group list and assign
the ID of the matching group name to
the Target Audiences column of the
imported file, only if the group name
exists. Moreover, in order to assign
the values that belong either to
Global Audience or Security /
Distribution Group require DocKIT
Web Service component to be
installed in the destination SharePoint
server (MOSS / Microsoft SharePoint
Server 2010).

Publishing Date or Date & Time can be given in "12/30/2010 10:50 AM"
Schedule this field. DocKIT provides an user "1/25/2009"

Start Date option to specify the date mask to

(Applicable use for the date fields in metadata

only for file in the task setup wizard.

Collaboration

Portal /

Publishing

Portal Site)

Publishing Date or Date & Time can be given in "12/30/2009 10:50 AM"

Schedule End
Date

this field. DocKIT provides an user
option to specify the date mask to

"1/25/2010"

(Applicable use for the date fields in metadata

only for file in the task setup wizard.

Collaboration

Portal /

Publishing

Portal Site)

Publishing The http URL of any picture can be "http://sharepoint/Pictures/ch
Image given to this field. Relative URL also art.bmp"

(Applicable can be given to this field. "Pictures/chart.bmp"

only for <img src="/sites/collaboration
Collaboration portal/Publishinglmages/News
Portal / ArticleImage.jpg' />
Publishing

Portal Site)

Publishing The http URL of any resource can be "http://sharepoint/Documents
Hyperlink given to this field. Relative URL also /Sample File.doc"

(Applicable

can be given to this field.

"/Documents/Sample File.doc"
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only for
Collaboration
Portal /
Publishing
Portal Site)

"<a href="/sites/collaboration
portal/Publishinglmages/News
ArticleImage.jpg'>
NewsArticleImage.jpg</a>"

Publishing
HTML
(Applicable
only for
Collaboration
Portal /
Publishing
Portal Site)

HTML content can be given in this
field. You can use HTML tags in order
to create rich content in the field.

It is <b>sample text</b>

Business
Data (BDC) /
External Data

The BDC / BCS column value along
with the filter name can be specified

"Company Name:Vyapin"
"ID:1000"
"Product Name:DocKIT for

(BCS) in this field. DocKIT will search for | sharePoint"
(Applicable the specified column value in the LOB
only for entity using the given filter and | If the filter name contains
SharePoint assign the corresponding ID (when | colon (:) in its name, use the
Enterprise the BDC / BCS column value match is fo”owing syntax:
Edition) found) of the LOB record to the BDC /
BCS column in SharePoint. Specify | "FILTER: Product: Product
this value in filter name: value | D QUERY:DocKIT"
format. If the filter name contains | "FILTER:ID:Name,QUERY:100
colon (:) in its name, specify this | gax"
value in FILTER:filter name,
QUERY:value, where FILTER and
QUERY are reserved words.
DocKIT also automatically fills-up the
column values associated with the
BDC / BCS column during import. In
order to assign the values to the BDC
/ BCS column, DocKIT Web Service
component must be installed in the
destination SharePoint server (MOSS
/ Microsoft SharePoint Server 2010).
Managed "Continent|North
Metadata Text or Number value can be given to America|Country |United
(Single this field. Do not use multiple values | States|States|Alaska"
Value) unless defined in SharePoint to

accept multiple values.

In this case, you must specify the
term label or synonyms of the term
label or column value with full term
path in the metadata file. DocKIT will
search the specified value from the
term set selected for the
corresponding managed metadata
column and assign the ID of the
matching term value to the managed
metadata column of the imported file,
only if the column value exists. The
term path should be separated with

"Alaska"
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||I.

Note: If the specified column value is
unavailable in the term store, DocKIT
checks if the term set is open to
creating new terms. If yes, DocKIT
creates the new terms under the
term path specified in the metadata
file. Otherwise, the specified term will
not be assigned for the specific file /
folder.

If you specify the term label in the
metadata file, DocKIT will search the
specified term value and assign the
first matching term value for the
corresponding managed metadata
column.

In order to assign the values to the
Managed Metadata column, DocKIT
Web Service component must be
installed in the destination SharePoint
server (Microsoft SharePoint Server
2010).

Managed
Metadata
(Multiple
Values)

Text or Number values can be given
to this field. The values can be of
single or multiple. Multiple values
should be separated with ';".

In this case, you must specify the
term label or synonyms of the term
label or column value with full term
path in the metadata file. DocKIT will
search the specified value from the
term set selected for the
corresponding managed metadata
column and assign the ID of the
matching term value to the managed
metadata column of the imported file,
only if the column value exists. The
term path should be separated with

Note: If the specified column value is
unavailable in the term store, DocKIT
checks if the term set is open to
creating new terms. If yes, DocKIT
creates the new terms under the
term path specified in the metadata
file. Otherwise, the specified term will
not be assigned for the specific file /
folder.

If you specify the term label in the

"Continent|North
America|Country|United
States|States|Washington;Co
ntinent

|[North
America|Country|United
States|

States|California; Continent
|[North
America|Country|United
States|

States|Alaska"

"Washington;California;Alaska
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metadata file, DocKIT will search the
specified term value and assign the
first matching term value for the
corresponding managed metadata
column.

In order to assign the values to the
Managed Metadata column, DocKIT
Web Service component must be
installed in the destination SharePoint
server (Microsoft SharePoint Server
2010).

The following tables below describe the syntax to be used in the external metadata file

for single values / multi values for the following data types in SharePoint:

e Choice*
e Lookup

e Person or Group

Single Value

Example

Final Result

In case single value
contains ';' as part of its
value, you can separate
the values using '; #'.

"s#Windows Live Spaces;
Mesh; #"

Windows Live Spaces;

Mesh

In case single value
contains '; #' as part of its
value, escape these
characters by preceding
them with a semicolon
and separate the values
using '; #'.

* - The delimiter '; #'is a
reserved character
pattern in the Choice field
column. The single value
should not contain '; #' as
part of its value to be
assigned to the Choice
field column in
SharePoint.

"> #Windows Live;;#Mail; #"

Windows Live; #Mail




Chapter-4-Import folders, files & metadata to SharePoint Libraries (Explorer

Mode)

Multi-Value

Example

Final Result

In case multi-value
contain ;' as part of its
value, you can separate

"s#Windows Live Spaces;
Mesh; #Windows
Azure; #Windows HPC; #"

Windows Live Spaces;

Mesh; Windows Azure;

Windows HPC

the values using '; #'.

In case multi-value
contain ';#' as part of its
value, escape these
characters by preceding
them with a semicolon
and separate the values
using '; #'.

* - The delimiter ';#'is a
reserved character
pattern in the Choice field
column. The multi-value
should not contain '; #' as
part of its value to be
assigned to the Choice
field column in
SharePoint.

Sample format of a CSV / TEXT metadata file:

Note: Refer Point #2 for the separator to be used in the metadata file

“Path”,”Modified Date”,”Author Name","Designation”,"Department"

“"C:\My Documents\Sample Brochure.doc”,”11/06/2006",”John Doe”,”"Director”,”Senior
Management"

Windows Live; #Mail;
Windows Photo Gallery

"-#Windows
Live;; #Mail; #Windows
Photo Gallery; #"

“C:\My Sales\Sample Sales Template.xIs”,”11/24/2006","Jane Doe”,"VP
Sales”,”Corporate Sales"
“C:\My Sales\Sample Product Demo.ppt”,”09/09/1999”,"David Blake”,”Sales

Manager”,”Consumer Sales”
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4.2 Create Task

To create a task to import folders and files along with metadata from File System to

SharePoint Library:

1) Select Import folders, files and metadata to SharePoint Libraries
(Explorer Mode) option in DocKIT Import Task dialog as shown below and
click OK.

DocKIT Import Task E|

Select a kask opkion below For creating a new DockIT import Eask, & wizard will guide you through steps to
create a task based on the selected import task,

SharePaint Libraries

{(*) Import folders, files and metadata to SharePoint Libraries (Explorer Mode)

Create a task ko impart Folders and files along with metadaka using DockIT Explarer view Fraom File
servers, netwark file shares, local computer and personal drives to SharePoint libraries.

) Import folders, files and metadata to SharePoint Libraries (Batch File Mode) Advanced

reate a task to import Folders and Files along with metadata From File servers, network, file
shares, local computer and personal drives ko SharePaint libraries based on the sequential
entries in the batch descriptar File,

() Assign metadata to the documents in SharePoint Libraries

Create a task ko assign metadata bo the documents already exists in SharePaint Library based
on khe entries in the external metadata file.

&ll sharePoint Lists (Except SharePoint Libraries)

() Manage list items {including metadata) in all SharePoint Lists {Explorer Mode)

Create a task ko update the lisk items or clean-up (delete) list items in a SharePoint lisk using
DockIT Explarer wigw,

() Import metadata to all SharePoint Lists {Batch File Mode} Advanced

Create a task to import contents (metadata) skored in a file (From external applications) ko all
SharePoint lisks based on the sequential entries in the batch descriptor File. You can create, update
and clean-up (delete) list items and its metadata using this task option,

(] 4 l [ Cancel
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2) The DocKIT Task Wizard appears as shown below:

DocKIT Task Wizard X
Welcome to DocKIT Task Wizard e
This wizard helps vou manage the impart task settings, uj_f

This wizard will guide wou through the steps to create | edit a task ko impaork Folders and Files manoally added by
the user Fram File system ko SharePaint library,

Ilsing this task wou can;

Impork Folders and files to SharePoint library,

Import metadata properties from an external metadata file {C5Y, KLS, TET).

Import File system properties such as Title, Subject, Author ekc,

Ilpdate Created Date, Last Maodified Date and Created By, Modified By swstem Fields,
Assign document approval skatus For Folders andfor Files,

* X X ¥ ¥

3) Click Next button

4) Specify the SharePoint Destination Location
5) Select Items to Import

6) Specify Metadata Options

7) Specify Mapping Templates

8) Specify Permission Options

9) Specify File Settings

10) Specify Import Conditions

11) Specify Task Settings

12) Specify Pre-migration Validation

13) Click Finish button to create a task, or click Back button to change any task

settings.
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4.3 Step 1: SharePoint destination location

To specify a SharePoint URL of a site / library / folder location into which you wish to

import folders and files from the file system, perform the steps given below:

1) The SharePoint destination location step appears as shown below:

DocKIT Task Wizard X]
Step MNumber: SharePoint destination location &=
Specify a SharePoint URL of a site | library [ Folder location inko which wau wish ko impark Folders and Files From e
file system, Specify user credential to connect ko SharePoint when running the import task, |
URL: | |

(%) Use currently logged on user context to connect to SharePoint

Conneck ko SharePoint using the current Windows logon session

() Use the following credential to connect to SharePoint

Conneck ko SharePoint using the specified user credentials, DockIT will initiate Mindows authentication or Forms
authentication depending on configuration in the target SharePoint site,

o o)

2) Specify a valid SharePoint URL in the URL textbox. You can specify a SharePoint
site, library or folder location in the URL textbox. DocKIT will load the tree view of
the destination location from the level specified in this textbox.

3) Specify the users’ credentials to connect to the SharePoint URL using the options
given below.

a) Use currently logged on user context to connect to SharePoint -
Connect to SharePoint URL using the currently logged on user context

b) Use the following credential to connect to SharePoint - Connect to the
SharePoint URL using a different user context. Enter the user name in any
ONE of the following formats: <DOMAIN NAME>\<USER NAME>,
UserName@DomainName, UserName and its corresponding password.
DocKIT will initiate Windows authentication or Forms authentication depending
on configuration in the target SharePoint site.
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4) I would like to connect to SharePoint using the above credentials when
running the task in unattended mode (schedule task). Store the above
user credential in Microsoft Windows Stored User Names and Passwords
applet / Credential Manager for this purpose - In scheduled import process,
DocKIT allows the user to enter different user credentials to connect to

SharePoint and to create a scheduled import task (unattended mode).

By default, DocKIT will use the user account specified in the scheduled 'Run As'
user context to connect to SharePoint. In case, if you decide to use different user
context to connect to SharePoint when running the scheduled task, you can do so

by storing the SharePoint user context for future use.

DocKIT will store the user credential to connect to SharePoint in the Microsoft
Windows Stored User Names and Passwords applet for security reasons. The
stored user profile is tied to the user context (currently logged on user account)
in which the profile is created. Hence, you will not be allowed to change the

scheduled 'Run As' user context for the import task.

5) Click ... button to create new user profile.

DocKIT Task Wizard X]
Step Number: SharePoint destination location B
Specify a SharePoint URL of a site | library [ Folder location inko which wau wish bo impart Folders and Files From &

file swskem, Specify user credential bo connect ko SharePoint when running the import task, =

LRL: |http:,l',l"v";.fapin.SharePuint.cu:um |

(%) Use currently logged on user context to connect to SharePoint

Conneck ko SharePoint using the current Windows logon session

() Use the following credential to connect to SharePoint

Conneck ko SharePoint using the specified user credentials, DockIT will initiate Windows authentication or Forms
authentication depending on configuration in the target SharePoint site,

T T

6) Click Next to proceed.
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4.4 Step 2: Items to Import

To add folders and files to import to the destination location in SharePoint:

1) The Items to Import step appears as shown below:

DocKIT Task Wizard %]
Step Number: Items to import &=
Select Folders or files toimport by clicking 'add | Edit bukbon, &
)
Source Path Destination Location

Mowe Options. .. Add | Edit. ..
oo Jees [ oo

2) Click Add / Edit button to add and remove the folders and files for import.
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3) The Select items to import dialog appears as shown below:

Select items to import rs__<

Select folders and files to import, Select destination library or a folder location and click Add button ko add items., Click Remaove button to remove selected items from impart, Press FS to refresh
respective tree-view,

Source: |My Computer

:& Iy Computer Marne: Type Total Size Fres Space

@ Entire Network e Local Disk 29,29 GB 9.62 GB

W Favorites D Lacal Disk. 19,53 GB 9.00 GB

e Local Disk. 25.69 GB 12,22 GB
xZ: Remate Disk. .52 GB .00 GE
4 objects

Destination: | http:rdd6:5002/ [[ o]

g4 Firstsitecol Items added for import X [+
O | source Destination Create Top Level Folder Folder Traversal Option

| [ (] [

OF Cancel




Chapter-4-Import folders, files & metadata to SharePoint Libraries (Explorer
Mode)

4) Select items to import dialog contains a textbox (top), tree-view (top-left) and

a list-view (top-right), which provides explorer like view to select folder / file to

import. You will also see a textbox (middle) and a tree-view (bottom-left), which

enables selection of destination location to import folders / files.

Select items to import rs__<

Select folders and files to import, Select destination library or a folder location and click Add button ko add items., Click Remaove button to remove selected items from impart, Press FS to refresh
respective tree-wiew,

Source: |E:'LDOcKIT Test Folder\EITMAP for test
=] DockIT Test Folder A| Mame Size | Twpe Modified Date
BITMAP for test [ AddFalder.brp ZKB  Bitmap Image 18-Mar-10 4:34:22 PM
Database Documents for te: || [Q addmetadata,bmp 1KE Bitmap Image 10-Jun-11 11:45:45 AM
Drawing Dacuments For test [ capy of Erasesll.bmp LKE Bitmap Image 06-Jun-11 12:11:03 FM
E?;i:::;::tzt?;otr:ft [~ Deleteoid. bmp 1KE  Bitmap Image 20-Apr-05 5:40:07 PM
M B} L'ﬂEdit Icon.bmp 1KE Bitmap Image 06-Jun-11 12:17:17 PM
etadata Files 3 N

PFOF Documents For best L'SEraseAII.bmp 1KE Bitmap Image 06-Jun-11 12:11:03 PM
PowerPaint Documents For b ﬂEraseAlll.bmp 1KE Bitmap Image 06-Jun-11 12:12:30 FM
Test Files L'SEraseAIIll.bmp 1KE Bitmap Image 06-Jun-11 12:13:38 PM
Text files For test ﬂuntitled.bmp 347 KB Bitmap Image 30-May-11 1:20:47 PM
‘Word Documents For test
#ML Files For test
#P3S Documents For test

< — T —— | (¥ | 9 objects

Destination: |http:.l’.l'rd06:9002,l’Lotus all{Doc Libaray

= ﬂﬁ firstsitecol # | Items added for import
= §H Blank St 0
|53] Destination library
53] Doc Libaray
53] DockIT Library ithout retaining
53] Drop OFf Library
43| Fpdatasources
(53] Library with different permissior
53] Master Page Gallery
aﬂ Permission Checking Site
3] Relax library
53] Site Assets
53] Site Pages
3] Taxolib
3] xplica dest lib

o T3 bl bk Ak Bk

Source Destination Create Top Level Falder Folder Traversal Option

M| [ =] [ ] [

£

Al

| »
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5) Browse the source folders and files of your local machine and network shares and

select the required folders and files from list view (top right pane). Select a
destination location or enter the destination location URL in the textbox and click

Add button to import selected items.

Select items to import r'5__<|
Select folders and files to import, Select destination library or a folder location and click Add button ko add items., Click Remaove button to remove selected items from impart, Press FS to refresh
respective tree-wiew,
Source:  |E:\DacKIT Test Folder|BITMAP for test |
=] DockIT Test Folder A| Mame Size | Twpe Modified Date
BITMAP for test [ AddFalder.bmp ZKB  Bitmap Image 18-Mar-10 4:34:22 PM
Database D°c“me”t? Forte: || 8 Addmatadata.bmp 1KE Bitmap Image 10-Jun-11 11:45:45 AM
[ Era"\;";g D°c”mte”;5 t°r ttESt [ capy of Erasesll.bmp LKE Bitmap Image 06-Jun-11 12:11:03 FM
G?;em::;::; ?Drotre:ts [ Deleteoid.bmp 1KE  Bitmap Image 20-Apr-05 5:40:07 PM
Metadata Files C‘gEdit Icon.bmp 1KE Bitmap Image 06-Jun-11 12:17:17 PM
PFOF Documents For best — C—gEraseAII.bmp 1KE Bitmap Image 06-Jun-11 12:11:03 PM
PowerPaint Documents For b ﬂEraseAIII .bmp 1KE Bitmap Image 06-Jun-11 12:12:30 FM
= Test Files |4 Eraseallll.bmp 1 KB Bitmap Image 06-Jun-11 12:13:358 PM
Text files For test 3untitled.bmp 347 KB Bitmap Image 30-May-11 1:20:47 PM
‘Word Documents For test
#ML Files For test
#P3S Documents For test
< i | = | 9 objects
Destination: |http:.l’.l'rd06:9002,l’Lotus all{Doc Libaray | | add |
= Eﬁ firstsitecol # | Items added for import X Remove /7 Remove Al
= §H Blank St — - 2
(8] Destination library O Source Destination Create Top Level Falder Folder Trawversal Option i
53] Doc Libaray Z HrdO 3 Mot applicable 1T
53] DockIT Library ithout retaining g Al ElE
53] Drop OFf Library i bl Sr 1t
53] Fpdatasources [  E:\DockKIT Test http:f,l’n:!Ds:QDDZ,l’Lotus Mo Mot applicable n
(53] Library with different permissior tFDhse[;x?IIMCfI\S Lor allfDoc Libaray
53] Master Page Gallery getiElereaidthp I
aﬂ Permission Checking Site [] E:\DockIT Test http: [ frd06: 9002 Lotus Mo Mot applicable
. Folder\BITMAP for all{Doc Libaray B
j ;t:::::;tasrv test\Edit Icon.bmp
. [  E:\DockKIT Test http:/frd06: 9002 /Lotus Mo Mot applicable
j ?:zoﬁiabges Folder\BITMAP for all{Doc Libaray
test\Eraseall.bmp
3] xplica dest lib X
o B ol bt Aok B “|[ [0 E:\DocKIT Test hitp: /frd06: 9002 Lotus Mo Mot applicable [_ he
< > < | >

6) The selected folders and files added for import will be displayed in the Items

added for import grid. DocKIT processes the top-level folders and files added
for import in the order in which it appears in the Items added for import grid.
The import process order can be changed by the navigation buttons available in
the right side of the grid.

Importing file versions: You may use this order sequence feature
appropriately, when you have to import different file versions (with the same
name) in the specified sequence. This feature is extremely powerful when you
have different file versions organized in version folder names.

For example, let us say, you have different versions of files organized in the
folder structure named as - C:\My Documents\Sales Proposals\versionl, C:\My
Documents\Sales Proposals\version2, C:\My Documents\Sales Proposals\version3
etc.

You can add the folders versionl, version2, version3 etc. to the destination

location in this intended order or use the navigation buttons to the right of the
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7)

8)

grid to order them. DocKIT will automatically process the added folders / files in
the order in which it appears in the grid. Specify the appropriate settings in the
File Settings wizard step to handle file versions correctly.

If you need to import different versions of files that are suffixed with its version
number as - D:\Document Store\Sample_v1.txt, D:\Document
Store\Sample_v2.txt, D:\Document Store\Sample_v3.txt etc., click Importing
Document Versions... for step by step guide to import them as a single file with
versions.

To make the import process easier for users, DocKIT provides an ability to specify
the contents to import from the source folder structure. To specify the folder
settings to use in the destination SharePoint library and the necessary files to

import, perform the steps as given below:

Use E] button to edit the folder traversal option for folders that are added in
Items added for import grid view.

A Folder Traversal dialog appears as shown below:

DocKIT Task Wizard %]
Step Number: Items to import )
Select Folders or files toimport by clicking '&dd | Edit’ button, &

]

Source Path Drestination Lacation

E:\DockIT Test Folder\BITMAP For test\Copy of Erasedll.bmp | htkp:/frd06: 9002 /Lokus allfDoc Libaray
E:NDockIT Test FolderiBITMAP For testlDeleteld, brip http:ffrd06: 9002 Lotus alfDoc Libaray
E:\DockIT Test FolderiBITMAP For testlEdit Icon.bmp http: [ frd06: 9002 Lotus alfDoc Libaray
E:\DockIT Test Folder\BITMAP For test\Erasedl.bmp http:ffrd06: 2002 Lotus allfDoc Libaray
E:'\DockIT Test Folder\BITMAP For kest\Eraseall.bmp http:ffrd06: 2002 Lotus allfDoc Libaray
E:DockIT Test Folder\BITMAP For testiErasedlll.bmp http:ffrd06: 9002 Lotus alfDoc Libaray
E:\DockIT Test FolderiBITMAP For testiuntitled. brp http: [ frd06: 9002 Lotus alfDoc Libaray

Mowe Options, .,

&dd | Edit, ..

[ < Back ][ Mext = ] Finish

The top-level folder is the folder added or specified for import by the user. DocKIT will

commence the import process from this top-level folder. Select the appropriate option to

create the top-level folder by selecting the option buttons (Yes/No).
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Select any of the following folder options given below to specify the contents to be

imported from the source folders in file system:

a)

b)

d)

9)

Import files and retain source sub-folder structure - This option imports
folders and files exactly as they are in source file system. The source folder
structure in the file system will be retained in the destination location.

Import all files including sub-folders, but ignore sub-folder structure -
This option imports files only and ignore its source folder structure in the file
system. Note: Specify the appropriate options in File Settings step to handle
situations where same filenames may be available for more than one file in
different source folder hierarchy (sub-folders).

Import files in the top-level folders only - This option imports files available
in the top-level folders only. DocKIT will not traverse the sub-folders within the
top level folders.

Import sub-folder structure only and ignore all files - This option creates
the sub-folder structure in the destination location and ignores all files that are
available within the added folder and sub-folders.

Do not import any contents - This option does not import any contents (sub-
folders and files) from the source folder added for import. This option will be
useful when you want to create the top-level folder only and ignore all its

contents.
NOTE: Folder Traversal option is not applicable for file.

Click OK button to proceed or click Cancel to discard the changes.
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10) Items to import steps contains the folders and files added for import as shown

below:

x]

DocKIT Task Wizard

Step Number: Items to import

=]
Select Folders or files toimport by clicking 'add | Edit bukbon, e

]

Source Path Destination Location

E:'DockIT Test Folder\BITMAP for kest\Copy of Erasesll.bmp | htkp:/frd06: 9002 /Lokus allfDoc Libaray

E:\DockIT Test FolderiBITMAP For testlDeleteCld. brap http: [ frd06: 9002 Lotus alfDoc Libaray
E:'\DockIT Test Folder\BITMAP For testi\Edit Icon.bmp http:ffrd06: 2002 Lotus allfDoc Libaray
E:'\DockIT Test Folder\BITMAF For kest\Eraseal.bmp http:ffrd06: 2002 Lotus allfDoc Libaray
E:ADockIT Test Folder\BITMAP For test\Erasedll.bmp http:ffrd06: 9002 Lotus alfDoc Libaray
ENDockIT Test FolderiBITMAP For testiErasenlll.bmp http:ffrd06: 9002 Lotus alfDoc Libaray
E:'\DockIT Test Folder\BITMAP For testiuntitled. bmp http:ffrd06: 9002 Lotus allfDoc Libaray

[ < Back ][ Mext = ] Finish

Mowe Options. ..

11)In order to move the source folders and files to the specified location after
completing import process, click Move Options...
12) Click Next to Proceed.
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4.5 Step 3: Metadata Options

To specify the external metadata file to use and mapping template to assign document

properties in SharePoint:

1) The Metadata Options step appears as shown below:

DocKIT Task Wizard - test permission task

I

Step MNumber: Metadata Options
Specify mapping kermplate to update document properties in SharePoint, liflj

Metadata File:

File: Marme: | D [ vl

Allow Fill-in settings (Applicable for Choice, Managed Metadata datatypes only):

() Do not add new values to the column definition
() Add new values to the column definition regardiess of ‘Allow Fill-in choices' option in the destination library

(#) Add new walues ko the column definition only if the column has 'Allow Fill-in choices' option is set to Yes' in the destination
library

Fail-zafe Setkings

[] Impart a dacument ta SharePaint even if it contains any errors or warnings in the metadata, Enabling this option may
result in documents having partial or incomplete metadata in the destination library.

o o)

2) Click (...) button to specify the external metadata file. The metadata file can be
any one of the following file formats - Comma delimited (CSV), Microsoft Excel
(XLS) or Text file (TXT).

3) The external metadata file will automatically be extracted once the file name is
specified. If you are using a Microsoft Excel based metadata file, then select the
sheet name to use from the drop-down.

4) Click (?) drop down button if you want to see a sample external metadata file
(such as, Comma delimited (CSV) file, Excel (XLS) file) to know how the columns
should be arranged in an external metadata file.

5) Specify Date and Time format for the date fields in the metadata file. If the
column selected to import contains date and time values, specify the date mask

to parse the date values. The default value is the current system settings.
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6)

7)

Select the Fill-in choice settings as below,

a) Do not add new values to the column definition - When selecting this
option, DocKIT does not create or add new values to the column definition
(For example: Choice field definition, Managed Metadata field definition).

b) Add new values to the column definition regardless of 'Allow Fill-in
choices' option in the destination library - When selecting this option,
DocKIT will create or add new values to the column definition regardless of
'Allow Fill-in choices' option in the destination library.

c) Add new values to the column definition only if the column has 'Allow
Fill-in choices’' option is set to 'Yes' in the destination library - When
selecting this option, DocKIT will create or add new values to the column
definition only if the column has 'Allow Fill-in choices' option is set to 'Yes' in
the destination library.

Fail-safe Settings:

Migrate a document to SharePoint even if it contains any errors or
warnings in the metadata. Enabling this option may result in documents

having partial or incomplete metadata in the destination library:

If the specified document metadata contains any errors or warnings, DocKIT will
migrate the document to the SharePoint library, even when there is partial or

incomplete metadata associated with the document.

When you deselect this option, if the specified metadata contains any errors or
warnings, DocKIT does not migrate the document to the destination SharePoint
library thereby skipping them. The errors or warnings typically identified by Pre-
migration Validation tool will be used to determine if a document can be imported

to a SharePoint library.
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DocKIT Task Wizard - test permission task f5__<|
Step Number: Metadata Options =Y
Specify mapping kemplate to update document properties in SharePaint. hﬁ‘

Metadata File:
File Marmne: |C:1Dncuments and Settings1all UsersiDocuments i DockITE:x - F‘ermissinns'l,Du:u:KI| E [ TI

[ Wigw, ., ] [ Clear

Date Format: |<Use default= v| Time Format: |<N.:. Time= v|

Allow Fill-in settings (Applicable for Choice, Managed Metadata datatypes only):

() Do not add new values to the column definition

() Add new walues to the column definition regardiess of ‘allow Fill-in choices' option in the destination library

(#) Add new values to the column definition anly if the column has 'allow Fill-in choices’ option is sek ko 'Yes' in the destination
libraty

Fail-zafe Settings

Import a document to SharePoint even if it contains any errors or warnings in the metadata, Enabling this opkion may
result in documents having partial or incomplete metadata in the destination library.

T T

Click Next to Proceed.
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4.6 Step4: Mapping Templates

Mapping Templates
To specify the mapping templates to use for the task:

1) The Mapping Templates step appears as shown below:

DocKIT Task Wizard - test-renaming

Yl

Step Number: Mapping Templates
Select the mapping templates to use for the task and specify the appropriate options, EI}

Colurnn Mapping Template: |SharePnint Defaulk W |

Do you wark ba migrate unmapped columns alsa ? (&) ves (O Mo

Domain Mapping Template |Nl:|ne w | * This mapping will be used For all person or group fields
ser | group Mapping Template : |Nl:|ne w | * This mapping will be used For all person or group fields

Petmission Mapping Template |N|:|ne W | * Works only For SharePoint 2010
Folder Renaming Rule : |N.:.ne v| [] Truncate Folder names, max length I:I

File Renaming Rule : |Nu:une v| [] Truncate file names, max length I:l

[ Manage Templates. .. ]

= e

2) Column Mapping Template :

Select any one column mapping template to use from the list of available

template(s).

Default Templates

a) SharePoint Default - Values for the destination SharePoint columns
configured in this template, will be assigned as per SharePoint defaults.

b) DocKIT Default - Values for the destination SharePoint columns configured
in this template, will be assigned as per the setting defined in DocKIT default

mapping template.
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3)

4)

5)

6)

Do you want to migrate unmapped columns also? - This option helps you

to migrate additional unmapped columns available in the metadata file
along with the columns that are mapped in the mapping template to use.

If this option is enabled and if external metadata file has some columns that are
not mapped to destination column(s), DocKIT will migrate those unmapped

columns to the target SharePoint library.

If this option is disabled, DocKIT will migrate only the columns defined in the
mapping template and not the unmapped columns to the target SharePoint

library.

Domain Mapping Template :

Select any one domain mapping template to use from the list of available
template(s).

None represents the default domain mapping template that helps to assign the
domain names as it is.

NOTE: This mapping works with permission mapping for SharePoint 2010 only.
Also, this mapping is applicable for all person or group columns to replace
unavailable domain name from the user value with the valid domain name and
make the valid user value.

User / Group Mapping Template :

Select any one user / group mapping template to use from the list of available
template(s)

None represents the default user / group mapping template that helps to assign
user / group as it is. This mapping is applicable for all person or group columns to
replace unavailable users with the valid users.

Permission Mapping Template :

Select any permission mapping template to use from the list of available
template(s)

None represents the default permission mapping template.

NOTE: This mapping works only for SharePoint 2010.

Folder Renaming Rule :

Select the rule name available in dropdown for folder renaming rule. This helps to
rename invalid characters in SharePoint to a valid folder name.

Truncate folder names:

Truncate long folders names by specifying the folder name length to use before
importing them to a SharePoint library.

Select appropriate checkbox for folder and enter a valid character length for

folder.
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7)

8)

DocKIT Task Wizard - test-renaming r5__<|
Step Number: Mapping Templates =Y
Select the mapping templates ko use For the task and specify the appropriate options. ui.l-*
Colurnn Mapping Template: |sam|:||e b |

Domain Mapping Template |u:||:umain rnapping w | * This mapping will be used For all person or group fields

ser | group Mapping Template : |user w | * This mapping will be used For all person or group fields
Permission Mapping Template |permissi|:|n w | * Works only For SharePoint 2010

Folder Renaming Rule : |renaming rule w | [] Truncate Folder names, max length I:l

File Renaming Rule : |renaming rule 1 A | [1 Truncate file names, max length I:I

NOTE: DocKIT leaves the source folder name as-is if the folder name length is
less than the specified value and truncates if the length exceeds the value before
importing them to SharePoint.

File Renaming Rule :

Select the rule name available in dropdown for file renaming rule. This helps to
rename invalid characters in SharePoint to a valid file name.

Truncate file names:

Truncate long file names by specifying the file name length to use before
importing them to a SharePoint library.

Select appropriate checkbox for file and enter a valid character length for file
name.

NOTE: DocKIT leaves the source file name as-is if the file name length is less
than the specified value and truncates if the length exceeds the value before
importing them to SharePoint.

Click (Manage Template...) button to customize the available template(s) or

create a new template.

Do you wank o migrate unmapped columns alsa 7 (3) ves () Mo

[ Manage Templates... ]

o )

Click Next to Proceed.
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4.7 Step 5: Permission Options

Permission Options

To specify the permission options to assign roles and permission levels for the imported

items in SharePoint:

1) The Permission Options step appears as shown below:

DocKIT Task Wizard - test permission task r5__<|
Step Number: Permission Options (Works only for SharePoint 2010) =)
Specify the appropriate permission opkions lilj

() Do nok migrake MTFS | Share permissions
(%) Assign MTFS | Share permissions to the corresponding items in SharePaink
@ As in source

If the source Folder that is migrated to SharePoint is a shared Folder, assign: (&) NTFS () Share permissions

() Consclidate MTFS permissions and assign ko the top-level Folder anly
Do you wank o add users and groups ba the karget site collection, if they are unavailabler  (*) Yes () Mo

If permissions are already defined in the target Folder | document, then
@ Skip permission assignment
{:} Merge new and existing permissions

{:} Replace existing permissions with new permissions

(o o)

NOTE: This step is enabled only if a valid permission mapping template is selected under

the list of permission mapping templates in mapping templates step.

2) Select any one of the following options given below:
a) Do not migrate NTFS / Share permissions - Skips the NTFS / Share
permissions from migration.
b) Assign NTFS / Share permissions to the corresponding items in
SharePoint - Assigns NTFS / Share permissions to the corresponding items in
SharePoint based on the domain, user / group and permission mapping

template specified in the Mapping Templates step.
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3)

4)

As in source - DocKIT assigns permissions for the respective imported file /
folder based on the permission mapping template. DocKIT does have the
option to migrate share permissions of the imported folder (if it is a share
folder) by selecting Share Permissions as a 'If the source folder migrated to
SharePoint is a share folder, assign' option underneath.
Consolidate NTFS permissions and assign to the top-level folder only
- If the item added for import is a folder, DocKIT enumerates the sub - folders
/ files under the added folder, collects a unique list of users & permissions and
assigns to the imported folder as per the mapping settings.

Do you want to add users and groups to the target site collection, if they are

unavailable?

a) Yes - DocKIT grants permission for the users / groups in imported items by
adding the user / group with Limited Access permissions in the site collection.

b) No - DocKIT does add the user / group in the site collection and hence does
not grant permission for the users / groups in imported items.

If the file / folder already exists and permissions are defined for it, DocKIT

provides the following options for this case

a) Skip permission assignment - DocKIT skips the permission assignment if
the permissions are already defined in the target folder / file

b) Merge new and existing permissions - DocKIT merges the new
permissions with the existing permissions defined for the folder / file.

c) Replace existing permissions with new permissions - DocKIT removes
the existing permissions defined for the folder / file in target and assigns new

permissions
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DocKIT Task Wizard - test permission task D__<|
Step Number: Permission Options {Works only for SharePoint 2010) =Y
Specify the appropriate permission options Eﬁ‘

) Do not migrate WTFS | Share permissions

(%) Assign NTFS | Share permissions ko the corresponding ikems in SharePaoink

{:} As in source

(#) Consolidate NTFS permissions and assign to the top-level falder only
Do vou wank to add users and groups bo the karget site collection, if they are unavailable? (&) ves () No

If permissions are already defined in the target Folder | document, then
{} Skip permission assignment
{} Merge new and existing permissions

@ Replace existing permissions with new permissions

T T

Click Next to Proceed.
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4.8 Step 6: File Settings

To specify the action to be taken by DocKIT when a file with the same name already

exists in the destination location:

1) The File Settings step appears as shown below:

DocKIT Task Wizard - test permission task E|
Step Number: File Settings Ea

Specify action to be taken when a file with the same name already exists in the destination location. lii'lj

If a File with the same name already exists in the destination location:
@ Do nok overwrite

{:} Owerwrite

() Create new file in the name - Prepend |:| <File Mame > Append l:l

() Create new version denates incremental index

oo e

2) Select any one of the following options given below:

a) Do not overwrite - Skips the file without overwriting.

b) Overwrite file - Deletes the file from the destination location (along with its
version history) and imports the source file.

c) Create as new file - Creates a new file by appending and prepending the
user defined characters with the source file name and imports the newly
created file. Note: * is the reserved character and denotes incremental index.

d) Create new version - Ads the source file as new version at the destination
location. Select any one of the following options to instruct DocKIT what to do
if the destination file is checked-out by either current user or another user:

i Leave as is - Skip the file.
ii. Overwrite current version - Undo Checkout the file and add the

source file as new version.
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. Check-in file & create new version - Check-in the file and add the

source file as a new version.

DocKIT Task Wizard - test permission task D__<|
Step Number: File Settings =)

Specify action ko be kaken when a file with the same name already exists in the destination location, [EI-*

If a file with the same name already exists in the destination locakion:
"C} Do nok averwrite

() Cwerwrice

(%) Create new file in the name - Prepend |:| <File Mame > Append  |_v*

() Create new version denotes incremental inde:x

T T

Click Next to Proceed.
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4.9 Step 7: Import Conditions

DocKIT imports folders and files along with metadata to SharePoint library based on
certain import conditions. Import conditions can be created using metadata columns and
values (from external metadata file), file properties (include Office document properties)

and file information (created date, modified date and file extension).

1) The Import Conditions step appears as shown below:

DocKIT Task Wizard X
Step Number: Import Conditions &
Specify import conditions to be satisfied For Folders | files to be imported to SharePoint, P

{*) Do not apply any import: conditions ) apply the Following import conditions

(D) | & x| X|&

(oo e

2) Select any one of the following options given below:
a) Do not apply any import conditions - No import conditions will be used to
filter folders / files
b) Apply the following import conditions - The import conditions specified
will be used to filter folders / files taken for import into SharePoint

3) The wizard step appears as shown below:



Chapter-4-Import folders, files & metadata to SharePoint Libraries (Explorer
Mode)

DocKIT Task Wizard X
Step Number: Import Conditions &
Specify import conditions to be satisfied For Folders | files to be imported to SharePoint, 4
i

) Do nok apply any impork conditions %) Apply the Following import conditions

Field Mame Cperatar Yalue

| Madified Date (File Property) v||> v | |z3-Dec-11 v |

[ 'WND' ta Filter | [ 'OR' ta Filker |
Conditions: [ ( ][ ) ][ & H b3 ][ pad ][ P ]

_reated Date (File Propert

= #23-Dec-114

&MD [Modified Date (File Propertyd] = #23-Dec-114)
CR [Modified Date {(File Property)] = #23-Dec-114

Import Folder { File if the above conditions are: (%) satisfied () not satisfied

[ < Back ][ Mext = ]

Cancel

You can specify the import conditions by selecting the field name and by specifying a
corresponding value with the necessary operator. You can use mathematical operators
such as >, =, >= etc. to define your query. Complex queries can be constructed with the

use of left-right parenthesis '(' and ')' and logical operators 'AND' and 'OR'.

4) Apart from relational operators, DocKIT allows you to construct flexible and
generic import conditions by using the Changed operator for periodic document
imports. It will be available for use for the fields - Created Date (File Property)
and Modified Date (File Property) only. The following are the available values for

this operator.

Today, Yesterday, This Week, This Month, Last Week, Last Month, Since
Last Import in DocKIT, Since Last Update in SharePoint, Last 7 days and
Last 14 days.

5) DocKIT can import the folders / files that satisfy the import conditions or import
the folders / files that do not satisfy the import conditions specified in the step
above. Use the appropriate action to follow using the options given below:

a) Import folder / file if the above conditions are satisfied - Folders / Files

that satisfy the condition will be marked for import.
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b) Import folder / file if the above conditions are not satisfied - Folders /

Files that do not satisfy the condition will be marked for import.

DocKIT Task Wizard - sample D__<|
Step Number: Import Conditions )
Specify impaort conditions ko be satisfied for Folders | files ko be imported to SharePoint, e
i

() Do nok apply any import conditions (%) Apply the Following impart conditions

Field Mame Cperatar Value

| Maified Date (File Property) v| > v | |23-Dec-11 v|

[ 'AMD" o Filker | [ 'OR bo Filker |
Conditions: [ ( ][ ) ][ & H bl ][ Fad ][ 7 ]

reated Date (File Property)i] = #23-Dec-114
) [Modified Date (File Property)] = #23-Dec-114)
QR [Modified Date (File Property)] = #23-Dec-114

Importt Folder | File if the above conditions are: () satisfied  (8) not satisfied

< Back Mext = Cancel
[ |

Click Next to Proceed.
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4.10Step 8: Task Schedule Settings

Task Settings

To specify the task name and schedule settings:

1) The Task Settings step appears as shown below

DocKIT Task Wizard X
Step Number: Task Schedule Settings &
Enter a unigue name For the import task and specify schedule task settings. 4
i
Task Mame: ||
Task Cpkian Conneck ko SharePoint As
() Run later (%) Prompt me For user context at kask run time
(%) Fun now () This user:
() Schedule

Schedule Settings

| | Set Password. ..

schedule Task Daily

E

T T

2) Enter a unique task name in Task Name textbox.
3) Select a Task Option from one of the following options:
a) Run later - to run the task later as and when desired
b) Run now - to run the task immediately after clicking Finish button
c) Schedule - to create a Windows scheduled task. DocKIT will create a
schedule task in the Windows Scheduled Tasks with the given settings.
DocKIT will perform the specified action based on the Run As user account
specified in this step. The Run As account should be a valid Windows domain
account.
4) Select from one of the following options through which the destination SharePoint

to be connected:



Chapter-4-Import folders, files & metadata to SharePoint Libraries (Explorer
Mode)

a) Prompt me for user context at task run time - DocKIT will prompt for the
user context to use to connect destination SharePoint at the time of DocKIT

task run.
b) This user <user name> - DocKIT will use stored profile context to connect

destination SharePoint.

DocKIT Task Wizard X]
Step Number: Task Schedule Settings B
Enter a unigue name For the import task and specify schedule task settings. &
o
Task Mame: |sample kask
Task Option Caonneck ko SharePoink As
() Run later (%) Prompt me For user context at kask run time
(=) Run now ) This user:
O schedule Schedule Settings

| | Set Password. ..

[sasmm 2] [ advanced.

Schedule Task Daily

I

< Back Mext = Cancel
[ |

5) Click Finish button to create the task.
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4.11 Step 9: Pre-migration Validation

Pre-migration Validation tool helps you validate the exact steps performed by DocKIT
during the import process. This tool does not import any files to the destination location.
Most common errors can be identified by using this tool. You may run the Pre-migration
Validation tool when there are any changes to import task settings or any SharePoint

settings to ensure correctness.

1) The Pre-migration Validation step in the DocKIT Task Wizard appears as

shown below:

DocKIT Task Wizard - sample f‘§|
Step Number: Pre-migration Validation B
This tool will help vou identify the most common errors that may occur during the import and minimize such errors "
during a livwe migration. =

Run the Pre-migration Yalidation tool to help wou validate the document migration task. Most common errors can be identified
by using this tool, Yau may run the Pre-migration Yalidation tool when there are any changes to the migration task settings or
any SharePoint settings to ensure correctness.,

Mate: The Pre-migration Yalidation tool does not import any actual documents o the destination location.

(*) Run Pre-migration ¥alidation tool for all documents {Recommended)

() Run Pre-migration Yalidation kool for I:I documents only,

Mate: Evaluation version will restrick document validation ko a maximum of 100 items.

| start validation...

[ Einish ][ Cancel l

2) Select any of the following options below to specify the number of files to invoke
and run the Pre-migration Validation tool:

a) Run Pre-migration Validation tool for all documents (Recommended) -
This option runs the Pre-migration Validation tool for all folders and files
specified in the import task wizard.

b) Run Pre-migration Validation tool for <n> documents only - This option
runs the Pre-migration Validation tool for the specified number of files in the

text box.
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3) Click Start Validation button to invoke the Pre-migration Validation tool.

4) The SharePoint Login Dialog to connect to SharePoint will appear as shown

below. Enter a valid user credential to connect to SharePoint.

gl Sample Task1 - SharePoint Login

Provide user credentials to connect to SharePaint,

() Use currently logged on user context
Zonneck ko SharePoint using the current Windows logon session

{(*) Use the following credential

Conneck to SharePoint using the specified user credentials. DockIT will
initiate Windows authentication or Forms authentication depending on
configuration in the target SharePoink site,

Lser name: |'-.-'O‘1".'5.GER'I,F'.dministratDr v” ]

(inhndoe@cantasa,com, contosaljohndoe, johndos)

Password: ||-|||-||| |

[ o H Cancel ]

5) You will notice a task progress bar in a new window as shown below:

x]

66% Sample Task1 - DocKIT Task ¥alidation Tool
Thursday, Noyvember 11, 2010 11:58:57 AM

Action: Checking destination Folder ...

Source: F:'\Project DemolProjects and Resources, pdf

Destination:  htkp://sharepoint . wyapin. demo/sites/migration)'Shared Documents

| J
Crverall Progress:

["""""'"""""""""""" ] | EI'IEI Task, |
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6) Once the Pre-migration validation is complete, View Results button will be

enabled (as shown below). Click View Results button to view the Pre-migration

validation test results.

DocKIT Task Wizard - sample r5__<|
Step Number: Pre-migration Validation &=
Thiz tool will help ywou identify the most common errors that may ocour during the import and minimize such errors &

during a live migration, =

Run the Pre-migration Walidation kool ko help wou validate the docurment migration task. Most common errars can be identified
by using this tool, ¥ou may run the Pre-migration Yalidation tool when there are any changes to the migration task settings or
any SharePoint settings o ensure correctness.,

Maote: The Pre-migration Walidation tool does not import any ackual documents ko the destination locakion,

(*) Run Pre-migration ¥alidation tool for all documents {(Recommended)

| tart validation...
() Run Pre-migration Yalidation tool for I:I documents only,

Mate: Evaluation version will restrick document validation ko a maximum of 100 items.

Click. "wiews Resulks' to view the Pre-migration validation resulks, Take corrective action as necessary and
proceed with the import,

View Results, ..

Finish ] [ Cancel
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7) The Task Validation Results dialog will appear as shown below:

4™ Task Validation Resulis

Vigw task statistics, kask resulks, detailed file results and Ffile errors,
TaskMame: | Sample Taskl +
Start Time: 11/11/2010 11:58:57 &AM End Time: | 11/11/2010 11:59:14 AM Elapsed Time: | 00:00:16
Rematks: Completed successfully +
Task Statistics | Task Results || File Errors | File Results | Resolution Tips
The table below summarizes the task impart summary statistics and detailed statistics For each library,
Property Yalue 7
e
Murnber of libraries processed 1
Mumber of folders processed 1]
Murmber of files processed &
Total size processed 54278 KB
Tokal errors a
Detailed Statistics:
1. http:f{sharepoint, wyapin, demo/sitesfmigrationShared Documents
Murnber of folders pracessed i}
Mumber of files processed &
Size processed 54278 KB
Errors oocurred a
-
’ Save Results, ., ] [ Cpen Log Folder ... ]

8) The validation test results are summarized under four separate tabs:

a) Task Statistics: Summarizes the task import summary statistics and detailed
statistics for each destination library.

b) Task Results: Summarizes the task level check (specifically, import task
settings) results from the task validation tool.

c) File Results: Summarizes the task validation tool results after verification of
each folder / file added for import.

d) File Errors: Summarizes the items for which an error has occurred.

9) Click Save Results button to save the task validation results in Microsoft Excel
format. Each tab in Task Validation Results is stored as a separate worksheet in
MS-Excel.

10) Click Open Log Folder button to open the folder that contains the activity log of
the task validation results.
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Limitations:

The Pre-migration validation check and the actual import results may vary in certain

circumstances. The Pre-migration Validation Tool does not perform a few checks as the

checks may either slowdown the validation process or a few errors will occur only when

performing an actual live transfer. Please note the following additional information about

the Pre-migration Validation tool:

vi.

Vii.

viil.

Blocked file extensions are not checked in the Pre-migration validation as this
SharePoint error message is reported only at the time of a live import to
SharePoint.

It is sufficient for the given user credential to have read permissions in the
destination library for the Pre-migration validation tool to execute. The Pre-
migration validation tool does not check for other permissions that may be
required for the import task to run successfully.

File level security permissions are not checked in the Pre-migration validation.
The Pre-migration validation tool does not verify if the give user credentials
can perform check-in / cancel check-out operations on an existing document.
The final document status requested in the task settings is not verified in the
Pre-migration validation process.

Document import may fail due to automatic propagation of file properties
during a live transfer to SharePoint and the Pre-migration validation does not
have the ability to trap such related errors.

When a particular folder location does not exist in the destination location and
is expected to be created as a new folder using the batch descriptor line item
entry, the Pre-migration validation tool may report any sub-folder under the
new folder to be a non-existent folder location. You can safely ignore this
error message.

List validation rules are not checked in the Pre-migration validation as this
SharePoint validation error message is reported only at the time of live import

to SharePoint.
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4.12 Edit Task

Edit task is similar to creating a task, except that a few settings cannot be altered as

stated below.

1) The DocKIT Task Wizard appears as shown below:

DocKIT Task Wizard - Sample Task1

Welcome to DockIT Task Wizard

This wizard helps vou manage the import task settings, r

This wizard will guide wou through the steps to create [ edit a task to import Folders and files manually added by
the user From file system to SharePaint library,

IJsing khis task wou can:

Impart Falders and files to SharePaint library,

Import metadata properties From an external mekadata file (C3SY, ¥L3, TXT).

Import File system properties such as Title, Subject, Author etc.

IUpdate Created Date, Last Modified Date and Created By, Modified By system figlds,
Assign document approval status For Folders andfor Files,

I R I

2) Click Next button.
3) In SharePoint destination location, DocKIT Task Wizard allows you to edit the
user credentials settings to connect to SharePoint. SharePoint URL cannot be

altered.



Chapter-4-Import folders, files & metadata to SharePoint Libraries (Explorer
Mode)

DocKIT Task Wizard 3

Step Number: SharePoint destination location

Specify a SharePoint URL of a site / library [ Folder location into which you wish ko impart Falders and Files From
file swstem, Specify user credential to connect ko SharePoint when running the import task, =

LIRL: |http:,l',l"u'yapin.ShareF‘uint.cu:um |

(*) Use currently logged on user context to connect to SharePoint

Conneck ko SharePoint using the current Windows logon session

(") Use the following credential ko connect ko SharePoint

Conneck ko SharePoint using the specified user credentials, DockIT will initiate Windows authentication or Forms
authentication depending on configuration in the target SharePaoint sike,

T T

4) Add folders and files as Items to import

5) Specify Mapping Options

6) Specify Mapping Templates

7) Specify Permission Options

8) Specify File Settings

9) Specify Import Conditions

10) In Task Settings edit mode, DocKIT Task Wizard the task name cannot be altered.
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DocKIT Task Wizard - sample

Step Number: Task Schedule Settings &

Enter a unigue name For the import task and specify schedule task settings. P
i

Task Mame: |sample
Task Opkian Conneck ko SharePoint As
(Run later (%) Prompt me For user context at kask run time
(%) Fun now () This user:
O schedule Schedule Setkings

| | Set Password. ..

schedule Task Daily

E

T WTE

11) Specify Pre-migration Validation
12) Click Finish button to save the task settings, or click Back button to go to the

previous step.
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4.13 Re-import Task

The Re-import Task tool will help you re-import folders / files that had errors in them.
Re-import Task is similar to a new task, except that you can import only folders / files
that resulted in errors or folders / files that did not migrate to the destination library
during the import process. You can change the original task settings in a re-import task,
except Folder Options, File Options and Document Status settings that were defined in

the original task.

1) The DocKIT Re-import Task Wizard appears as shown below. Click Next

button to proceed.

DocKIT Re-import Task Wizard - Sample Task1 X
Welcome to DocKIT Re-import Task Wizard &
This wizard helps vou manage the re-impart, J.ﬂ-

This wizard will guide vou through the steps to re-impaork errored items (Folders and files) in the selecked task instance.
Ilsing this task wou can:

* Select ikems in which an error has occurred during previous import: ko be re-imported to SharePaink

* Change the original task settings for this re-import process (except Folder Options, File Options and Document Skakus)

* Run a task validation tool as before

Mote: Changes in the task settings in this wizard does nok affect the original task settings.




Chapter-4-Import folders, files & metadata to SharePoint Libraries (Explorer
Mode)

2) Re-import Options step appears as shown below:

DocKIT Re-import Task Wizard - final_test

Step Number: Re-import Options

Select a re-import kask option below, File Yersion Check prevents DockIT From re-importing files that have e
version discrepancy between an import task and a re-import task. =

(*) Re-import all items in which an error occurred

Re-imports all ikems that contain warnings and error messages

() selectively re-import items in which an error occurred

Re-imports ikems that contain warnings and efror messages that
are selected by the user

File Wersion Check

{(*) perform strict file version check {Recommended)

Compares file version specified in the previous import and lakest file version in SharePoint
library; imports files if the versions match

) Override file version check

Impaorts file regardless of File versions in the previous impart and lakest file version in
SharePoint library

(o o)

a) Re-import all items in which an error occurred - Re-imports all folder / file
items that contain warnings & errors and the folder / file items that were not
migrated to the destination library. Click Show... button to view items to be re-

imported.
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The Re-import Items List dialog appears as shown below:

Re-import ltems List - (3) failed items

The Following Folders and files could not be imported ko SharePoint due ko errors. DockIT will re-import all lisked folders and files to the respective SharePoint destination
locations.

Source Path Destination Path Remarks Skatus L
F:\Project Demo'\Perfarmance Report.pdf http:{sharepaint. wwapin, demoysites fmigr ationfShe Metadata Errar: Ignared: Could not impark
Documents/Project Conference 1033 [Author] musk contain a metadata  document as mandatory columne

walue or its corresponding library  do not have values
column musk have a defaulk value

defined.User or Group ID not

found [Madified By] [Williarm]

User ID nok found [williarmm]

F:\Project Dema’Prajects and Resources. pdf http:fisharepaint. weapin, demofsites fmigr ationfShe Metadata Error: Mew file created
Documents/Project Conference 1033 Unable to retrieve User ID since
the given user value is null or
empky

import

F:\Project Dema’Deployment http:{sharepaint. vwapin, demoysites frmigr ation/She 2 out of 7 completed, 5 errars Incomplete: Click to view errors
Documnents/Project Conference 1033 occured

[Move Options... ] [ [o]4 ] [ Cancel ]

Click the hyperlink available in the respective folder entries to view the items to be re-

imported from the selected folder.



Chapter-4-Import folders, files & metadata to SharePoint Libraries (Explorer
Mode)

The 'Errors in folder' dialog appears as shown below:

Errors in folder El

The Following Folders and files could not be imported ko SharePaint due to errors, DockIT will re-import all listed Folders and files to the
respective SharePoint destination locations.,

Source:; Fi\Project DemoiDeployment

Destination: | htkp://sharepaint, wwapin.demo/sites/migrationfShared Documents/Project Conference 1033

Source Path Destination Path Wersion ID Remarks Status ~
F:\Project http:fisharepoint. wwapin. 0 Metadata Errar: Ianored: Could not
DemoDeplovment),SUS_Dn DocumentsProject [Authaor] must conkaina  import document as

Conference metadata value or its rnandatory calurns dao
1033 Deployment /SIS _De corresponding library not have values

column must have a
default value defined.

[Pual]

User 1D not Found [Pual]

F:\Project http:ffsharepoint. wyapin. 0 Metadata Errar: Ignored: Could not =
Demo’DeplovrmentiUnicodi Documents/Project [Author] must conkain a  impork document as w
< | >
5 ikems

[ (0] 4 l [ Cancel ]

b) Selectively re-import items in which an error occurred - Re-imports items
that contain warnings and error messages that are selected by the user. Click

Edit... button to select the required items to be re-imported by this task.
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The 'Re-import Items List' dialog appears as shown below:

Re-import ltems List - (3) failed items

The Following Folders and files could not be imported to SharePoint due to errors. Select the Folders and files that you would like DockIT to re-impork to the respective
SharePaint destination locations.

Source Path [Drestination Path Remarks Status L
F:\Project DemolPerformance Report.pdf http:fisharepaint.wwapin.demo/sites migration/Sh Metadata Errar: Ignored: Could not import
DocumentsfProject Conference 1033 [Author] must contain a document as mandatory columr
metadata value o its do not have values

corresponding library calumn
must have a default value
defined. User ar Group ID nat
Found [Modified By] [Wiliamm]

User ID not Found [Williamm]

F:\Project DemolPraj and Resources.pdf kL arepai apin.de New file created

[] FtiPraject DemolTech Mesting 0430, dacs: http:iisharepaint.wwapin.dermosikesimigrationSh Metadata Errar: Ignaored: Could nak inport
DocumentsfProject Conference 1033 [Authar] must contain a document as mandatory columr
metadata value or its do not have values

corresponding library column
must have a default value
defined.

Unable to retrieve User ID since
the given user walue is null or

empky
F:iProject DemaiDeplayment http:iisharepaint.wwapin.derno/sikesimigration/Sh 2 out of 7 completed, S ervars Incornplete: Click bo view errors
DocumentsfProject Conference 1033 occured
v
< | [*
[ select &l [ Move Options. .. ] [ [o]4 l [ Cancel ]

Click the hyperlink available in the respective folder entries to view the items to be re-

imported from the selected folder.
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The 'Errors in folder' dialog appears as shown below:

Errors in folder El

The Following Folders and files could not be imported ko SharePaint due to errors, Select the Folders and files that vou would like DockIT
to re-import ko the respective SharePoint destination locations.,

Source:; Fi\Project DemoiDeployment

Destination: | htkp://sharepaint, wwapin.demo/sites/migrationfShared Documents/Project Conference 1033

Source Path Destination Path Wersion ID Remarks Status ~
] FiProject http:fisharepoint. wapin, 0 Metadata Errar: Ignored: Could not
DemolDeploymentSharel Documents/Project [Author] must conkain & import document as
Onling COverview, pdf Conference metadata value or its mandatory calurmns de
1033/DeplovmentShareF corresponding library not have values
Cnline Overview, pdf column must have a

default value defined.

wrnentl US|

F:\Project http:ffsharepaint . wwapin. 1 Metadata Errar: Mew File created
DemolDeployment|Tips  Documents/Project User ar Group ID nok "

£ | >

5 ikems

] select &l [ (0] 4 l [ Cancel

4) File Version Check prevents DocKIT from re-importing files that have newer
version of files in a SharePoint library, in the elapsed time between an import
task and a re-import task. Select a File Version Check setting from any one of
the following options given below:

a) Perform strict file version check (Recommended) - Compares file
version specified in the previous import and latest file version in SharePoint
library; imports files if the versions match and ignores files whose file
version's do not match at the time of re-import. For example, let's assume
that DocKIT attempted to import file (say, "Test Document.doc") as version
(say, 1.6) in the import task and it failed for some reason. The file version
check will ensure that the re-import task is importing ("Test Document.doc")
as version 1.6 again, in order to avoid importing files when a newer version of
the file may have been added by another user. This check is performed by
comparing the last version that DocKIT tried to import and the current file
version in the SharePoint library, at the time of re-import.

b) Override files version check - Imports file regardless of file version in the
previous import and latest file version in SharePoint library. The file version is
completely ignored.

5) Follow the same steps in Create Task wizard for the remaining steps. Please note
that the original task settings in Folder Options, File Settings and Document

Status cannot be altered.
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5.1 Batch File Structure

The following section gives you the guidelines to create a batch file for Import folders,
files and metadata to SharePoint Libraries (Batch File Mode) task type.

1) The first row of the batch file should contain the Field Names as headers.

2) The first field should be named as 'Path’' and second field should be named as
'Destination Path'. Other field names should be followed separated by a
delimiter character such as comma (,), semi-colon (;) etc. The delimiter character
used in the external metadata file should be same as 'Format' string value
available in the registry key
(HKEY_LOCAL_MACHINE\SOFTWARE\Microsoft\Jet\4\Engines\Text).

The following table shows the equivalent Format string for 'List Separator' in the registry

key:
List Separator Equivalent Format String
, (comma) CSVDelimited
; (semi-colon) Delimited(;)
* (asterisk) Delimited(*)

3) The Path and Destination Path field will not be carried forward as a metadata field
into SharePoint.

4) The first column of all the rows should contain the source path of the file e.g.,
"C:\My Projects\Sales Brochures.doc" (or) \\FileServer\My Documents\Sales
Templates.xls

5) Be consistent with the drive letters and UNC path when adding folders and file
into SharePoint library using DocKIT user interface and the path field values in
the batch file. If you use local / mapped drives to import files, ensure the 'Path’
field has the corresponding local / mapped drive path (e.g., M:\My
Document\Sample File.xls). If you use shares to import file, ensure the 'Path’
field has the corresponding UNC path
(e.g.,\\Machine_Name\Share_Name\Sample File.xIs).

6) The second column of all the rows should contain the destination path of the file

e.g., http://sharepoint/technical documents/folderl. In this case the destination
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path should be either SharePoint Library URL or sub-folder URL of SharePoint
Library.
7) The column "New Folder' is an optional column in the batch descriptor file. Using
this column, you can provide the relative path to be created in the respective
destination location given under 'Destination Path' column prior to importing the

contents. For instance, please see the batch descriptor file snippet given below:

Path Destination Path New Folder

M:\My Document\Sample | http://sharepoint/technical | folder2/folder3
File.xls documents/folderl

DocKIT automatically creates the folders (folder2/folder3) specified in the column 'New
Folder' underneath the specified destination location (folderl). The 'Sample File.xls" will
be imported into the new destination location ‘http://sharepoint/technical

documents/folderl/folder2/folder3'.

8) The column 'Link Name' is an optional column in the batch descriptor file,
created specifically to handle ‘Link to a document’ content types in SharePoint.
Using this column, you can provide the 'Document Name' to create a link with
the given name in the respective destination location. DocKIT enables this feature

for 'Link to a document' content type and its child content types only.

Path Destination Link URL Content | Manager

Path Name Type
M:\filel. | http://vyapin/project Sample http://www.google.com Link to John
dummy | documents/folderl Test.doc a Doe

) document

M:\filel. | http://vyapin/project Microsoft http://www.microsoft.com External John
dummy | documents/folderl/su | Corporation URL Doe

b1

In the above examples, the 'External URL' content type is a derived / child content type
of 'Link to a document’ content type. Since DocKIT expects a file in the "Path' column
to be available in the source location, you must provide an existing file's path (dummy
file) in the "Path' column. DocKIT does not import the dummy file during the import
process. In the above example, the file 'M:\filel.dummy' is available in the specified

location, but will not be imported to the document library.

9) The New Folder and Link Name fields will not be carried forward as a metadata
field into SharePoint.
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Sample format of a CSV / TEXT batch file:
NOTE: Refer Point #2 for the separator to be used in the batch file
“Path”,“Destination Path",”"New Folder”

“C:\My Documents\Sample Brochure.doc”,“http://sharepoint/libonel",”Folderl”
“C:\My Sales\Sample Sales Template.xIs”,“http://sharepoint/libone2",”FolderA/FolderAA/FolderAAA"

“C:\My Sales\Sample Product Demo.ppt”,“http://sharepoint/libone3/folder",”Folder3”

5.2 Metadata File Structure

Please Click the Link Below to read about the Metadata File Structure:-

Metadata File Structure
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5.3 Create Task

Create a task to import folders and files along with metadata from file system to
SharePoint Library based on the entries in the descriptor file. DocKIT will process the

files in the order in which they appear in the batch descriptor file.

1) Select Import folders, files and metadata to SharePoint Libraries (Batch
File Mode) option in DocKIT Import Task dialog as shown below and click
OK.

DocKIT Import Task E|

Select a task option below for creating a new DockIT impart task, & wizard will guide wou through steps ko
create a task based on the selected import task.,

SharePoint Libraries

) Import folders, files and metadata to SharePoint Libraries (Explorer Mode)

Create a kask ko import Folders and Files along with metadata using DockIT Explorer wiew From File
servers, netwark file shares, local computer and personal drives ko SharePaoint libraries,

{*) Import folders, files and metadata to SharePoint Libraries (Batch File Mode) Advanced

Create a task to import Folders and Files along with metadata From file servers, network File
shares, local computer and personal drives to SharePaoint libraries based on the sequential
entries in the batch descripkor File,

) Assign metadata to the documents in SharePoint Libraries

Create a kask ko assign metadata to the documents already exists in SharePaink Library based
on the entries in the external metadata file.

&ll sharePoint Lists (Except SharePoint Libraries)

") Manage list items {including metadata) in all SharePoint Lists {Explorer Mode)

Create a kask to update the list items or clean-up (deleke) lisk items in a sharePaoink list using
CockIT Explorer wiew.,

() Import metadata to all SharePoint Lists {Batch File Mode) Advanced

Create a kask to import conkents (metadata) stored in a file (from external applications) to all
SharePoint lists based on the sequential entries in the batch descriptor file. You can create, update
and clean-up (delete] list items and its metadata using this task option,

(] ] [ Cancel
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2) The DocKIT Task Wizard appears

DocKIT Task Wizard X
Welcome to DocKIT Task Wizard &
This wizard helps vou manage the import task settings, J_}

This wizard will guide vou through the steps ko create [ edit a task to import Folders and files From file system to
SharePoink library as specified in the batch descripar File,

Ilsing this task wou can;

Import Folders and files to SharePoint library.,

Impart metadata properties as specified in the batch descripkar File (C5Y, ¥LS, TET)
Impart file swskem properties such as Title, Subject, Authar ekc,

Ilpdate Created Date, Last Modified Date and Created By, Modified By swstem Fields,
Asgign document approval status For Folders andfor Files,

* OE EF E ¥

3) Click Next button

4) Specify Batch File Options

5) Specify Metadata Options

6) Specify Rename folders and files

7) Specify Folder Options

8) Specify File Settings

9) Specify Import Conditions

10) Specify Task Settings

11) Specify Pre-migration Validation

12) Click Finish button to create the task, or click Back button to change the any

task settings.




Chapter-5-Import folders, files and metadata to SharePoint Libraries (Batch
File Mode)

5.4 Step-1 Batch File Options

In the batch file, to specify the documents to import into the SharePoint Library:

1) The Batch File Options step appears as shown below:

DocKIT Task Wizard X]
Step Number: Batch File Options &=
specify batch File bo use toimport ikems in SharePoint, Specify user credential to connect to SharePaoint when &
running the import task. =
File Marne: | E [ TI

o o)

2) Click (...) button to specify the batch file. The batch file can be any one of the
following file formats - Comma delimited (CSV), Microsoft Excel (XLS) or Text file
(TXT).

3) Click (?) drop down button if you want to see a sample batch descriptor file
(such as, Comma delimited (CSV) file, Excel (XLS) file) to know what are the
mandatory columns, how to give values for these columns and how it should be
formatted in a batch descriptor file.

4) Specify the users credentials to connect to SharePoint using the options given
below to run the import task in unattended mode / scheduled run,

a) Use currently logged on user context to connect to SharePoint -
Connect to SharePoint URL using the currently logged on user context
b) Use the following credential to connect to SharePoint - Connect to the

SharePoint URL using a different user context. Enter the user name in any
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ONE of the following formats: <DOMAIN NAME>\<USER NAME>,
UserName@DomainName, UserName and its corresponding password.
DocKIT will initiate Windows authentication or Forms authentication depending
on configuration in the target SharePoint site.
In scheduled import process, DocKIT allows the user to enter different user
credentials to connect to SharePoint and to create a scheduled import task
(unattended mode).
By default, DocKIT will use the user account specified in the scheduled 'Run
As' user context to connect to SharePoint. In case, if you decide to use
different user context to connect to SharePoint when running the scheduled
task, you can do so by storing the SharePoint user context for future use.
DocKIT will store the user credential to connect to SharePoint in the Microsoft
Windows Stored User Names and Passwords applet / Credential Manager for
security reasons. The stored user profile is tied to the user context (currently
logged on user account) in which the profile is created. Hence, you will not be

allowed to change the scheduled 'Run As' user context for the import task.

DocKIT Task Wizard X]
Step Number: Batch File Options B
Specify batch File to use to import ikems in SharePaint, Specify user credential ko connect to SharePoint when &

running the import task, =

File Marme: |C:'|,D0cuments and Settings! arunkumariDeskioplSampleBatchDescriptor, csv | IE [ vl [ Mowve Cptions. .. ]

[ Wigw, .. ] [ Clear l

T T

Click Next to Proceed.
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5.5 Step 2: Metadata Options

To specify the external metadata file to use to document properties in SharePoint:

1) The Metadata Options step appears as shown below:

DocKIT Task Wizard X]
Step MNumber: Metadata Options &=
specify mapping termplate to use to update document properties in sharePoink, ﬂj

Metadata File:

File: Marme: | | D [ vl

[] use batch File as external metadata il

Column Mapping:
{(*) Map source column names ko SharePoint column names {column names match source and destination)

(" Use Column Mapping Template

Allow Fill-in settings (Applicable for Choice, Managed Metadata datatypes only):

(") Do nat add new values ta the column definition
() Add new values to the column definition regardiess of ‘Allow Fill-in choices' option in the destination library

{(#) Add new values to the column definition only if the column has 'Allow Filk-in choices' option is set to es' in the destination
library

= =]

2) Use batch file as external metadata file option enables you to provide the
same batch file given in the previous step as external metadata file, in order to
lookup the metadata values for files and folders being imported into SharePoint.
In other words, if you have the a single batch descriptor file containing metadata
for the respective files being imported, you can provide the same batch file to use
as the external metadata file by selecting Use batch file as external metadata
file option. It will be selected by default if you are creating a new import task.
Therefore, you can have the metadata values either in the same batch file (single
file) or in the separate file (batch file and external metadata file) to update to the
respective SharePoint columns of the imported files and/or folders. If you have
separate metadata file for the import task, click (...) button to specify the

required metadata file.
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3)

Click (...) button to specify the external metadata file. The metadata file can be
any one of the following file formats - Comma delimited (CSV), Microsoft Excel
(XLS) or Text file (TXT).

4) The external metadata file will automatically be extracted once the file name is

5)

6)

7)

8)

specified. If you are using a Microsoft Excel based metadata file, then select the

sheet name to use from the drop-down.

Click (?) drop down button if you want to see a sample external metadata file

(such as, Comma delimited (CSV) file, Excel (XLS) file) to know how the columns

should be arranged in an external metadata file.

Specify the Metadata columns to import by choosing one of the options given

below:

a) Do not import metadata values - No columns will be imported

b) Import all columns - All columns available in the metadata file at the time
of task run will be imported

c) Import selected columns only - Selected columns only will be imported

d) Ignore selected columns - All columns will be imported, except the selected
columns

Select the required columns from the metadata file to be updated in SharePoint

based on the selected option in step 4.

Select the Fill-in choice settings as below,

a) Do not add new values to the column definition - When selecting this
option, DocKIT does not create or add new values to the column definition
(For example: Choice field definition, Managed Metadata field definition).

b) Add new values to the column definition regardless of 'Allow Fill-in
choices' option in the destination library - When selecting this option,
DocKIT will create or add new values to the column definition regardless of
'Allow Fill-in choices' option in the destination library.

c) Add new values to the column definition only if the column has 'Allow
Fill-in choices' option is set to 'Yes' in the destination library - When
selecting this option, DocKIT will create or add new values to the column
definition only if the column has 'Allow Fill-in choices' option is set to 'Yes' in

the destination library.

9) Specify the Date and Time format for the date fields in the metadata file. If the

column selected to import contains date and time values, specify the date mask

to parse the date values. The default value is the current system settings.
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DocKIT Task Wizard X
Step Number: Metadata Options &
Specify mapping kemplate to use to update document properties in SharePoint, [h_g.

Metadata File:
File Marmne: |C:1Dncuments and SettingslarunkumariDeskiopl 3ampleBatchDescriptar, cayw | E [ TI
Use batch file as external metadata file

[ Wigw. .. ] [ Clear

Column Mapping:

(") Map source column names ko SharePoint column names {column names match source and destination)

(%) Use Column Mapping Template | sample b | [ Manage Templates. .. l [ Yalidate...

Migrate unmapped columns koo

Allow Fill-in settings (Applicable for Choice, Managed Metadata datatypes only):

() Do not add new values to the column definition
() Add new values to the column definition regardiess of ‘allow Fill-in choices' option in the destination library

(%) add new values to the column definition only if the column has 'allow Fill-in choices' option is set ko "Yes' in the destination
library

T T

Click Next to Proceed.
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5.6 Step 3: Mapping Templates

To specify the mapping templates to use for the task:

1) The Mapping Templates step appears as shown below:

DocKIT Task Wizard - test-renaming

15

Step Number: Mapping Templates
Select the mapping templates to use For the kask and specify the appropriake options, IEIJ

Colurnn Mapping Template: |ShareF‘u:uint Default LT |

Do wou wank o migrate unmapped columns alsa ¥ (&) ves () Mo

Domain Mapping Template : |N|:||'|E L | * This mapping will be used For all person or group fields
ser | group Mapping Template : |N|:||'|E L | * This mapping will be used For all person or group fields

Petmission Mapping Template : |N.:.ne w | * Waorks anly For SharePoint 2010
Folder Renaming Rule : |Nl:|ne v| [] Truncate Folder names, max length I:I

File Renaming Rule : |N|:|ne v| [] Truncate file names, ma length I:I

[ Manage Templates, .. ]

= =]

2) Column Mapping Template :

Select any one column mapping template to use from the list of available

template(s).

Default Templates

a) SharePoint Default - All columns values available in the metadata file at
the time of task run will be imported to its corresponding columns in
SharePoint

b) DocKIT Default - Values assigned to the destination SharePoint columns
depending upon the DocKIT default mapping template.

Do you want to Migrate unmapped columns also ? - Enabling this option

helps to import the all unmapped columns available in the metadata file

along with the columns that are mapped to the destination column in the

mapping template to use:
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3)

4)

5)

6)

If external metadata file have some columns that are not mapped to the
destination column, DocKIT will migrate the unmapped columns to the SharePoint
library.

When you deselect this option, DocKIT does not migrate the unmapped columns
to the destination SharePoint library. It migrate the columns depending up on the
mapping template.

Domain Mapping Template :

Select any one domain mapping template to use from the list of available
template(s).

None represents the default domain mapping template that helps to assign the
domain names as it is.

NOTE: This mapping works with the permission mapping only for SharePoint
2010. Also this mapping is applicable for all the person or group columns to
replace unavailable domain name from the user value with the valid domain
name and make the valid user value.

User / Group Mapping Template :

Select any one user / group mapping template to use from the list of available
template(s)

None represents the default user / group mapping template that helps to assign
user / group as it is. This mapping is applicable for all the person or group
columns to replace unavailable users with the valid users.

Permission Mapping Template :

Select any permission mapping template to use from the list of available
template(s)

None represents the default permission mapping template.

NOTE: This mapping works only for SharePoint 2010.

Folder Renaming Rule :

Select the rule name available in dropdown for folder renaming rule. This helps to
rename invalid characters in SharePoint to a valid folder name.

Truncate folder names:

Truncate long folders names by specifying the folder name length to use before
importing them to a SharePoint library.

Select appropriate checkbox for folder and enter a valid character length for
folder.

NOTE: DocKIT leaves the source folder name as-is if the folder name length is
less than the specified value and truncates if the length exceeds the value before

importing them to SharePoint.
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7)

8)

DocKIT Task Wizard - test-renaming f5_<|
Step Number: Mapping Templates 3
Select the mapping templates ko use For the task and specify the appropriate options. BJ“
Colurmn Mapping Template: |5am|:ule hd |

Domain Mapping Template |u:||:umain rnapping w | * This mapping will be used For all person or group figlds
User [ group Mapping Templake : |user w | * This mapping will be used For all person or group figlds
Permission Mapping Template ||:|E.-rmi55i|:|n w | * Works only For SharePoint 2010

File Renaming Rule :

Select the rule name available in dropdown for file renaming rule. This helps to
rename invalid characters in SharePoint to a valid file name.

Truncate file names:

Truncate long file names by specifying the file name length to use before
importing them to a SharePoint library.

Select appropriate checkbox for file and enter a valid character length for file
name.

NOTE: DocKIT leaves the source file hame as-is if the file name length is less
than the specified value and truncates if the length exceeds the value before
importing them to SharePoint.

Click (Manage Template...) button if you want to customize the available

template(s) or create a new template.

Do you wank o migrate unmapped columns alsa ? (&) ves () Mo

Folder Renaming Rule : |renaming rule v| [] Truncate Folder names, max length I:I

File Renaming Rule : |renaming rule 1 V| [] Truncate file names, max length

[ Manage Templates. .. ]

o ]

Click Next to Proceed.



Chapter-5-Import folders, files and metadata to SharePoint Libraries (Batch
File Mode)

5.7 Step: 4: Permission Options

To specify the permission options to assign roles and permission levels for the imported

items in SharePoint:

1) The Permission Options step appears as shown below:

DocKIT Task Wizard - test permission task E|
Step Number: Permission Options {(Works only for SharePoint 2010) 3
Specify the appropriate permission options lT:IJ

() Do not migrate WTFS | Share permissions
(%) Assign NTFS | Share permissions o the corresponding ikems in SharePoink
(%) Asin source

If the source Folder that is migrated bo SharePoint is a shared folder, assign: (&) NTFS () Share permissions

() Consolidate NTFS permissions and assign to the top-level Folder only
Do vou wank to add users and groups bo the karget site collection, if they are unavailabler (&) Yes () No

IF permissions are already defined in the target Folder | document, then
@ Skip permission assignment
{} Merge new and existing permissions

{} Replace existing permissions with new permissions

(o )

NOTE: This step is enabled only if a valid permission mapping template is selected under

the list of permission mapping templates in mapping templates step.

2) Select any one of the following options given below:

a) Do not migrate NTFS / Share permissions - Skips the NTFS / Share
permissions from migration.

b) Assign NTFS / Share permissions to the corresponding items in
SharePoint - Assigns NTFS / Share permissions to the corresponding items in
SharePoint based on the domain, user / group and permission mapping
template specified in the Mapping Templates step.

i. As in source - DocKIT assigns permissions for the respective imported
file / folder based on the permission mapping template. DocKIT does
have the option to migrate share permissions of the imported folder (if

it is a share folder) by selecting Share Permissions as a 'If the source
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folder migrated to SharePoint is a share folder, assign' option
underneath.

Consolidate NTFS permissions and assign to the top-level folder
only - If the item added for import is a folder, DocKIT enumerates
the sub - folders / files under the added folder, collects a unique list of
users & permissions and assigns to the imported folder as per the

mapping settings.

3) Do you want to add users and groups to the target site collection, if they are

unavailable?

a) Yes - DocKIT grants permission for the users / groups in imported items

by adding the user / group with Limited Access permissions in the site

collection.

b) No - DocKIT does add the user / group in the site collection and hence

does not grant permission for the users / groups in imported items.

4) If the file / folder already exists and permissions are defined for it, DocKIT

provides the following options for this case

a) Skip permission assignment - DocKIT skips the permission assignment

if the permissions are already defined in the target folder / file

b) Merge new and existing permissions - DocKIT merges the new

permissions with the existing permissions defined for the folder / file.

c) Replace existing permissions with new permissions - DocKIT

removes the existing permissions defined for the folder / file in target and

assigns new permissions
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DocKIT Task Wizard - test permission task D__<|
Step Number: Permission Options {Works only for SharePoint 2010) =Y
Specify the appropriate permission options Eﬁ‘

) Do not migrate WTFS | Share permissions

(%) Assign NTFS | Share permissions ko the corresponding ikems in SharePaoink

{:} As in source

(#) Consolidate NTFS permissions and assign to the top-level falder only
Do vou wank to add users and groups bo the karget site collection, if they are unavailable? (&) ves () No

If permissions are already defined in the target Folder | document, then
{} Skip permission assignment
{} Merge new and existing permissions

@ Replace existing permissions with new permissions

T T

Click Next to Proceed.
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5.8 Step 5: Folder Options

To make the import process easier for users, DocKIT provides an ability to specify the
contents to import from the source folder structure. To specify the folder settings to use
in the destination SharePoint library and the necessary files to import, perform the steps
as given below:

1) The Folder Options step appears as shown below:

DocKIT Task Wizard X]
Step Number: Folder Options B
Specify Folders settings to use when reading the contents From source Folders and Folder contents (sub-Folders e
and files) to impart o SharePoint libraty =D

Top-level Folder is the Folder added For import by the user and it represents the Folder level From which the
import process will begin, Far example, when wou add iy Documents|Folder 115ubFolderll as top-level
fFolder For impart, wou can use this option to create 'SubFolder11' in the destination library.

Do you want to create the top-level folder(s) included Far impart? (&) ves () Mo
Folder Contents

(%) Import files and retain source sub-Folder structure

() Import Files only and ignore source sub-folder structure
(set appropriate action For duplicate file names)

() Import files in the top-level Falder{s) anly
() Import sub-folder struckure only and ignore all Files

D Do nok impaort any contents

[] Create unavailable Folder hierarchy if the destination location does not exist

[Ccpsck e |

2) The top-level folder is the folder added or specified for import by the user. DocKIT
will commence the import process from this top-level folder. Select the
appropriate option to create the top-level folder by selecting the option buttons
(Yes/No).

3) Select any of the following folder options given below to specify the contents to
be imported from the source folders in file system:

a) Import files and retain source sub-folder structure - This option imports
folders and files exactly as they are in source file system. The source folder

structure in the file system will be retained in the destination location.
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4)

5)

b) Import all files including sub-folders, but ignore sub-folder structure -
This option imports files only and ignore its source folder structure in the file
system. Note: Specify the appropriate options in File Settings step to handle
situations where same filenames may be available for more than one file in
different source folder hierarchy (sub-folders).

c) Import files in the top-level folders only - This option imports files
available in the top-level folders only. DocKIT will not traverse the sub-folders
within the top level folders.

d) Import sub-folder structure only and ignore all files - This option
creates the sub-folder structure in the destination location and ignores all files
that are available within the added folder and sub-folders.

e) Do not import any contents - This option does not import any contents
(sub-folders and files) from the source folder added for import. This option
will be useful when you want to create the top-level folder only and ignore all
its contents.

DocKIT expects the destination folder to be exists in the SharePoint. If the

destination folder is not available in the destination location, DocKIT fails to

import the file to the specified folder in SharePoint. You can override this
behaviour by selecting the option Create unavailable folder hierarchy if the
destination location does not exist.

In this case, DocKIT will automatically create the unavailable folder hierarchy

(folder and sub-folders) in destination SharePoint during import process. After

creating them, it will commence the import to the required folder in SharePoint.

By using this option, you can simply avoid the error message 'Unable to locate

destination folder with the specified URL' reported in Activity Log Viewer, since

DocKIT will take care creating unavailable folder structure in destination location.

NOTE: DocKIT does not create library if it is unavailable in the SharePoint. In

other words, DocKIT creates unavailable folders alone in the existing library.

Click Next to Proceed.
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5.9 Step 6: File Settings

To specify the action to be taken by DocKIT when a file with the same name already

exists in the destination location:

1) The File Settings step appears as shown below:

DocKIT Task Wizard - test permission task g|
Step Number: File Settings =)

Specify action ko be kaken when a File with the same name already exists in the destination location. h-"

If a file with the same name already exists in the destination location:
(%) Do nok overwrite

() Cwerwrice

() Create new file in the name - Prepend |:| «File Name > Append l:l

() Create new version denotes incremental index

< Back Mext = Cancel
[ I

2) Select any one of the following options:

a) Do not overwrite - Skips the file without overwriting.

b) Overwrite file - Delete the file from the destination location (along with its
version history) and imports the source file.

c) Create new version - Ads the source file as new version at the destination
location. Select any one of the following options to instruct DocKIT what to do
if the destination file is checked-out by either current user or an other user:

i. Leave as is - Skip the file.
ii. Overwrite current version - Undo Checkout the file and add the source
file as new version.
iii. Check-in & create new version - Check-in the file and add the source

file as a new version.
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DocKIT Task Wizard - test permission task f$__<|
Step Number: File Settings =Y
Specify action ko be taken when a file with the same name already exists in the destination location. Eﬁ‘

If a file with the same name already exists in the destination location:
{:} Do nok overwrite
{:} Owerwrite

(*) Create new fils in the name - Prepend I:l 2File Mame > Append  |_v*

) Create new version denotes incremental indesx

T T

Click Next to Proceed.
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5.10Step 7: Import Conditions

DocKIT imports folders and files along with metadata to SharePoint library based on
certain import conditions. Import conditions can be created using metadata columns and
values (from external metadata file), file properties (include Office document properties)

and file information (created date, modified date and file extension).

1) The Import Conditions step appears as shown below:

DocKIT Task Wizard X
Step Number: Import Conditions &
Specify import conditions to be satisfied For Folders | files to be imported to SharePoint, P

{*) Do not apply any import: conditions ) apply the Following import conditions

(D) | & x| X|&

(oo e

2) Select any one of the following options given below:
a) Do not apply any import conditions - No import conditions will be used to
filter folders / files
b) Apply the following import conditions - The import conditions specified

will be used to filter folders / files taken for import into SharePoint
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3) The wizard step appears as shown below:

DocKIT Task Wizard X]
Step Number: Import Conditions )
Specify impaort conditions ko be satisfied for Folders | files ko be imported to SharePoint, e
)

() Do nok apply any import conditions (%) Apply the Following impart conditions

Field Mame Cperatar Value

| Moified Date (File Property) v/ > v | |23-Dec-11 v |

[ 'AMD" o Filker | [ 'OR bo Filker |
Conditions: [ ( ][ ) ][ & H ¥ ][ Fad ][ & ]

Importt Folder [ File if the above conditions are: () satisfied () not satisfied

[cpeck [ e ]

You can specify the import conditions by selecting the field name and by specifying a

corresponding value with the necessary operator. You can use mathematical operators

such as >, =, >= etc. to define your query. Complex queries can be constructed with the

use of left-right parenthesis '(' and ')' and logical operators 'AND' and 'OR'.

4)

5)

Apart from relational operators, DocKIT allows you to construct flexible and
generic import conditions by using the Changed operator for periodic document
imports. It will be available for use for the fields - Created Date (File Property)
and Modified Date (File Property) only. The following are the available values for
this operator.

Today, Yesterday, This Week, This Month, Last Week, Last Month, Since
Last Import in DocKIT, Since Last Update in SharePoint, Last 7 days and
Last 14 days.

DocKIT can import the folders / files that satisfy the import conditions or import
the folders / files that do not satisfy the import conditions specified in the step
above. Use the appropriate action to follow using the options given below:

a) Import folder / file if the above conditions are satisfied - Folders / Files

that satisfy the condition will be marked for import.
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b) Import folder / file if the above conditions are not satisfied - Folders /

Files that do not satisfy the condition will be marked for import.

DocKIT Task Wizard - sample D__<|
Step Number: Import Conditions )
Specify impaort conditions ko be satisfied for Folders | files ko be imported to SharePoint, e
i

() Do nok apply any import conditions (%) Apply the Following impart conditions

Field Mame Cperatar Value

| Maified Date (File Property) v| > v | |23-Dec-11 v|

[ 'AMD" o Filker | [ 'OR bo Filker |
Conditions: [ ( ][ ) ][ & H bl ][ Fad ][ 7 ]

reated Date (File Property)i] = #23-Dec-114
) [Modified Date (File Property)] = #23-Dec-114)
QR [Modified Date (File Property)] = #23-Dec-114

Importt Folder | File if the above conditions are: () satisfied  (8) not satisfied

< Back Mext = Cancel
[ |

Click Next to Proceed.



Chapter-5-Import folders, files and metadata to SharePoint Libraries (Batch
File Mode)

5.11 Step 8: Task Schedule Settings

Task Settings

To specify the task name and schedule settings:

1) The Task Settings step appears as shown below

DocKIT Task Wizard X]
Step MNumber: Task Schedule Settings )
Enter a unique name for the import task and specify schedule task settings, &
)
Task Mame: ||
Task Option Caonneck ko SharePoink As
() Run later (%) Prompt me For user context at kask run time
(=) Run now () This user:
() Schedule

Schedule Settings

| | Set Password. ..

[sasmm 2] [ advanced.

Schedule Task Daily

D

< Back Mext = Cancel
[ |

2) Enter a unique task name in Task Name textbox.
3) Select a Task Option from one of the following options:
a) Run later - to run the task later as and when desired
b) Run now - to run the task immediately after clicking Finish button
c) Schedule - to create a Windows scheduled task. DocKIT will create a
schedule task in the Windows Scheduled Tasks with the given settings.
DocKIT will perform the specified action based on the Run As user account
specified in this step. The Run As account should be a valid Windows domain
account.
4) Select from one of the following options through which the destination SharePoint

to be connected:
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a) Prompt me for user context at task run time - DocKIT will prompt for the
user context to use to connect destination SharePoint at the time of DocKIT

task run.
b) This user <user name> - DocKIT will use stored profile context to connect

destination SharePoint.

DocKIT Task Wizard X]
Step Number: Task Schedule Settings &=
Enter a unique name for the impart task and specify schedule task setkings. e
i
Task Mame: |sample kask
Task Cpkion Connect ko SharePoint &s
() Run later {(#) Prompt me for user context at kask run time
(=) Run now () This user:
() Schedule

Schedule Settings

| | Set Password, .

[saemm 2] [ advenced.

Schedule Task Daily

E

T T

Click Finish button to create the task.
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5.12 Step 9: Pre-migration Validation

Pre-migration Validation tool helps you validate the exact steps performed by DocKIT
during the import process. This tool does not import any files to the destination location.
Most common errors can be identified by using this tool. You may run the Pre-migration
Validation tool when there are any changes to import task settings or any SharePoint

settings to ensure correctness.

1) The Pre-migration Validation step in the DocKIT Task Wizard appears as

shown below:

DocKIT Task Wizard - sample f‘5__<|
Step Number: Pre-migration Validation &
This tool will help you identify the most common errors that may occur during the import and minimize such errors &
during a live migration. |

Run the Pre-migration Yalidation tool to help wou walidate the document migration task, Most common errars can be identified
by using this tool. You may run the Pre-migration Yalidation kool when there are any changes to the migration task settings or
any SharePoint settings to ensure correckness.,

Mate: The Pre-migration Yalidation tool does not import any actual documents o the destination location,

{*) Run Pre-migration Yalidation tool for all documents {Recommended)

") Fun Pre-migration Yalidation tool for |:| docurments only.

Mote: Evaluation wversion will restrict document walidation to a mazximum of 100 ikems.

| start validation...

[ Finish ” Cancel

2) Select any of the following options below to specify the number of files to invoke
and run the Pre-migration Validation tool:

a) Run Pre-migration Validation tool for all documents (Recommended) -
This option runs the Pre-migration Validation tool for all folders and files
specified in the import task wizard.

b) Run Pre-migration Validation tool for <n> documents only - This option
runs the Pre-migration Validation tool for the specified number of files in the

text box.
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3) Click Start Validation button to invoke the Pre-migration Validation tool.

4) The SharePoint Login Dialog to connect to SharePoint will appear as shown

below. Enter a valid user credential to connect to SharePoint.

gl Sample Task1 - SharePoint Login

Provide user credentials to connect to SharePaint,

() Use currently logged on user context
Zonneck ko SharePoint using the current Windows logon session

{(*) Use the following credential

Conneck to SharePoint using the specified user credentials. DockIT will
initiate Windows authentication or Forms authentication depending on

configuration in the target SharePoink site,

Lser name: |'-.-'O‘1".'5.GER'I,F'.dministratDr v” ]

(inhndoe@cantasa,com, contosaljohndoe, johndos)

Password: ||-|||-||| |

[ o H Cancel ]

5) You will notice a task progress bar in a new window as shown below.

3

66% Sample Task1 - DocKIT Task Validation Tool
Thursday, November 11, 2010 11:58:57 AM

Action: Checking destination folder. .
Source: F:\Project DemolProjecks and Resources, pdf
Destination:  htkp://sharepoint. wyapin. demo/sites/migration)'shared Documents

[

Cweerall Progress;
OO T T T T J | End Task |

6) Once the Pre-migration validation is complete, View Results button will be
enabled (as shown below). Click View Results button to view the Pre-migration

validation test results.
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DocKIT Task Wizard - sample D_<|
Step Number: Pre-migration Validation &
This tool will help vou identify the most common errors that may occur during the import and minimize such errors 4

during a live migration. =

Run the Pre-migration Yalidation tool to help wou walidate the document migration task, Most common errars can be identified
by using this tool. You may run the Pre-migration Yalidation kool when there are any changes to the migration task settings or
any SharePoint settings to ensure carreckness,

Mate: The Pre-migration Yalidation tool does not import any actual documents o the destination location,

{*) Run Pre-migration Yalidation tool for all documents {Recommended)

") Run Pre-migration Yalidation tool For I:I documents only,

Mote: Evaluation wversion will restrict document walidation to a mazximum of 100 ikems.

Click. "iew Results' o view the Pre-migration validation resulks, Take corrective action as necessary and
proceed with the import.

| start validation...

YWigw Resulks, , .

[ Finish ” Cancel

7) The Task Validation Results dialog will appear as shown below:

4 Task Validation Resulis

Wiews task statistics, task results, detailed file results and File errors.

Task Mame: | Sample Taskl +
Start Time: 11/11f2010011:58:57 AM End Time: | 11/11§2010 11:59:14 AM Elapsed Time: | 00:00:16
Remarks: Completed successfully v

Task Statistics | Task Results || File Errors | File Resulks | Resolution Tips

The table below summarizes the task import supmmary skatistics and detailed statistics For each library,

Property Yalue 5
N R
Mumber of libraties processed 1
Mumber of folders processed i]
Mumber of files processed &
Total size processed 54278 KB
Tokal errors 1}
Detailed Statistics:

1. http:f{sharepoint. wyapin. demo/sitesfmigration/Shared Documents

Mumber of folders processed a
Mumber of files processed &
Size processed 54278 KB
Errors occurred a

Save Results, ., ] [ Open Log Folder, ..
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8) The validation test results are summarized under four separate tabs:

a)

b)

c)

d)

Task Statistics: Summarizes the task import summary statistics and detailed
statistics for each destination library.

Task Results: Summarizes the task level check (specifically, import task
settings) results from the task validation tool.

File Results: Summarizes the task validation tool results after verification of
each folder / file added for import.

File Errors: Summarizes the items for which an error has occurred.

9) Click Save Results button to save the task validation results in Microsoft Excel

format. Each tab in Task Validation Results is stored as a separate worksheet in
MS-Excel.
10) Click Open Log Folder button to open the folder that contains the activity log of

the task validation results.

Limitations:

The Pre-migration validation check and the actual import results may vary in

certain circumstances. The Pre-migration Validation Tool does not perform a few

checks as the checks may either slowdown the validation process or a few errors

will occur only when performing an actual live transfer. Please note the following

additional information about the Pre-migration Validation tool:

Vi.

Blocked file extensions are not checked in the Pre-migration validation as
this SharePoint error message is reported only at the time of a live import
to SharePoint.

It is sufficient for the given user credential to have read permissions in the
destination library for the Pre-migration validation tool to execute. The Pre-
migration validation tool does not check for other permissions that may be
required for the import task to run successfully.

File level security permissions are not checked in the Pre-migration
validation.

The Pre-migration validation tool does not verify if the give user credentials
can perform check-in / cancel check-out operations on an existing
document.

The final document status requested in the task settings is not verified in
the Pre-migration validation process.

Document import may fail due to automatic propagation of file properties
during a live transfer to SharePoint and the Pre-migration validation does

not have the ability to trap such related errors.
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vii. When a particular folder location does not exist in the destination location
and is expected to be created as a new folder using the batch descriptor
line item entry, the Pre-migration validation tool may report any sub-folder
under the new folder to be a non-existent folder location. You can safely
ignore this error message.

viii. List validation rules are not checked in the Pre-migration validation as this
SharePoint validation error message is reported only at the time of live

import to SharePoint.

5.13 Edit Task

Edit task is similar to creating a task, except that a few settings cannot be altered as
stated below.

1) The DocKIT Task Wizard appears

DocKIT Task Wizard - Sample Task1

wWelcome to DocKIT Task Wizard

This wizard helps yvou manage the import task settings, &

This wizard will guide wou through the steps ko create [ edit a task to import folders and files manually added by
khe user From File system ko SharePaint library,

Ilsing this task wou can;

Impart Folders and files to SharePoint library,

Import metadata properties From an external metadata file (C5W, ¥LS, THT).

Impart file swskem properties such as Title, Subject, Authar ekc,

Ilpdate Created Date, Last Modified Date and Created By, Modified By system Fields,
Assign docurent approval status For Falders andfor Files,

* OEF E E ¥

2) Click Next button

3) Specify Batch File Options
4) Specify Metadata Options
5) Specify Mapping Templates

6) Specify Permission Options
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7) Specify Folder Options

8) Specify File Settings

9) Specify Import Conditions

10) In Task Settings edit mode, DocKIT Task Wizard the task name cannot be

altered.

X

DocKIT Task Wizard - sample

Step Number: Task Schedule Settings &=

Enter a unique name for the impart task and specify schedule task setkings. e
D

Task Mame: |sample
Task Option Caonneck ko SharePoink As
() Run later {(#) Prompt me for user context at bask run time
(=) Fun now () This user:
O schedule schedule Settings

| | Set Password, .

[oa6mm 2] [ advenced.

Schedule Task Daily

e

T T

11) Specify Pre-migration Validation
12) Click Finish button to save the task settings, or click Back button to go back to a

previous step.
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5.14 Re-import Task

The Re-import Task tool will help you re-import folders / files that had errors in them.
Re-import Task is similar to a new task, except that you can import only folders / files
that resulted in errors or folders / files that did not migrate to the destination library
during the import process. You can change the original task settings in a re-import task,
except Folder Options, File Options and Document Status settings that were defined in

the original task.

1) The DocKIT Re-import Task Wizard appears as shown below. Click Next

button to proceed.

DocKIT Re-import Task Wizard - Sample Task?2 X]
Welcome to DocKIT Re-import Task Wizard &
This wizard helps vou manage the re-impoart. u_“lj

This wizard will guide vou through the steps ko re-import errored items (Folders and Files) in the selected task instance.
sing khis task wou can:

* Select ikems in which an error has occurred during previous impork: ko be re-imported to SharePoink

* Change the original task settings For this re-impart process (except Folder Options, File Options and Document Stakus)

* Run a task validation tool as before

Mote: Changes in the task settings in this wizard does not affect the original task settings.
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2) Re-import Options step appears as shown below:

DocKIT Re-import Task Wizard - final_test

Step Number: Re-import Options

Select a re-import kask option below, File Yersion Check prevents DockIT From re-importing files that have e
version discrepancy between an import task and a re-import task. =)

(*) Re-import all items in which an error occurred

Re-imports all ikems that contain warnings and error messages

() selectively re-import items in which an error occurred

Re-imports ikems that contain warnings and efror messages that
are selected by the user

File Wersion Check

{(*) perform strict file version check {Recommended)

Compares file version specified in the previous import and lakest file version in SharePoint
library; imports files if the versions match

) Override file version check

Impaorts file regardless of File versions in the previous impart and lakest file version in
SharePoint library

(o o)

Re-import all items in which an error occurred - Re-imports all folder / file items
that contain warnings & errors and the folder / file items that were not migrated to the

destination library. Click Show... button to view items to be re-imported.
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The Re-import Items List dialog appears as shown below:

Re-import ltems List - (3) failed items

The Following Folders and files could not be imported ko SharePoint due ko errors. DockIT will re-import all lisked folders and files to the respective SharePoint destination
locations.

Source Path Destination Path Remarks Skatus L
F:\Project Demo'\Perfarmance Report.pdf http:{sharepaint. wwapin, demoysites fmigr ationfShe Metadata Errar: Ignared: Could not impark
Documents/Project Conference 1033 [Author] musk contain a metadata  document as mandatory columne

walue or its corresponding library  do not have values
column musk have a defaulk value

defined.User or Group ID not

found [Madified By] [Williarm]

User ID nok found [williarmm]

F:\Project Dema’Prajects and Resources. pdf http:fisharepaint. weapin, demofsites fmigr ationfShe Metadata Error: Mew file created
Documents/Project Conference 1033 Unable to retrieve User ID since
the given user value is null or
empky

import

F:\Project Dema’Deployment http:{sharepaint. vwapin, demoysites frmigr ation/She 2 out of 7 completed, 5 errars Incomplete: Click to view errors
Documnents/Project Conference 1033 occured

[Move Options... ] [ [o]4 ] [ Cancel ]

Click the hyperlink available in the respective folder entries to view the items to be re-

imported from the selected folder.
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The 'Errors in folder' dialog appears as shown below:

Errors in folder El

The Following Folders and files could not be imported ko SharePaint due to errors, DockIT will re-import all listed Folders and files to the
respective SharePoint destination locations.,

Source:; Fi\Project DemoiDeployment

Destination: | htkp://sharepaint, wwapin.demo/sites/migrationfShared Documents/Project Conference 1033

Source Path Destination Path Wersion ID Remarks Status ~
F:\Project http:fisharepoint. wwapin. 0 Metadata Errar: Ianored: Could not
DemoDeplovment),SUS_Dn DocumentsProject [Authaor] must conkaina  import document as

Conference metadata value or its rnandatory calurns dao
1033 Deployment /SIS _De corresponding library not have values

column must have a
default value defined.

[Pual]

User 1D not Found [Pual]

F:\Project http:ffsharepoint. wyapin. 0 Metadata Errar: Ignored: Could not =
Demo’DeplovrmentiUnicodi Documents/Project [Author] must conkain a  impork document as w
< | >
5 ikems

[ (0] 4 l [ Cancel ]

Selectively re-import items in which an error occurred - Re-imports items that
contain warnings & errors that are manually selected by the user. Click Edit... button to

select the required items to be re-imported during this import task.
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The Re-import Items List dialog appears as shown below:

Re-import ltems List - (3) failed items

The Following Folders and files could not be imported to SharePoint due to errors. Select the Folders and files that you would like DockIT to re-impork to the respective
SharePaint destination locations.
Source Path [Drestination Path Remarks Status L
F:\Project DemolPerformance Report.pdf http:fisharepaint.wwapin.demo/sites migration/Sh Metadata Errar: Ignored: Could not import
DocumentsfProject Conference 1033 [Author] must contain a document as mandatory columr
metadata value o its do not have values
corresponding library calumn
must have a default value
defined. User ar Group ID nat
Found [Modified By] [Wiliamm]
User ID not Found [Williamm]
F:\Project DemolPraj and Resources.pdf kL arepai apin.de New file created
[] FtiPraject DemolTech Mesting 0430, dacs: http:iisharepaint.wwapin.dermosikesimigrationSh Metadata Errar: Ignaored: Could nak inport
DocumentsfProject Conference 1033 [Authar] must contain a document as mandatory columr
metadata value or its do not have values
corresponding library column
must have a default value
defined.
Unable to retrieve User ID since
the given user walue is null or
empky
F:iProject DemaiDeplayment http:iisharepaint.wwapin.derno/sikesimigration/Sh 2 out of 7 completed, S ervars Incornplete: Click bo view errors
DocumentsfProject Conference 1033 occured
v
< | [*
[ select &l [ Move Options. .. ] [ [o]4 l [ Cancel ]

Click the hyperlink available in the respective folder entries to view the items to be re-

imported from the selected folder.
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The 'Errors in folder' dialog appears as shown below:

Errors in folder El

The Following Folders and files could not be imported ko SharePaint due to errors, Select the Folders and files that vou would like DockIT
to re-import ko the respective SharePoint destination locations.,

Source:; Fi\Project DemoiDeployment

Destination: | htkp://sharepaint, wwapin.demo/sites/migrationfShared Documents/Project Conference 1033

Source Path Destination Path Wersion ID Remarks Status ~
] FiProject http:fisharepoint. wapin, 0 Metadata Errar: Ignored: Could not
DemolDeploymentSharel Documents/Project [Author] must conkain & import document as
Onling COverview, pdf Conference metadata value or its mandatory calurmns de
1033/DeplovmentShareF corresponding library not have values
Cnline Overview, pdf column must have a

default value defined.

wrnentl US|

F:\Project http:ffsharepaint . wwapin. 1 Metadata Errar: Mew File created
DemolDeployment|Tips  Documents/Project User ar Group ID nok "

£ | >

5 ikems

] select &l [ (0] 4 l [ Cancel

4) File Version Check prevents DocKIT from re-importing files that have newer
version of files in a SharePoint library, in the elapsed time between an import
task and a re-import task. Select a File Version Check setting from any one of
the following options given below:

a) Perform strict file version check (Recommended) - Compares file
version specified in the previous import and latest file version in SharePoint
library; imports files if the versions match and ignores files whose file
version's do not match at the time of re-import. For example, let's assume
that DocKIT attempted to import file (say, "Test Document.doc") as version
(say, 1.6) in the import task and it failed for some reason. The file version
check will ensure that the re-import task is importing ("Test Document.doc")
as version 1.6 again, in order to avoid importing files when a newer version of
the file may have been added by another user. This check is performed by
comparing the last version that DocKIT tried to import and the current file
version in the SharePoint library, at the time of re-import.

b) Override files version check - Imports file regardless of file version in the
previous import and latest file version in SharePoint library. The file version is
completely ignored.

5) Follow the same steps in Create Task wizard for the remaining steps. Please note
that the original task settings in Folder Options, File Settings and Document
Status cannot be altered.
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Create Task
Edit Task
Copy Task
Delete Task
Run Task
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Re-import Task

6.1 Create Metadata File

Please click the link below to read about ‘How to Create Metadata File'?

Create Metadata File

193
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6.2 Create Task

To create a task to update document properties to documents already residing in

SharePoint library using the values specified in the metadata file:

1) Select Assign metadata to documents in SharePoint Libraries option in

New Document Import Task dialog as shown below and click OK.

DocKIT Import Task E|

Select a task option below for creating a new DockIT impart task, & wizard will guide wou through steps ko
create a task based on the selected import bask,

SharePoint Libraries

) Import folders, files and metadata to SharePoint Libraries (Explorer Mode)

Create a kask ko import folders and Files along with metadata using DockIT Explorer wiew From File
servers, nebwork file shares, local computer and personal drives to SharePoint libraries.

) Import folders, files and metadata to SharePoint Libraries {(Batch File Mode) Advanced

Create a kask ko import Falders and Files alang with metadata from file servers, network, File
shares, local computer and personal drives to SharePaoint libraries based on the sequential
entries in the bakch descriptor File,

{*) Assign metadata to the documents in SharePoint Libraries

Create a kask ko assign metadata to the documents already exists in SharePaint Library based
on the entries in the external metadata file,

All SharePoint Lists (Except SharePoint Libraries)

i) Manage list items (including metadata) in all SharePoint Lists {Explorer Mode)

Create a task to update the list items or clean-up {delete) list ikems in a SharePoint lisk using
DockIT Explorer view.,

() Import metadata to all SharePoint Lists (Batch File Mode) Advanced

Creake a task to import contents {metadata) stored in a file (From external applications) to all
SharePoint lists based on the sequential entries in the batch descriptor file, You can create, update
and clean-up (delete) list items and its metadata using this task option,

o4 ] [ Cancel
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2) The DocKIT Task Wizard appears

DocKIT Task Wizard X]
Welcome to DocKIT Task Wizard )
This wizard helps wou manage the impark kask setkings. uﬂj

This wizard will guide wou through the skeps to create | edit a task to update document properties For Folders andfar files already
residing in SharePoint library.

Using this task vou can:

* Update documnent properties From the metadata File (C5W, ¥LS, TT.
* Assign document approval skatus For Folders andfor Files.

3) Click Next button

4) Specify the SharePoint User Credential

5) Specify the Metadata Options

6) Specify the Mapping Templates

7) Specify the File Settings

8) Specify the Import Conditions

9) Specify Task Settings

10) Specify Pre-migration Validation

11) Click Finish button to create the task, or click Back button to change the any

task settings.
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6.3 SharePoint User Credential

Specify the user credential to connect to SharePoint when running the import task in

unattended mode (schedule task),

1) The SharePoint User Credential step appears as shown below:

DocKIT Task Wizard X]
Step Number: SharePoint User Credential &=
specify user credential to connect ko SharePaoint when running the import bask, Iil_,.

SharePoint User Credential:

{*) Use currently logged on user context to connect to SharePoint
Connect ko SharePoint using the current YWindows logon session

") Use the following credential to connect to SharePoint

I would like to schedule this impart task and connect to SharePaint using the specified credentials when running
the task in unattended mode (schedule task). Store the specified user credential in Microsoft Windows Stored
User Mames and Passwords applek [ Credential Manager for this purpose,

Mate: DockIT will initiate Windows authentication or Forms authentication depending on configuration in the
target SharePaoint sike.

= =]

2) Specify the user credentials to connect to the SharePoint using the options
given below.
a) Use currently logged on user context to connect to SharePoint -
Connect to SharePoint URL using the currently logged on user context
b) Use the following credential to connect to SharePoint - Connect to the
SharePoint URL using a different user context. Enter the user name in any
ONE of the following formats: <DOMAIN NAME>\<USER NAME>,
UserName@DomainName, UserName and its corresponding password.
DocKIT will initiate Windows authentication or Forms authentication depending

on configuration in the target SharePoint site.
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In scheduled import process, DocKIT allows the user to enter different user
credentials to connect to SharePoint and to create a scheduled import task

(unattended mode).

By default, DocKIT will use the user account specified in the scheduled 'Run
As' user context to connect to SharePoint. In case, if you decide to use
different user context to connect to SharePoint when running the scheduled
task, you can do so by storing the SharePoint user context for future use.

DocKIT will store the user credential to connect to SharePoint in the Microsoft
Windows Stored User Names and Passwords applet / Credential Manager for
security reasons. The stored user profile is tied to the user context (currently
logged on user account) in which the profile is created. Hence, you will not be
allowed to change the scheduled 'Run As' user context for the import task.

3) . Click ... button to create new user profile.

DocKIT Task Wizard X
Step Number: SharePoint User Credential &
Specify user credential bo connect ko SharePoint when running the impart task, 4

SharePoint User Credential:

") Use currently logged on user context to connect to SharePoint
Connect ko SharePoint using the current Windows logon session

(3) Use the following credential to connect to SharePoint

I would like to schedule this import: task and connect to SharePoint using the specified credentials when running
the task in unattended mode (schedule task). Store the specified user credential in Microsoft Windows Stored
ser Mames and Passwords applet | Credential Manager For this purpose. .f}]

ser name: |jnhndne@cuntusn.cnm v| E]

{johndoe@contoso.com, contosoljohndoe, jobndoe)

EEISSWI:Ird: |iiiii..IIIIIIIiiii |

Mobe: DockIT will initiate Yindows authentication or Forms authentication depending on configuration in the
target SharePoint site,

T T

4) Click Next to Proceed.
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6.4 Metadata Options

To specify the external metadata file to use to document properties in SharePoint:

1) The Metadata Options step appears as shown below

DocKIT Task Wizard - test - 3

15

Step MNumber: Metadata Options
specify mapping template to update document properties in sharePoint, liilj

Metadata File:

File: Marme: | D [ vl

Allow Fill-in settings (Applicable for Choice, Managed Metadata datatypes only):

() Do not add new values ta the column definition
() Add new values to the column definition regardiess of ‘allow Fill-in choices' option in the destination library

(#) Add new walues ko the column definition only if the column has 'Allow Fill-in choices' option is set to Yes' in the destination
library

Fail-zafe Setkings

[] Update a document in SharePaint even if it contains any errors or warnings in the metadata, Enabling this option may
result in documents having partial or incomplete metadata in the destination library.

o o)

2) Click (...) button to specify the external metadata file. The metadata file can be
any one of the following file formats - Comma delimited (CSV), Microsoft Excel
(XLS) or Text file (TXT).

3) The external metadata file will automatically be extracted once the file name is
specified. If you are using a Microsoft Excel based metadata file, then select the
sheet name to use from the drop-down.

4) Click (?) drop down button if you want to see a sample external metadata file
(such as, Comma delimited (CSV) file, Excel (XLS) file) to know how the columns
should be arranged in an external metadata file.

5) Specify the Date and Time format for the date fields in the metadata file. If the
columns selected to import contain date and time values, specify the date mask
to parse the date values. The default value is the current system settings.

6) Select the Fill-in choice settings as below:
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7)

a) Do not add new values to the column definition - When selecting this
option, DocKIT does not create or add new values to the column definition
(For example: Choice field definition, Managed Metadata field definition).

b) Add new values to the column definition regardless of 'Allow Fill-in
choices' option in the destination library - When selecting this option,
DocKIT will create or add new values to the column definition regardless of
'Allow Fill-in choices' option in the destination library.

c) Add new values to the column definition only if the column has 'Allow
Fill-in choices' option is set to 'Yes' in the destination library - When
selecting this option, DocKIT will create or add new values to the column
definition only if the column has 'Allow Fill-in choices' option is set to 'Yes' in
the destination library.

Fail-safe Settings:
Migrate a document to SharePoint even if it contains any errors or warnings in the
metadata. Enabling this option may result in documents having partial or
incomplete metadata in the destination library: By selecting this option, If the
specified metadata contains any errors or warnings, DocKIT will update the
documents having partial or incomplete metadata in destination SharePoint
library.

By unselecting this option, if the specified metadata contains any errors or

warnings, DocKIT doesn't update the documents available in destination

SharePoint library, it thereby skips the item.
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DocKIT Task Wizard - test permission task

Step Number: Metadata Options

Specify mapping kemplate to update document properties in SharePaint. hﬁ‘
Metadata File:
File Marmne: |C:1Dncuments and Settings1all UsersiDocuments i DockITE:x - F‘ermissinns'l,Du:u:KI| E [ TI
[ Wigw, ., ] [ Clear

Date Format: |<Use default= v| Time Format: |<N.:. Time= v|

Allow Fill-in settings (Applicable for Choice, Managed Metadata datatypes only):

() Do not add new values to the column definition

() Add new walues to the column definition regardiess of ‘allow Fill-in choices' option in the destination library

(#) Add new values to the column definition anly if the column has 'allow Fill-in choices’ option is sek ko 'Yes' in the destination
libraty

Fail-zafe Settings

Import a document to SharePoint even if it contains any errors or warnings in the metadata, Enabling this opkion may
result in documents having partial or incomplete metadata in the destination library.

T T

e

9) Click Next to Proceed.
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6.5 Mapping Templates

To specify the mapping templates to use for the task:

1) The Mapping Templates step appears as shown below:

DocKIT Task Wizard X]
Step Number: Mapping Templates =)
Select the mapping templates to use For the kask and specify the appropriake options, liilj
Colurnn Mapping Template: |ShareF‘u:uint Default LT |

Do wou wank o migrate unmapped columns alsa ¥ (&) ves () Mo

Domain Mapping Template : |N|:||'|E L | * This mapping will be used For all person or group fields

ser | group Mapping Template : |N|:||'|E L | * This mapping will be used For all person or group fields

I Manage Templates, .. }

<gack [ _tet> |

2) Column Mapping Template :
Select any one column mapping template to use from the list of available
template(s).
Default Templates
a) SharePoint Default - All columns values available in the metadata file
at the time of task run will be imported to its corresponding columns in
SharePoint
b) DocKIT Default - Values assigned to the destination SharePoint columns
depending upon the DocKIT default mapping template.

Do you want to migrate unmapped columns also? - Enabling this option
helps to import the all unmapped columns available in the metadata file
along with the columns that are mapped to the destination column in the
mapping template to use:
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3)

4)

If external metadata file have some columns that are not mapped to the
destination column, DocKIT will migrate the unmapped columns to the SharePoint
library.

When you deselect this option, DocKIT does not migrate the unmapped columns
to the destination SharePoint library. It migrate the columns depending up on the
mapping template.

Domain Mapping Template :

Select any one domain mapping template to use from the list of available
template(s)

None represents the default domain mapping template that helps to assign user /
group as it is. This mapping is applicable for all the person or group columns to
replace unavailable domain name in the user value with the valid domain name
and make the user value valid.

User / Group Mapping Template :

Select any one user / group mapping template to use from the list of available
template(s)

None represents the default user / group mapping template that helps to assign
user / group as it is. This mapping is applicable for all the person or group

columns to replace unavailable users with the valid users.

5) Click (Manage Template...)
DocKIT Task Wizard X]
Step Number: Mapping Templates 3
Select the mapping templates to use For the task and specify the appropriate options, u_:.-*
Column Mapping Template: |5ystem users kemplate w |

ser | group Mapping Template : |user w | * This mapping will be used For all person or group fields

Do you warlk ba migrate unmapped columns alsa ? () ves  (3) Mo

Domain Mapping Template |u:||:umain rnapping w | * This mapping will be used For all person or group fields

[ Manage Templates. .. ]

<gsck e |
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6.6 File Settings

To specify the action to be taken by DocKIT when a file with the same name already

exists in the destination location:

1) The File Settings step appears as shown below

DocKIT Task Wizard - test - 3

I

Step Number: Document Status
Specify document skatus ko be set while updating metadata value &

Versioning
{(*) Update values in the last version and create a new version

{7 Update walues in the last version without creating a new version

If the file is checked-out by either current user or ather user
(%) Leave asis
{:} Cwverwrite current version

() Check-in and create new version

< Back Mext = Cancel
[ I

2) Select any one of the following Options:
a) Leave as is - Skip the file.
b) Overwrite current version - Undo Checkout the file and add the source file
as new version.
c) Check-in file & create new version - Check-in the file and add the source
file as a new version.
3) Click Next to Proceed.
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6.7 Import Conditions

DocKIT imports folders and files along with metadata to SharePoint library based on
certain import conditions. Import conditions can be created using metadata columns and

values (from external metadata file).

1) The Import Conditions step appears as shown below:

DocKIT Task Wizard 3
Step Number: Import Conditions B
Specify import conditions to be satisfied For Folders | files to be imported to SharePoint, P
i
{(*) Do nat apply any impart: conditions ) apply the Following import conditions

(D) | & x| X|&

oo e

2) Select any one of the following options given below:
a) Do not apply any import conditions - No import conditions will be used to
filter folders / files
b) Apply the following import conditions - The import conditions specified
will be used to filter folders / files taken for import into SharePoint

3) The wizard step appears as shown below
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DocKIT Task Wizard

Step Number: Import Conditions

x)

IEE]|
Specify import conditions to be satisfied For Folders | files to be imported to SharePoint, 4
i
) Do nok apply any impork conditions %) Apply the Following import conditions
Field Mame Cperatar Yalue
| Madified Date (File Property) v||> v | |z3-Dec-11 v |

[ 'WND' ta Filter | [

'OR' ta Filker |

Conditions:

LD &) x| =] 2]

_reated Date (File Propert

= #23-Dec-114

&MD [Modified Crate (File Properfy)

= #23-Dec-114£]
CR [Modified Date {(File Property)] = #23-Dec-114

Import Folder { File if the above conditions are: (%) satisfied () not satisfied

[ < Back ][ Mext = ]

Cancel

You can specify the import conditions by selecting the field name and by specifying a

corresponding value with the necessary operator. You can use mathematical operators

such as >, =, >= etc. to define your query. Complex queries can be constructed with the

use of left-right parenthesis '(' and ')' and logical operators 'AND' and 'OR'.

4) DocKIT can import the folders / files that satisfy the import conditions or import
the folders / files that do not satisfy the import conditions specified in the step
above. Use the appropriate action to follow using the options given below:

a) Update folder / file if the above conditions are satisfied - Folders / Files
that satisfy the condition will be marked for metadata update.
b) Update folder / file if the above conditions are not satisfied - Folders /

Files that do not satisfy the condition will be marked for metadata update.
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DocKIT Task Wizard - sample [’X
Step Number: Import Conditions &
Specify import conditions to be satisfied For Folders | files to be imported to SharePoint, 4
i

) Do nok apply any impork conditions %) Apply the Following import conditions

Field Mame Cperatar Yalue

| Madified Date (File Property) v||> v | |z3-Dec-11 v |

[ 'BND' to Filter | [ 'O’ to Filter |

Conditions:

LD e xx]e

_reated Date (File Propertyi] = #23-Dec- 11#

AMD [Modified Date (File Properky) ]
R [Modified Date (File Property)] > #23 Dec 114

Import Folder { File if the above conditions are: () satisfied (%) not satisfied

[ < Back ” Mext =

Cancel

5) Click Next to Proceed.
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6.8 Task Validation

Pre-migration Validation

Pre-migration Validation tool helps you validate the exact steps performed by DocKIT
during the import process. This tool does not update any files available in the destination
SharePoint location. Most common errors can be identified by using this tool. You may
run the Pre-migration Validation tool when there are any changes to import task settings

or any SharePoint settings to ensure correctness.

1) The Pre-migration Validation step in the DocKIT Task Wizard appears as

shown below:

DocKIT Task Wizard - sample f‘5__<|
Step Number: Pre-migration Validation )
This tool will help ywou identify the most common errors that may ocour during the import and minimize such errors e
during a live migration, =

Run the Pre-migration Walidation kool ko help wou validate the document migration kask, Most common errars can be identified
by using this tool. *You may run the Pre-migration Yalidation tool when there are any changes to the migration task settings or
any SharePoint settings o ensure correctness.,

Maoke: The Pre-migration Walidation tool does not import any ackual documents ko the destination locakion,

(*) Run Pre-migration ¥alidation tool for all documents (Recommended)

() Run Pre-migration Yalidation tool for I:I documents only,

Maote: Evaluation version will restrick document validation ko a maximum of 100 items.

| tart validation...

[ Finish ” Cancel l

2) Select any of the following options below to specify the number of files to invoke
and run the Pre-migration Validation tool:

a) Run Pre-migration Validation tool for all documents (Recommended) -
This option runs the Pre-migration Validation tool for all folders and files
specified in the import task wizard.

b) Run Pre-migration Validation tool for <n> documents only - This option
runs the Pre-migration Validation tool for the specified number of files in the

text box.
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3) Click Start Validation button to invoke the Pre-migration Validation tool.
4) The SharePoint Login Dialog to connect to SharePoint will appear as shown

below. Enter a valid user credential to connect to SharePoint.

DocKIT Task Wizard X]
Step Number: SharePoint User Credential &=
specify user credential to connect ko SharePaoint when running the import task, E_ﬁ.

SharePoint User Credential:

(%) Use currently logged on user context to connect to SharePoint
Connect ko SharePoint using the current YWindows logon session

") Use the following credential to connect to SharePoint

I would like to schedule this impart task and connect to SharePaint using the specified credentials when running
the task in unattended mode (schedule task). Store the specified user credential in Microsoft Windows Stored
User Mames and Passwords applek [ Credential Manager for this purpose,

Mate: DockIT will initiate Windows authentication or Forms authentication depending on configuration in the
target sharePoint sike,

o o)

5) You will notice a task progress bar in a new window as shown below.

66% Sample Task1 - DocKIT Task Validation Tool X
Thursday, Noyvember 11, 2010 11:58:57 AM

Action: Checking destination Folder ...

Source: F:'\Project DemolProjects and Resources, pdf

Destination:  http:/fsharepoint «wyapin, demofsites migrationfShared Documents

[ )

Crverall Progress:

T ]l End Task |
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6) Once the Pre-migration validation is complete, View Results button will be

enabled (as shown below). Click View Results button to view the Pre-migration
validation test results.

DocKIT Task Wizard - sample r5__<|
Step Number: Pre-migration Validation &=
Thiz tool will help ywou identify the most common errors that may ocour during the import and minimize such errors &
during a live migration, =

Run the Pre-migration Walidation kool ko help wou validate the docurment migration task. Most common errars can be identified

by using this tool, ¥ou may run the Pre-migration Yalidation tool when there are any changes to the migration task settings or
any SharePoint settings o ensure correctness.,

Maote: The Pre-migration Walidation tool does not import any ackual documents ko the destination locakion,

(*) Run Pre-migration ¥alidation tool for all documents {(Recommended)

| tart validation...
() Run Pre-migration Yalidation tool for I:I documents only,

Mate: Evaluation version will restrick document validation ko a maximum of 100 items.

Click. "wiews Resulks' to view the Pre-migration validation resulks, Take corrective action as necessary and
proceed with the import,

View Results, ..

Finish ] [ Cancel
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7) The Task Validation Results dialog will appear as shown below.

4™ Task Validation Resulis

Vigw task statistics, kask resulks, detailed file results and Ffile errors,

TaskMame: | Sample Taskl +
Start Time: 11/11/2010 11:58:57 &AM End Time: | 11/11/2010 11:59:14 AM Elapsed Time: | 00:00:16
Remarks: Completed successfully v

Task Statistics | Task Results | File Errars | File Results | Resolution Tips

The table below summarizes the task impart summary statistics and detailed statistics For each library,

Property Yalue 7
N R
Murnber of libraries processed 1
Mumber of folders processed 1]
Murmber of files processed &
Total size processed 54278 KB
Tokal errors i}

Detailed Statistics:

1. http:f{sharepoint, wyapin, demo/sitesfmigrationShared Documents

Murnber of folders pracessed i}
Mumber of files processed &
Size processed 54278 KB
Errors oocurred a
-
’ Save Results, ., ] [ Cpen Log Folder ... ]

8) The validation test results are summarized under four separate tabs:

a) Task Statistics: Summarizes the task import summary statistics and detailed
statistics for each destination library.

b) Task Results: Summarizes the task level check (specifically, import task
settings) results from the task validation tool.

c) File Results: Summarizes the task validation tool results after verification of
each folder / file added for import.

d) File Errors: Summarizes the items for which an error has occurred.

9) Click Save Results button to save the task validation results in Microsoft Excel
format. Each tab in Task Validation Results is stored as a separate worksheet in
MS-Excel.

10) Click Open Log Folder button to open the folder that contains the activity log of
the task validation results.

Limitations:

The Pre-migration validation check and the actual import results may vary in
certain circumstances. The Pre-migration Validation Tool does not perform a few

checks as the checks may either slowdown the validation process or a few errors
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will occur only when performing an actual live transfer. Please note the following

additional information about the Pre-migration Validation tool:

Vi.

Vii.

viii.

Blocked file extensions are not checked in the Pre-migration validation as
this SharePoint error message is reported only at the time of a live import
to SharePoint.

It is sufficient for the given user credential to have read permissions in the
destination library for the Pre-migration validation tool to execute. The Pre-
migration validation tool does not check for other permissions that may be
required for the import task to run successfully.

File level security permissions are not checked in the Pre-migration
validation.

The Pre-migration validation tool does not verify if the give user credentials
can perform check-in / cancel check-out operations on an existing
document.

The final document status requested in the task settings is not verified in
the Pre-migration validation process.

Document import may fail due to automatic propagation of file properties
during a live transfer to SharePoint and the Pre-migration validation does
not have the ability to trap such related errors.

When a particular folder location does not exist in the destination location
and is expected to be created as a new folder using the batch descriptor
line item entry, the Pre-migration validation tool may report any sub-folder
under the new folder to be a non-existent folder location. You can safely
ignore this error message.

List validation rules are not checked in the Pre-migration validation as this
SharePoint validation error message is reported only at the time of live

import to SharePoint.



Chapter-6- Assign Metadata to the documents in SharePoint

6.9 Task Settings

To specify the task name and schedule settings:

1) The Task Settings step appears as shown below

DocKIT Task Wizard X
Step MNumber: File Settings B
Specify action to be taken when a file with the same name already exists in the destination location. [hj

If a File with the same name already exists in the destination location:
@ Do nok overwrite

{:} Owerwrite

() Create new file in the name - Prepend |:| «File Mame > Append l:l

() Create new version denates incremental index

Fail-zafe Setkings

Import a document to SharePoint even if it contains any errors or warnings in the metadata, Enabling this option may
result in documents having partial or incomplete metadata in the destination library.

oo e

2) Enter a unique task name in Task Name textbox.
3) Select a Task Option from one of the following options:
a) Run task upon clicking Finish button - to run the task immediately after
clicking Finish button
b) Run later - to run the task later as and when desired
c) Create Schedule task - to create a Windows scheduled task. DocKIT will
create a schedule task in the Windows Scheduled Tasks with the given
settings. DocKIT will perform the import based on the Run As user account
specified in this step. The Run As account should be a valid Windows domain

account.
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DocKIT Task Wizard

Task Mame:
Task Cpkian
() Run later
@' Run now
() Schedule

Step Number: Task Schedule Settings

Enter a unigue name For the import task and specify schedule task settings.

|sample kask

Conneck ko SharePoint As

(%) Prompt me For user context at kask run time

() This user:

Schedule Settings

schedule Task Daily

E

EE

< Back ” Mext =

x)

Set Password. ..

Advanced. ..

Cancel

4) Click Finish button to create the task.
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6.10 Edit Task

Edit task is similar to creating a task, except that a few settings cannot be altered as

stated below.

1) The DocKIT Task Wizard appears

DocKIT Task Wizard - sample3 X

Welcome to DockIT Task Wizard B

This wizard helps vou manage the import task settings., 4

D

This wizard will guide vou through the steps to create | edit a task bo update document properties For Folders andfor files already
residing in SharePaint library.

Ising this bask wou can:

* |Update document properties From the metadata file (5%, ©LS, TXT).
* fssign document approval skatus For Folders andfor files,

2) Click Next button

3) Specify the Metadata Options

4) Specify the Mapping Templates

5) Specify the File Settings

6) Specify the Import Conditions

7) In Task Settings edit mode, DocKIT Task Wizard the task name cannot be

altered.
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x)

DocKIT Task Wizard - sample

Step Number: Task Schedule Settings &

Enter a unigue name For the import task and specify schedule task settings. P
i

Task Mame: |sample
Task Opkian Conneck ko SharePoint As
(Run later (%) Prompt me For user context at kask run time
(%) Fun now () This user:
O schedule Schedule Setkings

| | Set Password. ..

schedule Task Daily

E

T WTE

8) Specify Pre-migration Validation
9) Click Finish button to save the task settings, or click Back button to back to a

previous step.

6.11 Re-import Task

Please click the link below to read about Re-import Task:

Re-import Task
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7 Manage list items (including metadata) in
all SharePoint Lists (Explorer Mode)
> Create a task to import list items
> Create a task to clean-up list items
> Edit Task
> Copy Task

> Delete Task

> Run Task

216
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7.1 Update list items

Update list items (Explorer Mode)

To create a task to import list items in SharePoint list using DocKIT Explorer Mode

option:

1) Select Manage list items (including metadata) in all SharePoint Lists
(Explorer Mode) option in DocKIT Import Task dialog as shown below.

Ensure the action to perform is Update list items and click OK to proceed.

DocKIT Import Task E|

Select a bask option belovw For creating a new DockIT import task, & wizard will guide vou through steps to
create a task based on the selected impark kask,

SharePoint Libraries

() Import Folders, files and metadata to SharePoint Libraries {Explorer Mode)

Creake a task to import Folders and files along with metadata using DockIT Explorer wiew From File
servers, nebwork file shares, local computer and personal drives to SharePoint libraries,

() Import Folders, files and metadata to SharePoint Libraries {Batch File Mode) Advanced

Creakte a task to import Folders and files along with metadata from file servers, netwark File
shares, local computer and personal drives to SharePaoint libraries based on the sequential
entries in the batch descriptor File.

() Assign metadata to the documents in SharePoint Libraries

Creake a task to assign metadata ko the documents already exists in SharePoint Library based
an the entries in the external metadata File,

all SharePaint Lists (Except SharePaint Libraries)

{(*) Manage list items (including metadata} in all SharePoint Lists (Explorer Mode)
Create a task to update the list items or clean-up {delete] list items in a SharePoint list using
DockKIT Explorer wiew,

Ackion to perform: (%) Update list items () Clean-up list items

() Import metadata to all SharePoint Lists {Batch File Mode) Advanced

Create a task to import contents {metadata) stored in a File {from external applications) to all
SharePoint lists based on the sequential entries in the batch descriptor file, ¥ou can create, update
and clean-up {delete) list items and its metadata using this task option.

Ik ] [ Cancel




Chapter-8- Import metadata to all SharePoint Lists (Batch File Mode)

2) The DocKIT Task Wizard appears as shown below

DocKIT Task Wizard X
Welcome to Quick Updater Wizard -onas
This wizard helps vou ko manage the settings For the list quick update task., 3

This wizard will guide vou through the stkeps to create [ edit & task bo quickly add or update list itern properties in a SharePoint list.
Ising this task you can:
* Add new lisk items or add new metadata to Falders and documents in a SharePoint library.

* Update list item properties.,
* Update list itern properties based on certain conditions.

3) Click Next button

4) Specify the SharePoint list location

5) Specify Task Settings

6) Click Finish button to create the task, or click Back button to change the task

settings.
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7.2 SharePoint list location

To specify a SharePoint URL of a site / list location to work with, perform the steps given

below:

1) The SharePoint list location step appears as shown below:

DocKIT Task Wizard

Step 1 of 2: SharePoint list location
Specify a SharePoint list URL to update metadata For lisk items in SharePoink.

URL: | |

Sign-in as: ; MOV AGER)Administrator =

Items to update

Destination Path {Absolute Url) Title

Metadata Options. .. Conditions. .. Add [ Edit...

[ < Back ][ Mextk = Einizh
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2) Specify a valid SharePoint URL in the URL textbox. You can specify a SharePoint
site, list location in the URL textbox.

DocKIT Task Wizard

Step 1 of 2: SharePoint list location

Specify a SharePoint list URL to update metadata for lisk items in SharePoint.,

LRL: |htt|:|:,|',|'sharep|:|int.wapin.demu,l'sites,l’migration,l’ |

Sign-in as: l WO AGERAdministrator -

Items to update

Destination Path {Absaolute Url) Title

Metadata Options. .. Canditions. .. i add | Edt...

[ < Back ][ Mext = l Finish

3) Click the Sign-in as drop down menu to specify the user credential as shown
below:

2 VOYAGER|Administrator - |

I Sign in as currently logged on user

Sign in as different user

a) Sign in as currently logged on user - Connect to SharePoint URL using the
currently logged on user context

b) Sign in as different user - Connect to the SharePoint URL using a different
user context.

On selecting sign in as currently logged on user, Credential Dialog will appear

as shown below.



Chapter-8- Import metadata to all SharePoint Lists (Batch File Mode)

Bj SharePoint Login

Provide user credentials ko conneck to SharePaint,

{_Juse currently logged on user context
Zonnect to SharePoint using the current Windows logon session

(%) Use the following credential

Zonnect to SharePoint using the specified user credentials, DockIT will initiake Windows
authentication of Forms authentication depending on configuration in the target SharePoink

User Mame: | johndoe@yyapinlab.local W E]
(johndoe@contasa,com, contosoljohndoe, johndos)

Password: ssssssssssnunnnusl

[] I would like to connect to SharePaoint using the above credentials when running the
kask in unattended mode {schedule task). Store the above user credential in
Microsaft Windows Stored User Mames and Passwords applet | Credential Manager
fFor this purpose, @

[ Ik l [ Cancel

Specify the users’ credentials to connect to the SharePoint URL specified in step 2

using one of the options given below:

a) Use currently logged on user context - Connect to SharePoint URL

using the currently logged on user context

b) Use the following credential - Connect to SharePoint URL using the

user context stored in the user profile (OR) Enter the user name in any
ONE of the following formats: <DOMAIN NAME>\<USER

NAME>,UserName@DomainName, UserName and its corresponding

password. DocKIT will initiate Windows authentication

authentication depending on configuration in the target SharePoint site.

I would like to connect to SharePoint using the above credentials

when running the task in unattended mode (schedule task). Store

the above user credential in Microsoft Windows Stored User Names

and Passwords applet for this purpose - In scheduled Update process,

DocKIT allows the user to enter different user credentials to connect to

SharePoint and to create a scheduled export task (unattended mode).

By default, DocKIT will use the user account specified in the scheduled

'Run As' user context to connect to SharePoint. In case, if you decide to

use different user context to connect to SharePoint when running the

scheduled task, you can do so by storing the SharePoint user context for

future use.
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DocKIT will store the user credential to connect to SharePoint in the
Microsoft Windows Stored User Names and Passwords applet for security
reasons. The stored user profile is tied to the user context (currently
logged on user account) in which the profile is created. Hence, you will not
be allowed to change the scheduled 'Run As' user context for the export
task.

Click OK to proceed.

DocKIT Task Wizard

Step 1 of 2: SharePoint list location
Specify a SharePaink list URL to update metadata for list items in SharePoint.

URL: | http:} tsharepoint. vy apin. demosites/migration/

Sign-in as: ljohndoe@wapinlab.local -

Items to update

Destination Path (Absolute Lrl) Title

MMetadata Options. .. Conditions. ..

e
=

| Click this button to add list items For update )

[ < Back ” et = ] Einish Cancel I

4) Click Add / Edit... button in the task wizard to add and/or remove folders and

list items.



Chapter-8- Import metadata to all SharePoint Lists (Batch File Mode)

5) The Select items dialog appears as shown below:

Select items dialog

Source:  htkp:ffsharepoint, wyapin,demo)sites/migration _J Select List ~

3

Select SharePoint list items to update and dlick Add button ko add contents. Click Remowe button ko remove selected items From the list, Press FS to refresh respective view.,

3,, johndoe@»y apinlab.local v‘

Folder: |

|

Default - (D) items

| |7 Refresh [F] =

Mame

Items to update

Destination Path

Tikle:

o] 4 ] [ Cancel
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7) Click Select list drop down button to select the SharePoint list to work with.

Select items dialog

Source:  http:jfsharepoint. wyapin.demo/sites/migration

X

Select SharePaint list items o update and dlick Add button ko add contents, Click Remawve button ta remove selected items From the list, Press FS ta refresh respective view.,

] Couritries ~

7 johndoe@yyapinlab,local v]

1| Announcements

Calendar

| [ Refresh [ Select Views ~ IZvJ

Folder:
IEET] “ountries Default - (3) items
Mame
Swedon

Australia
United States of America

Items to update

Countries

Customized Reports
Farri Termplakes
Links

List Termplate Gallery
Master Page Gallery
Reporting Metadata
Reporting Templates
Shared Documents
Site Assets

Site Pages

Solution Gallery
Style Library

Tasks

TaxonomyHiddenList

Modified

11/10/2010 8:2...
3 11/10/2010 &:2...
11/10/2010 &:2...

tates 0.,

H iterns to update

Created

11/10/2010 8:2
11/10/2010 8:2
11/10/2010 8:2

Diestination Path

Team Discussion

Theme Gallery
Web Part Gallery

El el el el EEEELELELEIE]E]E]E]E]EIE]E]

wipub

[ [o]4 H Cancel ]

8)

9)

Select items dialog contains a textbox (top), tree-view (top-left) and a list-view
(top-right), which provides explorer like view to select folder / item to update or
delete. The Folder textbox allows you to directly browse the specified folder

location in the connected SharePoint list. You must specify the folder's relative

path and Click button to mount the specified folder as a root item in the
explorer view. This option will be very useful if the connected list contains large
number of folders and sub-folders.

Browse items in the explorer view and select required items from the list view
(top right pane). You can add the selected items to either update or delete
process. Select an appropriate tab and click 'Add items' button to add the
selected items to the respective process. Please note that you cannot add the

same list items to both update and delete process in the same task.
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The items added for update will appear as shown below:

Select items dialog [$__<|
Select SharePoint list items to update and dlick Add button ko add contents. Click Remowe button ko remove selected items From the list, Press FS to refresh respective view.,

3,, johndoe@»y apinlab.local v‘

|

Source:  htkp:ffsharepoint, wyapin,demo)sites/migration _J Countries =

Folder: |
53] Cauntries Default - (3) items | [#) Refresh Select Views ~ (&~
(o] Title Modified Created
3 Swedan 1102010 8:2...  11/10/20108:
2 Bustralia 1i0fzoi0 2., 11/10/2010 8:2
1 United States o...  11/10/2010 8:2... 11/10/20108:2

s of America

|

Items to update

3 items ‘& add ikems to update X Remove /2 Remove Al

Destination Path Tikle:
Swedon

http:ffsharepoint, vyapin. demoy'sites/migration/ListsfCountries/3_.000

Australia

http:{sharepoint. vwapin. demoy'sites/migrationLists/ Countries/1_.000 United States of America

[ o] 4 ] [ Cancel ]

10) Click the Sign-in as drop down menu at the top-right corner of Select Items
Dialog to sign in as different user and browse the list items by specifying the user

credential as specified in the Step 3.
11) Click OK button to proceed or click Cancel to discard the changes.
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12) SharePoint list location steps contains the folders and list items added for

update or delete as shown below:

DocKIT Task Wizard X
Step 1 of 2: SharePoint list location
Specify a SharePoint lisk URL to update metadata For lisk items in SharePoint. %
URL: |http:,l',fsharepu:uint.wapin.demu:u,fsites,l'migratiu:un,l'Lists,l'CDuntries |

Sigr-in as: ljnhndue@wapinlab.lncal -

Items to update - {3} items l

Destination Path {Absolute Url) Title

http:ffsharepaoint . vwapin, demosites fmigration/Lists/Countries) 3000 Swedon

hiktp: fisharepaint

http:ffsharepoint. vwvapin, demo/sites /migration/Lists/Countriesf 1,000 nited States of
America

[ Metadata Options... H Conditions. .. ]

[ < Back ][ Mext = ] Finish

13) Click Metadata Options... button to specify the metadata values to update in
the SharePoint list.

14) Click Conditions... button to define the conditions to use when updating list
items in a SharePoint list.

15) Click Next to proceed.
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7.3 Task Schedule Settings

Task Settings

To specify the task name and schedule settings for the quick import task:

1) The Task Schedule Settings step appears as shown below:

DocKIT Task Wizard X]
Step 2 of 2! Task Schedule Settings aumar

Enter a unique name For the kask and specify schedule kask settings, | %
Task Mame:

Task Option Conneck bo SharePoink As

() Run later (%) Prompt me For user context at task run time

(%) Fun now () This user:

(" schedule

Finish ] [ Cancel

2) Enter a unique task name in Task Name textbox.
3) Select a Task Option from one of the following options:
a) Run later - to run the task later as and when desired
b) Run now - to run the task immediately after clicking Finish button
c) Schedule - to create a Windows scheduled task. DocKIT will create a
schedule task in the Windows Scheduled Tasks with the given settings.
DocKIT will perform the specified action based on the Run As user account
specified in this step. The Run As account should be a valid Windows domain

account.
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4) Select from one of the following options through which the destination SharePoint
to be connected:

a) Prompt me for user context at task run time - DocKIT will prompt for the
user context to use to connect destination SharePoint at the time of DocKIT
task run.

b) This user <user name> - DocKIT will use stored profile context to connect

destination SharePoint.

DocKIT Task Wizard X
Step 2 of 2: Task Schedule Settings mamtt
Enter a unique name Far the task and specify schedule task settings., ﬁ
A

Task Mame: Cuick, Task,

Task Option Conneck o SharePaint As

() Run later ) Prompt me For user contesxt at kask run time

(%) Run nows (&) This user: | johndoe@vyapinlab.local * | | Manage Profile...

() Schedule

Finish ] [ Cancel

Click Finish button to create the task.
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7.4 Clean-up list items (Explorer Mode)

To create a task to clean-up list items in SharePoint list using DocKIT Explorer Mode

option:

1) Select Manage list items (including metadata) in all SharePoint Lists
(Explorer Mode) option in DocKIT Import Task dialog as shown below. Select

Clean-up list items action to perform and click OK to proceed.

DocKIT Import Task E|

Select a task option below for creating a new DockIT impart task, & wizard will guide wou through steps ko
create a task based on the selected import bask,

SharePoint Libraries

) Import folders, files and metadata to SharePoint Libraries (Explorer Mode)

Create a kask ko import folders and Files along with metadata using DockIT Explorer wiew From File
servers, nebwork file shares, local computer and personal drives to SharePoint libraries.

) Import folders, files and metadata to SharePoint Libraries {(Batch File Mode) Advanced

Create a kask ko import Falders and Files alang with metadata from file servers, network, File
shares, local computer and personal drives to SharePaoint libraries based on the sequential
entries in the bakch descriptor File,

") Import metadata to the documents in SharePoint Libraries

Create a kask to apply metadata ko the documents already exists in SharePoink Library based
on the entries in the external metadata file,

All sharePoink Lists (Except Library)

{*) Manage list items (including metadata) in all SharePoint Lists {Explorer Mode)
Create a task to update the list items or clean-up {delete) list ikems in a SharePoint lisk using
DockIT Explorer view.,

action to perform: () Update lisk items (8 Clean-up list ikems

() Import metadata to all SharePoint Lists (Batch File Mode) Advanced

Creake a task to import contents {metadata) stored in a file (From external applications) to all
SharePoint lists based on the sequential entries in the batch descriptor file, You can create, update
and clean-up (delete) list items and its metadata using this task option,

o4 ] [ Cancel
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2) The DocKIT Task Wizard appears as shown below

DocKIT Task Wizard X]
Welcome to Quick Updater Wizard sumar
This wizard helps vou ko manage the settings For the lisk quick update task., 3

This wizard will quide wou through the skeps to create [ edit a bask o quickly clean-up (delete) list item in a SharePaink lisk,
Using this kask you can:

* Clean-up {delete) the existing list item.
* Delete list item based on certain conditions.

Click Next button
Specify the SharePoint list location
Specify Task Settings

Click Finish button to create the task, or click Back button to change the task settings.
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7.5 SharePoint list location

To specify a SharePoint URL of a site / list location to work with, perform the steps given

below:

1) The SharePoint list location step appears as shown below:

DocKIT Task Wizard X
Step 1 of 2: SharePoint list location

Specify a SharePoint list URL to clean-up {delete) existing list items in SharePaint.

LURL: ||

Sign-in as: ; VO AGERYAdministrator =

Items to delete

Destination Path (Absolute Url) Title

Conditions. .. Add [ Edit...

[ < Back ][ Mext = Finish
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2) Specify a valid SharePoint URL in the URL textbox. You can specify a SharePoint

site, list location in the URL textbox.

DocKIT Task Wizard
Step 1 of 2: SharePoint list location

Specify a SharePaoint lisk URL to clean-up {delete) existing list items in SharePaint.

LIRL: |htt|:|:,|',|'sharep|:|int.wapin.demn,l'sites,l'migratian,l’ |

Sigr-in as: ; MOV AGER)Administrator -

Items to delete

Destination Path {Absolute Url) Title

Conditions, .. add [ Edit...

[ < Back ]L Mexk = J Finizh

3) Click the Sign-in as drop down menu to specify the user credential as shown

below:

2 VOYAGER\Administrator - |

I Sign in as currently logged on user

Sign in as different user

a) Sign in as currently logged on user - Connect to SharePoint URL using the
currently logged on user context
b) Sign in as different user - Connect to the SharePoint URL using a different

user context.
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On selecting sign in as currently logged on user, Credential Dialog will appear

as shown below.

Bji SharePoint Login

Pravide user credentials ko conneck to SharePaint,

(") Use currently logged on user context
Connect o SharePoint using the current \Windows logon session

(¥} Use the following credential

Connect o SharePoint using the specified user credentials, DockIT will initiabe Windows
authentication or Forms authentication depending on configuration in the target SharePoink

User Mame: | johndoe@wyapinlab.local v E]
(johndoe@contoso, com, contosoljohndoe, johndoe)

Password: sesssssssanansen

[[] I would like ko connect ta SharePaint using the above credentials when running the
kask in unatkended mode (schedule task), Store the above user credential in
Microsoft Windows Stored User Mames and Passwords applet [ Credential Manager
For this purpose. gl

[ (0] 4 l [ Cancel

Specify the users’ credentials to connect to the SharePoint URL specified in step 2

using one of the options given below:

a) Use currently logged on user context - Connect to SharePoint URL using

the currently logged on user context.

b) Use the following credential - Connect to SharePoint URL using the user
context stored in the user profile (OR) Enter the user name in any ONE of the
following formats: <DOMAIN NAME>\<USER
NAME>,UserName@DomainName, UserName and its corresponding
password. DocKIT will initiate Windows authentication or Forms authentication
depending on configuration in the target SharePoint site.

I would like to connect to SharePoint using the above credentials when
running the task in unattended mode (schedule task). Store the above
user credential in Microsoft Windows Stored User Names and Passwords
applet for this purpose - In scheduled Update process, DocKIT allows the user
to enter different user credentials to connect to SharePoint and to create a

scheduled export task (unattended mode).

By default, DocKIT will use the user account specified in the scheduled 'Run As'
user context to connect to SharePoint. In case, if you decide to use different user
context to connect to SharePoint when running the scheduled task, you can do so

by storing the SharePoint user context for future use.
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DocKIT will store the user credential to connect to SharePoint in the Microsoft
Windows Stored User Names and Passwords applet for security reasons. The
stored user profile is tied to the user context (currently logged on user account)
in which the profile is created. Hence, you will not be allowed to change the

scheduled 'Run As' user context for the export task.
Click OK to Proceed.

DocKIT Task Wizard
Step 1 of 2: SharePoint list location

Specify a SharePoint lisk URL to clean-up (delete) existing list items in SharePoint,

LRL: |http:,l',l'sharepoint.wapin.demo,l'sites,l'migration,l'

Sign-in as: ljohndoe@wapinlab.local -

Items to delete

Destination Path (Absalute Url) Title

Conditions. .. Add E_d

J Egit...
=
| Click this buttan ta add list items Far delete ]

[ < Back ]L Mext = J Finish Cancel I

Click Add / Edit... button in the task wizard to add and/or remove folders and list items.



Chapter-8- Import metadata to all SharePoint Lists (Batch File Mode)

5) The Select items dialog appears as shown below:

Select items dialog

Source:  htkp:ffsharepoint, wyapin,demo)sites/migration _J Select List ~

3

Select sharePoint list items to delete and click Add button to add contents. Click Remove button ko remove selected items From the list, Press FS to refresh respective view.,

3,, johndoe@»y apinlab.local v‘

Folder: |

|

Default - (D) items

| |7 Refresh [F] =

Mame

Destination Path

Tikle:

o] 4 ] [ Cancel
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6) Click Select list drop down button to select the SharePoint list to work with.

Select items dialog

Source:  htkpiffsharepoint  vyapin.demoysites/migration

Folder:

Items ko delets

Default - (1) items

Mame
[C)Project Conference Moy '10

Select sharePoint list items to delete and click Add button to add contents. Click Remove button to remove selected items From the list. Press FS to refresh respective view,

| shared Documents

Announcements
Calendar

Countries
Cuskomized Reports
Form Templates
Links

List Template Gallery
Master Page Gallery
Reporking Metadaka

Reporking Templates

X

2 johndos@yvyapinlab.local v]

| % Refresh [ Select Yiews ~ IZvJ

Created Created By
11112010 1:1,.,  Syskem Accoun

Shared Documents

Destination Path

El Bl El ElLElLElLELE]LE]LE El|El L ElL ElLElElLElLEl ElLEILE]

Site Assets

Site Pages

Solution Gallery
Skyle Library

Tasks
TaxonomyHiddenList
Team Discussion
Theme Gallery

Web Part Gallery

wipub

id iterns to delete 7

[ [s]4 ] [ Cancel ]

8) Select items dialog contains a textbox (top), tree-view (top-left) and a list-view

(top-right), which provides explorer like view to select folder / item to delete.

The Folder textbox allows you to directly browse the specified folder location in

the connected SharePoint list. You must specify the folder's relative path and

Click button to mount the specified folder as a root item in the explorer view.

This option will be very useful if the connected list contains large number of

folders and sub-folders.

9) Browse items in the explorer view and select required items from the list view

(top right pane). You can add the selected items to delete process. Select an

appropriate tab and click 'Add items' button to add the selected items to the

respective process.



Chapter-8- Import metadata to all SharePoint Lists (Batch File Mode)

The items added for delete will appear as shown below:

X

Select items dialog
Select sharePoint list items to delete and click Add button to add contents. Click Remove button ko remove selected items From the list, Press FS to refresh respective view.,

_J Shared Documents - 3,, johndoe@»y apinlab.local v‘

|

Source:  htkp:ffsharepoint, wyapin,demo)sites/migration

Folder: |'|,Pr0ject Conference Moy '10

(= |53] Shared Documents Al Documents - (5) items % UP | |7 Refresh All Documents ~ (&~
| Project Conference Mov '10
Tame PDF Producer Author Kewwords Modified
;Pro]ects and Resources,pdf ; Acrobat Distiler 5.0(,..  BillEnglish ...  Projects 11/11/2010 3
D iText by lowagie.com ... Doe Schedule 1111201035
D Adobe POF Library 9.0 White Guide 11/11/2010 3
D Acrobat Distiller 7.0.5...  Brett Report 11/11fz010 5
D iText by lowagie.com ... Jeffrey Ric...  Schedule 11/11/2010 3
D Acrobat Distiller 7.0.5...  Kevin Design 11/11/2010 3
< 2

Items ko delets

5 items ‘g Add items to delete X Remove /7 Remaove Al

Tikle:

Destination Path
http:f{sharepoint, vyapin.demoy'sites/migrationfShared Documents/Project Conference Mov '10/Project Plan and Schedule
Reports.pdf

Project Plan and Schedule Reports.pdf

Gide  pdf

http:ffsharepoint, vyapin.demoy'sites/migrationfShared Documents/Project Conference Mov '10/Performance Report. pdf Performance Report.pdf

http: i sharepaint, vwapin. demo)'sites/migration/Shared Docurents/Praject Conference Nov '10/Overseas Travel Overseas Travel Schedule. pdf

Schedule. pdf

http: i sharepaint, vwapin. dema)'sites/migration/Shared Docurents/Praject Conference Nov '10/Design Specification. pdf Design Specification. pdf

[ o] 4 ] [ Cancel ]

10) Click the Sign-in as drop down menu at the top-right corner of Select Items
Dialog to sign in as different user and browse the list items by specifying the user

credential as specified in the Step 3.
11) Click OK button to proceed or click Cancel to discard the changes.
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12) SharePoint list location steps contains the folders and list items added for

update or delete as shown below:

DocKIT Task Wizard %]
Step 1 of 2: SharePoint list location wezaz
Specify a SharePaoint lisk URL to clean-up {delete) existing list items in SharePaint. 3
LRL: |htt|:|:,l',l'sharepaint.wapin.I:Iemn,l'sites,l'migratian,l'Shared Documents |

Sigr-in as: 3,, johndoe@wapinlab.local -

Items to delete - (5) items |
Destination Path {Absolute Url) Title A
htkp: fisharepaink pin. demo; sites migration red Documents/Project
Conference Moy '10fProject Plan and Schedule Reports, pdf
http: }fsharepoint, vyapin, demo/sites/migrationfShared Documents/Project Project Implementation
Conference Moy '10/Project Implementation Guide. pdf Guide.pdf
htkp: fisharepaint, wyapin, demo) sices migrationshared Documents/Project Performance
Conference Mov '10/Performance Report.pdf Report. pdf
http: }fsharepoint, vyapin, demo/sites/migrationfShared Documents/Project Cwerseas Travel
Conference Moy '10/Overseas Travel Schedule. pdf schedule, pdf
htkp: fisharepaint, wyapin, demo) sices migrationshared Documents/Project Design =
Conference Moy '10/Design Specification. pdf Specification. pdf g

[ <ok | o> |

13) Click Conditions... button to define the conditions to use when deleting list items
in a SharePoint list.
14) Click Next to Proceed.
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7.6 Task Schedule Settings

Task Settings

To specify the task name and schedule settings for the quick import task:

1) The Task Schedule Settings step appears as shown below:

DocKIT Task Wizard X]
Step 2 of 2! Task Schedule Settings aumar

Enter a unique name For the kask and specify schedule kask settings, | %
Task Mame:

Task Option Conneck bo SharePoink As

() Run later (%) Prompt me For user context at task run time

(%) Fun now () This user:

(" schedule

Finish ] [ Cancel

2) Enter a unique task name in Task Name textbox.
3) Select a Task Option from one of the following options:
a) Run later - to run the task later as and when desired
b) Run now - to run the task immediately after clicking Finish button
c) Schedule - to create a Windows scheduled task. DocKIT will create a
schedule task in the Windows Scheduled Tasks with the given settings.
DocKIT will perform the specified action based on the Run As user account
specified in this step. The Run As account should be a valid Windows domain

account.
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4) Select from one of the following options through which the destination SharePoint
to be connected:

a) Prompt me for user context at task run time - DocKIT will prompt for the
user context to use to connect destination SharePoint at the time of DocKIT
task run.

b) This user <user name> - DocKIT will use stored profile context to connect

destination SharePoint.

DocKIT Task Wizard X
Step 2 of 2: Task Schedule Settings mamtt
Enter a unique name Far the task and specify schedule task settings., ﬁ
A

Task Mame: Cuick, Task,

Task Option Conneck o SharePaint As

() Run later ) Prompt me For user contesxt at kask run time

(%) Run nows (&) This user: | johndoe@vyapinlab.local * | | Manage Profile...

() Schedule

Finish ] [ Cancel

5) Click Finish button to create the task.
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7.7 Edit Task

Edit task is similar to creating a new task, except that a few settings cannot be altered

as shown below:

1) The DocKIT Task Wizard in edit mode appears as shown below:

X)

DocKIT Task Wizard
Step Number: Welcome to DocKIT Task Wizard ammen

This wizard helps vou to manage the settings For the list impoart Eask,

This wizard will guide wou through the steps to add & edit list items in a SharePaint lisk,

Using this task vou can:
Add new lisk ikems or add new document metadata For Folders and documents ina SharePaint library.
Update list item metadata from the metadata file (C3Y, LS, TXT)

*

*

* Update list iterm metadata based on certain conditions.

* Rename existing documents and correct metadata values without creating new versions,

2) Click Next button.
3) Specify the SharePoint List Location
4) In Task Settings edit mode, DocKIT Task Wizard the task name cannot be

changed. However, you can make a copy of the task using Copy Task tool.
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DocKIT Task Wizard - Quick Task

Step 2 of 2: Task Schedule Settings —enen

Enter a unigue name for the task and specify schedule task settings., 3
Task Mame: UQuick Task | ]

Task Option Conneck to SharePaink As

() Run laker ) Prompt me For user conbesxk at kask run kime

() Run now (%) This user: | johndoe@vyapinlab.local » | [ Manage Profile. ..

() Schedule

l Finish ” Cancel ]

5) Click Finish button to save the task settings, or click Back button to back to a

previous step.
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8 Import metadata to all SharePoint Lists
(Batch File Mode)

Create a batch task to import list items
Create a batch task to clean-up list items

Create a batch task when the import action is specified in the batch file

Copy Task

>

>

>

> Edit Task
>

> Delete Task
>

Run Task

8.1 Batch File Structure

Please click the link below to read about the Batch File Structure:

Batch File Structure

243
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8.2 Import list items

Import list items (Batch File Mode)

Create a task to import list items in SharePoint based on the entries in the batch file.

DocKIT will process the list items in the order in which they appear in the batch file.

1) Select Import metadata to all SharePoint Lists (Batch File Mode) option in
DocKIT Import Task dialog as shown below. Select the action to perform as

Import list items and click OK to proceed.

DocKIT Import Task E|

Select a bask option below For creating a new DockIT import task, & wizard will guide wou through steps to
create a task based on the selected import kask,

SharePoint Libraries

) Import folders, files and metadata to SharePoint Libraries (Explorer Mode)

Create a kask ko import folders and files along with metadata using DockIT Explorer wiew From File
servers, nebwork file shares, local computer and personal drives to SharePoint libraries.

) Import folders, files and metadata to SharePoint Libraries (Batch File Mode) Advanced

Create a kask ko import folders and Files along with metadata from file servers, network, file
shares, local computer and personal drives to SharePaoint libraries based on the sequential
entries in the bakch descriptor file,

) Assign metadata to the documents in SharePoint Libraries

Create a kask ko assign metadata to the documents already exists in SharePaint Library based
an the entries in the external metadata file.

&l SharePaink Lists (Except SharePaink Libraries)

i) Manage list items (including metadata) in all SharePoint Lists {Explorer Mode)

Create a task to update the list items or clean-up {delete) list ikems in a SharePoint lisk using
DockIT Explorer view.,

{(*) Import metadata to all SharePoint Lists (Batch File Mode) Advanced

Creake a task to import contents {metadata) stored in a file (Ffrom external applications) to all
SharePoinkt lists based on the sequential entries in the batch descriptor file, You can create, update
and clean-up {delete) list items and its metadata using this task option,

Action to perfarm: (&) Import list items ) Clean-up list ikems () As stated in batch File

[ o4 ] [ Cancel
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2) The DocKIT Task Wizard appears

DocKIT Task Wizard

X
Step Number: Welcome to DocKIT Task Wizard %

This wizard helps wou to manage the settings For the list import task:

This wizard will guide vwou through the steps to add & edit lisk items in a SharePoink list.

LUsing this task yvou can:
* Add new list items or add new document: metadata for Folders and documents in a SharePoint library.
* Update list item metadata From the metadata File {C5Y, ¥LS, TXT)

* Update list itern metadata based on certain conditions.
* Rename existing documents and correct metadata values without creating new versions,

3) Click Next button

4) Specify the Batch Import Settings

5) Specify the SharePoint System Fields

6) Specify the Handling duplicate records

7) Specify the Folder Traversal Options

8) Specify the Import Conditions

9) Specify the Task Schedule Settings

10) Click Finish button to create the task, or click Back button to change the any

task settings.
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8.3 Batch Import Settings

To specify the batch file to use to create or update list items in SharePoint:

1) The Batch Import Settings step appears as shown below:

Step Number: Batch Import Settings %

DocKIT Task Wizard - test 5

Select a baktch File ko import list ikems in SharePaint lisk, Specify an unigue reference to use ko identify the list itam,
Select the list columns ko impaort mekadata,

Metadata File:

Batch File Mame: | E] [ v]

Allow Fill-in settings {Applicable For Choice, Managed Metadata datatvpes only):
() Do not add new walues to the column definition
() Add new values to the column definition regardless of ‘allow Fill-in choices' option in the destination library
(%) Add new values to the column definition anly if the column has 'allow Fill-in choices’ option is sek ko “Yes' in the destination

o )

2) Click (...) button to specify the batch file. The Batch File can be created in any
one of the following file formats - Comma delimited (CSV), Microsoft Excel (XLS)
or Text file (TXT). The batch file will automatically be extracted once the file
name is specified. If you are using a Microsoft Excel based batch file, then select
the sheet name to use from the drop-down. Click (?) drop-down button if you
want to see a sample batch file (Comma delimited (CSV) file, Excel (XLS) file) to
know how the columns should be arranged in the batch file. Refer Batch File
Structure for more information about how to create a batch file.

3) Reference Column: You can specify which column to refer in a SharePoint list as
a unique reference. This unique reference column will be used to identify the list
item / folder in a SharePoint list. Please note that the reference column value

must be unique. DocKIT will search the specified reference column value in
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4)

5)

DocKIT Task Wizard - test 5

Select a batch File ko import list ikems in SharePaint lisk, Specify an unique reference ko use to identify the list ikem,
Select the list columns o impart metadata,

Step Number: Batch Import Settings [Z&

Metadaka File:

Bakch File Mame: |D:'tSampleExceIUudateMetadataFile.xls | E] [ v]
Excel Sheet Name: |Test_5uppc|rt v | E [ Wiew, ., ] [ Clear ]
File Description: Reference column name: | “Mone= “ | ko retain unique values (no duplicates)
Atkachment column name: | <Mone = v |
Date and Time Format: | <lse default= |+ | | =Mo Time> |

Allows Fill-in settings {Applicable For Choice, Managed Metadata datatvpes only):
() Do naot add new walues to the column definition
() Add new values to the column definition regardiess of ‘allow Fill-in choices' option in the destination library
{(*) Add new values to the column definition anly if the calumn has 'allow Fill-in choices' option is set ko Yes' in the destination

SharePoint list or folder. Then DocKIT will retrieve an Absolute URL of the
matched item or matched folder from the SharePoint list automatically and then
proceed to perform the specified action.

Attachments: Use this option to select the column from the batch file that
contains file attachments. The attachment column states the files to be attached
to the list items or file attachments to be deleted from the list item.

Specify the Date and Time format for the date fields used in the batch file. If
the columns selected to update contains date and time values, specify the date
mask to parse the date values correctly. The default value is the current system

settings.

(e o)

7) Specify any one of the below options to how DocKIT add new values to Choice

and Managed Metadata column types.

a) Do not add new values to the column definition - When selecting this
option, DocKIT does not create or add new values to the column definition
(For example: Choice field definition, Managed Metadata field definition).

b) Add new values to the column definition regardless of 'Allow Fill-in
choices' option in the destination list - When selecting this option, DocKIT



Chapter-8- Import metadata to all SharePoint Lists (Batch File Mode)

will create or add new values to the column definition regardless of 'Allow Fill-
in choices' option in the destination library.

c) Add new values to the column definition only if the column has 'Allow
Fill-in choices' option is set to 'Yes' in the destination list - When
selecting this option, DocKIT will create or add new values to the column
definition only if the column has 'Allow Fill-in choices' option is set to 'Yes' in

the destination library.

8) Click Next to Proceed.

8.4 Mapping Templates

To specify the mapping templates to use for the task:

1) The Mapping Templates step appears as shown below:

DocKIT Task Wizard - test 5

This wizard helps wou manage the update task settings,

Step Number: Mapping Templates %

Calurmn Mapping Template: |ShareF‘uint Defaulk L |

Do wou wank Eo migrate unmapped columns also ¥ () Yes (30 Mo

Domain Mapping Template : |N0ne » | * This mapping will be used For all person or group fields

ser J group Mapping Template : |N0ne L% | * This mapping will be used For all person or group fields

[ Manage Templates. .. ]

= ]

2) Column Mapping Template :
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3)

4)

Select any one column mapping template to use from the list of available
template(s).
Default Templates
a) SharePoint Default - All columns values available in the metadata file
at the time of task run will be imported to its corresponding columns in
SharePoint
b) DocKIT Default - Values assigned to the destination SharePoint columns

depending upon the DocKIT default mapping template.

Do you want to Migrate unmapped columns also? - Enabling this option
helps to import the all unmapped columns available in the metadata file
along with the columns that are mapped to the destination column in the

mapping template to use:

If external metadata file have some columns that are not mapped to the
destination column, DocKIT will migrate the unmapped columns to the SharePoint

library.

When you deselect this option, DocKIT does not migrate the unmapped columns
to the destination SharePoint library. It migrate the columns depending up on the

mapping template.

User / Group Mapping Template :

Select any one user / group mapping template to use from the list of available
template(s)

None represents the default user / group mapping template that helps to assign
user / group as it is. This mapping is applicable for all the person or group
columns to replace unavailable users with the valid users.

Click (Manage Template...) button if you want to customize the available

template(s) or create a new template.



Chapter-8- Import metadata to all SharePoint Lists (Batch File Mode)

DocKIT Task Wizard - test 5
Step Number: Mapping Templates

This wizard helps vou manage the update kask settings.

User | group Mapping Template : |user

< Back H Mext =

l

%)

Column Mapping Template: |S';.-'stem users template LY |
Do wou want bo migrate unmapped columns also ¥ (&) ves () Mo
Domain Mapping Template ||:I|:|main mapping W | * This mapping will be used For all person or group fields

A" | * This mapping will be used For all person or group figlds

[ Manage Templates. .. ]

Cancel

Click Next to Proceed.
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8.5 Handling Duplicate Records

To specify the action to be taken by DocKIT when an item with the same name already

exists in the destination location:

NOTE: If you opt to overwrite the last version of a list item during the update operation,
DocKIT requires DocKIT Web Service component to be installed in the Windows Server
2003 (or) Windows Server 2008 running Microsoft Office SharePoint Server 2007 or
Windows SharePoint Services v3.0 (32-bit or 64-bit platform) or Microsoft SharePoint

Server 2010 or Microsoft SharePoint Foundation 2010 to activate this feature.

1) The Handling duplicate records step appears as shown below:

DocKIT Task Wizard

X
Step Number: Handing duplicate records %

Specify versioning to be set while updating list item metadata

Reference Column: Mone “1‘)

SharePoint Listz Yersion Option 5ettings

Yersion Option: @ Import as new list ikem

SharePoint Libraries Additional Options:

If the file in library is in checked-ouk by gither current user or other user

@ Leave as is 'D Oneetwrite current wersion 'D Check-in and create new wersion

Fail-Safe Settings:  [] Do not perform an impart if the metadata contains any errors of warnings.

If the list itern does not exist in the destination location, notify as: |Erru:ur » |

[ cpeck e |

2) The Reference Column indicates the metadata column that you have chosen in

'Batch Import Settings' step.
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3)

4)

5)

Select any one of the following Version Option:

Import as new list item - to create the new list items in SharePoint

regardless of the existence check. This option does not require a Reference

Column to be set.

Import as new version - To update the existing list items in SharePoint.

This option requires a Reference Column to be set.

Import list item by overwriting existing item - To delete the existing list

items in SharePoint and create it as new. This option requires a Reference

Column to be defined.

Import list item by overwriting last version of the item - To update the

existing list items in SharePoint, but not to create any additional version. This

option requires a Reference Column to be set.

If the list item is in checked-out state when DocKIT runs, you can specify one of

the following options given below:

a) Leave as is - Skip the list item.

b) Overwrite current version - Undo Checkout the list item and add the
updated list item as new version.

c) Check-in item & create new version - Check-in the list item and add the
updated list item as a new version.

Select Check-In comments from one of the options below:

a) Check-in comments not required - No comments will be updated.

b) Use specific check-in comments - Specify Check-in Comments to be
updated during list item update in SharePoint. You can also specify the
generic comment string using the following identifiers in Check-in comments
textbox:

» <User name> - Replaces this identifier with the current user who
performs DocKIT update. For example, List item was updated by <user
name>.

» <Task name> - Replaces this identifier with the current DocKIT import
task name. For example, List item was updated using <task name> in
DocKIT.

c) Assign from batch file - You can also assign the check-in comments by

selecting a field from the batch file.
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DocKIT Task Wizard

%)

Specify versioning to be set while updating list itern metadata

Step Number: Handing duplicate records ?

Reference Column: Path

SharePoint Lists Yersion Option Settings
Yersion Option: {:} Import as new list ikem
{} Irnport as new version
(%) Import lisk ikem by overwriting existing ikem

() Import lisk ikem by overwriting last version of the item

SharePoint Libraries Additional Options:

If the file in library is in checked-ouk by either current user or other user

@' Leave as is {:) Oveetwrite current wersion {:) Check-in and create new version

Fail-Safe Settings: Do nat perform an impart if the metadata contains any errors or warnings.

If the list ikem does not exist in the destination location, nokify as: |Erru:ur L |

(e o)

6) Warning: Updating last version of the list item with Created Date,
Modified Date, Created By and Modified By fields

As you wish to update the Created Date, Modified Date, Created By and Modified
By fields for an existing version of a SharePoint list item, Import list item by
overwriting last version of the item option will not work as expected in
SharePoint 2010 lists, unless Content Approval is enabled in the destination
SharePoint 2010 list (except in the case of SharePoint 2010 libraries).

Enabling this option will update the Created Date, Modified Date, Created By and
Modified By and retain the last version number of the existing list item in the

following conditions:

e All SharePoint 2007 list types with Content Approval enabled or disabled
e All SharePoint 2010 libraries with Content Approval enabled or disabled
e SharePoint 2010 lists (other than libraries) that have Content Approval

enabled in Versioning Settings

In SharePoint 2010 lists (except libraries) that have Content Approval disabled,

SharePoint will create a new version when the Created Date, Modified Date,
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6)

8)

Created By and Modified By fields are updated in an existing SharePoint list item.
Therefore, the list item version numbers may not be retained as expected when

using this import option.
Fail-Safe Settings:

If the specified metadata contains any errors or warnings, by selecting the option
do not perform any action if the metadata contains any errors or
warnings, DocKIT will not perform the specified action and thereby skips the list

item.

'If the list item does not exist in the destination location' notify as - Select

an option from below:

a) Error - If the list item does not exist in the destination location, DocKIT will
treat it as an error.
b) Warning - If the list item does not exist in the destination location, DocKIT

treat it as a warning.

Click Next to proceed.
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8.6 Folder Traversal Options

To make the update process easier for users, DocKIT provides an ability to specify the
contents to update from the folder structure level specified by the user. To specify the
folder settings to use in the destination SharePoint list and the necessary items to

update, perform the steps as given below:

1) The Folder Traversal Options step appears as shown below:

x)

DocKIT Task Wizard

Step Number: Folder Traversal Options amen

Select any one option to traverse the top level Folder, Specify Folder settings to use when processing Folders and
its conkents in the SharePoint lisk,

For example, when vou use http: [ fmvserverishared documents folder 1 fsubfolder1l’ as top-level Folder For update or delete, wou
can use the following opkion to update or delete the list ikems available in the top level folder structure anly.
Folder Update Option:

) Update all its sub-Folders underneath top-level Folder, but not any of its list items

{7 Update top-level Folder's lisk items, but not any of its sub-Folders and its items

) Update top-level folder's list items, including items in sub-Folders, but nok aney of its sub-Folders

(%) Update all list items, including all its sub-Folders

[] create unavailable Folder hierarchy, if the destination location doss nok exist

(o o)

2) Select any of the following folder options given below to specify the contents to
be updated from the folders in SharePoint:
a) Update all its sub-folders underneath top-level folder, but not any of
its items - This option update all its sub-folders available in the top-level
folder in SharePoint, but it does not update any of the list items within a
folder.
b) Update top-level folder items, but not any of its sub-folders and its
items - This option update list items available in the top-level folders only.
DocKIT will not traverse the sub-folders and its list items within the top level

folders.
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3)

4)

c) Update top-level folder items, including items in sub-folders, but not
any of its sub-folders - This option update all list items available in the top-
level folders and its sub-folders, but it does not update any sub-folders in
SharePoint.

d) Update all items, including all its sub-folders - This option update all
items and sub-folders in SharePoint.

By default, DocKIT expects the destination folder location to exist in SharePoint.

If the destination folder is not available in the destination location, DocKIT fails to

import list items (in case of, Create new items or Update/Create option) to the

specified folder in SharePoint. You can change this behavior by selecting the
option Create unavailable folder hierarchy if the destination location does

not exist.

In this case, DocKIT will automatically create the unavailable folder hierarchy
(folder and sub-folders) in destination SharePoint during creation of new list
items process. After creating them, it will commence import process to the
required folder in SharePoint. By using this option, you can simply avoid the error
message 'Unable to locate destination folder with the specified URL' reported in
Activity Log Viewer, since DocKIT will take care of creating the new folder

structure in the destination location.

NOTE: DocKIT does not create library if it is unavailable in the SharePoint. In
other words, DocKIT creates unavailable folders alone in an existing SharePoint

library.

Click Next to Proceed.
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8.7 Import Conditions

DocKIT can update folder and list item metadata / properties in SharePoint based on
certain conditions. The conditions can be created using SharePoint columns or metadata

columns and values from the batch file.

1) The Import Conditions step appears as shown below:

DocKIT Task Wizard - task - 5 B3
Step Number: Import Conditions -
Specify conditions ko be satisfied For Folders [ items to perform the specified action in SharePaint. | EE ;

(%) Do not apply any conditions () Apply the Following conditions

() | & x| K&

[ < Back ][ Mext =

2) Select any one of the following options given below:
a) Do not apply any conditions - No conditions will be used to filter folders /
items.
b) Apply the following conditions - The conditions specified will be used to

filter folders / list items taken for update or delete in SharePoint
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3) The DocKIT Task wizard step appears as shown below:

DocKIT Task Wizard - task - 5 X]
Step Number: Import Conditions .
Specify conditions ko be satisfied For Folders [ ikems to perform the specified action in SharePaoink. | EE I'

() Do not apply any conditions %) Apply the Following conditions

Field Mame Operatar Yalue

|List Type {SharePoink) V| |= V| |DataSDurces V|

[ "BND' ta Filker || addFielss || 'OR’ to Fiter |
Conditions: ’ { ][ ) ][ & ][ ¥ " s " & l

{[Created Date (SharePoink)] = #23
AMD [List Twpe (SharePoint)] = Cu:umments]l
QR [List Tvpe (SharePoint)] = 'DataSources’

Ferform action against folder | list items if the above conditions are: (%) satisfied ) niot satisfied

[ gk ][ nea> ]

You can specify the conditions by selecting the field name and by specifying a
corresponding value with the necessary operator. You can use mathematical operators
such as >, =, >= etc. to define your query. Complex queries can be constructed with the

use of left-right parenthesis '(' and ')' and logical operators 'AND' and 'OR'.

4) Click Add Fields button to add the SharePoint Columns in Field Name drop-down
box. Using this dialog, you can also filter the list items using existing columns in
SharePoint list.
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5)

The Add Fields Dialog appears as shown below:

Add Fields Dialog

MNarne: |

Tvpe: | Text

vl

Colurnn Mame Colurmn Type

Designation Text

Drate of join DateTime
Authorized by User

I ] [ Cancel

Specify the column name in Name textbox and select the data type of the

column in SharePoint from Type drop-down field.

Click Add button to add the columns to the Field Name drop-down.

Click Remove button to remove the columns from the Field Name drop-down.

DocKIT can update the folders / list items that satisfy the conditions or update

the folders / list items that do not satisfy the conditions specified in the step

above. Use the appropriate action to follow using the options given below:

a) Perform action against folder / list items if the above conditions are
satisfied - Folders / List items that satisfy the condition will be marked for
metadata update.

b) Perform action against folder / file if the above conditions are not
satisfied - Folders / List items that do not satisfy the condition will be

marked for metadata update.
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DocKIT Task Wizard - task - 5

%)

Step Number: Import Conditions

Specify conditions ko be satisfied For Folders [ items to perform the specified action in SharePaint.

() Do not apply any conditions (%) Apply the Following conditions

Field Marme Cperator Yalue

|List Type (SharePoink) V| |= V| |Data5u:uurces V|
[ "MD" o Filker || addFields || 'OR bo Filter |
Conditions: ’ ( ][ ) ][ = ][ ¥ ][ Fad H & l

([Created Date (SharePaoint)] =
AMD [List Tvpe {SharePaoint)] = Camments}
OR. [Lisk Tvpe (SharePoint)] = 'DataSources'

Petform action against Folder [ list ikems if the above conditions are: () satisfied  (3) niot satisfied

s ) e

6) Click Next to Proceed.
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8.8 Task Schedule Settings

To specify the task name and schedule settings:

1) The Task Schedule Settings step appears as shown below:

DocKIT Task Wizard

]
Step Number: Task Schedule Settings I&

Enter a unique name For the task and specify schedule task settings.

Task Mame: |

Task Option Caonneck ko SharePoink As

() Run later {(#) Prompt me for user context at bask run time
(%) Run now () This user:

() schedule

Finish ] [ Cancel

2) Enter a unique task name in Task Name textbox.
3) Select a Task Option from one of the following options:
a) Run later - to run the task later as and when desired
b) Run now - to run the task immediately after clicking Finish button
c) Schedule - to create a Windows scheduled task. DocKIT will create a
schedule task in the Windows Scheduled Tasks with the given settings.
DocKIT will perform the specified action based on the Run As user account
specified in this step. The Run As account should be a valid Windows domain
account.
4) Select from one of the following options through which the destination SharePoint
to be connected:
a) Prompt me for user context at task run time - DocKIT will prompt for the
user context to use to connect destination SharePoint at the time of DocKIT

task run.
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b) This user <user name> - DocKIT will use stored profile context to connect

destination SharePoint.

DocKIT Task Wizard

3
Step Number: Task Schedule Settings %

Enter a unique name for the kask and specify schedule task settings.

Task Mame: |sample

Task Option Caonneck ko SharePoink As

() Run later (%) Prompt me for user contesxt at task run time
() Fun now () This user:

) Schedule

Finish ] [ Cancel

Click Finish button to create the task.
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8.9 Clean-up list items

Clean-up list items (Batch File Mode)

Create a task to clean-up (delete) list items in SharePoint based on the entries in the

batch file. DocKIT will process the list items in the order in which they appear in the

batch file.

1) Select Import metadata to all SharePoint Lists (Batch File Mode) option in

DocKIT Import Task dialog as shown below. Select the action to perform as

Clean-up list items and click OK to proceed.

DocKIT Import Task

Select a kask option below For creating a new DockIT import task, & wizard will guide wou through steps to
create a task based on the selected import kask,

SharePoint Libraries

) Import folders, files and metadata to SharePoint Libraries (Explorer Mode)

Create a kask ko import folders and files along with metadata using DockIT Explorer wiew From File
servers, nebwork file shares, local computer and personal drives to SharePoint libraries.

) Import folders, files and metadata to SharePoint Libraries (Batch File Mode) Advanced

Create a kask ko import folders and Files along with metadata from file servers, network, file
shares, local computer and personal drives to SharePaoint libraries based on the sequential
entries in the bakch descriptor file,

) Import metadata to the documents in SharePoint Libraries

Create a kask to apply metadata ko the documents already exists in SharePoink Library based
an the entries in the external metadata file.

&l SharePaint Lisks (Except Library)

i) Manage list items (including metadata) in all SharePoint Lists {Explorer Mode)

Create a task to update the list items or clean-up {delete) list ikems in a SharePoint lisk using
DockIT Explorer view.,

{(*) Import metadata to all SharePoint Lists (Batch File Mode) Advanced

Creake a task to import contents {metadata) stored in a file (Ffrom external applications) to all
SharePoinkt lists based on the sequential entries in the batch descriptor file, You can create, update
and clean-up {delete) list items and its metadata using this task option,

Action o perfarm: () Import list items () Clean-up list ikems () As stated in batch File

X]

[ o4 ] [ Cancel
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2) The DocKIT Task Wizard appears

DocKIT Task Wizard X
Welcome to DocKIT Task Wizard e
This wizard helps wou manage the impart task settings, J_r

This wizard will guide wou through the steps to create [ edit a task to import folders and files From file syskem ko
sharePaint library as specified in the batch descriptor file,

Ising this task wou can:

Import Folders and Files to SharePoint library.

Import metadata properties as specified in the batch descriptor file (C3W, X135, TXT)
Import File swskem properties such as Title, Subject, Author etc,

Update Created Date, Last Modified Date and Created By, Modified By swskem Fields,
Assign document approval skatus For Folders andfor Files.

* ¥ ¥ X X

3) Click Next button

4) Specify the Delete Task - Settings

5) Specify the Folder Traversal Options

6) Specify the Delete Conditions

7) Specify the Task Schedule Settings

8) Click Finish button to create the task, or click Back button to change the any

task settings.
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8.10Delete Task - Settings

To specify the batch file to use to delete list items in SharePoint:

1) The Delete Task - Settings step appears as shown below:
DocKIT Task Wizard X
Step 1 of 4: Delete Task - Settings e
Select a baktch File to delete lisk items in SharePoint lisk, Specify an unique reference to use to identify the lisk ikem. | EE ;
Batch File Mame: | D ’ T]
[ cpack J[ o> |
2) Click (...) button to specify the batch file. The Batch File can be created in any

3)

one of the following file formats - Comma delimited (CSV), Microsoft Excel (XLS)
or Text file (TXT). The batch file will automatically be extracted once the file
name is specified. If you are using a Microsoft Excel based batch file, then
additionally select the sheet name to use from the drop-down. Click (?) drop-
down button, if you want to see a sample batch file to know how the columns
should be arranged in the batch file. Refer Batch File Structure for more
information about how to create a batch file.

Reference Column: You can specify which column to refer in a SharePoint list as
a unique reference. This unique reference column will be used to identify the list
item / folder in a SharePoint list. Please note that the reference column value
must be unique. DocKIT will search the specified reference column value in
SharePoint list or folder. Then DocKIT will retrieve an Absolute URL of the
matched item or matched folder from the SharePoint list automatically and then

proceed to perform the specified action.
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DocKIT Task Wizard B3
Step 1 of 4: Delete Task - Settings —mnan
Select a baktch File bo delete lisk items in SharePoint lisk, Specify an unique reference to use to identify the list ikem. | EE ;

Batch File Mame: |E:'|,C|eanup Item Batch.csv | D ’ T]
[ Wig, . ] [ Clear ]
File Description: Reference column name: | Tikle w | ko rekain unigue values {no duplicates)

Fail-5afe Settings:

If the list item does not exist in the destination location, notify as: |Erru:ur L% |

4) Fail-Safe Settings:

If the specified metadata contains any errors or warnings, by selecting the option

do not perform any action if the metadata contains any errors or

warnings, DocKIT will not perform the specified action and thereby skips the list

item.

'If the list item does not exist in the destination location' notify as - Select

an option from below:

a) Error - If the list item does not exist in the destination location, DocKIT will
treat it as an error.

b) Warning - If the list item does not exist in the destination location, DocKIT

treat it as a warning.

5) Click Next to Proceed.
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8.11 Folder Traversal Options

To make the delete process easier for users, DocKIT provides an ability to specify the
contents to delete from the folder structure level specified by the user. To specify the
folder settings to use in the destination SharePoint list and the necessary items to

delete, perform the steps as given below:

1) The Folder Traversal Options step appears as shown below:

DocKIT Task Wizard X

Step 2 of 4: Folder Traversal Options eoren
Select any one option to traverse the top level Folder. Specify folder settings bo use when processing Folders and | %;

its contents in the SharePoint list,

For example, when vou use 'http: ffmyserverfshared documents Folder 1 /subfolder1l’ as top-level folder For update or delete, vou
can use the Following option ko update or delete the list items available in the kop level Folder skruckure only.
Folder Delete Option:

() Delete allits sub-folders underneath top-level Folder (Faster deletion)

() Delete top-level folder's list items only, but not any of its sub-folders and its items

() Delete top-level Folder's list items, including items in sub-folders, but not any of its sub-Folders (Cleanup all items only)

(%) Delete all lisk itemns one by one, including all its sub-Folders (Gradual deletion, slow process)

. e

2) Select any of the following folder options given below to specify the contents to
be deleted from the folders in SharePoint:

a) Delete all its sub-folders underneath top-level folder (fast) - This
option deletes all sub-folders available in the top-level folder.

b) Delete top-level folder's list items only, but not any of its sub-folders
and its items - This option delete list items available in the top-level folders
only. DocKIT will not traverse the sub-folders and its list items within the top
level folders.

c) Delete top-level folder's list items, including items in sub-folders, but
not any of its sub-folders (Cleanup all items only) - This option delete all
list items available in the top-level folders and its sub-folders, but it does not

delete any sub-folders. This option leaves the folder structure intact.
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d) Delete all list items one by one, including all its sub-folders (Gradual
deletion, slow process) - This option deletes all items and sub-folders in

SharePoint gradually.

3) Click Next to Proceed.

8.12 Delete Conditions

DocKIT can delete folder and list item metadata / properties in SharePoint based on
certain conditions. The conditions can be created using SharePoint columns or metadata

columns and values from the batch file.
1) The Conditional Update step appears as shown below:

DocKIT Task Wizard

Step 3 of 4: Delete Conditions -
Specify conditions to be satisfied Far Folders | ikems to perform the specified action in SharePaint. ;E I

{(*) Do not apply any conditions () Apply the Following conditions

() | &| k| X | &

oo e

2) Select any one of the following options given below:
a) Do not apply any conditions - No conditions will be used to filter folders /
items.
b) Apply the following conditions - The conditions specified will be used to

filter folders / list items taken for delete in SharePoint
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3) The DocKIT Task wizard step appears as shown below:

DocKIT Task Wizard ]
Step 3 of 4: Delete Conditions
Specify conditions to be satisfied For Folders | items to perform the specified action in SharePaint. l%
() Do not apply any conditions (#) Apply the Following conditions
Field Mame Cperator Yalue
| v | v | v|
[ Add to Filker || addFields |
Condikions: ( ) G| ¥ | K| &2

Perform ackion against Folder [ list items if the above conditions are: (%) satisfied () nok satisfied

(e ]

You can specify the conditions by selecting the field name and by specifying a
corresponding value with the necessary operator. You can use mathematical operators

such as >, =, >= etc. to define your query. Complex queries can be constructed with the

use of left-right parenthesis '(' and ')' and logical operators 'AND' and 'OR'.

4) Click Add Fields button to add the SharePoint Columns in Field Name drop-down

box. Using this dialog, you can also filter the list items using existing columns in

SharePoint list. The Add Fields Dialog appears as shown below:

Add Fields Dialog le
Marne: | |
Type: | Texk h |

Remove

Colurnn Mame Colurmn Type

Designation Texk

Drate of join DateTime

Authorized by User

(0] 4 ] [ Cancel
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Specify the column name in Name textbox and select the data type of the

column in SharePoint from Type drop-down field.
Click Add button to add the columns to the Field Name drop-down.

Click Remove button to remove the columns from the Field Name drop-down.

5) DocKIT can delete the folders / list items that satisfy the conditions or delete the

folders / list items that do not satisfy the conditions specified in the step above.

Use the appropriate action to follow using the options given below:

a) Perform action against folder / list items if the above conditions are

satisfied - Folders / List items that satisfy the condition will be marked for

delete.

b) Perform action against folder / file if the above conditions are not

satisfied - Folders / List items that do not satisfy the condition will be

marked for delete.

DocKIT Task Wizard E3
Step 3 of 4: Delete Conditions aenar
Specify conditions to be satisfied for Folders [ ikems o petform the specified action in SharePaint. | EE ;

() Do nat apply any conditions (%) Apply the Follawing conditions

Field Mame Qperator Yalue

|Modified Date (SharePoint) v |5= v || 1f 42010 v|
[ "4MD' to Filker || addres || 'OR bo Filker |
Conditions: [ ( ][ ) ][ < ][ ¥ ][ P ][ “F ]

Madified By (Metadata File)] Like 'Join Doe'

AMD [Modified Date (SharePoink)] == #1)4/20104#

Perform ackion against Folder J list items if the above conditions are: (%) satisfied () niok satisfied

[ < Back ]l Mext = |

6) Click Next to Proceed.
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8.13 Task Schedule Settings

To specify the task name and schedule settings:

1) The Task Schedule Settings step appears as shown below:

DocKIT Task Wizard X
Step 4 of 4: Task Schedule Settings e

Enter a unique name Far the task and specify schedule task settings., ﬁ
Task Mame:

Task Option Conneck o SharePaint As

() Run later {#) Prompt me For user contesxt at kask run time

(%) Run now () This user:

() schedule

Finish ] [ Cancel

2) Enter a unique task name in Task Name textbox.
3) Select a Task Option from one of the following options:
a) Run later - to run the task later as and when desired
b) Run now - to run the task immediately after clicking Finish button
c) Schedule - to create a Windows scheduled task. DocKIT will create a
schedule task in the Windows Scheduled Tasks with the given settings.
DocKIT will perform the specified action based on the Run As user account
specified in this step. The Run As account should be a valid Windows domain
account.
4) Select from one of the following options through which the destination SharePoint
to be connected:
a) Prompt me for user context at task run time - DocKIT will prompt for the
user context to use to connect destination SharePoint at the time of DocKIT

task run.
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b) This user <user name> - DocKIT will use stored profile context to connect

destination SharePoint.

DocKIT Task Wizard %]
Step 4 of 4: Task Schedule Settings eanae

Enter a unique name Far the task and specify schedule task settings.

Task Mame: |Batch Clean-up |

Task Cption Conneck bo SharePoint As

() Run laker () Use 'Run As' user context given below

(O Run now (®) This user: |johndue@wapinlah.local b | [ Manage Profile. .. ]

= Geedle Schedule Settings
Run As: | | [ Set Passwaord. .. ]
Schedule: | paily v Starttime: | gusem 2| [ advanced.. |

Schedule Task Daily

Every day(s)

AL 2:45 PM every day, starting 11/1/2010

Finish ] [ Cancel

5) Click Finish button to create the task.
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8.14 Action Stated in Batch File

Import list items (Batch File Mode)

Create a task to import list items in SharePoint based on the entries in the batch file.

DocKIT will process the list items in the order in which they appear in the batch file.

1) Select Import metadata to all SharePoint Lists (Batch File Mode) option in
DocKIT Import Task dialog as shown below. Select the action to perform as

Import list items and click OK to proceed.

DocKIT Import Task E|

Select a kask aption below Far creating a new DackIT impart task, & wizard will quide vau thraugh steps ko
create a task based on the selected import kask,

SharePaint Libraries

i) Import folders, files and metadata to SharePoint Libraries (Explorer Mode)

Create a task to import Folders and Files along with metadata using DockIT Explorer wiew From File
servers, netwark file shares, local computer and personal drives ko SharePoint libraries,

) Import folders, files and metadata to SharePoint Libraries {Batch File Mode) Advanced

Create a kask ko import folders and files along with metadata from file servers, network, File
shares, local computer and personal drives to SharePoint libraries based on the sequential
entries in the batch descripkor File,

i) Assign metadata to the documents in SharePoint Libraries

Create a task to assign metadata ko the documents already exists in SharePoint Library based
on the entries in the external metadata Ffile,

&l sharePoink Lists (Except SharePoink Libraries)

") Manage list items (including metadata) in all SharePoint Lists {(Explorer Mode)

Create a kask to update the list items or clean-up (delete) list items in a sharePoink list using
CockIT Explorer wiew,

(*) Import metadata to all SharePoint Lists (Batch File Mode) Advanced

Create a kask to import conkents (metadata) stored in a file (from exkernal applications) to all
SharePoint lists based on the sequential entries in the batch descriptor file, You can create, update
and clean-up (delete) list iterms and its metadata using this task option,

Action to perform: (33 Import list items ) Clean-up lisk ikems () As stated in batch File

[ (0] 4 ] [ Cancel
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2) The DocKIT Task Wizard appears

DocKIT Task Wizard

X
Step Number: Welcome to DocKIT Task Wizard %

This wizard helps wou to manage the settings For the list import task:

This wizard will guide vwou through the steps to add & edit lisk items in a SharePoink list.

LUsing this task yvou can:
* Add new list items or add new document: metadata for Folders and documents in a SharePoint library.
* Update list item metadata From the metadata File {C5Y, ¥LS, TXT)

* Update list itern metadata based on certain conditions.
* Rename existing documents and correct metadata values without creating new versions,

3) Click Next button

4) Specify the Batch Import Settings

5) Specify the SharePoint System Fields

6) Specify the Handling duplicate records

7) Specify the Folder Traversal Options

8) Specify the Import Conditions

9) Specify the Task Schedule Settings

10) Click Finish button to create the task, or click Back button to change the any

task settings.



Chapter-8- Import metadata to all SharePoint Lists (Batch File Mode)

8.15 Batch Import Settings

To specify the batch file to use to create or update or delete list items in SharePoint:

1) The Batch Import Settings step appears as shown below:

DocKIT Task Wizard - test 5 X
Step Number: Batch Import Settings [Z&

Select a batch File ko import list ikems in SharePaint lisk, Specify an unique reference ko use to identify the list ikem,
Select the list columns o impart metadata,

Metadaka File:

Batch File Mame: | E] [ v]

Allows Fill-in settings {Applicable For Choice, Managed Metadata datatvpes only):
() Do naot add new walues to the column definition
() Add new values to the column definition regardiess of ‘allow Fill-in choices' option in the destination library
{(*) Add new values to the column definition anly if the calumn has 'allow Fill-in choices' option is set ko Yes' in the destination

(e o)

2) Click (...) button to specify the batch file. The Batch File can be created in any
one of the following file formats - Comma delimited (CSV), Microsoft Excel (XLS)
or Text file (TXT). The batch file will automatically be extracted once the file
name is specified. If you are using a Microsoft Excel based batch file, then
additionally select the sheet name to use from the drop-down. Click (?) drop-
down button if you want to see a sample batch file to know how the columns
should be arranged in the batch file. Refer Batch File Structure for more
information about how to create a batch file.

3) Reference Column: You can specify which column to refer in a SharePoint list as
a unique reference. This unique reference column will be used to identify the list
item / folder in a SharePoint list. Please note that the reference column value
must be unique. DocKIT will search the specified reference column value in
SharePoint list or folder. Then DocKIT will retrieve an Absolute URL of the
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4)

5)

6)

DocKIT Task Wizard - test 5

Select a batch File ko import list ikems in SharePaint lisk, Specify an unique reference ko use to identify the list ikem,
Select the list columns ko impart metadata,

Step Number: Batch Import Settings [Z&

Metadaka File:

Bakch File: Marne: |D:'tSampleExceIUudateMetadataFile.xls | E] [ v]
Excel Sheet Mamne: |Test_5upp0rt b | m [ Wi, ., ] [ Clear ]
File Description: Reference column name: | ZMone = “ | ko retain unigue values {no duplicates)
Attachment column narme: | <Mone = w |
Date and Time Format: | <lse default= |+ | | =Mo Time> + |

Allow Fill-in settings {applicable for Choice, Managed Metadata databypes only):
() Do not add new values ko the column definition
() Add new values to the column definition regardiess of ‘Allow Fill-in choices' option in the destination library
(%) Add new values to the column definition only if the column has '&llow Fill-in choices' option is set to “es' in the destination

matched item or matched folder from the SharePoint list automatically and then
proceed to perform the specified action.

Action column name: Use this option to use an Action column from batch file
and you can perform item level or folder level actions for each entry in the batch
file. For example: Update, Update Or Create, New, Delete, Delete Attachments
actions as specified in the batch file. Refer Batch File Structure for more
information.

Attachments: Use this option to select the column from the batch file that
contains file attachments. The attachment column states the files to be attached
to the list items or file attachments to be deleted from the list item.

Specify the Date and Time format for the date fields used in the batch file. If
the columns selected to update contains date and time values, specify the date
mask to parse the date values correctly. The default value is the current system

settings.

(e o)

8) Specify any one of the below options to how DocKIT add new values to Choice

and Managed Metadata column types.
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a) Do not add new values to the column definition - When selecting this
option, DocKIT does not create or add new values to the column definition
(For example: Choice field definition, Managed Metadata field definition).

b) Add new values to the column definition regardless of 'Allow Fill-in choices'
option in the destination list - When selecting this option, DocKIT will
create or add new values to the column definition regardless of 'Allow Fill-
in choices' option in the destination library.

c) Add new values to the column definition only if the column has
'Allow Fill-in choices' option is set to 'Yes' in the destination list -
When selecting this option, DocKIT will create or add new values to the
column definition only if the column has 'Allow Fill-in choices' option is set
to 'Yes' in the destination library.

9) Click Next to proceed.

8.16 Mapping Templates

To specify the mapping templates to use for the task:

1) The Mapping Templates step appears as shown below:
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DocKIT Task Wizard - test 5 (%]

This wizard helps vou manage the update kask settings.

Step Number: Mapping Templates ?

Column Mapping Template: |ShareF‘uint Default LY |

Do wou want Eo migrate unmapped columns also ¥ () ¥es  (3) Mo

Domain Mapping Template |Nnne W | * This mapping will be used For all person or group fields

User | group Mapping Template : |N0ne A" | * This mapping will be used For all person or group figlds

[ Manage Templates. .. ]

= e

2) Column Mapping Template :
Select any one column mapping template to use from the list of available template(s).
Default Templates

a) SharePoint Default - All columns values available in the metadata file at the
time of task run will be imported to its corresponding columns in SharePoint

b) DocKIT Default - Values assigned to the destination SharePoint columns
depending upon the DocKIT default mapping template.

Do you want to migrate unmapped columns also? - Enabling this option helps to
import the all unmapped columns available in the metadata file along with the
columns that are mapped to the destination column in the mapping template to

use:

If external metadata file have some columns that are not mapped to the destination

column, DocKIT will migrate the unmapped columns to the SharePoint library.
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When you deselect this option, DocKIT does not migrate the unmapped columns to the
destination SharePoint library. It migrate the columns depending up on the mapping

template.
3) User / Group Mapping Template :

Select any one user / group mapping template to use from the list of available

template(s)

None represents the default user / group mapping template that helps to assign user
/ group as it is. This mapping is applicable for all the person or group columns to

replace unavailable users with the valid users.

4) Click (Manage Template...) button if you want to customize the available

template(s) or create a new template.

DocKIT Task Wizard - test 5

3
Step Number: Mapping Templates %

This wizard helps wou manage the update task settings,

Column Mapping Template: |S§.-'stem users template » |

Do you want to migrate unmapped columns also 7 (&) ves () Mo

Domain Mapping Template : ||:I|:|main rmapping L% | * This mapping will be used For all person or group fields

ser J group Mapping Template : |user Lvs | * This mapping will be used For all person or group fields

[ Manage Templates. .. ]

o )]

Click Next to Proceed.
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8.17 Handling Duplicate Records

To specify the action to be taken by DocKIT when an item with the same name already

exists in the destination location:

NOTE: If you opt to overwrite the last version of a list item during the update or delete
operation, DocKIT requires DocKIT Web Service component to be installed in the
Windows Server 2003 (or) Windows Server 2008 running Microsoft Office SharePoint
Server 2007 or Windows SharePoint Services v3.0 (32-bit or 64-bit platform) or
Microsoft SharePoint Server 2010 or Microsoft SharePoint Foundation 2010 to activate

this feature.

1) The Handling duplicate records step appears as shown below:

DocKIT Task Wizard

X
Step Number: Handing duplicate records %

This wizard helps wou manage the update task settings,

SharePoint Libraries Additional Options:

If the file in library is checked-out by either current user or okther user

@' Leave as is {:) Onverwrite current wersion {:) Check-in and create new version

Fail-Safe Settings: ] Do not perform an impart if the metadata contains any errors of warnings.

If the list item does not exist in the destination location, notify as: |Erru:ur L% |

<gsck o> |
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2)

3)

If the list item is in checked-out state when DocKIT runs, you can specify one of

the following options given below:

a) Leave as is - Skip the list item.

b) Overwrite current version - Undo Checkout the list item and add the
updated list item as new version.

c) Check-in item & create new version - Check-in the list item and add the
updated list item as a new version.

Select Check-In comments from one of the following options:

a) Check-in comments not required - No comments will be updated.

b) Use specific check-in comments - Specify Check-in Comments to be
updated during list item update in SharePoint. You can also specify the
generic comment string using the following identifiers in Check-in
comments textbox:

e <user name> - Replaces identifier with the current user who performs
DocKIT update. For example, List item was updated by <user name>.

e <task name> - Replaces identifier with the current DocKIT task name
used to update the list item in SharePoint. For example, List item was
updated using <task name> in DocKIT.

c) Assign from batch file - You can also assign the check-in comments from
the batch file.
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DocKIT Task Wizard

Step Number: Handing duplicate records -
This wizard helps vou manage the update kask settings.

SharePoint Libraries Additional Options:

If the file in library is checked-out by either current user or other user

{:} Leave as is {:) Owverwrite current wersion {E) Check-in and create new wersion

Fail-Safe Settings: Do nat perform an impart if the metadata contains any errors or warnings.

If the list ikem does not exist in the destination location, nokify as: |Erru:ur L |

= e

%)

4) Click Next to Proceed.
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8.18 Folder Traversal Options

To make the update process easier for users, DocKIT provides an ability to specify the
contents to update from the folder structure level specified by the user. To specify the
folder settings to use in the destination SharePoint list and the necessary items to

update, perform the steps as given below:

1) The Folder Traversal Options step appears as shown below:

x)

DocKIT Task Wizard

Step Number: Folder Traversal Options amen

Select any one option to traverse the top level Folder, Specify Folder settings to use when processing Folders and
its conkents in the SharePoint lisk,

For example, when vou use http: [ fmvserverishared documents folder 1 fsubfolder1l’ as top-level Folder For update or delete, wou
can use the following opkion to update or delete the list ikems available in the top level folder structure anly.
Folder Update Option:

) Update all its sub-Folders underneath top-level Folder, but not any of its list items

{7 Update top-level Folder's lisk items, but not any of its sub-Folders and its items

) Update top-level folder's list items, including items in sub-Folders, but nok aney of its sub-Folders

(%) Update all list items, including all its sub-Folders

[] create unavailable Folder hierarchy, if the destination location doss nok exist

(o o)

2) Select any of the following folder options given below to specify the contents to
be updated from the folders in SharePoint:
a) Update all its sub-folders underneath top-level folder, but not any of
its items - This option update all its sub-folders available in the top-level
folder in SharePoint, but it does not update any of the list items within a
folder.
b) Update top-level folder items, but not any of its sub-folders and its
items - This option update list items available in the top-level folders only.
DocKIT will not traverse the sub-folders and its list items within the top level

folders.
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3)

4)

c) Update top-level folder items, including items in sub-folders, but not
any of its sub-folders - This option update all list items available in the top-
level folders and its sub-folders, but it does not update any sub-folders in
SharePoint.

d) Update all items, including all its sub-folders - This option update all
items and sub-folders in SharePoint.

By default, DocKIT expects the destination folder location to exist in SharePoint.

If the destination folder is not available in the destination location, DocKIT fails to

import list items (in case of, Create new items or Update/Create option) to the

specified folder in SharePoint. You can change this behavior by selecting the
option Create unavailable folder hierarchy if the destination location does
not exist.

In this case, DocKIT will automatically create the unavailable folder hierarchy

(folder and sub-folders) in destination SharePoint during creation of new list

items process. After creating them, it will commence import process to the

required folder in SharePoint. By using this option, you can simply avoid the error
message 'Unable to locate destination folder with the specified URL' reported in

Activity Log Viewer, since DocKIT will take care of creating the new folder

structure in the destination location.

NOTE: DocKIT does not create library if it is unavailable in the SharePoint. In

other words, DocKIT creates unavailable folders alone in an existing SharePoint

library.

Click Next to proceed.
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8.19 Import Conditions

DocKIT can update folder and list itemm metadata / properties in SharePoint based on
certain conditions. The conditions can be created using SharePoint columns or metadata

columns and values from the batch file.

1) The Import Conditions step appears as shown below:

DocKIT Task Wizard - task - 5 B3
Step Number: Import Conditions -
Specify conditions ko be satisfied For Folders [ items to perform the specified action in SharePaint. | EE ;

(%) Do not apply any conditions () Apply the Following conditions

() | & x| K&

[ < Back ][ Mext =

2) Select any one of the following options given below:
a) Do not apply any conditions - No conditions will be used to filter folders /
items.
b) Apply the following conditions - The conditions specified will be used to

filter folders / list items taken for update or delete in SharePoint
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3) The DocKIT Task wizard step appears as shown below:

DocKIT Task Wizard - task - 5 X]
Step Number: Import Conditions .
Specify conditions ko be satisfied For Folders [ ikems to perform the specified action in SharePaoink. | EE I'

() Do not apply any conditions %) Apply the Following conditions

Field Mame Operatar Yalue

|List Type {SharePoink) V| |= V| |DataSDurces V|

[ "BND' ta Filker || addFielss || 'OR’ to Fiter |
Conditions: ’ { ][ ) ][ & ][ ¥ " s " & l

{[Created Date (SharePoink)] = #23
AMD [List Twpe (SharePoint)] = Cu:umments]l
QR [List Tvpe (SharePoint)] = 'DataSources’

Ferform action against folder | list items if the above conditions are: (%) satisfied ) niot satisfied

[ gk ][ nea> ]

You can specify the conditions by selecting the field name and by specifying a
corresponding value with the necessary operator. You can use mathematical operators
such as >, =, >= etc. to define your query. Complex queries can be constructed with the

use of left-right parenthesis '(' and ')' and logical operators 'AND' and 'OR'.

4) Click Add Fields button to add the SharePoint Columns in Field Name drop-down
box. Using this dialog, you can also filter the list items using existing columns in
SharePoint list.
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The Add Fields Dialog appears as shown below:

Add Fields Dialog

MNarne: |

Tvpe: | Text

vl

Colurnn Mame Colurmn Type

Designation Text

Drate of join DateTime
Authorized by User

I ] [ Cancel

Specify the column name in Name textbox and select the data type of the

column in SharePoint from Type drop-down field.

Click Add button to add the columns to the Field Name drop-down.

Click Remove button to remove the columns from the Field Name drop-down.

5) DocKIT can update the folders / list items that satisfy the conditions or update
the folders / list items that do not satisfy the conditions specified in the step
above. Use the appropriate action to follow using the options given below:

a) Perform action against folder / list items if the above conditions are
satisfied - Folders / List items that satisfy the condition will be marked for
metadata update.

b) Perform action against folder / file if the above conditions are not
satisfied - Folders / List items that do not satisfy the condition will be

marked for metadata update.
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DocKIT Task Wizard - task - 5

%)

Step Number: Import Conditions

Specify conditions ko be satisfied For Folders [ items to perform the specified action in SharePaint.

() Do not apply any conditions (%) Apply the Following conditions

Field Marme Cperator Yalue

|List Type (SharePoink) V| |= V| |Data5u:uurces V|
[ "MD" o Filker || addFields || 'OR bo Filter |
Conditions: ’ ( ][ ) ][ = ][ ¥ ][ Fad H & l

([Created Date (SharePaoint)] =
AMD [List Tvpe {SharePaoint)] = Camments}
OR. [Lisk Tvpe (SharePoint)] = 'DataSources'

Petform action against Folder [ list ikems if the above conditions are: () satisfied  (3) niot satisfied

s ) e

6) Click Next to Proceed.
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8.20 Task Schedule Settings

To specify the task name and schedule settings:

1) The Task Schedule Settings step appears as shown below:

DocKIT Task Wizard

]
Step Number: Task Schedule Settings I&

Enter a unique name For the task and specify schedule task settings.

Task Mame: |

Task Option Caonneck ko SharePoink As

() Run later {(#) Prompt me for user context at bask run time
(%) Run now () This user:

() schedule

Finish ] [ Cancel

2) Enter a unique task name in Task Name textbox.
3) Select a Task Option from one of the following options:
a) Run later - to run the task later as and when desired
b) Run now - to run the task immediately after clicking Finish button
c) Schedule - to create a Windows scheduled task. DocKIT will create a
schedule task in the Windows Scheduled Tasks with the given settings.
DocKIT will perform the specified action based on the Run As user account
specified in this step. The Run As account should be a valid Windows domain
account.
4) Select from one of the following options through which the destination SharePoint
to be connected:
a) Prompt me for user context at task run time - DocKIT will prompt for the
user context to use to connect destination SharePoint at the time of DocKIT

task run.
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b) This user <user name> - DocKIT will use stored profile context to connect

destination SharePoint.

DocKIT Task Wizard

3
Step Number: Task Schedule Settings %

Enter a unique name for the kask and specify schedule task settings.

Task Mame: |sample

Task Option Caonneck ko SharePoink As

() Run later (%) Prompt me for user contesxt at task run time
() Fun now () This user:

) Schedule

Finish ] [ Cancel

Click Finish button to create the task.
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8.21 Edit Task

Edit task is similar to creating a task, except that a few settings cannot be altered as

stated in this section below.

1) The DocKIT Task Wizard appears as shown below:

DocKIT Task Wizard - task - 5

Step Number: Welcome to DocKIT Task Wizard IZ&

This wizard helps vou to manage the settings For the list impoart Eask,

This wizard will guide wou through the steps to add & edit list items in a SharePaint lisk,
Using this task vou can:

* Add new list ikems or add new document metadata For Folders and documents in a SharePaoink library.
* Update list item mekadata from the metadata file (CSY, $L3, TET)

* Update list iterm metadata based on certain conditions.

* Rename existing documents and correct metadata values without creating new versions,

2) Click Next button

3) Specify the Batch Import Settings

4) Specify the SharePoint System Fields

5) Specify the Handling duplicate records

6) Specify the Folder Traversal Options

7) Specify the Import Conditions

8) In Task Schedule Settings edit mode, DocKIT Task Wizard the task name
cannot be changed. However, you can make a copy of the task using Copy Task

tool.
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DocKIT Task Wizard - task - 5

%)

Step Number: Task Schedule Settings -

Enter a unique name For the task and specify schedule task settings.

Task Mame: |task -5

Task Cption Connect ko SharePoint &s

7 Run later () Use 'Run As' user conkext given below

() Run now () This user:

B Schedule Settings
Run As: |juhndue@cnntuso.com | [ Set Password. .. ]
Schedule: |Dai|3-' Z | Starttime: | 7.01 pM - | [ Advanced. .. ]

achedule Task Daily

ey 1]

Ak 7:01 PM every day, starting 23-Dec-11

[ Finish ” Cancel ]

10) Click Finish button to save the task settings, or click Back button to back to a

previous step.
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9 How to Guide?

Import Document Versions
Conditional Import of Documents
Import System Dates

Import System Users

Create Document Sets

Rename documents in file system

Import documents to multiple document libraries

vV V V V V V V V

Add new terms in managed metadata column

9.1 Import Document Versions

DocKIT has been designed to enable users to import multiple file versions of documents
available in the source folders. It also has the provision to rename documents and
import document versions using Folder & File Renaming Rules, thereby eliminating the

tedious step of renaming the source folders / files prior to import.

DocKIT also allows you to truncate / replace some valid character(s) in folder and/or file
names using the Folder & File Renaming Rules. This feature helps you in avoiding certain
unwanted string characters (e.g., file suffixes) that are in the source folder / file names

to be part of the folder / file name in SharePoint library.
Importing document versions from version folders

a) Import folders, files and metadata to SharePoint Libraries (Explorer
Mode) Option:

Follow the steps in the Import folders, files and metadata to SharePoint Libraries
(Explorer Mode) Option task wizard. The relevant section for importing file versions has

been described below:

The selected folders and files added for import will be displayed in the Items added for
import grid. DocKIT processes the top-level folders and files added for import in the

order in which it appears in the Items added for import grid. The import process order

293
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can be changed by the navigation buttons available in the right side of the grid. You
may use this order sequence feature appropriately, when you have to import different
file versions (with the same name) in the specified sequence. This feature is extremely

powerful when you have different file versions organized in version folder names.

For example, let us say, you have different versions of files organized in the folder
structure named as - C:\My Documents\Sales Proposals\versionl, C:\My
Documents\Sales Proposals\version2, C:\My Documents\Sales Proposals\version3 etc.
You can add the folders versionl, version2, version3 etc. to the destination location in
this intended order or use the navigation buttons to the right of the grid to order them.
DocKIT will automatically process the added folders / files in the order in which it
appears in the grid. Select Create new version option in the File Settings wizard step to

handle file versions correctly.

b) Import folders, files and metadata to SharePoint Libraries (Batch File
Mode) Option:

Follow the steps in Import folders, files and metadata to SharePoint Libraries (Batch File
Mode) option task wizard. The relevant section for importing file versions has been

described below:

DocKIT processes the entries in the batch descriptor file in the exact same sequence it
appears in the file. You can specify the version folders in the batch file in the same

sequence it needs to be imported in order to achieve the desired results in SharePoint.

For example, let us say, you have different versions of files organized in the folder
structure named as - C:\My Documents\Sales Proposals\versionl, C:\My
Documents\Sales Proposals\version2, C:\My Documents\Sales Proposals\version3 etc.

You can create a batch descriptor file as follows to import the file versions correctly:
"Path","Destination Path"

"C:\My Documents\Sales Proposals\versionl","http://sharepoint/DocLib"

"C:\My Documents\Sales Proposals\version2","http://sharepoint/DocLib"

"C:\My Documents\Sales Proposals\version3",http://sharepoint/DocLib

Select Create new version option in the File Settings wizard step to handle file versions

correctly.

Importing document versions using the Folders & Files Renaming Rules engine
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DocKIT enables you to define flexible naming rules, in order to truncate or replace
invalid and/or valid characters in folder and/or file names during import. By using
wildcard characters ('*', '?") in the Find string in the naming rules, you can also create
generic naming rules. By this way, you can rename the folder and/or file name that has

the same naming convention throughout the file system.

For instance, all document versions of the same file are stored in a single folder as
stated below and you would like to import them as a single file with version history into

the same document library.
D:\Document Store
\Sample_v1.txt
\Sample_v2.txt
\Sample_v3.txt

In this case, you can create generic renaming rule using wildcard characters as shown

below, in order to truncate the suffixed version string from the file name.

File Name Find Replace Remarks

Sample_v1.txt *_v? {empty} As we left the replace textbox with
an empty string / space, the final file

Sample_v2.txt name will be 'Sample.txt'

Sample_v3.txt

Hence, the resultant file names are same for these files. Thus, DocKIT will add as a new
version for 'Sample.txt' file into the SharePoint library and we can have a single file with

the required version history as shown in the sample screenshot below:
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<} Version History - Microsoft Internet Explorer, E|@E|
File Edit Wiew Favorites Tools  Help |','
L] = i "
- 1 > ) = 1 o b -
G Back </ \ﬂ |E| 0 | A Search 1. Favories Q‘} == E .*'i
Address @ http:}/sharepoint.wyapin, demofsites fmigration)_layoutsYersions. aspx?list={3F1B11C5-469C-4DI 1 S6&FileMame=%.2F V| G0 Links **
SharePaint Workspace (MOS535) o

@l sharePoint Workspace (M0OSS)

Home | SampleSite
I

SharePoint Workspace (MO55) > DocumentImport = Sample > Wersion History
Versions saved for Sample.txt
All versions of this document are listed below with the new value of any changed properties,
Delete all Versions
Mo, +  Modified Madified By
3.0 9J26/2008 3:26 PM spadminuser2
z.0 Q2E/2008 3126 PM spadminuser2
1.0 9f26/2008 3:25 PM spadminuser2
-
< b
@ Daone & Local intranet

Please follow the instructions given below to use the folder & file renaming rules engine

to import multiple documents to a SharePoint library:

1) You will have to first create a naming rule for importing document versions using
Folder & File Renaming rules feature in DocKIT. The naming rules are case
insensitive. So that, you can use the same Find string for both UPPER and lower
case file name. In other words, the Find string '"*v?' and '*V?' are same in
Renaming rules in DocKIT.

2) Import folders, files and metadata to SharePoint Libraries (Batch File
Mode):

Create a batch descriptor file as given below:

"Path","Destination Path"

"F:\Document
Store\Sample_v1.txt","http://sharepoint.vyapin.demo/sites/migration/Shared
Documents"

"F:\Document
Store\Sample_v2.txt", http://sharepoint.vyapin.demo/sites/migration/Shared
Documents
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"F:\Document

Store\Sample_v3.txt","http://sharepoint.vyapin.demo/sites/migration/Shared

Documents"

Please ensure that files are arranged / ordered with correct version sequence in

the batch descriptor file. DocKIT processes the files in the order in which they

appear in the batch descriptor file.

Import folders, files and metadata to SharePoint Libraries (Explorer

Mode):

Select the items to import into the SharePoint library. In the Select items to

import dialog, click Add button to add the selected files for import as shown

below. The import process order can be changed by the navigation buttons

available in the right side of the grid. Please note that the files are arranged with

respect to their version sequence.

Select items to import

respective tree-view,

Select folders and files toimport, Select destination library or a folder location and click Add button ko add items. Click Remove button o remove selected items from import. Press FS to refresh

X

Source: |E:'|,D0cKIT Test Folderiiultiple Versions

|

Drawing Documents For test & ||| Name
Excel Documents For test [Z) Sample_v1.bet
GIF Documnents For best ) Sample_vz.bxt
Metadata Files & Sample_VS.txt
) Multiple Versions -
PDF Documents for best
PowerPoint Documents for
Test Files
Text files for kest
wiord Documents For test
#ML files For test
#P3S Documents For test
Help Document

Help FI|? &

Size
1KB
1 KB
1KB

Type

Text Document
Text Document
Text Document

Modified Date

27-Dec-11 5:37:39 PM
27-Dec-11 ::537:39 PM
27-Dec-11 5:38:08 PM

< | b | 2 objects selected

Destination: |http:,I',I'rdDS:QDDZ,l’Destinatinn library

| [add

53] Customized Reports # Items added for import

X Remove /2 Remove all

53] DeLibrary

3] Dest b D Source

[E] Dest picture library n E:\DockIT Test FolderifMultiple YersionsiSample_v1.bxt
|z3] dest wiki page lib . .

(3] Destination library []  E:\DocKIT Test FalderiMultiple Yersions\Sample_v2.txt
a1 DoclibforAuditCheck [ E:\DocKIT Test FalderiMultiple Yersions\Sample_v3.txt

53] Document: library

53] Doubt library

23] Form Templates

23] Library with all file bype

23] Library with different permision
53] Library with tax col

53] List Template Gallery

3] listhrutool

23] Master Page Gallery

o [E3 WA ik =

Destination

htkp:f frd06: 90

http:ffrd06: 9002 (Destination brary Mo

Create Top Lew
IDestination library

http:ffrd06: 9002 Destination library Mo

(€] [¢] 2 =
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3) Go to the Rename folders and files step appears as shown below:

DocKIT Template Manager

Create and manage templates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in DockIT Task Wizards,

Terplate List: | Template Name : renaming rule 1
Tew | E Save |Xgelete |% Copy | o Rules
8 D Column Mapping SharePoint does not permit certain characters in Folder and file names, Use this tool to specify the rules for
E}--% Drarmain Mapping renaming invalid character sequence to valid character(s),
[}--&7 User | Group Mapping
[}--% Permission Mapping End Replace
[—}--|I:jT| Renaming Rules | ‘ add Remove

Find Replace

| [ 4] [ ] [

Close

4) In Mapping Templates step of DocKIT import task wizard, Select the template
'Renaming rulel' (the template one was created to rename the document) from

the list of available templates under File Renaming Rule.
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DocKIT Task Wizard - test-renaming

1

Step Number: Mapping Templates
Select the mapping templates ko use For the task and specify the appropriate options. =

Colurmn Mapping Template: |5hareF‘u:uint Defaulk w |

Do you wank o migrate unmapped columns alsa ? (&) ves () Mo

Domain Mapping Template |N.:.ne w | * This mapping will be used For all person or group figlds

User [ group Mapping Templake : |N.:.ne w | * This mapping will be used For all person or group figlds

Permission Mapping Template |N.:.ne w | * Works only For SharePoint 2010

Folder Renaming Rule : |N.:.ne v| [] Truncate Folder names, max length I:I

File Renaming Rule : |renaming rule 1 V| [1 Truncate file names, max length

[ Manage Templates... ]

o )

Click Next to proceed.

5) Select Create new version option in the File Settings wizard step to handle file
versions correctly.
6) You can use Pre-migration Validation step in DocKIT Task Wizard to validate

the task and avoid common errors.
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9.2 Import System Dates

Import System Dates (Created Date and Modified Date)

DocKIT updates SharePoint System Dates (Created Date and Last Modified Date) fields

for both folders and files in SharePoint from any one of the following sources:

e Original Created Date and Last Modified Date from file system (NTFS)
e Assign from external metadata file

e Assign from custom properties (MS-Office documents only)

NOTE: DocKIT Web Service allows the user to update the system date fields (for
SharePoint 2007) by running DocKIT for SharePoint 2010 on a remote computer. To

update the date fields, follow the steps given below:

In order to update System Dates from remote computer, please visit the System

Requirements section in the help file for more information.

Please follow the instructions given below to assign system date values for folder and
files in SharePoint:

1) In DocKIT application, create a task using Import folders, files and metadata
to SharePoint Libraries (Explorer Mode) option in DocKIT Import Task

dialog as shown below and click OK.
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DocKIT Import Task E|

Select a kask option below For creating a new DockIT import task, & wizard will guide wou through steps to
create a task based on the selected import bask,

SharePoint Libraries

{*) Import folders, files and metadata to SharePoint Libraries (Explorer Mode)

Create a kask ko import folders and Files along with metadata using DockIT Explorer wiew From File
servers, nebwork file shares, local computer and personal drives to SharePoint libraries.

) Import folders, files and metadata to SharePoint Libraries {(Batch File Mode) Advanced

Create a kask ko import Falders and Files alang with metadata from file servers, network, File
shares, local computer and personal drives to SharePaoint libraries based on the sequential
entries in the bakch descriptor File,

) Assign metadata to the documents in SharePoint Libraries

Create a kask ko assign metadata to the documents already exists in SharePaint Library based
on the entries in the external metadata file,

All SharePoint Lists (Except SharePoint Libraries)

i) Manage list items (including metadata) in all SharePoint Lists {Explorer Mode)

Create a task to update the list items or clean-up {delete) list ikems in a SharePoint lisk using
DockIT Explorer view.,

() Import metadata to all SharePoint Lists (Batch File Mode) Advanced

Creake a task to import contents {metadata) stored in a file (From external applications) to all
SharePoint lists based on the sequential entries in the batch descriptor file, You can create, update
and clean-up (delete) list items and its metadata using this task option,

[ o4 ] [ Cancel

NOTE: You can also use Import folders, files and metadata to SharePoint
Libraries (Batch File Mode) option to update these date fields from remote machine.
The requirements of updating date fields are same as the first task type. In this section,
we are taking first type to describe how to use DocKIT Task Wizard to update date fields

successfully.

2) Specify a SharePoint URL of a site / library / folder location to which you wish to
import folders and files from the file system. Specify the users credentials to
connect to the SharePoint URL specified in Step 1 : SharePoint destination
location step in DocKIT Task Wizard.

DocKIT expects the user name specified in SharePoint Login dialog / user account

specified in the Run As parameter in the scheduled task to be a:
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e Member of administrators group in the local server and remote SQL Server
(or)
e Application pool user account (or)

e Owner of the site where the destination library resides

DocKIT Task Wizard X]
Step MNumber: SharePoint destination location &=
Specify a SharePoint URL of a site | library [ Folder location inko which wau wish ko impark Folders and Files From e
file system, Specify user credential to connect ko SharePoint when running the import task, |

LIRL: |http:,l',l"u'yapin.ShareF‘Dint.cnm |

(%) Use currently logged on user context to connect to SharePoint

Conneck ko SharePoint using the current Windows logon session

() Use the following credential to connect to SharePoint

Conneck ko SharePoint using the specified user credentials, DockIT will initiate Mindows authentication or Forms
authentication depending on configuration in the target SharePoint site,

T T

Click Next to Proceed.

3) Select DocKIT Default under Column Mapping Template dropdown in Mapping

Templates step as shown below:
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DocKIT Task Wizard - test permission task

Colurmn Mapping Template:

Domain Mapping Template
User [ group Mapping Templake :
Permission Mapping Template
Folder Renaming Rule :

File Renaming Rule :

Step Number: Mapping Templates

Select the mapping templates ko use For the task and specify the apprpriate options.

| DocKIT Default

vl

Do you wank to migrate unmapped columns alsa 7 (8) Yes

|Nnne

|Nnne

|Nnne

|Nnne

|Nnne

[ < Back ” Mext = ]

C}ND

w | * Warks only For SharePoint 2010

w | * This mapping will be used For all person or group figlds

w | * Works only For SharePoint 2010

v| [] Truncate Folder names, max length I:I

V| [1 Truncate file names, max length

1

[ Manage Templates... ]

Cancel

4) Proceed with steps provided in DocKIT Task Wizard.

You can use Pre-migration Validation step in DocKIT Task Wizard to validate

the task and avoid common errors. Please see respective help section depending

on the task type to get more information about Pre-migration Validation Tool.



Chapter-9- How to Guide?

9.3 Import System Users (Created By and Modified By)

DocKIT updates SharePoint system users (Created By and Last Modified By) fields for

both folders and/or files in SharePoint from any one of the following sources:

e User specified username for all folders and/or files
e Assign from external metadata file
e Assign from file system

e Assign from custom properties (MS-0Office documents only)

Please follow the instructions given below to assign system users to folders and files in

SharePoint:

1) In DocKIT application, create a task using Import folders, files and metadata
to SharePoint Libraries (Explorer Mode) option in DocKIT Import Task

dialog as shown below and click OK.
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DocKIT Import Task E|

Select a task option below For creating a new DockIT impork kask, & wizard will guide wou through steps to
create a task based on the selected import task,

SharePaoint Libraries

(%) Import folders, files and metadata to SharePoint Libraries (Explorer Mode)

Create a task to import Folders and files along with metadata using DockIT Explorer wiew From File
servers, network File shares, local computer and personal drives to SharePoint libraries,

() Import folders, files and metadata to SharePoint Libraries {Batch File Mode) Advanced

Create a task to import Folders and files along with metadakta From file servers, network File
shares, local computer and personal drives to SharePoint libraries based on the sequential
entries in the batch descriptar File,

() Assign metadata to the documents in SharePoint Libraries

Create a task to assign metadata to the documents already exists in SharePoint Library based
on the entries in the external metadata File,

all sharePoink Lists (Excepk SharePoint Libraries)

() Manage list items {including metadata) in all SharePoint Lists (Explorer Mode)

Create a task to update the list items or clean-up (delete) list items in a SharePoint list using
DockIT Explorer wiew,

() Import metadata to all SharePoint Lists {Batch File Mode) Advanced

Create a task to impork contents (metadata) stored in a File {From external applications) to all
SharePoint lisks based on the sequential entries in the batch descriptor File, You can create, update
and clean-up {delete) list items and its metadata using this task opkion.

I (0] 4 ] [ Cancel

NOTE: You can also use Import folders, files and metadata to SharePoint
Libraries (Batch File Mode) option to update these system users (Created By /
Modified By) from a remote machine. The requirements of updating system fields are
same as the first task type. In this section, we are taking first task type to describe how
to use DocKIT Task Wizard to update the system user fields - Created By & Modified By

successfully.

2) Specify a SharePoint URL of a site / library / folder location to which you wish to
import folders and files from the file system. Specify the users’ credentials to
connect to the SharePoint URL specified in SharePoint destination location
step in DocKIT Task Wizard.

DocKIT expects the user name specified in SharePoint Login dialog / user account

specified in the Run As parameter in the scheduled task to be a:
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e Member of administrators group in the local server and remote SQL Server
(or)
e Application pool user account (or)

e Owner of the site where the destination library resides

DocKIT Task Wizard X]
Step MNumber: SharePoint destination location &=
Specify a SharePoint URL of a site | library [ Folder location inko which wau wish ko impark Folders and Files From e
file system, Specify user credential to connect ko SharePoint when running the import task, |

LIRL: |http:,l',l'wapin.ShareF‘uint.cnm| |

(%) Use currently logged on user context to connect to SharePoint

Conneck ko SharePoint using the current Windows logon session

() Use the following credential to connect to SharePoint

Conneck ko SharePoint using the specified user credentials, DockIT will initiate Mindows authentication or Forms
authentication depending on configuration in the target SharePoint site,

o o)

3) In 'Items to import' step, select and add the desired folders which you want to
create as document set in SharePoint library.

4) Proceed with steps provided in DocKIT Task Wizard.

5) In Mapping Templates step, click Manage Templates... button to create a
template with the necessary values to assign metadata for user columns. The

Column Mapping Templates dialog will appear as shown below:
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DocKIT Template Manager.

DockIT Task Wizards,

Template List:

] Template Name : SharePoint Default

Epew |z | |

I

[] FROTEST

[o] Land Titles

[o1] School Registers

E KX

E xyzZ

[ii] Document Set Template
% Darmain Mapping

ﬁ User | Group Mapping

EIRRE

gg Permission Mapping
F| Renaming Rules
@ Favaorite Columns
_‘5 User Profiles

Map metadata properties to the desired SharePoint columns, Cuskomize the column mappings by selecting the
appropriate SharePoint column and make changes.

Create and manage kemplates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in

SharePoint Column

| Mame

[ Created Date

[ Madified Date

|4 Created By

| Modified By

_J Content Type

3 Content Approval Sta...
1 Approver Comments

J Mame

_Jcreated Date

_1 Madified Date
_created By

_1Madified By

_1 Content Type

_1 Content &pproval Sta...
J Approver Comments
_1 check-in Comments

Source

Default Columns - Folder

SharePoint Default
SharePoint Default
SharePoint Default
SharePoint Default
SharePoint Default
SharePoint Default
SharePoint Default
SharePoint Default

Default Columns - File / Ttem

SharePoint Default
SharePoint Default
SharePoint Default
SharePoint Default
SharePoint Default
SharePoint Default
SharePoint Default
SharePoint Default
SharePoint Default

Property or Yalue

Current date and time
Current date and time
User running DockIT
User running DockIT
Default Content bype
Pending [ Draft

Current date and time
Current date and time
User running DockIT
User running DaockIT
Default Content bype
Pending [ Draft

Alternate Yalue

SharePaint Crefault
SharePoint Default
SharePoint Default
SharePaint Default
SharePoint Default
SharePoint Default
SharePaint Default
SharePaint Default

SharePoint Default
SharePoint Default
SharePoint Default
SharePoint Default
SharePaint Default
SharePaint Default
SharePoint Default
SharePoint Default
SharePoint Default

b

Close:

6) Create a new template (say, 'System User Template') and double click on the

Created By / Modified By under 'Default Columns - Folder' in Column Mapping

pane. Edit Column dialog will appear as shown below:

NOTE: Similarly you can change the Created By / Modified By columns

under '‘Default Columns - File / Item' in Column Mapping pane.
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DocKIT Template Manager. fgl

Template List:

Create and manage kemplates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in ':
DockIT Task Wizards, L d.

] Template Name : System users template

@ W) | I 5ave | X Delete | EPE‘ ~opy J Map metadata properties to the desired SharePoint columns, Cuskomize the column mappings by selecting the

=[] Colurnn Mapping
ESharePointDeFault Load... ” Mew, .. ” Edit... ” Reset Al
1| DockIT Defaul:

SharePoint Column Source Property or Yalue Alternate Yalue ke’
E Document Set Template Default Columns - Folder
[] FROTEST
E Land Titles _d Marne SharePoint Default - SharePoink Cefault
E School Registers |4 Created Date SharePoint Default Current date and time SharePoint Default
E " [ Madified Date SharePaint Default Current date and time SharePaint Defaulk
_d Created By File System Author in file system SharePaint Defaulk
|1 Modified By File System COwner in file system SharePoint Defaulk
Ui e _J Content Type SharePoint Defaulk Default Content bype SharePoint Defaulk
gﬁ Domain Mapping [[3 Content Approval Sta.., SharePoint Defadlt  Pending J Draft SharePoint Default
ﬁ User [ Group Mapping 3 Approver Comments SharePaint Default - SharePaint Default

__ﬂgg Permission Mapping

—
[ Renaming Rules

@ Favarite Columns _1Mame SharePoint Defaulk - SharePaint Defaulk
L2 User Profiles _Jcreated Date sharePoint Default  Current date and time SharePoint Default
_1Madified Date SharePaint Default Current date and time: SharePoint Default
_created By File System Manager in Office doc...  SharePoint Defaulk
_1Modified By File Svstem Last Saved By in Offic,,.  SharePoint Default
_1 Content Type SharePaint Default Default Content bype SharePaint Defaulk
_1 Content &pproval Sta... SharePoint Default Pending [ Draft SharePoint Defaulk
_1 Approver Comments SharePoint Defaulk - SharePoint Defaulk
_1 check-in Comments SharePoint Default -- SharePoint Default

appropriate SharePoint column and make changes.

Default Columns - File / Ttem

b

Close:

7) You can assign the system user fields - Created By and Modified By for folders

and/or files by selecting one of the options given below:

a)

b)

d)

Metadata File - The user fields can be assigned from the external metadata
file by including the respective user field columns (e.g., Created By, Modified
By) in the metadata file. If the user fields are invalid or if the user is
unavailable, SharePoint by default will set the user to be the user account
performing the import into the SharePoint library.

Custom Property (MS-Office documents only) - The user field values can
also be assigned from the custom property of the MS-Office document.
DocKIT can assigh the date fields from the custom property value of the
respective MS-Office documents. If the user fields are invalid or if the user is
unavailable, SharePoint by default will set the user to be the user account
performing the import into the SharePoint library.

File System - The system users can also be assigned from the file summary
property of the document. DocKIT can assign the system users from the
selected summary property value of the respective documents.

Specific Value - The user value can be specified in any one of the following

formats:
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Login name - Login name of the user in domain\username format. e.g.,
DocKITDomain\userl.

Display Name - Display name of the user. e.g., John Doe.
E-mail address - E-mail address of the user in someone@example.com

format.

8) Save and close the column mapping template dialog.

9) Select Use Column Mapping Template and select the newly created template

('System user Template') from the list of available templates.

DocKIT Task Wizard - test-renaming

Colurmn Mapping Template:

Domain Mapping Template
ser | group Mapping Template :
Petmission Mapping Template
Folder Renaming Rule :

File Renaming Rule :

Step Number: Mapping Templates

Select the mapping templates to use for the task and specify the appropriate options, IEI-*
|S§.-'stem users kemplate b |
Do you warlk ba migrate unmapped columns alsa ? (&) ves (O Mo
|Nu:une “ | * This mapping will be used For all person or group fields
|Nu:une “ | * This mapping will be used For all person or group fields
|Nu:une w | * Warks only for SharePoint 2010
|Nu:une v| [] Truncate Folder names, ma length I:I
|Nu:une v| [] Truncate file names, max length I:I

[ < Back H Mext = ]

]
=

[ Manage Templates, .. ]

Cancel

9) Click Next and proceed with the subsequent steps.
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9.4 Create Document Sets

DocKIT enables you to create the folders as document set and update the metadata for
document sets in SharePoint 2010 library. In order to create a new document set, you

must specify the folder content type as a 'Document Set'.

Based on the specified content type, DocKIT will decide whether to create the source
folder as a standard folder or document set in the destination document library. If the
specified content type is 'Document Set' derived content type, DocKIT will create the
new document sets (named with source folder names) and import the files available in
the source folders depending upon the folder options specified in DocKIT import task

wizard.

In order to create new documents sets from a remote computer, please visit the System

Requirements section in the help file for more information.

Please follow the instructions given below to create document sets and import

documents into the new document sets created in SharePoint:

1) In DocKIT application, create a task using Import folders, files and metadata
to SharePoint Libraries (Explorer Mode) option in DocKIT Import Task

dialog as shown below and click OK.
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DocKIT Import Task E|

Select a kask option below For creating a new DockIT import task, & wizard will guide wou through steps to
create a task based on the selected import bask,

SharePoint Libraries

{*) Import folders, files and metadata to SharePoint Libraries (Explorer Mode)

Create a kask ko import folders and Files along with metadata using DockIT Explorer wiew From File
servers, nebwork file shares, local computer and personal drives to SharePoint libraries.

) Import folders, files and metadata to SharePoint Libraries {(Batch File Mode) Advanced

Create a kask ko import Falders and Files alang with metadata from file servers, network, File
shares, local computer and personal drives to SharePaoint libraries based on the sequential
entries in the bakch descriptor File,

) Assign metadata to the documents in SharePoint Libraries

Create a kask ko assign metadata to the documents already exists in SharePaint Library based
on the entries in the external metadata file,

All SharePoint Lists (Except SharePoint Libraries)

i) Manage list items (including metadata) in all SharePoint Lists {Explorer Mode)

Create a task to update the list items or clean-up {delete) list ikems in a SharePoint lisk using
DockIT Explorer view.,

() Import metadata to all SharePoint Lists (Batch File Mode) Advanced

Creake a task to import contents {metadata) stored in a file (From external applications) to all
SharePoint lists based on the sequential entries in the batch descriptor file, You can create, update
and clean-up (delete) list items and its metadata using this task option,

[ o4 ] [ Cancel

NOTE: You can also use Import folders, files and metadata to SharePoint
Libraries (Batch File Mode) option to create folders as new document sets from
remote computer. In this section, we will discuss using the Import folders, files and
metadata to SharePoint Libraries (Explorer Mode) import task option to describe

how to use DocKIT Task Wizard to create folders as new document sets in SharePoint.

2) Specify a SharePoint URL of a site / library / folder location to which you wish to
import folders and files from the file system. Specify the users’ credentials to
connect to the SharePoint URL specified in Step 1 of 15: SharePoint destination
location step in DocKIT Task Wizard.

DocKIT expects the user name specified in SharePoint Login dialog / user account

specified in the Run As parameter in the scheduled task to be a:
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e Member of administrators group in the local server and remote SQL Server
(or)
e Application pool user account (or)

e Owner of the site where the destination library resides

DocKIT Task Wizard X]
Step MNumber: SharePoint destination location &=
Specify a SharePoint URL of a site | library [ Folder location inko which wau wish ko impark Folders and Files From e
file system, Specify user credential to connect ko SharePoint when running the import task, |

LIRL: |http:,l',l'wapin.ShareF‘uint.cnm| |

(%) Use currently logged on user context to connect to SharePoint

Conneck ko SharePoint using the current Windows logon session

() Use the following credential to connect to SharePoint

Conneck ko SharePoint using the specified user credentials, DockIT will initiate Mindows authentication or Forms
authentication depending on configuration in the target SharePoint site,

o o)

3) In 'Items to import' step, select and add the desired folders which you want to
create as document set in SharePoint library.

4) Proceed with steps provided in DocKIT Task Wizard.

5) In Mapping Templates step, click Manage Templates... button to create a
template with the content type to create new document sets. Then the templates

dialog will appear as shown below:
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DocKIT Template Manager.

Create and manage kemplates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in
DockIT Task Wizards,

Template List: ] Template Name : SharePoint Default
W) | ol | | J Map metadata properties to the desired SharePoint columns, Cuskomize the column mappings by selecting the
o E Colurn Mapping appropriate SharePoint column and make changes.
E }
E DockIT Default SharePaoint Calumn Saurce Property or Yalue Alternate Walue L
E JFROTEST Default Columns - Folder
[o] Land Titles -
E School Registers _d Marne SharePoint Default - SharePoink Cefault
E o |4 Created Date SharePoint Default Current date and time SharePoint Default
E wyz [ Madified Date SharePaint Default Current date and time SharePaint Defaulk
E Document Set Template _d Created By SharePoint Defaulk User running DockIT SharePaint Defaulk
|1 Modified By SharePoint Default User running DockIT SharePoint Defaulk
% Lomain Mapping [ Content Type SharePaint Default Default Cantent type SharePaint Defaulk
WP WP
&. User { Group Mapping [[3 Content Approval Sta.., SharePoint Defadlt  Pending J Draft SharePoint Default
% Permission Mapping 3 Approver Comments SharePaint Default - SharePaint Default
ﬂj| Renaming Rules
@ Favarite Columns Default Columns - File / Ttem
—S User Profiles _1Mame SharePoint Defaulk - SharePaint Defaulk
_Jcreated Date SharePoint Default Current date and time SharePoint Default
_1Madified Date SharePaint Default Current date and time: SharePoint Default
_created By SharePoint Defaulk User running DockIT SharePoint Defaulk
_1Modified By SharePoint Default User running DockIT SharePoint Default
_1 Content Type SharePaint Default Default Content bype SharePaint Defaulk
_1 Content &pproval Sta... SharePoint Default Pending [ Draft SharePoint Defaulk
_1 Approver Comments SharePoint Defaulk - SharePoint Defaulk 3
_1 check-in Comments SharePoint Default -- SharePoint Default 2

Close:

Create a new template (Say Document Set Template)
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DocKIT Template Manager

Template List:

] Template Name : Document Set Template

mew | [ Save | < Delete |52 Copy

I

=] E Column Mapping

E SharePoint Default
[51] DackIT Default
Document Set Template
[ JFROTEST
E Land Titles

[E] mew1
E sample

E School Registers
E System users template

E test
[51] tests
[E] wx
% Daornain Mapping
&( User [ Group Mapping
z’p Permission Mapping
E| Renaming Rules
@ Favorite Columns
_3 User Profiles

Map metadata properties ko the desired SharePoint columns, Customize the column mappings by selecting the appropriate SharePoint

column and make changes.

Create and manage templates that can be re-used in the content migration tasks to SharePoint. These templates can be applied to the task settings in DockIT Task Wizards,

SharePoint Column

Default Columns - Folder

[ Mame

[ Created Date

[ Modified Date

A Created By

[ Modified By

[ Content Type

[_d Content Approval Status
1 Approver Comments

Default Columns - File / Ttem

_1 Marmne

_Created Date
_1Modified Date
_JCreated By

_1 Modified By

_1 Conkent Type

_1 Content: Approval Status
_1 Approver Cornments

_1 Check-in Comments

Source

SharePoint Default
SharePoint Default
SharePaint Default
SharePaint Default
SharePaint Default
Specific Yalue

SharePoint Default
SharePaint Default

SharePaint Default
File System

SharePaint Default
SharePaint Default
SharePoint Default
SharePaint Default
SharePaint Default
SharePaint Default
SharePaint Default

wad. [ mew. [ Edt.. [ Resetal

Property or Yalue Alternate Value
SharePoint Default
Current date and time SharePoint Defaulk
Current date and time SharePoint Default
User running DockIT SharePaint Defaulk
User running DockIT SharePoint Default
Documnent Set SharePoint Default
Pending | Draft SharePaint Defaulk
- SharePoint Default
- SharePoint Default
Created Date in file system SharePoint Default
Current date and time SharePoint Default
User running DockIT SharePoint Default
User running DockIT SharePoint Defaulk
Default Content bype SharePoint Default
Pending | Draft SharePoint Default
- SharePoint Default
SharePoint Default

Clase

7) Double click on the Content type under 'System Fields - Folder' in Column

mapping pane. then the Edit Column dialog will appear as shown below:

Edit Column

Source:

SharePoint Column: |Cnntent Type (Folder)

|

|Speciﬁc Yalue

v [+]

Property or Value: |Du:u:ument Set

%]

l

Set Value l [

Close

8) In the dialog, specify the folder content type as any 'Document Set' derived

content type to create a document set using one of the options given below:

a) Specify the content type - Specify any 'Document Set' derived content type to

create a document set and assign this specific content type to it. If the

content type specified in the textbox does not exist, DocKIT will create the

folder and will assign the default content type of the library for the newly

created folders.
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b) Assign from metadata file - The content type value can also be assigned from

c)

the external metadata file by including the content type column name in the
metadata file. This option allows each document set to have its own
'Document Set' associated content type, so long as the stated content type
already exists in the SharePoint library. If the content type specified in the
metadata file does not exist, DocKIT will create the folders and will assigned
the default content type of the library for folders.

Use Function - the calculated value can be assigned as a folder content type
to create a document set. If the resultant content type does not exist, DocKIT
will create the folder and will assign the default content type of the library for

the newly created folders

9) Save and Close the DocKIT Template Manager.

10)In

Mapping Templates step of DocKIT import task wizard, Select the newly

created template (‘Document Set Template') under Column Mapping Template

dropdown as shown below:

DocKIT Task Wizard - test-renaming r5__<|
Step Number: Mapping Templates =Y
Select the mapping templates ko use For the task and specify the appropriate options. ui.l-*
Colurnn Mapping Template: |D|:|cument Set Template w |

Domain Mapping Template |N.:.ne w | * This mapping will be used For all person or group figlds
ser | group Mapping Template : |N.:.ne w | * This mapping will be used For all person or group fields

Permission Mapping Template |N.:.ne w | * Works only For SharePoint 2010
Folder Renaming Rule : |N.:.ne v| [] Truncate Folder names, max length I:l

Do you wank o migrate unmapped columns alsa 7 (3) ves () Mo

File Renaming Rule : |Nu:une V| [1 Truncate file names, max length I:I

[ Manage Templates... ]

(o )

11) Cli

ck Next and proceed the subsequent steps.
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9.5 Rename Documents in File System

SharePoint does not permit certain characters in folder and file names. DocKIT provides
the ability to rename invalid character(s) to valid character(s) using Folder & File
Renaming Rules, thereby eliminating the tedious step of renaming the source folders /
files. DocKIT also allows you to truncate / replace some valid character(s) in folder
and/or file names using the Folder & File Renaming Rules. This feature helps you in
avoiding certain unwanted string characters (e.g., file suffixes) that are in the source

folder / file names to be part of the folder / file name in SharePoint library.

For instance, if a file is named as 'Product Specification_en.doc' and you need to
truncate the suffix '_en' from the file name during import, you can create a file naming

rule as stated in the example below:

File Name Find Replace Remarks
Product *_en {empty} As the Replace textbox
Specification_en.doc with an empty string, the

final file name will be
'Product Specification.doc'

Product # Table.doc | # Number As the Replace textbox has
the text 'Number' instead
of the # symbol, the file
name will be 'Product
Number Table.doc'

NOTE: DocKIT replaces '_en' with empty string in (or truncates '_en' from) the file
name, if the primary part of the file name ends with '_en'. Also, the renaming rule does

not replace any characters in extension part (secondary part) of the file name.

DocKIT enables you to define flexible naming rules, in order to truncate or replace
invalid and/or valid characters in folder and/or file names during import. By using
wildcard characters ('*', '?") in the Find string in the naming rules, you can also create

generic naming rules.

The naming rules are case insensitive. You can use the same Find string for both UPPER
and lower case file names. For more information, please read Folder & File Renaming

rules... section in the help document.
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9.6 Conditional Import of Documents

DocKIT allows the user to selectively import documents from the source location to
SharePoint library by specifying the Import Conditions. DocKIT imports folders and files
along with metadata to SharePoint library based on import conditions defined in the
import task. Import conditions can be constructed using metadata columns and its
values (from external metadata file), file properties (include Office document properties)

and other file attributes (file created date, file modified date and file extension).

In Import Conditions wizard step, you can specify the import conditions by selecting
the field name and by specifying a corresponding value with the required operator. You
can use mathematical operators such as >, =, >= etc. to define your query. Complex
queries can be constructed with the use of left-right parenthesis '(' and ')' and logical
operators 'AND' and 'OR'. By using relational operators, you can selectively import

documents from the source location into the destination SharePoint library.

A few examples of import conditions are as follows:

Import Conditions Description
[Modified Date (File Property)] > Assume date is specified by the user in
'09/12/2008' MM/DD/YYYY format. DocKIT Imports

documents that have been modified after
September 12th 2008

[Author (File Property) = 'John Doe' Imports documents that have been
authored by John Doe (Author field in the
file property must be 'John Doe')

[Created Date (File Property)] >= Assume date is specified by the user in
#09/01/2008# AND [Created Date MM/DD/YYYY format. DocKIT imports
(File Property)] <= #09/30/2008# documents created in the month of

September 2008

[Departn_1ent (Metadata file)] >= Imports documents that have the metadata

'Purchasing’ value for the Department column as
'Purchasing’

[Character Count (File Property)] > Import documents that have the Character

'100' Count value is above hundred characters

(Character Count is the Office document
property).
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A Handy Operator

Apart from relational operators, DocKIT allows you to construct flexible import conditions
by using the Changed operator for periodic import for the fields 'Created Date (File
Property)' and 'Modified Date (File Property)'. The following built-in values can be used

for this operator:

Today, Yesterday, This Week, This Month, Last Week, Last Month, Since Last
Update in SharePoint, Since Last Import in DocKIT, Last 7 days and Last 14
days.

By using Changed operator, you can filter the documents from your central file server

or network share / drive or local computer.

For example, if you need to import documents that were modified in the file system

today, you can specify an import condition follows:

[Modified Date (File Property)] Changed [Today]

Operator & Value Description

Changed Today

Changed
Yesterday

Changed This
Week

Imports documents
that were created or
modified in the
present day (at the
time of import) in
the file system.

Imports documents
that were created or
modified yesterday
(at the time of
import) in the file
system.

Imports documents
that were created or
modified in the
current week.

An Example

[Modified Date (File
Property)] Changed
[Today]

[Created Date (File
Property)] Changed
[Yesterday]

[Modified Date (File
Property)] Changed
[This Week]

Result/Remarks

DocKIT compares
the source
document's
modified date
value that got
changed the
present day (at the
time of import)
and imports the
specific document
only.

DocKIT compares
the source
document's
created date
values that were
changed yesterday
(at the time of
import) and
imports the
specific document
only.

DocKIT compares
the source
documents
modified date
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Changed This
Month

Changed Last
Week

Changed Last
Month

Changed Since
Last Update in
SharePoint

Changed Since
Last Import in
DocKIT

Changed Last 7
days

Changed Last 14
days

Imports documents
that were created or
modified in the
current month.

Imports the
document that were
created or modified
in the last week.

Imports the
documents that
were created or
modified in the last
month.

Imports documents
that were modified
in the source folder,
since the last import
based on 'Last
Modified Date' field
value of the
document in
SharePoint.

Imports documents
that were modified
in the source folder,
since the last import
based on last
'Import date and
time' value of the
document.

Imports documents
that were created or
modified in the last
7 days.

Imports documents
that were created or
modified in the last
14 days.

[Modified Date (File
Property)] Changed
[This Month]

Created Date (File
Property)] Changed
[Last Week]

[Modified Date (File
Property)] Changed
[Last Month]

[Modified Date (File
Property)] Changed
Since Last Update in
SharePoint.

[Modified Date (File
Property)] Changed
Since Last Import in
DocKIT.

[Modified Date (File
Property)] Changed
[Last 7 days].

[Modified Date (File
Property)] Changed
[Last 14 days].

values that were
changed in the
current week.
DocKIT compares
the source
document's
modified date
value that was
changed in the
current month.
DocKIT compares
the source
document's
created date value
that was changed
last (previous)
week.

DocKIT compares
the source
document's
modified date
value that was
changed last
(previous) month.
DocKIT compares
the source
document's
modified date
value with
document's
modified date
value in SharePoint
library and
proceeds with the
import accordingly.
DocKIT compares
the source
document's
modified date
value with
document's last
import date and
time and proceeds
with the import
accordingly.

DocKIT compares
the source
document's
modified date
value that was
changed in the last
7 days.

DocKIT compares
the source
document's
modified date
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value that was
changed in the last

14 days.
A sample screenshot of the Import Conditions is shown below:

DocKIT Task Wizard X
Step Number: Import Conditions &
Specify import conditions to be satisfied For Folders | files to be imported to SharePoint, P

i
{7 Do not apply any import: conditions {(#) apply the Following import conditions
Field Mame Operatar Yalue
|M|:udiFieu:| Date (File Property) » | |Changed w | |Since Last Import in DockIT - |
[ 'SND' to Filker | [ 'O to Filker |
Conditions: [ ( ][ ) ][ & H ¥ ][ pad ][ £ ]

{[Modified Date (File Property)] == #09-Dec-11#

AMD [Title (File Property)] = "Office Documents'

AMD [Character Count (File Property)] == 100

QR [Modified Date (File Properky)] Changed Since Last Impoart in DockIT

Import Folder { File if the above conditions are: (%) satisfied () not satisfied

oo )

Please note that DocKIT can import the folders / files that satisfy the import conditions

or import the folders / files that do not satisfy the import conditions specified in the
step above.

Moving Files to a target location

The 'Move Files' option in DocKIT will enable you to move the source folders and files to
the user specified folder location once the import process is complete. This feature is
handy in situations where you need to periodically import newer files that arrive in the
source folder in the file system to the SharePoint library. The files that were successfully
imported through DocKIT are moved to the target location, thereby making way for the
newer files. In the subsequent import schedules, DocKIT imports only the recently added
files to the destination library.



Chapter-9- How to Guide?

9.7 Import Documents to Multiple document Libraries

DocKIT allows the user to import documents into multiple document libraries in
SharePoint in a single import task. You must ensure that the library settings are uniform
across these multiple libraries to achieve the best results, especially when importing

metadata values, multiple file versions etc.

The relevant section for importing documents to multiple document libraries has been

described below:

1) When you click on New Task, the DocKIT Import Task dialog appears as shown
below. Click OK.

DocKIT Import Task E|

Select a task option below For creating a new DockIT import task, & wizard will guide wou through steps to
create a task based on the selected impart task,

SharePaint Libraries

(%) Import folders, files and metadata to SharePoint Libraries {(Explorer Mode)

Creake a task ko impaort Folders and files along with metadata using DockIT Explorer wiew From File
servers, nebwork File shares, local computer and personal drives to SharePoint libraries.

) Import folders, files and metadata to SharePoint Libraries (Batch File Mode) Advanced

Creake a task ko impaort Folders and files along with metadata From file servers, network: File
shares, local computer and personal drives to SharePoint libraries based on the sequential
entries in the batch descripkaor File,

() Assign metadata to the documents in SharePoint Libraries

Create a task ko assign metadata ko the documents already exists in SharePoint Library based
an the entries in the external metadata File,

all SharePaint Lisks (Except SharePoint Libraries)

) Manage list items (including metadata) in all SharePoint Lists {(Explorer Mode)

Create a task ko update the list items or clean-up (delete) lisk items in a SharePaint lisk using
DackIT Explorer wiew,

() Import metadata to all SharePoint Lists {(Batch File Mode) Advanced

Create a task bo impart conkents (metadaka) skored in a File (From external applications) ko all
SharePaint lists based on the sequential entries in the batch descriptar file. You can create, update
and clean-up {delete) list items and its metadata using this task option.
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2) Import folders, files and metadata to SharePoint Libraries (Explorer

Mode) Option:

Proceed with the steps provided in DocKIT Task Wizard, Click Add button to add

folders and files to import to the destination location in SharePoint from Select

items to import dialog. Browse the source folders and files of your local machine

/ network shares and select the required folders and files from list view (top right

pane). Select a destination location or enter the destination location URL in the

textbox and click Add button to import selected items.

Select items to import

Source:

Select folders and files to import, Select destination library or a folder location and click Add button ko add items., Click Remaove button to remove selected items from impart, Press FS to refresh
respective treg-view,

X

|E:'LDOcKIT Test FolderlGIF Documents For test

|

<

= DockIT Test Folder ~

BITMAP for test

Database Documents for e:
) Drawing Documnents for kest
Excel Documents For test
GIF Documnents For best
Metadata Files

PowerPoint Documents For £

Test Files

Text files For test

‘Word Documents For test

#ML files For test

#P3S Documents For test
(RS

PDF Documents for best W

Mame

=] tlank. gif

l!] icdoc, gif

I:'] icgen. gif

I:'] icsmrtpg. gif
[W)ictxt.gif

(%) menudark. gif
C'] titlegraphic. gif
[%)wheel gif

Size
1 KB
1KB
1 KB
1KB
1 KB
1 KB
1 KB
9 KB

Type

GIF Image
GIF Image
GIF Image
GIF Image
GIF Image
GIF Image
GIF Image
GIF Image

Modified Date
19-May-09 12:45:26 PM
28-May-09 2:46:16 PM
19-May-09 2:53:03 PM
01-Jun-09 10:26:29 AM
19-May-09 2:58:52 PM
19-May-09 12:45:26 PM
19-May-09 12:45:27 PM
27-Jan-11 10:35:59 &AM

| 3

1 objects selected

Destination: |http:.l'.l'rd06:9002,l’Destination library

ew ]

m

53] Dest lib -

[E] Dest picture library
53] dest wiki page lib

|:3] Destination library

23] DocLibforauditCheck
|z3] Docurment library

53] Doubt library

|:3] Form Templates

53] Library with all file bype
|:3] Library with different permision
53] Library with tax col

|23] List Template Gallery
|23 listhrutool

53] Master Page Gallery
53] Modover Lib

& Picture libraryz

% Darcvtinn Tarmnlzkar

Items added for import

P Remove /P Remove Al

Source

O
n E:\DockIT Test Folder\BITMAP For test\Eraseal.bmp

[]  E:\DocKIT Test Folder|Excel Dacuments for testiExcel Test

Document, xls
[] E:\DockIT Test Folder\GIF Documents for testiicdac. gif

Destination

http:f frd06: 90

http:ffrd06: 2002 Library with different Mo
permision
http:ffrd06: 9002 Destination brary Mo

[Documert library

Create Top Levi

(€] [«] =+ >

3

3) Import folders, files and metadata to SharePoint Libraries (Batch File

Mode) Option:

Create a batch descriptor file to import documents into multiple document

libraries as follows:
“Path”, “"Destination Path"

“C:\Sample Documents\Sample

Brochure.doc”,

“http://sharepoint.vyapin.demo/sites/migration/library1®
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“C:\My Sales\Sample Sales

Template.xIs”,“http://sharepoint.vyapin.demo/sites/migration/library2"

“C:\My Sales\Sample Product

Demo.ppt”,“http://sharepoint.vyapin.demo/sites/migration/live/Shared Documents"
Specify this batch descriptor file in Batch File Options wizard step.

NOTE: The document 'Sample Brochure.doc' can be imported into the document library
named as 'libraryl' and also the file 'Sample Sales Template.xls' can be imported into

the another library named 'library2 from the same batch descriptor file.

9.8 Adding new terms in Managed Metadata columns

Adding new terms in Managed Metadata column in SharePoint

DocKIT enables you to assign term labels to the Managed Metadata (Taxonomy)
column during document import. You can specify the required term by using its default
term label or synonyms of the term label or full term path of the required term (in case
of duplicates) in the metadata file. The term path should be separated with the vertical

separator '|' (e.g., "Continent|North America|Country|United States|States|Alaska").

DocKIT will search the specified value from the term set selected for the corresponding
managed metadata column and assign the ID of the matching term value to the

managed metadata column of the imported file, if the column value exists.

In order to update Managed Metadata column from a remote computer, please visit the

System Requirements section in the help file for more information.

Please read the table below to see how to specify Managed Metadata values in the

external metadata file for DocKIT import.

Path Country State Description

DocKIT  will search the
E:\Documen | United States | Washington;California | specified term label under the

ts\Sample ;Alaska associated term set. DocKIT
Presentation will assign the corresponding
.pptx ID to the column.

NOTE: This syntax will be
useful when there is no
duplicate in the same term
set. Otherwise, DocKIT will
search the term sets and
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assign the first occurrence of
the matching term value.

E:\Documen | Continent|No | Continent|North If there are duplicates in the
ts\Sample rth America|Country|Unit | same term sets, it s
Report.pdf Americal|Cou | ed recommended to use
ntry|United States|States|Washin | Absolute Term Path as stated
States gton; in this example. DocKIT will
assign the specified term to
Continent|North the associated column.
America|Country|Unit
ed

States|States|Californi
a; Continent|North
America|Country|Unit
ed
States|States|Alaska

You can also specify options to create unavailable terms as part of document import.
DocKIT checks if the term set is open to creating new terms and then adds the
unavailable terms to the exact term hierarchy. Apart from SharePoint term set settings,
you can also configure Allow Fill-in Settings available in Metadata Options step to

decide when DocKIT can create new term to the associated term set.

The Metadata Options step in DocKIT import task wizard as shown below:

DocKIT Task Wizard - test permission task E|
Step Number: Metadata Options Ea
Specify mapping template to update document properties in SharePaoint, hflj

Metadata File:

File: Marne: | E [ vl

Allow Fill-in settings (Applicable for Choice, Managed Metadata datatypes only):

() Do not add new values to the column definition
() Add new values to the column definition regardiess of ‘allow Fill-in choices' option in the destination library

(#) Add new values to the column definition only if the column has 'allow Fill-in choices' option is set ko 'Yes' in the destination
library

Fail-zafe Settings

[] Import a document ta SharePaint even if it contains any errors or warnings in the metadata, Enabling this option may
result in documents having partial or incomplete metadata in the destination library.

< Back ” Mext =
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Select the Allow Fill-in choice settings as below,

a) Do not add new values to the column definition - When selecting this option,
DocKIT does not create or add new values to the column definition (For example:
Choice field definition, Managed Metadata field definition).

b) Add new values to the column definition regardless of 'Allow Fill-in
choices' option in the destination library - When selecting this option, DocKIT
will create or add new values to the column definition regardless of 'Allow Fill-in
choices' option in the destination library.

c) Add new values to the column definition only if the column has 'Allow
Fill-in choices' option is set to 'Yes' in the destination library - When
selecting this option, DocKIT will create or add new values to the column
definition only if the column has 'Allow Fill-in choices' option is set to 'Yes' in the

destination library.
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10 References

Error Messages and Resolution
Troubleshooting

How to uninstall DocKIT?

vV V V V

How to upgrade DocKIT existing tasks?

10.1 Error Messages and Resolution

You may notice one or more of the error messages given below when using DocKIT to
connect to SharePoint and perform an import. This is not an exhaustive compilation of all
error messages, but an attempt to include as many known error messages and how to

resolve the errors.

Error Message Resolution
The remote server returned an error: Enable the Bypass proxy server for
(407) Proxy Authentication Required. local addresses option available at LAN

Settings of Internet Options of
Internet Explorer Browser.

Unable to establish existence of the The user account specified in the
account specified. scheduled task should be a trusted
domain user account.

The file or folder name contains invalid Map the invalid characters (~#%&<{})
characters. into valid character using Folder & File
Renaming Rules tool available in Tools
menu. Assign the naming rule name in
your import task.

Ensure that the date value given in
String was not recognized as a valid Date | metadata file is in correct format. If the
Time given date value format is different from
the current system date time format,
then specify the appropriate Date Time
format mask to use in your import task.

Lookup ID not found Ensure that the given column value is
available in the Lookup field reference list

326
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and column. DocKIT will search for the
value in the corresponding column of the
referenced list and assign the ID of the
first item matching the column value to
the lookup column of the imported file,
only if the column value exists. Note: if
the specified column value is of folder
type, the ID of the folder will not be
assigned.

User or Group ID not found

Ensure that the given user or group name
exists in the respective site. Unavailability
of user or group name causes this error.

User ID not found

Ensure that the given user name exists in
the corresponding SharePoint Site. This
error may occur if the specified user
name does not exist.

Multiple User IDs found

The user value specified to assign in
SharePoint People / Group column must
be unique in the SharePoint repository
and Active Directory Services. This error
may occur if the specified user value has
multiple user entries with the same name
in SharePoint.

The column values could not be assigned
for this file since there was no
corresponding entry in the external
metadata file.

Ensure that the given Path or Destination
Path in metadata file exists in Source and
Destination library respectively.
Differences in metadata file and original
source location will also result in this
error. Also, ensure that the metadata
values are provided for all documents
that are imported.

The '<value>' could not be assigned for
the choice field '<field name>" since there
is no matching value defined in the choice
field definition.

Ensure that the given choice value is
available in the corresponding Choice field
definition in SharePoint library. If the
given value is unavailable, DocKIT reports
this message and the value will not be
updated in SharePoint.

Note: if you wish to add newer values
(that is not available in the field
definition) during import process, specify
'Yes' value for 'Allow Fill-in' option
available in Choice field column settings
in SharePoint library. The 'Allow Fill-in'
option in Choice field column is used as a
flag in DocKIT to specify whether to add
newer value to the choice field definition
during import process.

The '<value>' could not be assigned for
the taxonomy field '<field name>"' since

Ensure that the specified term value is
available in the corresponding managed
metadata field termset definition in




Chapter-10-References

there are no matching value defined in
the taxonomy field definition.

SharePoint library. If the given value is
unavailable and the selected termset is
not opened for new term creation, DocKIT
reports this message and the term value
will not be updated in SharePoint.

There is no entry for this file in the
external metadata file.

Ensure that the metadata values are
provided for all documents that are
imported.

Source folder or file not found

Ensure that the given source Path is valid
and available. Invalid or unavailable
source paths will result in this error.

Unable to locate library with the specified
URL (or) Unable to locate destination
folder / file with the specified URL.

Ensure that the given Destination Path is
valid and exists.

DocKIT will not apply metadata for
standard folders.

Ensure that you can assign a folder
content type to the given destination
folder. DocKIT will not assign metadata
for a standard folder.

The following file(s) have been blocked by
the administrator: <filename>

Ensure that the file type being imported is
not blocked. For example, asp, chm, mdb,
etc. files are generally blocked in
SharePoint by administrators.

The file is checked out or locked for
editing by user

If the given file is checked out by another
user and you are trying to check-in the
file, then this error may occur.

Could not import document as mandatory
columns do not have values

The values are required for mandatory
columns in a SharePoint library. The file
will be skipped as mandatory columns do
not have values. The column value for a
mandatory column may not available in
either the external metadata file or file
system properties. Ensure all mandatory
columns have values in the respective
files added for import.

Could not update metadata values as
mandatory columns do not have values

The values are required for mandatory
columns in a SharePoint library. The file
will be skipped as mandatory columns do
not have values. The column value for a
mandatory column may not available in
the external metadata file.

<fieldname> must contain a metadata
value or its corresponding library column
must have a default value defined.

This field is defined to be a required field
in SharePoint, meaning column value
cannot be empty. Moreover, the default
value of the column may also be empty.
Ensure that a default value is specified for
the required field in SharePoint or enter a
value for this field in the corresponding
file.

DocKIT Web Service version mismatch

Ensure DocKIT application version
matches with DocKIT Web Service version
installed in the destination SharePoint
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Server. Ensure the same version of
DocKIT desktop application and DocKIT
Web Service is used when importing the
Created Date and Last Modified Date
fields to SharePoint.

[Created Date], [Modified Date] could not
be updated

Ensure DocKIT Web Service is installed
and running in the destination SharePoint
Server. DocKIT will carry forward the two
date fields to a SharePoint library residing
in the SharePoint server in which DocKIT
Web Service is installed.

Required column(s) may be empty.

Some of the required fields in a
SharePoint library may be empty. Ensure
all mandatory columns have values in the
respective files added for import. If you
noticed that this error has occurred for
MS Office 2010 / 2007 documents, please
ensure that the machine running DocKIT
has met the System Requirements for MS
Office 2010 / 2007 documents.

Checkin operation failed

Checkin operation will fail, in case
mandatory fields of SharePoint library do
not have values (empty) provided to
them at the time of check-in. If you
notice this error for MS Office 2010 /
2007 documents, please ensure that the
machine running DocKIT has met the
System Requirements for importing MS
Office 2010 / 2007 documents.

Checkout operation failed

Checkout operation will fail in case access
is denied (or) file is already locked by
some other user.

Content Type <name> could not be found
in the library

Ensure that the specified content type is
available in the destination SharePoint
library.

Content Type <name> found in the
library, but it is not a valid file content
type

Ensure that the list content type is
derived from a 'Document' parent content
type in the SharePoint site.

Content Type <name> found in the
library, but it is not a valid folder content
type

Ensure that the list content type is
derived from a 'Folder' parent content
type in the SharePoint site.

Import condition not satisfied

The file does not satisfy the import
condition specified in the task settings.
DocKIT will log this message in the
Activity log and the file will be skipped for
import.

Import condition has failed <error
message>

Ensure that the constructed import
condition is correct. The column name
used in import condition may not be
available in the external metadata file.

Renaming rule has failed <error

Ensure that the constructed Folder / File
Renaming rules are correct. The find
string used in renaming rules may have
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message>

reserved characters which cause to
misinterpret the rule. Please refer Folder
& File Renaming Rules section for more
information.

The Microsoft Jet database engine cannot
open the file '<file name>"'. It is already
opened exclusively by another user, or
you need permission to view its data.

Ensure that the specified file is not
currently in use / open by any other
application or user. Close the file and try
again (or) close and re-launch DocKIT
application.

The 'Microsoft. ACE.OLEDB.12.0' provider
is not registered on the local machine.

Ensure that the machine running DocKIT
has either Office 2007 System Suite or
Office 2007 System Driver (Data
Connectivity Components) installed.

Unable to read 'Owner' value from the file
- Some or all identity references could not
be translated.

The Owner value of the file or folder must
be a trusted domain user account.

No matching LOB record

Ensure that the specified BDC / BCS value
is available in the LOB system instance.

Multiple LOB records found

This message will occur if the given BDC /
BCS value matches with more than one
LOB record in the LOB system instance.
Refine your BDC / BCS query value in
order to retrieve a single LOB record only.

The specified filter is not available

Ensure that the specified filter name is
available in the LOB System instance. If
the specified filter is unavailable, DocKIT
reports this message and the BDC / BCS
value will not be updated in SharePoint.

List data validation failed

Ensure that the given column value
satisfies the validation condition defined
in the SharePoint library validation
settings. DocKIT reports this error
message when the validation condition
(given in Validation Settings) is not
satisfied and the respective columns will
not be updated in SharePoint.
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10.2 Troubleshooting

If and when a problem arises, please forward the following files to support@vyapin.com

to revert back to you with a solution.

1) Errorlog file - e.g., <Application Data Folder>\DocKIT6x\Log\DocKITErrorLog.txt

2) For issues while running a task, the Activity Log and Error Log files will be

generated in a date and time-stamp folder within the task folder name under

'"TaskHistory' folder.

a)

b)

)

d)

e)

f)

g)

h)

Activity log file - e.g.,
Folder>\DocKIT6x\TaskHistory\DocKIT
183919\logs\ActivityLog.txt

<Application Data

Task\20111222-

Error log file - e.g., <Application Data Folder>\DocKIT6x\TaskHistory\DocKIT

Task\20111222-183919\logs\ActivityErrors.txt
Metadata log file - e.g.,
Folder>\DocKIT6x\TaskHistory\DocKIT
183919\logs\MetadataErrors.txt

DocKIT error log file - e.g.,
Folder>\DocKIT6x\TaskHistory\DocKIT
183919\logs\DocKITErrorLog.txt

Move Activity log file - e.g.,
Folder>\DocKIT6x\TaskHistory\DocKIT
183919\logs\MoveActivityLog.txt

Task settings file - e.g.,
Folder>\DocKIT6x\TaskHistory\DocKIT
183919\settings\Details.xml

Library settings file - e.g.,
Folder>\DocKIT6x\TaskHistory\DocKIT
183919\settings\LibrarySettings.xml

Process details file - e.g.,
Folder>\DocKIT6x\TaskHistory\DocKIT
183919\settings\ListItemProcessCount.xml

<Application Data
Task\20111222-

<Application Data
Task\20111222-

<Application Data
Task\20111222-

<Application Data
Task\20111222-

<Application Data
Task\20111222-

<Application Data
Task\20111222-

The <Application Data Folder> is the common location where DocKIT tasks and task
history will be stored in the computer running DocKIT application. The <Application Data
Folder> can be found from Help -> About screen. The default path of <Application Data
Folder> is as follows:

a) Windows XP, Windows 2003 - C:\Documents and Settings\All Users\Documents
b) Windows 7, Windows 2008, Windows Vista - C:\Users\Public\Documents
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10.3 How to Uninstall DocKIT?

When you create SharePoint import tasks in DocKIT, the application creates Windows
Scheduled Tasks (to run the import tasks at the specified time interval) and Stored User
Profiles in the computer where DocKIT is installed. Import task results for every task run

instance is also maintained in the computer as application files.

When you uninstall DocKIT through Control Panel - Add / Remove Programs applet,
Windows Installer program will remove only the application files from your machine. But,
the application related files created by DocKIT remain in the computer. In order to
remove DocKIT worker files completely, the uninstall wizard provides a set of cleanup

options to perform the cleanup operation based your selection.

Use this wizard to cleanup the files / profiles that are created by DocKIT for SharePoint

2010 application selectively and uninstall DocKIT completely from the machine.

NOTE: You need to uninstall DocKIT Web Service for SharePoint 2010 /
SharePoint 2007 component separately from vyour SharePoint server if

installed.

1) Launch the uninstall wizard by clicking Start -> Programs -> DocKIT for
SharePoint 2010 -> DocKIT Uninstall Wizard.



Chapter-10-References

The DocKIT Uninstall Wizard dialog will be shown as below:

DocKIT far SharePoint 2010 Uninstall Wizard

Welcome to DocKIT for SharePoint 2010 Uninstall Wizard
This wizard helps vou to cleanup and uninstall DockIT For SharePoint 2010 completely. ;_
DocHIT

This wizard will guide wou through the steps to cleanup the files that are created by DockIT For SharePoint 2010
application,
Ilsing this wizard wou can:

* Cleanup import tasks and task hiskory
* Cleanup scheduled tasks that are associated with migration tasks

* Cleanup log files
* Uninstall DockIT for SharePoint 2010 application

Mote: Use 'Add / Remove Programs' to uninstall DockIT Web Services from your SharePoint server.

Click Next to proceed.

2) Select required cleanup options as shown below:

DocKIT for SharePoint 2010 Uninstall Wizard

Step 1 of 2! Cleanup Options
Zleaning up the information based on your selection EL
DocKIT

Cleanup import tasks and their history instances
Cleanup all import tasks and kask hiskory information maintained by DockIT, including Folders such as

Config, Temp and Log,

Cleanup stored user profilefs)
Remove all stored user profiles created using DockIT Profile Manager in the current user conkesxt,

Uninstall DockIT application
Remove all application files and uninstall DockIT application From the machine,

< Back ” Mext =
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Click Next to Proceed.

3) Confirm the cleanup and/or uninstall process.

DocKIT for SharePoint 2010 Uninstall Wizard

Step 2 of 2: Cleanup Process -
=
Cleaning up the information based on wour selection E_L
DocKIT

Click 'Finish' butkan ko remowve DockIT application ar Click '“ancel' to kerminate the uninstall wizard.

[ Einish ] [ Zancel ]

Click Finish to run cleanup and/or uninstall process. Click Cancel to close the wizard.

4) Once the file cleanup process is complete, the uninstall wizard will automatically
run Windows Installer program to remove DocKIT application from the machine, if
you have selected the cleanup option Uninstall DocKIT application in the

wizard.
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10.4Upgrade Tasks

How to Upgrade DocKIT Existing Tasks

DocKIT provide you a tool task upgrade that helps you to upgrade the tasks created
using existing DocKIT versions (either DocKIT 4x or DocKIT 5x).

NOTE: You can upgrade the tasks only created by using DocKIT 4x or later only.

1) Launch the upgrade wizard either by clicking Start -> Programs -> DocKIT for
SharePoint 2010 -> DocKIT Upgrade Wizard. Or Tasks -> Tasks Upgrade

The DocKIT Task Upgrade Wizard dialog will be shown as below:

DocKIT for SharePoint 2010 Task Upgrade Wizard

Welcome to DocKIT for SharePoint 2010 Tasks Upgrade Wizard

This wizard helps wou to upgrade the tasks created by existing version of DockIT applications.

This wizard will quide wou through the steps to upgrade the kasks that are created by existing wersion of DockIT
applications (DockIT 4 and DockIT Sx).

Mote: You can upgrade the tasks only created by DockIT 4% (and / or) DocKIT 5x. Safely take a
backup of the task folder before upgrade.

Click Next to Proceed.
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2) Specify the existing tasks folder location in Upgrade task location step as

shown below:

DocKIT for SharePoint 2010 Task Upgrade Wizard

Step 1 of 3: Upgrade Tasks Location

Specify the existing tasks location to upgrade.

Upgrade tasks from the belawv location :

|| | [ Browse, ..

Current Application Daka Locakion:

CiiDocuments and Settingsiall UsersiDocuments\DockITE:x

e ]

Click Next to Proceed.

3) Select the task(s) to upgrade from the list of available task as shown below:

DocKIT for SharePoint 2010 Task Lipgrade Wizard

Step 2 of 3: Upgrade Tasks Lists Option
Select the kasks From the lisk ko uparade.

{(*) Upgrade all kasks
() Upgrade selected taskis)

Source Task Mame Destination Task Mame
:
calendar import For diana calendar import For diana_Sx
Delete Calendar Delete Calendar_Sx
Delete Task, Delete Task_Sx
document set document set_Sx
error reproduce error reproduce_Sx
Expiration date Expiration date_Sx
hess batch hess batch_Sx

T T
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Click Next to Proceed.

4) Upgrade process view step will appear as shown below:

DocKIT for SharePoint 2010 Task Upgrade Wizard

Step 3 of 3: Upgrade Process

Uparade the tasks based on wour selection

Click. 'Finish' button to proceed with the upgrade process or click '"Cancel' button to terminate the task upgrade wizard.

Cancel

Click Finish to upgrade the tasks. Click Cancel to close the wizard.

5) Once the upgrade is complete, upgrade activity dialog is shown as below with

the tasks upgrade activity lists:

Upgrade Activity Dialog

Source Task Mame Deskination Task Mame Remarks
Task Upgraded
calendar import For diana calendar import For diana_Sx Task Upgraded
Delete Calendar Delete Calendar_Sx Task Upgraded B
Delete Task Delete Task_Sx Task Upgraded
document set document sek_Sx Task Upgraded
errar reproduce error reproduce_Six Task Upgraded
Expiration date Expiration date_S:x Task Upgraded
hess batch hess batch_Six Task Upgraded
hess support hess support_Sx Task Upgraded
Infigen Issuel Infigen Issuel S Task Upgraded
Migration task. Migration bask_Sux Task Upgraded
narming narming_Sx Task Upgraded
MWS Tesk MW'S Tesk_ G Task Upgraded hat
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